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Purchasing Department 

2520 W.W. Thorne Blvd., Houston, TX 77073 
Phone 281-985-6141   Fax 281-985-6399 

bids@aldineisd.org 
NOTICE TO PROPOSERS 

 
ALDINE INDEPENDENT SCHOOL DISTRICT (Aldine ISD) is accepting sealed Requests for Proposals 
(hereafter referred to as RFP or proposal) for Restaurant, Food and Catering Vendors on a continual basis 
until June 30, 2021 at 4:00 pm. 

 

Respond Immediately 
Although, June 30, 2021 is the latest date to respond, vendors should submit responses to the proposal 
immediately to be considered for the approved vendor list. Each month prior to June 30, 2021, the purchasing 
department will on a monthly basis, evaluate and submit vendors for approval by the Board of Trustees.  
 

If a vendor does not respond, the vendor will not appear on the approved vendor list, and will not be allowed 
to do business with Aldine ISD. 
 
Method of Delivery 
Proposals may be delivered in person, emailed, faxed, or by certified mail, or via courier to: 
bids@aldineisd.org or ALDINE INDEPENDENT SCHOOL DISTRICT, ATTN: PURCHASING 
DEPARTMENT 2520 W.W. Thorne Blvd., M. B. Sonny Donaldson Administration Building, Houston, TX 
77073 no later than the June 30, 2021 at 4:00 pm.  
 

PROPOSAL ENVELOPES MUST BE SEALED AND PLAINLY MARKED: 
      PROPOSAL:     Restaurant, Food and Catering Vendors                        
  

RFP#:   PURCH 1819-1 
 
 COMPANY NAME: _________________________________________________________ 
   

RECEIVE UNTIL:      June 30, 2021 at 4:00 pm 

Disqualified Proposals 

Proposals received later than the specified time, whether delivered in person, emailed, faxed or mailed, will be 
disqualified and returned.  
Bid Tabulations 
After the proposal is awarded by the Board of Trustees, a tabulation summary will be posted to the district’s 
website, under “Community”, “Vendors”, “Vendor Bids”, “Bid Tabulations”. 
http://www.aldineisd.org/cms/One.aspx?portalId=750&pageId=45105 
Addenda/Questions 
Responding participants should periodically check the district’s website www.aldineisd.org for any addendum 
clarifications that may occur prior to the proposal due date. (See, “Community” “Vendor”, then “Vendor 
Bids”). Questions regarding the proposal are to be submitted in writing to bids@aldineisd.org 
Withdrawing / Retracting Proposals 
Proposals may be withdrawn or retracted for any reason prior to the submission deadline indicated above.    

Due Date /Deadline Extensions  
The District, at its discretion, reserves the right to re-advertise and extend the due date and time; any 
extensions will be indicated on the form of an addendum.  
 
Aldine ISD reserves the right to accept or reject any/or all proposals or to make awards as they appear to be 
advantageous to the district and to waive any and all informalities. 
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1.0 SCOPE OF SERVICES 

 
RESTAURANT, FOOD AND CATERING VENDORS 

RFP# PURCH 1819-1 
 
 

 It is the intention of Aldine Independent School District to establish contracts with a wide 
array of restaurant, food and catering vendors. 
 
Contract awards should not be construed to be a guarantee of either minimum or maximum 
dollar amounts to be spent.  Aldine ISD cannot guarantee the number of times that services 
will be needed. 
 
Proposal Response (Respond Immediately) 
 
Aldine ISD will be accepting proposal responses on a continual basis until June 30, 2021 at 
4:00 pm. 
 
Although, June 30, 2021 is the latest date to respond, vendors should submit responses to 
the proposal immediately to be considered for the approved vendor list. Either monthly or 
quarterly prior to June 30, 2021, the purchasing department will on a monthly basis, 
evaluate and submit vendors for approval by the Board of Trustees.  
 

If a vendor does not respond, the vendor will not appear on the approved vendor list, and 
will not be allowed to do business with Aldine ISD. 
 
Performance and Payment Bond Requirements 
 
A performance and payment bond is not required for this proposal. 
 
Contract Terms 
 
Contracts will exist from the date of award until June 30, 2022.  
 
Renewal Terms 
 
Aldine ISD reserves the right to extend contracts for 1 additional 2 year period. 
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2.0 PROPOSAL FORM 
 

     RESTAURANT, FOOD AND CATERING VENDORS  
RFP# PURCH 1819-1 

 

Product/Service Description: 
 Bakery  Restaurant 
 Caterer  Sandwich Shop 
 Donut Shop  Food Type/Specialty:________________________ 
 Fast Food   __________________________________________ 
 Grocer  Pizza Parlor 
 

Pricing/Discounts: 
 Standard Price/Menu 
 Percentage Discount ______% (Please enter a % discount, a flat 

discount, or a % range, EX: 0%, 10%, or 10-25%) 
   
Delivery: 
 Delivery  Pick-up 
  

No Delivery 
  

Other_____________________________________ 
 

Additional Requirements (Check All That Apply): 
 Accept Purchase Orders 
  

Accept Purchase Orders with/Line of Credit      ____Credit Application Attached 
  

Debit Card – Which Type? ________________________________________________ 
  

Membership Required 
 

Explanation/Comments: ____________________________________________________ 
 

Are any owners/partners/interested parties an employee of Aldine ISD?   

     ___Yes ___No  

If yes, complete the conflict of interest questionnaire found on 
https://www.aldineisd.org/community/vendors/c_i_q_form_for_vendors 

 

Signature for agreement to terms and conditions, representations and certifications: (Required) 
 
__________________________________   ____________________________________ 
Vendor Name      Office Address 

 
__________________________________       ____________________________________ 
Representative Signature     Date 
 
__________________________________   ____________________________________ 
Printed Name, Title     Phone Number 
 
__________________________________   ____________________________________ 
Email Address      Website Address 
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3.0 GENERAL TERMS AND CONDITIONS 
 
QUESTIONS concerning this proposal package shall be addressed to bids@aldineisd.org.    

 
PROPOSALS MUST BE SUBMITTED ON THESE FORMS.  

Proposals must be submitted on the ALDINE ISD proposal form in the space provided for 
pricing.  Pricings may be submitted as price ranges and vendor may refer to attachments. 

 
BROCHURES/PRICE SHEETS 
 Brochures and price sheets may be attached and noted on the proposal form. 
 
QUANTITIES REQUIRED will be purchased on an “as needed” basis.   

 
REFERENCES may be required during the evaluation process 
 
EVALUATION OF PROPOSALS It is not the policy of Aldine Independent School District to 
purchase on the basis of low prices alone. In evaluating submissions, the following considerations 
will be taken into account to determine the best value for Aldine Independent School District. 
Education Code 44.031 
 1.  The purchase price; 
 2.  The reputation of the vendor and of the vendor’s goods or services; 
 3.  The quality of the vendor’s goods or services; 
 4.  The extent to which the goods or services meet the district’s needs; 
 5.  The vendor’s past relationship with the district; 
 6.  The impact on the ability of the district to comply with laws and rules                                                                         

relating to historically underutilized businesses (HUB). 
 7.  The total long-term cost to the district to acquire the vendor’s goods or services; and 
 8.  For a contract for goods and services, other than goods and services related to 

telecommunications and information services, building construction and maintenance, or 
instructional materials, whether the vendor or the vendor's ultimate parent company or 
majority owner: 

  (A)  has its principal place of business in this state; or 
  (B)  employs at least 500 persons in this state; and 

9.  Other relevant factors specifically listed in any section of the request for bids or  
proposal. 

 
 
As a general rule, Aldine ISD may not apply a geographic preference for procurement involving 
federal funds See 2. C.F.R. 200.319. However, Aldine ISD may apply an optional geographic 
preference in the procurement of unprocessed locally grown or locally raised agricultural products 
for use in a Child Nutrition Program. See 2 C.F.R. 210 9 National School Lunch Program), 215 
(Special Milk Program for Children), 220 (School Breakfast Program), 225 (Summer Food Service 
Program), 226 (Child and Adult Care Food Program). 
 
Aldine ISD includes the criteria for local preference, but it does not place a value in the determination 
of the weighted value in order to meet both state and federal laws.  
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DISCLOSURES: 

BY SIGNING THIS PROPOSAL, a proposer affirms that, to the best of his/her 
knowledge, the proposal has been arrived at independently, and is submitted without 
collusion with anyone to obtain information or gain any favoritism that would anyway limit 
competition or give them an unfair advantage over other proposers in the award of this 
proposal. 
 
The conflict of interest questionnaire can be found on Aldine ISD’s website 
www.aldineisd.org under “Vendors” then “Form CIQ for Vendors- Online Conflict of 
Interest Questionnaire” or by using the following link: 
http://www.aldineisd.org/community/vendors/c_i_q_form_for_vendors 

        
PURCHASES will be put into effect by means of a purchase order(s) upon authorized request and  
approval. Any additional agreements/or sample contracts to be signed by ALDINE ISD shall be 
included with the proposal.   

       

Prices for all goods and/or services shall be negotiated to a firm amount for the duration of 
this contract or as agreed to in terms of time frame. 

Tax Exemption:  ALDINE ISD is exempt from payment of taxes under Chapter 20, Title 
122A, Revised Civil Statutes of Texas, for the purpose of tangible personal property. 

                
TERMINATION OF CONTRACT: It is understood that the district retains the option to terminate 

this agreement for any reason at the end of each contract year without pecuniary risk or 
penalty or at any point during the contract term with evidence of just cause.  The district 
agrees that it will provide written notice of termination no later than thirty (30) days prior to 
the end of the contract year or for just cause.  

 
VENDOR NON-PERFORMANCE:  If at any time the vendor fails to fulfill or abide by the terms 

and conditions or specifications of the contract, ALDINE ISD reserves the right to: 
1) Deduct such charges from existing invoice totals currently due, or 
2) Cancel within thirty (30) days written notification of intent and remove the vendor 

from the active proposal file for a period of time not less than one (1) year. 
  
SIMILAR CONTRACTS 

This Proposal will not supersede any other contracts ALDINE ISD either currently is using 
or may proposal in the future for specific and like kind items. 

 
INVOICES/PAYMENTS:    

Aldine ISD standard payment terms are net 30 days after receipt of invoice. Vendor may 
offer the District a cash discount for payment of an invoice(s) with stated discount terms. 
Vendor’s invoices should be sent as a preferred method to the email address: 
apinvoicereceipts@aldineisd.org or by mail to Aldine Independent School District, 
Accounts Payable Department, 2520 W.W. Thorne Blvd., Houston, Texas 77073.  

 
Invoices will be date and time stamped upon receipt in the Accounts Payable Department, 
and the cash discount, when applicable, will be calculated from the “receipt date” 
stamped on the invoice. If a discount is offered in the proposal, this discount will also 
apply to all other RFPs that the company has been previously awarded. Vendor’s invoices 



Page 7 of 19 
 

must contain the appropriate Aldine ISD purchase order number on the face of the 
invoice. Each line item on the invoice should contain the corresponding line item number 
shown on the purchase order. Invoices submitted without the correct purchase order 
number shown may be returned to the Vendor for correction. Corrected invoices will be 
subject to the same payment provisions as original invoices. 

 
Invoices should be provided to the District in a timely manner. Vendor is requested to 
invoice the District within 30 days of providing goods and/or services to the District. 

 
In the event a Vendor presents the District with invoices, statements, reports, etc. that are 
incomplete, inaccurate or in need of substantial internal research, such action could result 
in delay of payment. The District will not be responsible for any interest charges and/or 
late fees as a result of delayed payment due to time delays caused by inadequate or 
incomplete information provided in invoices by Vendor. 

 
VENDOR REQUIREMENTS: Vendor must provide an e-mail address, and accept e-mail 
orders from authorized buyer having an official Aldine ISD purchase order number.  
Orders are e-mailed daily. 

 
 
TAX EXEMPTION 

ALDINE ISD is exempt from payment of taxes under Chapter 20, Title 122A, Revised Civil 
Statutes of Texas, for the purpose of tangible personal property 

 
 
VENUE 

This contract shall be enforceable in Harris County, Texas, and if legal action is necessary by 
either party with respect to the enforcement of any and all of its terms and conditions, 
exclusive venue for any legal action shall lie in Harris County, TX 

 
 
INDEMNIFICATION - To the fullest extent permitted by applicable law, the Proposer and its 

agents, partners, employees, and consultants (collectively “Indemnitors”) shall and do agree 
to indemnify, protect, defend with counsel approved by the District, and hold harmless the 
District, and their respective officers, directors, members of the board, partners, employees 
and agents (Collectively “Indemnitees”) from and against all claims, damages, losses, liens, 
causes of action, suits, judgments and expenses, including attorney fees, of any nature, kind, 
or description (Collectively “Liabilities”) of any person or entity whomsoever arising out of, 
caused by, or resulting from the performance of services, or provision of goods, by contractor 
pursuant to this contract, or any part thereof, which are caused in whole or in part by any 
negligent act or omission of the Proposer or, anyone directly or indirectly employed by it or 
anyone for whose acts it may be liable.  
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INTERLOCAL AGREEMENTS WITH OTHER 

SCHOOL DISTRICTS THROUGH THE CENTRAL 
TEXAS PURCHASING ALLIANCE 

  
 
A.  Membership.  Aldine ISD is a member in good standing of the Central Texas Purchasing 
Alliance (CTPA / txctpa.org), an alliance of over 40 school districts in Texas representing over a 
million students, sharing information, services and contractual opportunities.   CTPA is an alliance 
created in accordance with Section 791.001 of the Texas Government Code through interlocal 
agreements.   
  
B.  Adoption of Awarded Contracts.  In support of this collaborative effort, all awards made 
by Aldine ISD may be adopted by other active CTPA member districts. By adopting a contract from 
another CTPA member district, the adopting district has met the competitive bidding requirements 
established by the Texas Education Code, Section 44.031(a)(4) and as required by the adopting 
district’s policies.  There is no obligation on either party to participate unless both parties agree.  The 
goods and services provided under the contract will be at the same or better contract pricing and 
purchasing terms established by the originating district.  
 
C.  Adopted Contract Management.  The adopting district shall be responsible for the management 
of the new contract and all payments to the contracted vendor.  The originating district shall have no 
responsibilities under the new contract agreement. 
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4.0 REPRESENTATIONS AND CERTIFICATIONS 
 
 
EDGAR CERTIFICATIONS 
 
Aldine ISD is in the process of ensuring that all policies and procedures involving the expenditure of 
federal funds are compliant with the new Education Department General 
Administrative Guidelines (“EDGAR”). Part of this process involves ensuring that all current 
vendors agree to comply with EDGAR. 
 
The certifications and provisions are required and apply when Aldine ISD expends federal funds for 
any contract resulting from this procurement process. Pursuant to 2 C.F.R. § 200.326, all contracts, 
including small purchases, awarded by the District and the District’s subcontractors shall contain the 
procurement provisions of Appendix II to Part 200, as applicable. 
 
The EDGAR Certifications can be found on Aldine ISD’s website www.aldineisd.org under 
“About”, “Departments”, “Purchasing Department” then “EDGAR Certifications”. 
 
STATE AND LOCAL CERTIFICATIONS 
 

A.  CERTIFICATION OF PROHIBITION ON CONTRACTS WITH COMPANIES THAT 
BOYCOTT ISRAEL I as a contractor and / or my company do not boycott Israel and will not 
boycott Israel during the term of the contract. (Tex. Gov’t §§ 2270.001-.002, 808.001-.006, .051-.057, 
.101-102.) 
 

Vendor certifies that Vendor is in compliance with all applicable provisions of the Certification of 
Prohibition on Contracts with Companies that boycott Israel. 

 

 

B. CERTIFICATION OF PROHIBITION ON CONTRACTS WITH COMPANIES DOING 
BUSINESS WITH TERRORIST ORGANIZATIONS 
I and / or my company does not and will not do business with companies known to have contracts 
with or provide supplies or services to a foreign terrorist organization. (Tex. Gov’t §§ 2252.151-.154.) 

Vendor certifies that Vendor is in compliance with all applicable provisions of the Certification of 
Prohibition on Contracts with Companies Doing Business with Terrorist Organizations. 

 
ETHICS AND DISCLOSURES 

 
A. COVENANTS AGAINST GRATUITIES 

The offeror represents and certifies as part of its offer that neither it nor any of its employees, 
representatives or agents have offered or given gratuities valued at $100.00 or more (in the form of 
entertainment gifts or otherwise) directly or indirectly to any director, officer, employee, or 
agent/consultant of the District with a view toward securing favorable treatment in the awarding, 
amending, or the making of any determination with respect to the performing of the contract. 

  

 

B. CONFLICT OF INTEREST QUESTIONNAIRE CERTIFICATION The Conflict of Interest 
Questionnaire must be filed in accordance with chapter 176 of the Local Government Code by a 
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person doing business with the governmental entity. A person commits an offense if the person 
violates Section 176.006, Local Government Code. An offense under this section is a Class C 
misdemeanor. For more information see https//www.ethics.state.tx.us/forms/CIS.pdf 

By law this questionnaire must be filed with the records administrator of the local government not 
later than the 7th business day after the date the person becomes aware of facts that require the 
statement to be filed. 

Who must file and types of Conflicts for Disclosure: 

1) Trustees, Superintendents and others - Substantial Interest in a Business Entity or real 
property 

2) Trustees, Superintendents and others - Interest in real property to be acquired by Aldine ISD 

3) Trustees, Superintendents and other local officers - Income over $2,500 from District 
vendor 

4) Trustees, Superintendents and other local officers - Gifts over $100 from a District vendor 

5) Trustees, superintendents and local government officers – Family Relationships 

6) District Vendor - Gave income or gifts to a trustee, superintendent or officer, or family 
relationship  

 

BUSINESS STRUCTURE 

A. TYPE OF BUSINESS 
(a) The offeror represents as part of its offer that it operates as (Mark with an “X”): 

  An individual 

  A partnership 

  A sole proprietorship 

  A corporation 

 Another entity  . 

(b) If incorporated, under the 
laws of the State of:  . 

C. CONTINGENT FEE 

 
(a) Except for full-time bona fide employees working solely for the offeror, the offeror 

represents as part of its offer that it (Mark with an “X”): 
  Has 

  Has not 

 

employed or retained any company or persons to solicit or obtain the contract, and (Mark 
with an “X”): 

  Has 

  Has not 

 

paid or agreed to pay any person or company employed or retained to solicit or obtain this 
contract any commission, percentage, brokerage, or other fee contingent upon or resulting from 
the award of this contract (Mark with an “X”): 



Page 11 of 19 
 

  Has 

  Has not 

 

(b) The offeror agrees to provide information relating to (a) above, as requested by the Assistant 
Superintendent of Finance and, when any item in subparagraph (a) is answered affirmatively, to 
promptly submit to the Assistant Superintendent of Finance a completed “Statement of Contingent 
or Other Fees.” 

PARENT COMPANY INFORMATION 
(a) The offeror represents as part of its offer that is (Mark with an “X”): 

 Is 
 Is not 

Owned or controlled by a parent company. A parent company, for the purpose of this provision, is one 
that owns or controls the activities and basic business policies of the offeror. To own the offering 
company means a parent company must own more that 50 percent of the voting rights in that 
company. 

(b) If the offeror is not owned or controlled by a parent company, it shall insert its own Employer’s 
identification Number  here:                                                

 

(c) If the offeror is owned or controlled by a parent company, it shall enter in the space below the 
name and main office address of the parent company and the parent company’s Employer 
Identification Number. 
 

(d)  
Name of Parent Company: 

Main Office Address: 

Telephone Number: 

e-Mail Address: 

 

Parent Company’s Employer’s Number: 

Name of Offering Company: 
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(e) List other company names/ DBA’s that are owned, operated and invoiced by your 
organization. 

 

Name Address Phone Number 

   

   

   

  

HUB CERTIFICATION 
 
Aldine ISD is committed to diversity and equal opportunity in the procurement of goods and services. In 
order to ensure this commitment, the district encourages small minority and women business enterprises 
to certify as a (Historically Underutilized Business) through certifying agencies such as the State of 
Texas HUB program, City of Houston SBE certification, City of Austin SBE certification, Metropolitan 
Transit Authority of Harris County (METRO) SBE certification, and Texas Department of 
Transportation SBE certification. 
 

Please indicate if your company is a certified registered HUB (Historically Underutilized Business). 
(Attach copy of HUB certificate if applicable) 
 

Company Name 
 

Certified HUB 
VID Number/ Certification 

ID 
Certifying Agency 

 
 Yes  No 

  

 
 Yes  No 

  

 
 
CERTIFICATION OF INDEPENDENT PRICE DETERMINATION 
 

(a) By submission of this offer, the offeror certifies, and in the case of a joint offer, each 
party thereto certifies as to its own organization, that in connection with this 
procurement: 

(b) Each person signing this offer certifies that: 
 

[    ] He is the person in the offeror’s organization responsible within that organization for 
the decision as to prices being offered herein and that he has not participated, and will 
not participate, in any action contrary to (a) above. 

 

[    ] He is not the person in the offeror’s organization responsible for the decision as to the 
prices being offered herein but that he has been authorized in writing to act as an agent 
for the persons responsible for such  decision in certifying that such persons have not 
participated, not attempt has been made to induce any other person or firm to submit or 
not to submit an offer for the purpose of restricting competition and will not participate, 
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in any action contrary to (a) above, and as their agent does hereby so certify; and (ii) has 
not participated, and will not participate, in any action contrary to (a) above. 

   CERTIFICATION OF NON-COLLUSION 

 

The undersigned certifies that he or she is duly authorized to execute this contract on behalf 
of offeror and that the undersigned and the company, corporation, firm, partnership, 
individual, or other entity for whom the undersigned provides this certification has not 
prepared its proposal, offer, or proposal in collusion with any other proposer, offeror, 
competitor, any other entity engaged in the business being transacted, or any District 
employee or representative. The offeror certifies that the contents of the offer or proposal 
submitted as to prices, terms or conditions of said proposal have not been communicated by 
the offeror, its employee, or agent to any other person engaged in the type of business being 
transacted prior to the official opening of this proposal. 

COMMUNICATIONS CERTIFICATION 

 

(a)  All oral and written communications with the District regarding this solicitation shall be 
exclusively with, or on subjects and with persons approved by, the person identified by 
Aldine ISD. Discussions or communications with any other person could result in disclosure 
of proprietary or other competitive sensitive information, or otherwise create the appearance 
of impropriety or unfair competition, and thereby compromise the integrity of the District’s 
procurement system. 

 

(b) By submission of this offer, the offeror certifies that it has not, and will not, prior to contract 
award, communicate orally or in writing with any District employee or other representative 
(Including Board of Education members, District contractors or District consultants) other 
than the individual or person(s) and subjects approved by the individual, named by Aldine 
ISD, except as described below: (CHECK “NONE” IF OFFEROR HAS NOT HAD ANY 
PROHIBITED COMMUNICATIONS.  
 

    None 

 

(c) Describe communications in the table below if offeror has had any communications with 
Aldine ISD employee or Aldine ISD representative.) 

 

 

Name of Offeror Name of Aldine ISD Individual  Communication Subject and Date 
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FELONY CONVICTION NOTICE FORM 
 

(Section 44.034, Subsection (a), of the Texas Education Code, the undersigned offeror certifies 
that the person or owner or operator, including employees or agents of the business entity 
named in this proposal or contract, have not been convicted of a felony, unless a completed 
“Felony Conviction Notice Form” is attached as an Exhibit to the Offer. 

Subsection (b) states “a school district may terminate a contract with a person or business 
entity if the district determines that the person or business entity failed to give notice as 
required by Subsection (a) or misrepresented the conduct resulting in the conviction. The 
district must compensate the person or business entity for services performed before the 
termination of the contract”. 

The offeror agrees to comply with all applicable state laws and Board policies regarding 
criminal background checks. Before entering into a contract with the District, Proposer must 
give notice if the Proposer or any personnel has been convicted of a felony, as defined by 
Texas law, from District property where students are regularly present. 

Employee or agent includes as example, but not by way of limitation, persons providing 
services on the project (“subcontractor” in Texas Labor Code 406.096) including all persons 
or entities performing all or part of the services the Proposer has undertaken to perform on the 
project regardless of whether that person has employees. This includes, without limitation, 
independent contractors, subcontractors, owner-operators, employees of any such entity that 
furnishes persons to provide services on the project. 

Services include, without limitation, providing the hauling, or delivering of equipment or 
materials, or providing labor, transportation, or other service related to a project. Services do 
not include activities unrelated to the project, such as food/beverage vendors, office supply 
deliveries, and delivery of portable toilets. The District shall have the sole discretion to 
determine what constitutes a “location where students are regularly present.” Proposer’s 
violation of this section shall constitute a default under the General Terms and Conditions of 
the contract. 

This Notice is not required of a Publicly-Held Corporation. 

I, the undersigned agent for the firm named below, certify that the information concerning notification of 
felony convictions has been reviewed by me and the following information furnished is true to the best of my 
knowledge. 

 
Authorized Company Official’s Name (Printed): 

A.  My firm is a publicly-held corporation; therefore, this reporting requirement is not applicable. 
 
Signature of Company Official:   

B. My firm is not owned or operated by anyone who has been convicted a felony. 
 
Signature of Company Official:   

C. My firm is owned or operated by the following individual(s) who has/have been convicted of a felony.(attach 
additional sheet if necessary) 

 
Name of Felon(s):   

 
Details of Conviction(s):   

 
Signature of Company Official:   
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CRIMINAL BACKGROUND AND FINGERPRINT REQUIREMENT OF 
CONTRACTORS 
 

State law contains numerous security requirements that school districts and those who do business with 
the school district must follow. 

 

Section 22.0834 of Texas Education Code requires the following: any person who does not hold a 
Chapter 21 TEA certification that is offered employment after January 1, 2008, by an entity contracting 
with a school district, and who will (1) perform continuing duties related to the contract, and (2) has or 
will have direct contact with students, must submit to a national criminal history record review, 
Including fingerprinting, prior to starting work. 

This means that any contractor / vendor  engaged after January 1, 2008, providing continuing services 
to the District and who  may be performing such work at a campus or other Aldine ISD facility where 
students are present as part of a normal school day, will be subject to a fingerprint check prior to the 
start of work. For companies, this means that any new employee hired after January 1, 2008, by the 
company to perform work for the District under the above referenced criteria, is subject to this law. 

The law further provides that vendors are responsible for obtaining the fingerprinting as well as the cost 
associated with the process.  An overview of the Aldine ISD process is outlined below: 

1. Vendors must first have secured an approved contract with an Aldine ISD school or 
department; (Note: DPS fingerprinting may not be obtained in advance of an Aldine ISD 
contract.) 

2. An approved Aldine ISD contract must be presented to a local L-1 DPS/FBI agency in order to 
begin the fingerprint process, (512) 424-2365; and to obtain the required completion receipt. 

 

a. If the company consists of 1 or 2 individuals, the Aldine ISD Human Resources 
Department (Iris Toro, 281-985-7570 or Norma Cisneros, 281-985-7190) will provide the 
persons(s) with a LEE Pass in order to schedule a fingerprinting appointment. 

b. If the company consists of more than 2 individuals requiring criminal history review, an 
approved Aldine ISD contract must be presented directly to a local L-1 DPS/FBI agency. 

3. Upon FBI/DPS clearance/passing, the cleared individual’s name and information must then be 
submitted to Aldine ISD using the online form on the district’s website, www.aldineisd.org, 
See Vendors or https://www.aldine.k12.tx.us/secure/affiliate_requests/page1.cfm?role=Vendor 

4. Questions regarding this process must be directed to Aldine ISD, 
Human Resources 281-985-7570. 

 

 

I, the undersigned agent for the firm named below, certify that the information concerning the vendor/ 
contractor fingerprint requirements has been reviewed and understood. 

 
Vendor’s Name: 

Authorized Company Official’s Name (Printed): 

 
Signature of Company Official:   

 

Note: Before services are performed in direct contact with Aldine students by my subcontractors, employees, or myself, I 
will ensure the DPS/FBI Fingerprint process by a local L-1 agency, 512-424-2365 is complete. The names for those 
contracted individuals will be submitted via the district’s website, using the Vendor link. 
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5.0 CERTIFICATE OF INTERESTED PARTIES (FORM 1295) 

 
Before a contract can be executed with Aldine ISD, laws adopted by the Texas Ethics Commission 
require you to make known all interested parties. 
 
 
1) As required by law, please complete the Texas Ethics Commission, “Form 1295 - Certificate of 

Interested Parties” electronically on the Texas Ethics Commission website: 
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

a. Click the “LOG IN” button 
b. Click on the words “Click here if you don’t have a user ID” to establish a Business Entity 

account 
 
2)  After your account is confirmed and verified by Texas Ethics Commission 

a. Log in to your account, Click “Manage My 1295 Forms” to start a certificate 
b. If applicable in the “Contract ID Number” field, reference the Aldine ISD Contract/Bid ID 

number or Project ID number and a contract/bid description. 
c. Add all interested parties for your business entity. 

 
3) Print the Form 1295 and review the form for accuracy (The form should include a filing 
certification number and date) 
 
4) Include the Form 1295 with your bid/RFP submission  
 
 
 
 
 
 
Thank You.  
 
 
Carlotta Nicholas  
Director of Purchasing 
 
 
 
 
 
 



Page 17 of 19 
 

 



Page 18 of 19 
 

6.0   DEVIATION FORM 

RESTAURANT, FOOD AND CATERING VENDORS 
RFP# PURCH 1819-1 

 
You must list any and all deviations from the specifications, requirements, and/or terms and conditions. 

If no deviations exists please type “NONE REQUESTED” 

Substantial deviations may result in your proposal not being awarded. 

 

 

 

 

________________________________________________________________________________________________________ 
Company Name 
 
 
________________________________________________________     _____________________________________________ 
Representative Name (Printed)                                                                    Title of Representative 
 
 
______________________________________________________      ______________________________________________ 
Representative Signature                                                                   Date 
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ALDINE ISD PURCHASING DEPARTMENT 

SONNY DONALDSON ADMINISTRATION BUILDING 
2520 W.W. Thorne Blvd. 

Houston, TX 77073 
 

7.0   NOTICE OF NO SUBMISSION 
RESTAURANT, FOOD AND CATERING VENDORS 

RFP# PURCH 1819-1 
 
Aldine ISD would like know why you are not submitting a bid/proposal. Your response will be considered 
to determine if future changes are 

necessary. 

 Indicate reason(s) for no submission: 

1.              We do not offer the requested product(s)/service 

2.                Quantities offered or scope of job is too small to be supplied by my company. 

3.               Quantities offered or scope of job is too large to be supplied by my company. 

4.               Specifications are “too tight” or appear to be written around a proprietary product. 

              (Please explain)    

5.              Cannot propose against manufacturer on this item. 

6.              Cannot propose against jobber on this item. 

7.              Time frame for submitting a proposal was too short. 

8. Other:   

 

 

IF YOU DO NOT SUBMIT A PROPOSAL and wish to remain on the Aldine ISD proposal list for this item, please 
indicate: 

 

  _ I wish to remain on the proposal list 

________I do not wish to remain on the proposal list 

 

 
















