


{client_name}’s Event Overview 

{client_name} requires high-quality photographs to capture all the key moments from its upcom-
ing [the event]. 

Specifically, {client_name} needs photographs that capture the moments leading up to [the 
event] and [the_event] itself. {client_name} requires a mixture of candid and posed shots from a 

variety of angles to achieve its vision, as well as shots to accommodate any special requests. 

{my_company} can meet {client_name}’s needs by making its photography expertise and 
equipment available for the terms set out in this proposal. {my_company}’s team, consisting of a 
head photographer and an assistant, will spend 10 hours capturing all the key moments of 
[the_event] and post-produce the images using computer software. {my_company} will then re-
lease between 1,000 and 1,200 digital photographs for {client_name} to print, enjoy, and share 
with family and friends. 

{client_name}’s Project Outcome  

Following the photo shoot, {my_company} will provide {client_name} with the following: 
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● 1,000 – 1,200 high-quality digital photographs – {my_company}’s photographers will 
take digital photographs showcasing [the event]. {my_company} will shoot a mixture of 
candid and posed shots featuring all the key moments, honoring {client_name}’s vision 
and any special requests. All photographs will be shot at the venue {client_name} re-
served, with lighting equipment provided by {my_company}. 

● Digital proofs – {my_company} will use computer software to post-produce the pho-
tographs. This ensures that every photo has the proper exposure and color, and is pol-
ished to a highly professional level. 

● Digital negatives – digital negatives are similar to film negatives – they come straight 
out of our cameras. {my_company}’s photographers will keep these unedited images 
and make them available to {client_name} on a DVD. 

Within 4-6 weeks of the photography session, {my_company} will provide {client_name} access 
to the digital proofs via a password protected client portal website. {my_company} will also mail 
a DVD copy of the digital negatives to {client_name} at that time. {client_name} is free to use 
any and all of the photographs for a period of 1 or 5 years, depending on the usage purchased. 

Recommended Photography Services 

To achieve {client_name}’s needs, as outlined above, we recommend the following services as 
part of this project:  

Pre-Event Photography Consultation 

{my_company}’s photographers will set up a time to speak with {client_name} 4 to 6 weeks be-
fore [the event]. This meeting will allow {my_company} to understand {client_name}’s vision for 
the day and offer input to help {client_name} achieve it. {client_name} and {my_company} will 
work together to determine the structure of the shots, along with any special requests.  

Photo Session of [the event] 

After consulting with {client_name}, {my_company}’s photographer and assistant will meet 
{client_name} on the day of [the_event] to begin the photography session. {my_company}’s 
head photographer and assistant will spend 10 hours capturing key moments from a variety of 
angles, distances, and resolutions. {my_company} will provide professional lighting equipment. 



Post-Production  

{my_company} will analyze the results from the photo shoot. Then {my_company}’s post-pro-
duction specialists will use software like Photoshop and Lightroom to ensure every photo has 
the proper exposure and color, polishing every image to a professional level. Once post-produc-
tion is complete, {my_company} will make between 1,000 and 1,2000 digital proofs available to 
{client_name} via a client portal website. 

Usage 

{my_company} gives {client_name} an unlimited license to use the photographs for either 1 or 5 
years, depending on the usage purchased. Usage rights include {client_name}’s website, online 
promotional materials, e-mail, and print media. Upon expiration of the 1 or 5 year period, {clien-
t_name} can repurchase rights to the photos through negotiation with {my_company}. 

Your Investment 

Unforgettable Event Photos Solution           $5,230 (w/ 1 yr. usage) or $9.230 (w/ 5 yr. usage) 

Pre-event consultation – Our photographers will meet with you to learn about your vision for 
your event photos. We’ll also offer recommendations to help you achieve that vision. Then we’ll 
agree on a detailed plan to make sure you get all the shots you want the day of [the event]. 

Photography session – Our team will spend 10 hours with you on the day of [the event] taking 
digital photographs. This session will cover all of the key moments, as well as specific shots to 
accommodate any special requests. 

Post-production – Our post-production specialists will analyze the digital negatives from [the 
event]. They’ll use powerful software like Photoshop and Lightroom to optimize each photo’s 
exposure and color, leaving you with a catalog of polished, professional event photos. 

Release of photos – We'll release between 1,000 and 1,200 digital proofs via a password pro-
tected website. We’ll also mail you a DVD copy of the digital negatives from our cameras. You’re 
free to use these images online and in print materials for a period of either 1 or 5 years, depend-
ing on the usage purchased.  
  



Project Total                                    $5,230 (w/ 1 yr. usage) or $9,230 (w/ 5 yr. usage) 

Why {my_company}? 

{client_name} needs unforgettable photos to capture memories on the day of [the event]. High-
quality event photography is an investment, and {client_name} can’t afford to not have every-
thing just right. Hiring a company like {my_company} removes that anxiety; we obsess over cre-
ating beautiful, unforgettable photos that match {client_name}’s vision. We’ll bring the following 
strengths in our work for {client_name}: 

● {my_company} has experience in portrait photography – One of the biggest obsta-
cles to shooting good group photos is getting everyone on the same page. This isn’t an 
issue for us. We have experience giving directions to groups, setting up lighting quickly 
and effectively, and arranging everyone in the shot to get the look you want. 

● {my_company} includes extensive post-production services – Our team includes a 
mix of photographers and post-production specialists, making us the one stop solution 
for your photography needs. There’s no need to worry about finding someone to touch 
up your photos and get them just right. After every event, we polish every image to the 
highest quality. 

● {my_company} specializes in shooting outdoor events – A lot of photographers take 
great shots in controlled indoor settings, but they struggle to achieve their clients’ vision 
when photographing outdoor events. We’ve shot thousands of outdoor events in a vari-
ety of venues, so you can rest easy knowing we have the experience to get the shots 
you want – even in a dynamic environment. 

Project Timeline 

Should {client_name} choose {my_company} to execute this solution as proposed, our timeline 
for this project is as follows: 

Phase Activities Completion



Next Steps 

As outlined in the Investment section, our pricing is valid until [DATE]. To take advantage of this 
proposal and proceed with the project as outlined, {client_name}’s next steps must be to 

● Accept the proposal as-is  
● Discuss desired changes with {my_company}  
● Finalize and sign contract 
● Submit initial payment of 50 percent of total project fee 

Once completed, {my_company} will contact {client_name} to schedule a project launch meeting 
to make introductions and gather information before beginning the work. 

We’re happy to make changes to project scope on {client_name}’s request at any time, but may 
be subject to additional billing. 

Pre-Event Photo 
Consultation 

Meeting between {client_name} and {my_compa-
ny}; discussion of {client_name}’s vision; recom-
mendations delivered by {my_company}; finalizing 
details for photo shoot.

06/30/XX

Event Photo Shoot 10-hour photography session by {my_company}’s 
photographers on the day of {client_name}’s event; 
a mix of shots that capture the key moments and 
accommodate {client_name}’s special requests.

08/15/XX 

Post-Production Post-production by {my_company}’s experts to en-
sure perfect exposure and color for every one of 
{client_name}’s photos.

09/30/XX 

Release of Photos Release of between 1,000 and 1,200 digital pho-
tographs to {client_name} via a password-protect-
ed client portal website; mailing DVD copy of digital 
photo negatives to {client_name}.

09/30/XX 



Terms and Conditions 

Once project fee is paid in full to {my_company}, any elements of text, graphics, photos, con-
tents, trademarks, or other artwork furnished to {client_name} for inclusion in website are owned 
by {client_name}. 

{my_company} assumes {client_name} has permission from the rightful owner to use any code, 
scripts, data, and reports are provided by {client_name} for inclusion in its materials, and will 
hold harmless, protect, and defend {my_company} from any claim or suit arising from the use of 
such work.  

{my_company} retains the right to display graphics and other web content elements as exam-
ples of their work in their portfolio and as content features in other projects. 

This agreement becomes effective only when signed by agents of {client_name} and {my_com-
pany}. Regardless of the place of signing of this agreement, {client_name} agrees that for pur-
poses of venue, this contract was entered into in [STATE] and any dispute will be litigated or ar-
bitrated in [STATE]. 

The agreement contained in this contract constitutes the sole agreement between {client_name} 
and the {my_company} regarding all items included in this agreement.
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