
Activity Proposal Form
Student organizations must complete this document and submit it to the Student Life Coordinator at their campus for prior approval of all 
organization events, activities, and programs outside regularly scheduled meetings. Events held off-campus are subject to all College 
policies and must be approved by the Associate Dean of Student Life. Please refer to the "Organization Sponsored Activities" section of 
the Student Organization EQUIP Handbook to learn more about policies and procedures regarding student organization activities.

Name(s) of Student Organization:

Date:Person Submitting Proposal:

Phone:E-mail:

Activity Details:

Campus, Building, Room:

Date of Activity (mm/dd/yy): Start Time (am/pm): Finish Time (am/pm):

Is this a recurring activity? YES* NO *If YES, how often:

Purpose of Activity: 
  
Provide as much detail  
as possible. 

Location of Activity:

On-campus

Off-campus

Name of Activity:

Address (street, city, state):

Are Facilities Reserved? YES NO

Type of Activity:

If applicable, what purchases 
will you need to make and/or 
what equipment/supplies do 
you need from Student Life?

NOYES (Attach a Food Sale Form)Will you be selling/giving away food?

Will you be in attendance? YES NO

While Student Life staff work to support the success of student organizations on each CPCC campus, proposed activities that occur 
outside regular operating hours for CPCC campuses, staff and faculty, or activities that would require support, funding or coordination 
outside what is ordinarily provided, may not be approved.

Other:Service 
Project

Artist/
Lecturer*Fundraiser*Social 

ActivityProgramCheck one:

Expected Number of Participants:

STUDENT LIFE USE ONLYApproved Denied

Comments:

Student Life Coordinator Signature: Date:

Will you have an entrance fee? NOYES* *If YES, cost per ticket?  $

*Depending on the type of event, please attach any required documentation.

Advisor Signature 
of Approval:
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Student organizations must complete this document and submit it to the Student Life Coordinator at their campus for prior approval of all organization events, activities, and programs outside regularly scheduled meetings. Events held off-campus are subject to all College policies and must be approved by the Associate Dean of Student Life. Please refer to the "Organization Sponsored Activities" section of the Student Organization EQUIP Handbook to learn more about policies and procedures regarding student organization activities.
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While Student Life staff work to support the success of student organizations on each CPCC campus, proposed activities that occur outside regular operating hours for CPCC campuses, staff and faculty, or activities that would require support, funding or coordination outside what is ordinarily provided, may not be approved.
Check one:
STUDENT LIFE USE ONLY
Will you have an entrance fee?
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