
Request For Proposal 

To Provide Architectural Services For 

Wasatch Mental Health Services Special Service District 

 

I. Background Information 
 
Wasatch Mental Health Services Special Service District (Wasatch) is a Special 
Service District for Utah County and has operated continuously since 1965 under 
various names and organizational structures.  The agency’s primary mission is to 
provide quality and comprehensive mental health services to the residents of Utah 
County.  In order to accomplish this objective, Wasatch owns and/or operates 16 
separate buildings/locations.  Wasatch has constructed four of these buildings, and 
several others have had major renovations in the last few years.  In each of these 
projects, architectural services played an integral part in the success of the project. 

 
II. Objective and Scope 

 
1. Wasatch Mental Health is currently requesting proposals for comprehensive 

architectural services for the design and construction of any and all remodel or 
new construction projects.  This agreement will be in place for three years 
following the acceptance of the proposal with the option to extend the agreement 
for an additional two years at the discretion of Wasatch Mental Health.  The cost 
of this open proposal shall be submitted as a percentage of construction costs.  
Wasatch, at its sole discretion, may exercise its right to award any or all such 
projects to the successful respondent or Wasatch may choose to select another 
provider for any project to be done following the projects now in the planning 
stages. 

 

2. All services proposed by a respondent shall be performed in accordance with 
accepted industry standards. 

 

III. Proposal Requirements 
 
Interested respondents must be licensed architects and proposals submitted must 
include the following information: 
 
1. The location of the firm’s office that will be responsible for providing the 

proposed services. 
 



2. The name of the person who will be assigned as the project manager or team 
leader, together with copies of his/her credentials and a description of relevant 
experience. 

 

3. The names of other persons who will work on proposed projects, including their 
experience and credentials. 

 

4. A description of relevant experience of the firm; especially experience with the 
mental health and/or behavioral health industry.  Include a list of at least 5 
references, with particular emphasis on references in the mental health/behavioral 
health industry. 

 

5. Your cost to Wasatch Mental Health for comprehensive architectural services, as 
defined herein, should be proposed as a percentage of estimated project 
construction costs. 

 

6. A description of what services will constitute “comprehensive architectural 
services”.  The description must include the following: 

 

a. Design 
b. Contractor selection process 
c. Plans 
d. Specifications 
e. On-site visits 
f. Project management 
g. Weekly construction meetings with the contractor and Wasatch. 
h. Etc. 

 
7. A stipulation that the firm will not discriminate against any person who is 

employed in the work covered by this contract, or against any applicant for such 
employment because of race, religion, sex, color, age, handicap, or national 
origin.   

 
8. A stipulation that neither the firm nor anyone on the project team has ever been 

debarred by the Federal Government. 
 

9. A description of the general approach, which will be taken in the performance of 
providing the proposed services.    

 



10. Provide proof of licensure as well as documentation of current Professional and 
General Liability insurance. 

 

Proposal Evaluation and Selection 
 
Wasatch will use the following criteria and procedures in evaluating the proposals 
submitted by licensed architects in order to make the selection. 
 
Criteria: 
 
1. Demonstrated Competence.  Demonstrated competence in providing complete 

architectural services as outlined.  Emphasis will be placed on the firm’s history of 
successfully providing these services to mental health agencies, including Wasatch 
Mental Health. 

 
2. Staff Resources.  The evaluation will be based on the capability, skill, experience, 

and training of the personnel who will be assigned to the project. 
 

3. Cost as a Percentage of the Estimated Construction Costs.  As a governmental 
agency Wasatch has the responsibility to use public funds prudently.  Therefore costs 
will be of importance, although it is not the only factor to be considered. 

 

4. Time-line information. Wasatch will consider proposed time-line information as an 
important selection component.  Time-line schedules will be addressed in the 
contract negotiated with the firm selected. 

 

Procedure: 
 
1. Selection of the Architectural Firm.  Wasatch will rank all of the proposals received 

on the basis of the above criteria.  The accepted proposal will be selected from within 
the top three in this ranking.  A final contract will be negotiated with the firm selected 
for the project. 

 
2. Architect Presentation.  Wasatch Mental Health may, at its discretion, invite up to 5 

finalists to make formal presentations to the selection committee. 
 

3. Rejection of Proposals.  All firms shall submit their proposals to Wasatch with the 
understanding that the judgment of Wasatch is final and is not subject to review.  
Wasatch reserves the right to reject any and all proposals submitted regarding this 
Request for Proposals. 

 

Proposal Submission 



 
Proposals must be received no later than 4:00 pm on March 13, 2020.  Proposals should 
be directed to 750 N. Freedom Blvd., Suite 300, Provo, UT 84601, Attention: Kent 
Downs.  Additional questions may be directed to Kent Downs at (801) 852-4760. 


