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Vision Statement: 
• We inspire a lifelong passion for learning. 

 
Mission Statement: 
• We prepare all students to achieve excellence by providing the highest 

quality education while empowering each individual to positively 
impact their families, communities, and the world. 
 

Core Values: 
• Accountability: We, working in conjunction with students’ families, 

accept responsibility to ensure student learning, to pursue excellence, 
and to hold high standards for all. 

• Citizenship: We prepare all students to exercise the duties, rights, and 
privileges of being a citizen in a local community and global society. 

• Excellence: We pursue the highest academic, extracurricular, and 
personal/professional standards through continuous reflection and 
improvement. 

• Integrity: We embrace a culture in which individuals adhere to 
exemplary standards and act honorably. 

• Personal Growth: We promote the acquisition of knowledge, skills, 
and experience to develop individuals with the aspiration, 
perseverance, and resilience to be lifelong learners.  

• Respect: We show regard and consideration for all through a culture of 
dignity, diversity, and empathy. 

• Leadership: We provide guidance and direction to accomplish tasks 
while being a moral compass to others.  
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Pupil Progression Plan Introduction 

 

To ensure that Okaloosa County School District is meeting the needs of students and in response to 
legislation, the Okaloosa County School Board has established a comprehensive program for student 
progression, which includes the following: 

• standards for evaluating each student’s performance, including how well he/she masters the 
performance standards approved by the State Board of Education, 

• specific levels of performance in reading, writing, science, mathematics, social studies for each 
grade level, including the levels of performance on statewide assessments*, 

• appropriate alternative placement for a student who has been retained two or more years, and 
• procedures for informing each student and his/her parents/legal guardians of the student’s 

academic progress.  

The Okaloosa County School District Pupil Progression Plan is a contract delineating what a student 
must know and be able to do to be promoted and what the district will do to help the student meet the 
requirements for promotion. The plan and the procedures for its implementation reflect clearly that 
promotion is based on student mastery of grade level/course standards.  
 
The plan establishes a partnership that includes procedures in order to increase parent knowledge and 
support of the student’s placement. 
 
School attendance procedures as described in the district’s Attendance Policy are considered part of the 
Pupil Progression Plan. 
 
The district program for student progression is based upon local goals and objectives that are 
compatible with the state’s plan for education. Okaloosa County Schools does not grant social 
promotions or retentions and no official committee, or school, has the authority to promote or retain a 
student on any basis other than academic progress. Therefore, no student may be assigned to a grade 
based on age or other factors that constitute social promotion. The district School Board has prescribed 
pertinent factors considered by the teacher before recommendation that a student progress from one 
grade to another in this plan.  
______________ 
*A student scoring below grade level must be provided with additional diagnostic assessments to determine the nature of 
the student’s difficulty and areas of academic need. The enrolling school must implement a Progress Monitoring 
Plan/System (PMP/PMS), developed in consultation with the student’s parents or legal guardian, which should assist the 
student in meeting state and district expectations for proficiency. 
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State statutes and district policy govern the Pupil Progression Plan. All procedures in the Pupil 
Progression Plan are subject to change due to School Board or legislative action. The Pupil Progression 
Plan is updated yearly and posted on the district website.  
 
Students will be placed in programs and levels best suited to meet their academic needs with 
consideration given to their social, emotional, and physical development. Educators in Okaloosa 
County Schools have high academic expectations for all students and draw on the diverse cultural 
backgrounds of students to ensure that all students learn. Race and ethnicity will never be an excuse for 
differing expectations of performance nor a reason for discrimination or preferential treatment.  
It is the responsibility of the School Board and district administration to provide students with effective 
instructional and support programs that accomplish the following: 

• monitor student progress, 
• promote continuous achievement, 
• make provisions for individual differences, 
• promote students’ ability to assume responsibility for their own learning and attendance, 
• provide effective, engaging instruction and support, and 
• document instruction in, and student mastery of, the standards. 

Every pupil in the School District of Okaloosa County deserves the opportunity to grow academically, 
culturally, emotionally, physically, and socially. The Pupil Progression Plan of this district shall set 
forth guidelines that, properly applied, will contribute to a growth that is continuous and healthy.  
Our educational environment must assure that individual growth and development will nurture our 
democratic way of life.  
 
The responsibility for progressive achievement through the various levels of students’ educational 
experience is, first and foremost, the province of the student. Parents, the school’s system, and the 
community share responsibility as well. Decisions affecting the welfare of the individual child will be 
cooperatively derived from home, school, and where appropriate, community agencies.  
 
The purpose of the instructional program in the School District of Okaloosa County is to provide 
appropriate instruction and selected services to enable each student to develop individual talents at the 
student’s ability level and to meet the community’s standards for academic and career/technical 
proficiency. 
 
Maximum effort will be made to keep the parent and child informed about expectations, progress, and 
problems. This shall include report cards, reports of progress, parent conferences, telephone calls and 
notes (including e-mail) from teacher(s), state assessment results, standardized test results, and district 
test results. 
 
It is expected that a vast majority of the students will make satisfactory progress in the normal time 
limits. Decisions regarding retention and promotion will be on the basis of academic progress and 
scholastic readiness for the next grade.  
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Section I 
Admissions, Placement, Transfers and 
Withdrawals, Attendance and Truancy 

 

A. Admission: 
 

For detailed information concerning enrollment, please visit 
https://www.okaloosaschools.com/schools/registration	
 

Any student entering the School District of Okaloosa County for the first time must present one of 
the following: 

• A birth certificate, or an official birth registration card; or 
• Certificate of baptism showing the date of birth, accompanied by an affidavit sworn by 

the parent; or 
• Insurance policy showing the date of birth, which has been in force for at least two 

years of the child’s life, or 
• Bona fide contemporary religious record of the child’s birth accompanied by an 

affidavit sworn by the parent; or 
• Passport or certificate of arrival in the United States showing the age of the child; or  
• A transcript or record of age shown in the child’s school record of at least 4 years prior 

to application, stating date of birth; or 
• If none of these evidences can be produced, an affidavit of age sworn to by the parent, 

accompanied by a certificate of age signed by a public health officer or by a public 
school physician, or, if neither of these shall be available in the county, by a licensed 
practicing physician designated by the School Board. The certificate states that the 
health officer or physician has examined the child and believes that the age as states in 
the affidavit is substantially correct. 

In addition to the listed requirements, a parent or legal guardian must also provide proof of 
residency.  
A homeless child, as defined in 1003.01 F.S., shall be given temporary exemption from this section 
for 30 school days. 
Copies of official documents such as birth certificates and Social Security cards should not be 
kept at the school or in a student’s cumulative folder.  
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All students entering OCSD for the first time must present one of the following: 
• Florida Certification of Immunization, DH680, documenting the following: 

 
 

Public/Non-Public Schools Pre-K-12 
Children entering, attending, or transferring to Florida schools for School Year 2020-2021 

The timeline for these immunizations is provided in the appendix 
 

Immunization Pre-K Doses K-12 Dose(s) 
Diptheria, Tetanus, and 

Pertussis (DTaP) 
Age-appropriate doses as 

indicated 
5 doses or 4 if last doses given after age 

4 

Polio Age-appropriate doses as 
indicated 

3, 4, or 5 doses of polio vaccine.  If the 
4th dose of the vaccine is administered 
prior to the 4th birthday, a 5th dose of 

polio vaccine is required for 
Kindergarten 

Measles, Mumps, and 
Rubella 

1 dose 2 doses 

Hepatitis B 2-3 doses depending on when 
child started the vaccine series 

2-3 doses depending on when the child 
started the vaccine series 

Varicella 1 dose 
2 doses ALL K – Grade 12 children OR 
documented history of Varicella disease 

by a healthcare provider 
Tetanus Booster (Td or 

Tdap) 
Age-appropriate doses as 

indicated 
Grade 7-12 Tdap 

 
OR 

• Certificate of exemption for religious reasons (DH 6810); or,   
• Certificate of exemption for medical reasons  [A temporary Medical Exemption (Part B) is 

invalid without an expiration date.] (DH680, Part C); or, 
• Certificate of Permanent Medical exemption (DH680, Part C) must be completed by a 

physician licensed under Chapter 458 medical practice or Chapter 459 Osteopathic medicine.  
A written exemption issued by an authorized school official (MIS 4124) for transfer and military 
students, not to exceed thirty (30) school days, to permit a child who transfers into the district to attend 
classes until his/her records are transferred. (According to the Florida Dept. of Health, the following 
students are eligible for a 30-day exemption:  1) Students that transfer from one Florida School 
District to another Florida School District; 2) Military students; 3) Students that are identified as 
homeless according to the McKinney-Vento Act; 4) Department of Juvenile Justice (DJJ) students.  All 
other students, including Pre-K and Kindergarten students, must meet all immunization requirements, 
unless they fall into one of the above four categories, BEFORE being enrolled in a school and should 
be referred to their local medical provider or the Department of Health in Okaloosa County for 
immunization services and temporarily excluded from school until compliance is met. FS 1003.22, 
FAC 64D-3.046).	If at the end of the thirty-day exemption period the proper immunization 
certificate is not presented, the principal will temporarily exclude the student from school until 
the proper and current immunization certification is presented to the school. (For more information 
concerning Florida’s immunization requirements, please visit http://www.floridahealth.gov/programs-
and-services/immunization/children-and- adolescents/school-immunization-requirements/	
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Medical Physical Exams, 1003.22, F.S. 
Florida statutes require that each school aged child upon initial entrance into a Florida public 
school must present certification of a school entry medical examination performed within the 
twelve (12) months prior to enrollment in school. Without such certification, a medical 
appointment slip from a licensed physician signifying that the child will have the physical exam 
within thirty (30) school days must be presented to the school. If no evidence of a medical physical 
exam is present, the principal will exclude the student until documentation is presented. 
 
A child shall be exempt from the requirements upon written request of the parent or guardian of 
such student stating objections on religious grounds. A form certifying the same may be obtained 
in the school office and must be entered into the child’s record.  
 

B. Controlled Open Enrollment 
Controlled Open Enrollment (COE) provides parents and legal guardians of children entering 
grades K-12 the opportunity to seek enrollment in a school other than the zoned school of 
attendance. Per 1002.31, F.S., parents/legal guardians currently residing in any school district in 
the State of Florida may select schools from a list identified by the Okaloosa County School 
District as having available seats based upon published guidelines.  
 
To request a student assignment through COE, a parent/legal guardian must submit an application. 
The application will be available online but a parent/legal guardian who is unable to submit an 
application online may submit an application at their student’s zoned school. For more information, 
please see the Okaloosa Schools Controlled Open Enrollment site: 
http://www.okaloosaschools.com/content/coe  

 

C. Enrollment and Grade Level Placement 
 

Requirements for Information Prior to Placement, 1006.07, F.S. 
Each student, at the time of initial registration for school placement, must note previous school 
expulsions, arrests resulting in a charge, arrests pending, and previous juvenile justice actions. 
Schools have the authority to honor the final order of expulsion or dismissal of a student by any in-
state or out-of-state public district school board, private school, for an act which would have been 
grounds for expulsion according to the OCSD Code of Student Conduct, as outlined in 
1006.07(1)(b) F.S. 
 
Students under suspension and/or expulsion from schools inside or outside the district will be 
denied admission unless approved by the Superintendent or his/her designee. 
 
Alternate education programs for expelled students are defined in the appendix, MIS 1501. The 
processes for both ESE and general education students transitioning back to the Okaloosa County 
School District are also provided in the appendix, MIS 5382 and MI 5383 [Okaloosa County 
School Board Policy 4-32].  

 
 
 
 
 
 



	 	

12	
	

Pre-Kindergarten Placement 
• Pre-K with Disabilities (Pre-KD): Refer to the Exceptional Student Education Policies and 

Procedures (SP&P) located on the Florida Department of Education website at: 
http://beess.fcim.org/sppDistrictDocSearch.aspx. 

• Summer VPK: A child must have attained the age of 4 on or before September 1 of the 
previous year and will attain the age of 5 on or before September 1 of the current school year. 
In addition, students must not have attended a VPK program during the current school year. 

• School Year VPK: In accordance with HB 7029 (2016), a child must have attained the age of 4 
on or before September 1 of the school year to be eligible for the Voluntary Pre-K Program 
during either that school year or the following school year. The child remains eligible until the 
beginning of the school year for which the child is eligible for admission into kindergarten in a 
public school or until the child is admitted to kindergarten, or unless s/he will have attained the 
age of 6 years by February 1 of any school year.  

• For more information about Pre-K, contact Early Learning Coalition of Okaloosa & Walton 
Counties at (850) 833-3627. 
 

Kindergarten Initial Placement 
Prior to placement in kindergarten, children are required to be five years of age on or before 
September 1 of the school year. A kindergarten student who transfers from an out-of-state school 
and who does not meet the age requirements for admission to Florida public schools must satisfy 
the following: 
• Meet age requirements for public schools from the state from which the student is transferring 

and 
• Have academic credit that is acceptable under the rules of the School Board 
In addition, the parent must provide all of the following: 
• Official documentation that the parents or legal guardian were legal residents of the state in 

which the child was previously enrolled in school; 
• Official letter/transcript from proper school authority which shows record of attendance, 

academic information, and grade placement of the student; 
• Evidence of immunization; 
• Evidence of date of birth, and 
• Evidence of medical examination completed within the last twelve months. 

 
If a student enters public school at age 6 without evidence of kindergarten completion with an 
official transcript, s/he will be placed in kindergarten. 

 
First Grade Initial Placement 

Prior to placement in first grade, a student is required to meet the following criteria: 
• Be six years of age on or before September 1 of the school year and 
• Have satisfactorily completed a public school kindergarten, or a private kindergarten from 

which the district school board accepts transfer of credit, or a home-school kindergarten 
program. 

A first grade student who transfers from an out-of-state school and does not meet age requirements 
for Florida public schools must satisfy the following: 
• Meet age requirements for public schools from the state from which the student is transferring 

and 
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• Have academic credit that is acceptable under the rules of the School Board 
 

In addition, the parent must provide all of the following: 
• Official documentation that the parents or legal guardian were legal residents of the state in 

which the child was previously enrolled in school; 
• Official letter/transcript from proper school authority which shows record of attendance, 

academic information, and grade placement of the student; 
• Evidence of immunization; 
• Evidence of date of birth, and 
• Evidence of medical examination completed within the last twelve months. 

 
Grades 2-5 Placement 

Students who meet the criteria for admission or transfer without official transcripts may be 
evaluated, using assessment criteria listed in the PPP to determine appropriate grade placement. 
The decision for grade placement will be made by the principal, with input from the MTSS 
Committee. For this purpose, assessment for elementary students must be administered in an 
expedient manner (i.e., 3-5 days). 
In addition, the parent must provide all of the following: 
• Official documentation that the parents or legal guardian were legal residents of the state in 

which the child was previously enrolled in school; 
• Official letter/transcript from proper school authority which shows record of attendance, 

academic information, and grade placement of the student; 
• Evidence of immunization; 
• Evidence of date of birth, and 
• Evidence of medical examination completed within the last twelve months. 

 
Students transferring with official transcripts will be placed in the grade level placement of the 
sending school.  

 
Classroom Transfers, 1003.301, F.S., 1012.42, F.S. 

The following are the guidelines for a parent to request their child be transferred to another 
classroom teacher:  
• The transfer cannot violate maximum class-size provisions. 
• Transferring student(s) will be placed in the classroom with the lowest number of students 

while striving to maintain a balance of gender, ethnicity, academic levels of students, and time 
intensive needs of the students; parents may not choose a specific teacher.  

• The school is required to notify parents if their transfer request(s) are denied, along with the 
reason(s) of the denial within two (2) weeks of the request.  

 
Placement of Students with Disabilities 

Students with disabilities shall be placed in appropriate courses as dictated by their Individual 
Education Plan (IEP). Please see the section on Exceptional Student Education in this document for 
details.  
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Placement of English Language Learners (ELLs) 
Based on responses to the OCSD Home Language Survey (MIS 4025), students who may be 
eligible for services through the English for Speakers of Other Languages (ESOL) program shall be 
administered an English language acquisition assessment.  If eligible, the student shall be placed in 
appropriate classes with supports and accommodations as outlined in the student’s ELL Plan.  
Please see Section VIII – English for Speakers of Other Languages of this document for details.   
 

Alternate Placement for Students Retained Two or More Years, F.S., 
1008.25(7)(b)10 

Students who have been retained twice in the same grade, due to a lack of proficiency in ELA or 
math, will be required to receive intensive acceleration in a transitional instructional setting. 
This setting should include: 
• Reduced student-teacher ratio through actual reduction in numbers of students or the inclusion 

and support of resource staff 
• Uninterrupted ELA/math instruction for a majority of the student’s school day 
• A research-based ELA/math program 
• Administer the MAP/FAIR three times a year for students who are retained due to reading. 

Reporting of progress for grade 3 twice-retained students must be made through the DOE 
reporting system (i.e., PMRN) 

• Weekly progress monitoring 
 

Placement of Students on Community Control, 948.03, F.S & 1003.53, F.S. 
A juvenile on felony probation or community control who is a public school student may be 
required to attend a public adult education program or a dropout prevention program, which 
includes a second chance school or an alternative to expulsion.  
 
If a juvenile on felony probation or community control attends a regular education school program, 
the identity of the juvenile, and the conditions of the felony probation or community control must 
be made known to each of the student’s teachers. 

 
Placement of Out-of-State, Out-of-County, Private School, or Home Education 

(School) Transfer Students 1003.433, F.S. & 1003.4282(8) F.S. 
Students transferring with official transcripts will be placed in the grade level placement of the 
sending school.  

 
Without official transcripts, students transferring from a private school or a non-district operated 
school may be evaluated using assessment criteria listed in the PPP, to determine grade placement. 
The principal will make the decision for placement with input from the MTSS committee, 
providing the prohibition against social promotion is not violated. See ESOL section for additional 
information. 

 
Gifted Transfer Students (6A-06.0334(4)) 

Transferring students who have been found eligible for Gifted services within the state of Florida 
or outside the state of Florida are not required to be reevaluated for eligibility under Florida 
guidelines. If a student who had a gifted plan that was in effect in a previous school district in 
another state transfers to a Florida school district and enrolls in a new school within the same 
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school year, the new Florida school district (in consultation with the parents or legal guardians) 
must provide the student with services comparable to those described in the student’s gifted plan 
from the previous school district, until the new Florida school district develops, adopts and 
implements a Florida EP that meets the applicable requirements of Rule 6A-6.030191, F.A.C. 
Students who transfer with gifted eligibility from another state do not need to meet the 
requirements of Rule 6A-6.030191, F.A.C., for continued services. The new school district is not 
required to obtain parental consent for the initial provision of services for transferring gifted 
students determined eligible for services in Florida under this rule.   

 
Placement of Homeless Students and Notification of In Loco Parentis, 1003.01, 

F.S. & 1003.22, F.S. 
A homeless student is defined as a child or youth who: 
• shares the housing of other persons due to loss of housing, economic hardships. Or a similar 

reason, 
• lives in motels, travel trailer parks, or camping grounds due to the lack of alternative adequate 

accommodations, or emergency transitional shelters,  
• is abandoned in hospitals or awaiting foster care placement, or 
• lives in cars, parks, public spaces, abandoned buildings, bus or train stations, or similar settings. 

 
The Okaloosa County School District adheres to the McKinney-Vento Homeless Education 
Assistance Improvements Act of 2001. Homeless students shall be permitted to enroll in Okaloosa 
County Public Schools. They shall not be placed in a separate school or program within a school 
based on their homeless status, and shall be provided services comparable to those offered to other 
students enrolled in the school.  
 
It is the responsibility of the enrolling school to immediately contact the school last attended by the 
homeless student to obtain relevant records. If the student needs to obtain immunization records, 
the enrolling school shall refer the student immediately to the school nurse for assistance.  
 
A homeless student shall be permitted to enroll immediately, even if the student is unable to 
produce records normally required for enrollment. This includes, but is not limited to, records such 
as previous academic records, medical and immunization records, and proof of residency or proof 
of age. A homeless child shall be granted a temporary exemption from entrance requirements for 
thirty (30) school days.  

 
Notification of In Loco Parentis 

Special Power of Attorney and Certification (MIS 5243) is used for admission purposes in cases 
for which a student is not residing with his/her parents/legal guardian. This form designates that the 
adult person with whom the student resides stands in loco parentis. In special circumstances, the 
principal may accept a notarized statement signed by the parents/legal guardian until MIS 5243 can 
be obtained.  
 
Information regarding Students in Transition Services is available at: 
http://www.okaloosaschools.com/district/titleI  
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D. Transfers and Withdrawals 
 

Grades for Transfer Students- see 6A-1.09941 
Grades transferred from another state may not be adjusted in any way and must be entered into the 
AS400 system as listed on the transcript or report card. If only a numerical grade is provided and 
no scale is given, OCSD scale is applied to the student record. The only exception to not adjusting 
grades transferred from another state would be if the grade is not compatible with the OCSD 
grading system. For example: a student transcript lists a grade as B+, with a grade delineation 
indicating B+=92%. In that case, and if the school provides a grading scale using percentile ranges, 
the grade entered may reflect the OCSD equivalent grade based on the percentile designation. 
However, if only a letter grade (e.g., C) is provided on the transcript with no grade delineation, 
then the grade entered should reflect OCSD’s letter grade conversion. If a numerical grade is not 
provided by the sending school, every effort should be made by the school to contact the sending 
school for a grade conversion.  
 
Copies of a student’s grades (i.e., Gradebook, Interim Progress Reports) should be sent with any 
student who transfers within the district. If provided, grades from the previous school will be 
entered in the AS400 and Gradebook system. 
 
Students transferring into the School District of Okaloosa County from a private school, a non-
district operated school or a home schooling program may be evaluated for placement by the 
school’s MTSS committee using assessments listed in the Pupil Progression Plan. This same 
process will be used if a student transfers from another school and the report card or official 
transcript is not received from the sending school. The final decision for promotion, retention, and 
placement will be made by the principal (with input from the MTSS committee), on an individual 
basis, providing the prohibition against social promotion is not violated.  

 
Students Withdrawing to Okaloosa Online or Homeschool, 1002.41, F.S. 

When the parent(s)/legal guardian(s) of a student inform their school of their intent to withdraw 
their child from a brick and mortar school to enroll in Okaloosa Online or a Homeschool Program, 
the following procedures should be followed: 
• Parent/legal guardian should be provided with MIS 5381, Homeschool Notification to Parent 

form. MIS 5381 can be found in the Appendix. 
• The school should notify the Office of Student Services (via email SIS-

T@mail.okaloosa.k12.fl.us) and the Director of Okaloosa Online or the Homeschool 
Coordinator.  

• Student Intervention Services will track the student to ensure enrollment in one of the 
programs. 

• Students who have demonstrated a pattern of excessive absenteeism will be provided a copy of 
MIS 5380, Home School Truancy Procedures. The parent/legal guardian and the student must 
sign the Homeschool Truancy Procedures Form, MIS 5380 can be found in the Appendix.  

 
v No student who has been deemed as a habitual truant by the court will be allowed to 

enroll in Okaloosa Online or Homeschool without permission of the court.  
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Early Withdrawal when Promotion is Probable Before the Final Ten (10) Days  
Procedures based upon a parent’s request or need to withdraw a student before the final ten (10) 
days of the school year are as follows: 
• The parents/legal guardian must make their request in writing to the school principal to explain 

the reason for early withdrawal and give the last day the student will attend. 
• All staff members working with the student will be notified to ensure the return of all materials, 

textbooks, etc. 
• The student’s grades will be analyzed and if the results show the student has made satisfactory 

progress academically as of the withdrawal date, the teacher(s) and principal shall write a letter 
stating that as of that date, all standards for promotion to the next grade level have been met 
and should the student have continued enrollment through the final day of the school he/she 
would be promoted. The teacher(s) and the principal will sign the letter. It will then be the 
responsibility of the receiving school to make a decision regarding promotion/retention based 
upon the progression criteria of that district.  

 
v If state assessment results have not been received, the letter should state the impact those 

results could have on promotion with the commitment to forward all forthcoming assessment 
data at the receiving school’s request.  

v In no case shall early withdrawal be used as a method to socially promote a student by moving 
him/her from one school to another within Okaloosa County School District or to another 
school setting.  

 
Early Withdrawal When Retention is Probable 

In no case shall early withdrawal be used as a contrivance to socially promote or retain a student by 
moving him/her from one school to another within the OCSD or to another school setting. If a 
parent or legal guardian requests to withdraw a student before the final ten days of the school year, 
the same procedures should be followed as those listed in “Early Withdrawal When Promotion is 
Probable”. 
 
Procedures based upon a parent’s request or need to withdraw a student before the final ten (10) 
days of the school year are as follows: 
• The parents/legal guardian must make their request in writing to the school principal to explain 

the reason for early withdrawal and the last day the student will attend. 
• All staff members working with the student will be notified to ensure the return of all materials, 

textbooks, etc. 
• The student’s grades will be analyzed and if the grades show the student has not made 

satisfactory progress academically as of the withdrawal date, the teacher(s) and principal shall 
write a letter stating that as of that date, all standards for promotion to the next grade level have 
not been met and would the student have continued enrollment through the final day of school 
he/she would not be promoted. The teacher(s) and the principal will sign the letter. It will then 
be the responsibility of the receiving school to make a decisions regarding promotion/retention 
based upon the criteria of that district.  

 
v If state assessment results have not been received, the letter should state the impact those 

results could have on promotion with the commitment to forward all forthcoming assessment 
data at the receiving school’s request.  
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Promotion of Late-in-the-Year Transfer Students 
The promotion of students transferring into Okaloosa County during the last grading period shall 
be determined primarily by grades and records received from the sending school. 

 

E. Attendance: 
Patterns of nonattendance and truancy are identified as early warning signs of academic failure. 
The continuum of truancy to delinquency typically includes other behaviors that result in 
suspension, expulsion and drop out. Students with chronic absenteeism are found to have the 
lowest academic achievement, which puts them at greater risk of dropping out of school.  

 
Reporting an Absence 

Students will have five (5) school days, including the day they return, to bring in written 
verification for an excused absence. The absence will be considered unexcused if the school does 
not receive written verification for the excused absence within that timeframe.  

 
Elementary Attendance 

Excused absences resulting from the following: 
• Death in the family  
• Any other bona fide family emergency  
• Illness or injury requiring medical or dental attention (physician’s statement required); 
• Illness, injury, or circumstances not requiring medical attention will require a parent note 

explaining the absences, up to 9 absences per semester;  
• Appointments for medical or dental care (physician’s note required); 
• Appointments scheduled to receive a therapy service provided by a licensed health care 

practitioner or behavior analyst for the treatment of autism spectrum disorder, including, but 
not limited to, applied behavioral analysis, speech therapy, and occupational therapy 

• Religious holidays: students are permitted to be absent in observance of established religious 
holidays, but they must be counted absent on all school records. Absences of a religious nature, 
preceded by prior parent notice, will not require written notification on the student’s return to 
school. Review School Board Policy for additional information.  

 
Students who place on file with OCSD legal and/or medical documentation or a permanent and 
total disability as defined by the U.S. Social Security Act are excused from school and eligible to 
make up any and all work for absences from medical care or medical conditions related to their 
permanent and total disability.  

 
Unexcused absences are absences resulting from: 
• Any absences not designated as excused (e.g., unverified absences) 
• Truancy 
• Suspension 
• Expulsion 
• Participation in private lessons, activities, or classes sponsored by outside agencies 

 
Students with an unexcused absence will receive a grade of zero (0) for any 
classwork/test/assignments by the teacher on the day of the absence.  
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When a student accumulates a total of nine (9) excused or unexcused absences in any class period 
per semester, the student must have an excuse from a doctor or an official agency (i.e., Department 
of Juvenile Justice, Department of Children and Families, etc.) for each subsequent absence.  

 
Attendance for Children/Dependents of Active Duty Military, 1000.36, Article 

V(E), F.S. 
S. 1000.36, Article V(E), F.S., states that “a student whose parent or legal guardian is an active 
duty member of the uniformed services, as defined by the Compact, and has been called to duty 
for, or is on leave from, or immediately returned from deployment to a combat zone or combat 
support posting, shall be granted additional excused absences at the discretion of the school 
superintendent.” The additional excused absences are to allow the student to visit with the student’s 
parent or legal guardian for the reasons specified. Notwithstanding the above, the local school 
superintendent or head of school may provide a maximum number of additional excused absences.  

 
Attendance Notification Procedure: 

• After the third (3rd) unexcused absence or absences for which the reasons are unknown, 
parents/legal guardian of the student will be notified. The contact will include a review of the 
current attendance/truancy policies. 

• After the fifth (5th) but before the eighth (8th) absence, (excused or unexcused) per semester in 
any class period, the parents/legal guardian will be notified of the absences. 

• After the ninth (9th) absence (excused or unexcused) per semester, a letter will be sent to the 
parents/legal guardian notifying them of the necessity for a doctor’s excuse or an excuse from 
an official agency in order for the make-up work to be provided. In addition, this letter will 
notify parents of the consequences of any additional absences.  

• Prior to the fifteenth (15th) absence, the principal may review any absence caused by some 
insurmountable situation or event that places an undue hardship on the student and notify the 
teachers that this student may make up all work.  

• After the fifteenth (15th) absence per semester, no make-up work will be allowed for that class. 
An attendance expectation agreement may be initiated, outlining the consequences of non-
attendance.  

• After the fifteenth (15th) absence per semester, the student’s parent/legal guardian can appeal to 
the school’s attendance committee for permission to make up missed work. Pending approval 
of the appeal and the submission of a doctor’s excuse, absences after the fifteenth (15th) may be 
entered as an excused absence in the AS400 system.  

 
Make Up Work 

Students will be provided five (5) school days to complete assignments following an excused 
absence/school leave; the five (5) day period begins the day the student returns to school. However, 
if the situation warrants it, the teacher and/or principal may grant additional time for make-up work 
to be completed.  
 
It is the student’s responsibility to request make-up work for excused absences/school leave (up to 
15). 
 
Students absent for multiple days are expected to seek and work on make-up assignments, as 
medically appropriate and practical.  
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Principals will ensure that teachers provide make-up assignments upon parental or student request. 
Make-up work will be provided no later than 24 hours following a parental or student request.  

 
Tardiness 
Parents/legal guardians will be notified when a student accumulates five (5) unexcused early 
checkouts and/or late arrivals within a semester. When the number of early checkouts and/or late 
arrivals reaches seven (7) within a semester, the parents will be requested in writing to have a 
conference with the principal or his/her designee. 

 

F. Truancy Procedures, 984.03 F.S., 1002.41 F.S., 1003.26 F.S. 
 
The Superintendent may file a truancy petition for the following situations: 
• Five (5) unexcused absences, or absences for which the reasons are unknown, within a calendar 

month, or; 
o After the fifth (5th) unexcused absence in a calendar month, the student’s primary teacher 

shall report to the school principal or his/her designee that the student may be exhibiting a 
pattern of nonattendance. If appropriate, the school principal shall refer the case to the 
MTSS committee. If the MTSS committee finds that a pattern of nonattendance is 
developing, whether the absences are excused or not, a meeting with the parent/legal 
guardian must be scheduled to identify potential remedies. The school should send out a 
School Truancy Letter to either inform the parent/legal guardian of the situation or to 
schedule an MTSS committee meeting with the parent/legal guardian.  

• Ten (10) unexcused absences, or absences for which the reasons are unknown, within a ninety 
(90) calendar day period, or; 
o After the ninth (9th) unexcused absence, the student’s primary teacher shall report to the 

school principal or his/her designee that the student may be exhibiting a pattern of 
nonattendance. If appropriate, the principal shall refer the case to the MTSS committee. If 
the MTSS committee finds that a pattern of nonattendance is developing, whether the 
absences are excused or not, a meeting with the parent/legal guardian must be scheduled to 
identify potential remedies. A letter should either be mailed to the student’s home or 
delivered by an attendance officer, informing the parent/legal guardian of the MTSS 
committee meeting and their need to attend.  

• More than fifteen (15) unexcused absences in ninety (90) calendar day period  
o After the fifteenth (15th) unexcused absence in a 90-day calendar period, if the MTSS 

committee determines that remedial recommendations are not working, either a truancy 
petition may be filed by the Superintendent, or the student may be referred to an appropriate 
agency. Driver’s License Suspension Form (MIS6265) should be sent to Student 
Intervention Services. 

 
Learnfare Program and Truancy, 414.1251 F.S. 

Florida statute requires the Department of Children and Families (DCF) to reduce the temporary 
cash assistance for an eligible parent’s dependent child or for an eligible teenage participant who is 
not exempt from school attendance requirements if the eligible child or teen participating has been 
identified as a habitual truant or dropout. A habitual truant is a student who has accumulated fifteen 
(15) unexcused absences within ninety (90) calendar days with or without the knowledge or 
consent of the student’s parent/legal guardian. For more information on the Learnfare Program, 
visit Learnfare Program Rules 
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Section II 
Special Programs 

 
A. Drop Out Prevention, 1003.52 F.S. 
Dropout prevention and academic intervention programs (grades 1-12) may differ from traditional 
educational programs and schools in scheduling, administrative structure, philosophy, curriculum, 
or setting and shall employ alternative teaching methodologies, curricula, learning activities, and 
diagnostic and assessment procedures in order to meet the needs, interests, and talents of eligible 
students.   
A student shall be identified as being eligible to receive services funded through the dropout 
prevention and academic intervention program based upon one of the following criteria: 
• The student is academically unsuccessful as evidenced by low test scores, retention, failing 

grades, or not meeting the state or district proficiency levels in reading, mathematics, or 
writing. 

• The student has a pattern of excessive absenteeism or has been identified as habitually truant. 
• The student has a history of disruptive behavior in school or has committed an offense that 

warrants out-of-school suspension or expulsion from school according to the district school 
board’s code of student conduct and should be referred to LEAP. For the purposes of this 
program, “disruptive behavior” is behavior that: 
o Interferes with the student’s own learning or the educational process of others and requires 

attention and assistance beyond that which the traditional program can provide or results in 
frequent conflicts of a disruptive nature while the student is under the jurisdiction of the 
school either in or out of the classroom; or 

o Severely threatens the general welfare of students or others with whom the student comes 
into contact. 

 
Summer Intensive Studies 

Summer Intensive Studies (SIS) is required for retained grade 3 students who score a Level 1 on 
ELA FSA and fails to pass an alternate assessment (i.e., SAT-10 with a national percentile ranking 
of 45). However, students will have an additional opportunity to achieve a Good Cause exemption 
by passing an alternate standardized assessment (i.e., SAT-10) at the conclusion of SIS. SIS may 
also be offered for students K-5, who did not meet grade level requirements to be promoted to the 
next grade. 
 
Students attending the district SIS program are required to attend the entire session. In order to be 
promoted to the next grade, a student must achieve a national percentile ranking of 45 or above on 
the SAT-10 in reading and/or math, administered at the conclusion of SIS. 

 
B. Early Warning System, HB7069 
A school that serves any students in kindergarten through grade 8 shall implement an early warning 
system to identify students in such grades who need additional support to improve academic 
performance and stay engaged in school. The early warning system must include the following 
early warning indicators: 
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• Attendance below 90%, regardless of whether absence is excused or a result of out-of-
school suspension. 

• One or more suspensions, whether in school or out-of-school, including Student Training 
Program (STP) 

• Course failure in English language arts or mathematics during any grading period. 
• A Level 1 score on the statewide, standardized assessments in English language arts or 

mathematics or, for students in kindergarten through grade 3, a substantial reading 
deficiency under s. 1008.25(5)(a). 
 

The system must include data on the number of students identified by the system as exhibiting two 
or more early warning indicators, the number of students by grade level who exhibit each early 
warning indicator, and a description of all intervention strategies employed by the school to 
improve the academic performance of students identified by the early warning system. 

 
A school-based team responsible for implementing these requirements shall monitor the data from 
the early warning system. The team may include a school psychologist. 

 
*When a student exhibits two or more of the early warning indicators, the school’s team, in 
conjunction with the student’s parent, shall determine appropriate intervention strategies for the 
student unless the student is already being served by an intervention program (i.e., PMP, IEP) at 
the direction of the school-based, multidisciplinary team. Data and information relating to a 
student’s early warning indicators must be used to inform any intervention strategies provided to 
the student. 

 
C. Single-Gender Classes 

 
Schools wishing to implement single-gender classrooms must consider a number of criteria in 
order not to violate the nondiscrimination requirements of Title IX. Under the new exemptions to 
the general prohibition of single-gender classes, a school would be permitted to offer single-gender 
classes if: 

• The purpose of the class is achievement of an important educational objective (such as 
providing educational opportunities) 

• The single-gender nature of the class is substantially related to achievement of that 
objective 

“The school must treat male and female students in evenhanded manner in implementing its 
objective and it must always provide as substantially equal, coeducational classes or extracurricular 
activities, in the same subjects or activities.” CFR 106.34(b)(1)(ii)(iii) 
To determine whether substantial equality is achieved, consideration must be provided to: 

• The policies and criteria of admission 
• The educational benefits provided, including the quality, range, and content of the 

curriculum and other services 
• The quality and availability of books, instructional materials, and technology  
• The qualifications of the faculty and staff 
• The quality, accessibility, and availability of facilitates and resources 
• Intangible features (e.g., reputation of faculty) 
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Prior to implementation, a school plan for single-gender classes should be approved by the school’s 
SAC and submitted to the Curriculum and Instruction Office for review. Participation must be 
completely voluntary; parents should sign an enrollment form indicating their approval of the 
placement. Schools must conduct a periodic evaluation of single-gender classes to ensure that the 
classes and activities are based on genuine justification and do not rely on overly broad 
generalizations about the different talents or capacities of either gender; the evaluation should be 
conducted at least every 2 years. 
 
D. Home Education and Uniform Transfer of Credit, 1002. 41 F.S 
Students entering Okaloosa County School District and requesting credit for a home education 
program must follow the Validation of Transfer Credit process specified by 6A-1.09941, F.A.C. 
For specific details on the Validation of Transfer Credit, see Transfers and Withdrawals on page 
13, Home Education (School) Uniform Transfer of Credit. 
 
For more information, visit the FLDOE office of independent and Parental Choice Website at 
http://www.fldoe.org/schools/school-choice/ 
 
To register for home education, contact the office of Home Education in the Okaloosa County 
School District by phone by calling Student Services at (850) 833-3111 or visit 
https://www.okaloosaschools.com/parents/home-schooling  
 
Home Education Student Participation in Public Schools, 1006.15 F.S., 1002.41 
F.S. 
Students in home education programs may participate in public school interscholastic 
extracurricular activities. Public schools are under no obligation: however, to provide home 
education students access to classes, programs, services, or other educational opportunities For 
dual enrollment information for home education students, visit 
http://www.fldoe.org/schools/higher-ed/fl-college-system/academic-student-affairs/dual-
enrollment.stml  

 
E. Virtual School Options, Requirements, 1002.20 F.S. & 1006.15, 

F.S.: 
 

Parent and Student Rights/Requirements  
Florida Virtual School full-time students who meet specified academic and conduct requirements 
are eligible to participate in extracurricular activities at the public school to which the student 
would be assigned. For more information on Florida Public Virtual Schools, visit 
http://www.fldoe.org/schools/school-choice/virtual-edu/parent-resources/  
 
Florida statute requires students earning a standard high school diploma to take at least one course 
within the 24 required credits through online learning. A school district may not require students to 
take the online or blended course outside the school day or in addition to a student’s courses for a 
given semester. Okaloosa Online is the preferred provider for students choosing an online option.  
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Okaloosa Online 
Online elementary courses can be taken through Okaloosa Online. Okaloosa Online utilizes the 
Calvert Education program for grades K-5. Calvert is a book-based program. 

 
For more information about taking courses on Okaloosa Online, please contact your school 
guidance counselor, Okaloosa Online at 689-2043, or visit 
https://www.okaloosaschools.com/content/okaloosa-online, whereas specific enrollment periods 
exist for each semester/school year. 

 
F. Hospital Homebound 

 

According to Rule 6A-6.030202, Florida Administrative Code (F.A.C.), the possibility of 
hospital or homebound services should be explored when it is anticipated that a student will be 
absent from school for at least fifteen (15) school days while under a physician’s care because 
of severe, prolonged or chronic illness. A parent, teacher, social worker, guidance counselor, 
physician and others may initiate the process as soon as it is anticipated that the student will be 
absent for the duration specified in the rule. There is no established waiting period that must be 
met when considering initiating the process. For more information, please see the section on 
Exceptional Student Education in this document, or call Exceptional Student Education at (850) 
833-3164. 
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Section III 
Curriculum and Instruction 

 
A. Reading Instruction 
 

Daily, Uninterrupted Elementary Reading Block Instruction  
Each elementary school shall provide all students a minimum of 90 minutes of daily, uninterrupted, 
scientifically research-based reading instruction using the district adopted Comprehensive Core 
Reading Program (CCRP) as well as any other relevant instructional materials. The daily 
uninterrupted ELA block shall follow the District’s K-12 Comprehensive Reading Plan which 
includes a combination of large and small group instruction, guided and independent reading, and 
specific instruction based on student needs. Students at risk of retention/performing below grade 
level will be provided daily, intensive, accelerated reading instruction in addition to the 90 minute 
uninterrupted reading block. Remediation should take place three to five times a week depending 
upon the intensity required. It may be implemented by the classroom teacher or an intervention 
teacher. 

 
Use of Accelerated Reader (AR) 

The purpose of AR is to motivate students to read more books at an appropriate level of difficulty 
by using a point system tied to individual goals. The purpose is not to provide reading instruction, 
but to increase personal reading time and reading skills. At no time should AR be used for a grade 
in Gradebook. 

 
B. Third Grade 

 

A Grade 3 student scoring at Level 1 on the reading portion of the FSA must be retained unless 
exempted from retention for good cause. 

 
Florida does not participate in assessment “opt out.” Any grade 3 student who does not take the 
FSA will be provided with a Letter of Retention. 

 
Students retained in third grade will be provided instruction from a highly effective teacher as 
determined by the teacher’s performance evaluation system. In addition, the following actions are 
required for third grade retained students: 
• Evidence-based, explicit, systematic, and multisensory reading instruction in phonemic 

awareness, phonics, fluency, vocabulary, and comprehension and other strategies prescribed by 
the school district 

• Integration of content-rich texts in science and social studies within the 90 minute block 
• Research-based strategies such as reduced student-teacher ratio, more frequent monitoring, 

extended school day/week/year and tutoring/mentoring, transitional classes containing both 
grade 3 and grade 4 students will be provided to retained students 

• Parents/legal guardians of retained students will be provided materials, resources, and training 
which can be used to help their child at home 
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Senate Bill 850, Section 22 (2014) amends 1008.25 F.S. to specify that: 
• The school must inform parents of third grade students of the portfolio option for the promotion 

as soon as a reading deficiency is identified. A parent of a third grade student at risk of 
retention may request the school to immediately begin collecting evidence for a portfolio 

• Students promoted to fourth grade with good cause should be provided intensive reading 
instruction and intervention that includes specialized diagnostic information and strategies to 
meet the needs of each student 

• A student may not be retained in grade three more than once 
 

Mandatory Retention for Level 1 FSA Reading in Grade 3 and Good Cause 
Exemptions 1008.25(5)(b) F.S., SB Rule 6A-1.094221 

A grade 3 student scoring at Level 1 on the reading portion of the FSA must be retained unless 
exempted from retention for good cause. Students qualifying for one of the following six good 
cause exemptions may be promoted.  

 
The Good Cause Exemptions are: 

1. ESOL: English Language Learners whose Date Entered First United States School 
(DEUSS) is less than two years 

2. ESE Placement/Special Standards: A student with disabilities of Individual Education Plan 
(IEP) indicates that participation in FSA is inappropriate 

3. Additional Standardized Assessment: A student who is retained in elementary school and 
demonstrates an acceptable level of performance on an alternate standardized assessment 
approved by the State Board of Education may be considered for promotion 

4. Portfolio: A student who demonstrates through a student portfolio, that s/he is performing at 
least at Level 2 on FSA reading, as applicable under F.S. 1008.22. The responsible teacher 
ascertains from working with the student that the results of the required assessment do not 
accurately reflect the student’s proficiency in meeting the Florida Standards at that grade 
level or that the student missed taking the required final assessment (i.e., FSA) and the 
teacher believes the student’s work is proficient and the student should be promoted. 
 

Portfolio Documentation- Guidelines for Use 
To be accepted for meeting the portfolio option for demonstrating mastery of the required reading 
skills, the student portfolio must meet the following requirements: 
• Be selected by the student’s teacher 
• Be an accurate picture of the student’s ability and only include student work that has been 

independently produced in the classroom 
• Include evidence that the standards assessed by the Grade 3 FSA ELA have been met. Evidence 

is to include multiple choice items and passages that are approximately 60% literary text and 
40% informational text, and that are between 100-700 words with an average of 500 words. 
Such evidence could include chapter/unit tests from district/state adopted core reading 
curriculum or teacher-prepared assessments aligned with the Florida Standards 

• Be an organized collection of evidence of the student’s mastery of the ELA Florida Standards 
that are assessed by the grade 3 ELA FSA. For each standard, there must be at least three (3) 
examples of mastery as demonstrated by a grade of 70% or above on each example 

• Be signed by the teacher and principal as an accurate assessment of required reading skills 
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5. Students with Disabilities/Regular Standards: Students with disabilities who are 
participating in the general education curriculum, who take the ELA FSA as applicable 
under 1008.22 F.S., and who have an IEP or Section 504 Plan that reflects that the student 
has received intensive remediation in ELA and/or math for more than two years but still 
demonstrate a deficiency, and was previously retained. For elementary students, at least one 
previous retention must have occurred in grades K-3. 

6. Prior Same Grade Retention: A student may not be retained more than once in the same 
grade. 

 
Alternate Assessments for Promotion 
iReady (grades 3-5) and SAT-10 (grades K-5) will be the only assessments used as an Alternate 
Assessment for Promotion. 

 
Assessment and Possible Retention of Grade 3 Students Enrolling After FSA 

Students who enroll in grade 3 after the administration of the FSA shall be assessed prior to the end 
of the year to determine promotion/retention. The SAT-10 or SAT-9 may be used as an alternate 
assessment to make decisions regarding promotion. The grade 3 score to determine promotion is 
specified by the state. SIS attendance is expected for students who do not meet the criterion score. 
 
Because the final grade would be based on a limited number of instructional weeks, one other 
district-approved assessment must be administered to support the final decision regarding 
promotion/retention. Such assessments may include instruments used for screening, diagnostic and 
monitoring purposes, either defined in the PPP progression charts, and/or recommended by the 
MTSS Committee. Retention decisions must be based on more than a single test score. 

 
Promotion to Grade 4 with Good Cause, 1008.25(6)(b) F.S. 

A student who is promoted to grade 4 with a Good Cause exemption shall be provided intensive 
reading instruction and intervention that includes specialized diagnostic information and specific 
reading strategies to meet the needs of each student that is promoted. The school district shall assist 
schools and teachers with the implementation of reading strategies for students promoted with a 
Good Cause exemption which research has shown to be successful in improving reading among 
students that have reading difficulties. 

 
Mid-Year Promotion of Retained Grade 3 Students to Grade 4 During the First 

Semester 
Mid-year promotion may be considered for retained students who have made remarkable progress. 
The request for this action should be initiated by the school MTSS Committee and may not occur 
until the student has been enrolled for a minimum of nine weeks. A portfolio must be developed to 
document student proficiency at the level of achievement of the subsequent year. The portfolio 
may contain, but is not limited to, the following: 
• PMP 
• Results of assessment listed in PPP 
• Work samples for tested benchmarks 
• Learning style designation 
A score of 51% or higher on the current grade level SAT-10 must be attained by the student to 
initiate this process. The student must also demonstrate grade level performance, at that point in 
time for the subsequent grade, on at least two other assessment measures. The decision for 
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promotion will be made by the principal, with input from the Superintendent’s Designee. This 
process must be completed by the conclusion of the first semester; mid-year promotion will not be 
considered after that time. 

 
C. Instructional Minutes 
 

Listed below are the minimum instructional minutes for each elementary subject area: 
• ELA (Reading and Writing): 120 minutes daily block, with a daily uninterrupted 90 

minutes reading block 
• Math: 300 minutes per week (60 minutes daily) 
• Science: 150 minutes per week 
• Social Studies: 90 minutes per week 
• PE: 150 minutes per week  
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Section IV 
Acceleration, Promotion, and Retention  

Okaloosa County School District Progression Charts 
Okaloosa District’s Kindergarten Remediation and Progression Plan 

A PMP should be created for any student of concern at any point in the school year, regardless of prior 
iReady assessment scores. 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 ELA (Basis for Retention) 

Screening Criteria 
for All Students 

Step 1: 
• Develop a PMP for retained students 
• Administer the FLKRS STAR Early Literacy (STAR EL) to all students 

within 30 school days 

Identification of 
Tiered Instruction 
Using Screening 
Data/Notification 

of Deficiency   

Step 2: 
Tier 3: FLKRS score below 405 (substantial reading deficiency), or students 
who scored in the Red Zone on iReady Diagnostic 1, or retained students 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Provide multi-sensory intervention using a blended model of instruction 

(Tier 3 Instruction: Max Scholar) 
o Frequency: 5 times a week 
o Number of minutes per intervention session: 30 

• Tier 2 Interventions will also be provided 
o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30 

Tier 2: FLKRS score between 405 and 437)	or	students who scored in the 
Yellow Zone on iReady Diagnostic 1 with teacher recommendation  

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Tier 2 Interventions will be provided 

o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30  

Tier 1: FLKRS score at or above 497 or students who scored in the Green 
Zone on iReady Diagnostic 1 

• No PMP required 
• Student receives Core Instruction through Balanced Literacy Model to 

include differentiated small group instruction 

End of First 
Quarter 

 

Step 3: 
• Document conference on the 1st Quarter Kindergarten Report Card 

Conference Form indicating a reading deficiency (STAR EL Scale Score 
of 405-454) or a substantial reading deficiency (STAR EL Scale Score 
below 405), (F.S.  1008.25).  

• Initiate a PMP for students who have moved to Tier 2 instruction based 
on monitoring data and/or with an F on 1st Quarter Kindergarten Report 
Card.  

• The parent will receive written notification of deficiency if a PMP is 
initiated  

• For ESE students, coordinate with ESE teacher (i.e., IEP review) 
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Progress 
Monitoring (iReady 

Diagnostic 2) 

Step 4: 
• Administer the iReady Reading and iReady Math to all students 
• Use iReady Math results to guide instruction for specific students 
• If retention is a possibility, provide written notification to parents 

specifying reading deficiency 

Identification, 
Modification, or 
Continuation of 

Tiered Instruction 
Using Progress 

Monitoring 
Data/Notification 

of Deficiency   

Step 5: 
Tier 3 Progress Monitoring- Continue PMP 
Performance Criteria that would prompt changes to Tier 3 Interventions:  

• Student remaining on Red Level on iReady Placement Chart or 
•  Student is not showing typical growth towards grade level proficiency 

or  
• Student iReady percentile rank is not increasing 

Performance Criteria to remove Tier 3 and continue Tier 2 Interventions in 
addition to Tier 1 instruction: 

• Student has experienced a growth in placement: iReady scores increase 
to the yellow level (one year below) or 

• Student is showing typical growth towards grade level proficiency on 
the iReady Diagnostic Growth Report or 

• Student ranked between 10-15 percentile in iReady 
Assessment & Frequency 

• Movement between Tiers is based on student data using progress 
monitoring tools designated by the MTSS manual and school teams. 

 
Tier 2 Progress Monitoring- Initiate/Continue PMP 
Performance Criteria to discontinue Tier 2 Intervention: 

• Student has experienced a growth in placement: iReady scores increase 
to grade level performance on the Reading Placement Chart (yellow) or 

• Student ranking above the 15th percentile in iReady 
Performance Criteria indicating initiating or continuation of Tier 2 
interventions in addition to Tier 1 instruction: 

• Student placed one year below the current grade on the Overall Reading 
Placement Chart with teacher recommendation (yellow) or 

• Student ranked between 10th-15 percentile in iReady 
• Initiate a PMP for students who have moved to Tier 2 instruction based 

on monitoring data. The parent will receive written notification of 
deficiency. 

Performance Criteria that would prompt addition of Tier 3 interventions 
• Student placed one or more years below on the iReady Overall 

Placement Chart (red) or 
• Student ranked below 10th percentile in iReady or 
• Student is not experiencing typical growth towards expected growth on 

the Diagnostic Growth Report 
Assessment & Frequency 

• Tier 2 intervention should be started as soon as a deficiency is 
suspected.   

• Movement between Tiers is based on student data using progress 
monitoring tools designated by the MTSS manual and school teams. 
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Progress 
Monitoring (iReady 

Diagnostic 3) 

Step 6: 
• Administer the iReady Reading and iReady Math to all students 
• Develop, continue or modify a PMP (Reading), as needed. 

Criteria for 
Retention Including 
All ESE Students 

Step 7: 
• Both of the following criteria must be in place for a student to be 

retained.  If the criteria are met, move to Steps 8 and 9: 
o Final Grade of F in “ELA” for the year 
o 10th percentile or below on iReady ELA Diagnostic 3  

Administrative 
Promotion  

Step 8: 
• If a student meets criteria for retention, the student may be 

Administratively Promoted by: 
o Administer SESAT before the end of school. If the student 

scores at or above the 45th percentile, s/he qualifies for 
Administrative Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SESAT for a second time. A national percentile ranking of 45 in 
Letters and Sounds must be achieved to consider Administrative 
Promotion. 

MTSS Committee 
Decision Regarding 

Retention 

Step 9: 
• MTSS committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Administrative Promotion and determines best 
placement from the following: 

o Retain and remediate in a different program that considers the 
student’s learning style 

o If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion must be 
provided to parent in person at a parent/teacher conference, by 
mail with a return acknowledgement receipt or by certified mail 

Note:  A second year of retention requires the school and district to “consider an appropriate 
alternative placement” which takes into account the student’s learning style. 
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Okaloosa District’s First Grade Remediation and Progression Plan 
A PMP should be created for any student of concern at any point in the school year, regardless of prior 

FSA/iReady assessment scores 
 ELA (Basis for Retention) 

Screening Criteria 
For All Students 

Step 1: 
• Develop a PMP for students who were Administratively Promoted or 

who were retained 
• Administer iReady Reading and iReady Math to all students 
• Use iReady Math results to guide instruction for specific students 

Identification of 
Tiered Instruction 
Using Screening 
Data/Notification 

of Deficiency   

Step 2: 
Tier 3: Students who scored below the 12th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Red Zone on iReady Diagnostic 1, or retained students 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Provide multi-sensory intervention using a blended model of instruction 

(Tier 3 Instruction: Max Scholar) 
o Frequency: 5 times a week 
o Number of minutes per intervention session: 30 

• Tier 2 Interventions will also be provided 
o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30 

Tier 2: Students who scored between the 12th-23rd on the Winter 
Administration of Measures of Academic Progress (MAP)	or	students who 
scored in the Yellow Zone on iReady Diagnostic 1 with teacher 
recommendation  

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Tier 2 Interventions will be provided 

o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30  

Tier 1: Students who scored above the 24th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Green Zone on iReady Diagnostic 1 

• No PMP required 
• Student receives Core Instruction through Balanced Literacy Model to 

include differentiated small group instruction 

End of First 
Quarter 

Step 3: 
• Develop, continue, or modify a PMP (Reading), as needed. 
• The parent will receive written notification of deficiency if a PMP is 

initiated  
• For ESE students, coordinate with ESE teacher (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 
 

Step 4: 
• Administer iReady Reading and iReady Math to all students 
• Use iReady Math results to guide instruction for specific students 
• If retention is a possibility, provide written notification to parents 

specifying reading deficiency 
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Identification, 
Modification, or 
Continuation of 

Tiered Instruction 
Using Progress 

Monitoring 
Data/Notification 

of Deficiency 

Step 5: 
Tier 3 Progress Monitoring- Continue PMP 
Performance Criteria that would prompt changes to Tier 3 Interventions:  

• Student remaining on Red Level on iReady Placement Chart or 
•  Student is not showing typical growth towards grade level proficiency 

or  
• Student iReady percentile rank is not increasing 

Performance Criteria to remove Tier 3 and continue Tier 2 Interventions in 
addition to Tier 1 instruction: 

• Student has experienced a growth in placement: iReady scores increase 
to the yellow level (one year below) or 

• Student is showing typical growth towards grade level proficiency on the 
iReady Diagnostic Growth Report or 

• Student ranked between 10-15 percentile in iReady 
Assessment & Frequency 

• Movement between Tiers is based on student data using progress 
monitoring tools designated by the MTSS manual and school teams. 

 
Tier 2 Progress Monitoring- Initiate/Continue PMP 
Performance Criteria to discontinue Tier 2 Intervention: 

• Student has experienced a growth in placement: iReady scores increase 
to grade level performance on the Reading Placement Chart (yellow) or 

• Student ranking above the 15th percentile in iReady 
Performance Criteria indicating initiating or continuation of Tier 2 
interventions in addition to Tier 1 instruction: 

• Student placed one year below the current grade on the Overall Reading 
Placement Chart (yellow) with teacher recommendation or 

• Student ranked between 10th-15 percentile in iReady 
• Initiate a PMP for students who have moved to Tier 2 instruction based 

on monitoring data. The parent will receive written notification of 
deficiency. 

Performance Criteria that would prompt addition of Tier 3 interventions 
• Student placed one or more years below on the iReady Overall 

Placement Chart (red) or 
• Student ranked below 10th percentile in iReady or 
• Student is not experiencing typical growth towards expected growth on 

the Diagnostic Growth Report 
Assessment & Frequency 

• Tier 2 intervention should be started as soon as a deficiency is suspected.   
• Movement between Tiers is based on student data using progress 

monitoring tools designated by the MTSS manual and school teams. 
Progress 

Monitoring 
(iReady 

Diagnostic 3) 

Step 6: 
• Administer the iReady Reading and iReady Math to all students 
• Develop, continue or modify a PMP (Reading), as needed. 
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Criteria for 
Retention 

Including All ESE 
Students 

Step 7: 
• The following criteria must be in place for a student to be retained.  If 

both the criteria are met, move to Steps 8 and 9: 
o Grade of F in “ELA” for the year 
o 14th percentile or below on iReady ELA Diagnostic 3 

Administrative 
Promotion  

Step 8: 
• If a student meets criteria for retention, the student may be 

Administratively Promoted by: 
o Administer SAT 10 before the end of school. If the student scores 

at or above the 45th percentile, s/he qualifies for Administrative 
Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Reading Comprehension must be achieved to consider 
Administrative Promotion. 

MTSS Committee 
Decision 

Regarding 
Retention 

Step 9: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Administrative Promotion and determines best 
placement from the following: 

o Retain and remediate in a different program that considers the 
student’s learning style 

o If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion from retention 
must be provided to parents in person at a parent/teacher 
conference, by mail with a return acknowledgement receipt, or by 
certified mail 

Note:  A second year of retention requires the school and district to “consider an appropriate 
alternative placement” which takes into account the student’s learning style. 

 
v Each school is responsible for keeping records of numbers of retained students, by grade level, and 

numbers of students promoted through Administrative Promotion. 
v Monitoring and remediation should be provided for math and science as needed. 
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Okaloosa District’s Second Grade Remediation and Progression Plan 
A PMP should be created for any student of concern at any point in the school year, regardless of prior 

FSA/iReady assessment scores 
 ELA (Basis for Retention) 

Screening Criteria 
For All Students 

Step 1: 
• Develop a PMP for students who were Administratively Promoted or 

who were retained 
• Administer iReady Reading and iReady Math to all students 
• Use iReady Math results to guide instruction for specific students 

Identification of 
Tiered Instruction 
Using Screening 
Data/Notification 

of Deficiency   

Step 2: 
Tier 3: Students who scored below the 12th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Red Zone on iReady Diagnostic 1, or retained students 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Provide multi-sensory intervention using a blended model of instruction 

(Tier 3 Instruction: Max Scholar) 
o Frequency: 5 times a week 
o Number of minutes per intervention session: 30 

• Tier 2 Interventions will also be provided 
o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30 

Tier 2: Students who scored between the 12th-23rd on the Winter 
Administration of Measures of Academic Progress (MAP)	or	students who 
scored in the Yellow Zone on iReady Diagnostic 1 with teacher 
recommendation  

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Tier 2 Interventions will be provided 

o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30  

Tier 1: Students who scored above the 24th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Green Zone on iReady Diagnostic 1 

• No PMP required 
• Student receives Core Instruction through Balanced Literacy Model to 

include differentiated small group instruction 

End of First 
Quarter 

Step 3: 
• Develop, continue, or modify a PMP (Reading), as needed. 
• The parent will receive written notification of deficiency if a PMP is 

initiated  
• For ESE students, coordinate with ESE teacher (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 
 

Step 4: 
• Administer iReady Reading and iReady Math to all students 
• Use iReady Math results to guide instruction for specific students 
• If retention is a possibility, provide written notification to parents 

specifying reading deficiency 
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Identification, 
Modification, or 
Continuation of 

Tiered Instruction 
Using Progress 

Monitoring 
Data/Notification 

of Deficiency 

Step 5: 
Tier 3 Progress Monitoring- Continue PMP 
Performance Criteria that would prompt changes to Tier 3 Interventions:  

• Student remaining on Red Level on iReady Placement Chart or 
•  Student is not showing typical growth towards grade level proficiency 

or  
• Student iReady percentile rank is not increasing 

Performance Criteria to remove Tier 3 and continue Tier 2 Interventions in 
addition to Tier 1 instruction: 

• Student has experienced a growth in placement: iReady scores increase 
to the yellow level (one year below) or 

• Student is showing typical growth towards grade level proficiency on the 
iReady Diagnostic Growth Report or 

• Student ranked between 10-15 percentile in iReady 
Assessment & Frequency 

• Movement between Tiers is based on student data using progress 
monitoring tools designated by the MTSS manual and school teams. 

 
Tier 2 Progress Monitoring- Initiate/Continue PMP 
Performance Criteria to discontinue Tier 2 Intervention: 

• Student has experienced a growth in placement: iReady scores increase 
to grade level performance on the Reading Placement Chart (yellow) or 

• Student ranking above the 15th percentile in iReady 
Performance Criteria indicating initiating or continuation of Tier 2 
interventions in addition to Tier 1 instruction: 

• Student placed one year below the current grade on the Overall Reading 
Placement Chart (yellow) with teacher recommendation or 

• Student ranked between 10th-15 percentile in iReady 
• Initiate a PMP for students who have moved to Tier 2 instruction based 

on monitoring data. The parent will receive written notification of 
deficiency. 

Performance Criteria that would prompt addition of Tier 3 interventions 
• Student placed one or more years below on the iReady Overall 

Placement Chart (red) or 
• Student ranked below 10th percentile in iReady or 
• Student is not experiencing typical growth towards expected growth on 

the Diagnostic Growth Report 
Assessment & Frequency 

• Tier 2 intervention should be started as soon as a deficiency is suspected.   
• Movement between Tiers is based on student data using progress 

monitoring tools designated by the MTSS manual and school teams. 
Progress 

Monitoring 
(iReady 

Diagnostic 3) 

Step 6: 
• Administer the iReady Reading and iReady Math to all students 
• Develop, continue or modify a PMP (Reading), as needed. 
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Criteria for 
Retention 

Including All ESE 
Students 

Step 7: 
• The following criteria must be in place for a student to be retained.  If 

both the criteria are met, move to Steps 8 and 9: 
o Grade of F in “ELA” for the year 
o 22nd percentile or below on iReady ELA Diagnostic 3 

Administrative 
Promotion  

Step 8: 
• If a student meets criteria for retention, the student may be 

Administratively Promoted by: 
o Administer SAT 10 before the end of school. If the student scores 

at or above the 45th percentile, s/he qualifies for Administrative 
Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Reading Comprehension must be achieved to consider 
Administrative Promotion. 

MTSS Committee 
Decision 

Regarding 
Retention 

Step 9: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Administrative Promotion and determines best 
placement from the following: 

o Retain and remediate in a different program that considers the 
student’s learning style 

o If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion from retention 
must be provided to parents in person at a parent/teacher 
conference, by mail with a return acknowledgement receipt, or by 
certified mail 

Note:  A second year of retention requires the school and district to “consider an appropriate 
alternative placement” which takes into account the student’s learning style. 

 
v Each school is responsible for keeping records of numbers of retained students, by grade level, and 

numbers of students promoted through Administrative Promotion. 
v Monitoring and remediation should be provided for math and science as needed. 
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Okaloosa District’s Third Grade Remediation and Progression Plan 
A PMP should be created for any student of concern at any point in the school year, regardless 

of prior FSA/iReady assessment scores 
 

ELA (Basis for Retention) 

Screening Criteria 
For All Students 

Step 1: 
• Develop a PMP for students who were Administratively Promoted or 

who were retained 
• Administer iReady Reading to all students 

Identification of 
Tiered Instruction 
Using Screening 
Data/Notification 

of Deficiency   

Step 2: 
Tier 3: Students who scored below the 12th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Red Zone on iReady Diagnostic 1, or retained students 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Provide multi-sensory intervention using a blended model of instruction 

(Tier 3 Instruction: Max Scholar) 
o Frequency: 5 times a week 
o Number of minutes per intervention session: 30 

• Tier 2 Interventions will also be provided 
o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30 

Tier 2: Students who scored between the 12th-23rd on the Winter 
Administration of Measures of Academic Progress (MAP) or students who 
scored in the Yellow Zone on iReady Diagnostic 1	with teacher 
recommendation 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Tier 2 Interventions will be provided 

o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30  

Tier 1: Students who scored above the 24th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Green Zone on iReady Diagnostic 1 

• No PMP required 
• Student receives Core Instruction through Balanced Literacy Model to 

include differentiated small group instruction 

End of First 
Quarter 

Step 3: 
• Develop, continue, or modify a PMP (Reading), as needed. 
• The parent will receive written notification of deficiency if a PMP is 

initiated  
• For ESE students, coordinate with ESE teacher (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 
 

Step 4: 
• Administer iReady Reading to all students 
• If retention is a possibility, provide written notification to parents 

specifying reading deficiency 
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Identification, 
Modification, or 
Continuation of 

Tiered Instruction 
Using Progress 

Monitoring 
Data/Notification 

of Deficiency 

Step 5: 
Tier 3 Progress Monitoring- Continue PMP 
Performance Criteria that would prompt changes to Tier 3 Interventions:  

• Student remaining on Red Level on iReady Placement Chart or 
•  Student is not showing typical growth towards grade level proficiency 

or  
• Student iReady percentile rank is not increasing 

Performance Criteria to remove Tier 3 and continue Tier 2 Interventions in 
addition to Tier 1 instruction: 

• Student has experienced a growth in placement: iReady scores increase 
to the yellow level (one year below) or 

• Student is showing typical growth towards grade level proficiency on the 
iReady Diagnostic Growth Report or 

• Student ranked between 10-15 percentile in iReady 
Assessment & Frequency 

• Movement between Tiers is based on student data using progress 
monitoring tools designated by the MTSS manual and school teams. 

 
Tier 2 Progress Monitoring- Initiate/Continue PMP 
Performance Criteria to discontinue Tier 2 Intervention: 

• Student has experienced a growth in placement: iReady scores increase 
to grade level performance on the Reading Placement Chart (yellow) or 

• Student ranking above the 15th percentile in iReady 
Performance Criteria indicating initiating or continuation of Tier 2 
interventions in addition to Tier 1 instruction: 

• Student placed one year below the current grade on the Overall Reading 
Placement Chart with teacher recommendation (yellow) or 

• Student ranked between 10th-15 percentile in iReady 
• Initiate a PMP for students who have moved to Tier 2 instruction based 

on monitoring data. The parent will receive written notification of 
deficiency. 

Performance Criteria that would prompt addition of Tier 3 interventions 
• Student placed one or more years below on the iReady Overall 

Placement Chart (red) or 
• Student ranked below 10th percentile in iReady or 
• Student is not experiencing typical growth towards expected growth on 

the Diagnostic Growth Report 
Assessment & Frequency 

• Tier 2 intervention should be started as soon as a deficiency is suspected.   
• Movement between Tiers is based on student data using progress 

monitoring tools designated by the MTSS manual and school teams. 
Progress 

Monitoring 
(iReady 

Diagnostic 3) 

Step 6: 
• Administer the iReady Reading to all students 
• Develop, continue, or modify a PMP (Reading), as needed. 
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Criteria for 
Retention 

Including All ESE 
Students 

Step 7: 
• The following criteria must be in place for a student to be retained.  If the 

criteria is met, move to Steps 8 and 9: 
o Level 1 on FSA ELA (F.S.  1008.25(5)(b)) 

Good Cause  

Step 8: 
• If a student meets criteria for retention, the student may be 

Administratively Promoted by: 
o Students who score a 50th Percentile on iReady Diagnostic 3 

(must use Table 6 from 2016-2017 Norms to determine 
percentile) 	

o Administer SAT 10 before the end of school. If the student scores 
at or above the 45th percentile, s/he qualifies for Administrative 
Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Reading Comprehension must be achieved to consider 
Administrative Promotion. 

MTSS Committee 
Decision 

Regarding 
Retention 

Step 9: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Administrative Promotion and determines best 
placement from the following: 

o Retain and remediate in a different program that considers the 
student’s learning style 

o If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion from retention 
must be provided to parents in person at a parent/teacher 
conference, by mail with a return acknowledgement receipt, or by 
certified mail 

Note:  A second year of retention requires the school and district to “consider an appropriate 
alternative placement” which takes into account the student’s learning style. 
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Math (Basis for Retention) 
Screening Criteria 
For All Students 

Step 1: 
• Administer iReady Math to all students 

Develop of 
Remediation Plan 

(PMP) (IEP) 

Step 2: 
• Develop a PMP for the following students: 

o Retained or Administratively Promoted students 
o Students who scored in the Yellow Zone with teacher 

recommendation or in the Red Zone on the iReady Diagnostic 1 
• Provide written notification specifying the math deficiency to parent 
• In consultation with parent, write and implement Progress Monitoring 

Plan (PMP) for intensive remediation 
• For ESE students, coordinate with the ESE teacher regarding student 

progress (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 

Step 3: 
• Administer iReady Math to all students 
• Develop (using Step 2 criteria), continue, or modify a PMP, as needed. 
• Send written notification to parent to initiate a PMP for newly identified 

students. (F.S.  1008.25) 
• If retention is a possibility, provide written notification specific to math 

deficiency to parent(s) 

Progress Monitor 
(iReady 

Diagnostic 3) 
 

Step 4: 
• Administer iReady Math to all students 
• Develop (using Step 2 criteria), continue, or modify a PMP, as needed. 
• Send written notification to parent to initiate a PMP for newly identified 

students. (F.S.  1008.25) 

Criteria For 
Retention 

Including All ESE 
Students 

Step 5: 
• The following criteria must be in place for a student to be retained.  If 

both the criteria are met, move to Steps 6 and 7: 
§ Grade of F in “Math” for the year 
o 28th percentile or below on iReady Math Diagnostic 3 

Good Cause or 
Administrative 

Promotion 

Step 6: 
If a student meets criteria for retention, the student may be Administratively 
Promoted (Math) by: 

o Score a Level 2 or above on FSA 
o Administer SAT 10 before the end of school. If the student scores 

at or above the 45th percentile, s/he qualifies for Good 
Cause/Administrative Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Math Problem Solving must be achieved to consider 
Administrative Promotion. 
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MTSS Committee 
Decision 

Regarding 
Retention 

Step 7: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Good Cause exemptions or Administrative 
Promotion and determines best placement from the following: 

§ Retain and remediate in a different program that takes into 
account the student’s learning style 

§ If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion must be 
provided to parents in person at a parent/teacher conference or by 
certified mail 

Note:   
*A second year of retention requires the school and district to “consider an appropriate alternative 
placement” which takes into account the student’s learning style. 

 
v Each school is responsible for keeping records of numbers of retained students, by grade level, and 

numbers of students promoted through Administrative Promotion. 

Monitoring and remediation should be provided for students who are below proficiency in any other 
subjects not addressed above at the conclusion of the first semester and/or receive an F at the conclusion of 
any quarter. 
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Okaloosa District’s Fourth Grade Remediation and Progression Plan 
A PMP should be created for any student of concern at any point in the school year, regardless 

of prior FSA/iReady assessment scores 
 

ELA (Basis for Retention) 

Screening Criteria 
For All Students 

Step 1: 
• Develop a PMP for students who were Good Caused or who were 

retained 
• Administer iReady Reading to all students 

Identification of 
Tiered Instruction 
Using Screening 
Data/Notification 

of Deficiency   

Step 2: 
Tier 3: Students who scored between the 1st and 11th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), students who 
scored in the Red Zone on iReady Diagnostic 1, or retained students 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Provide a blended model of instruction  

o Frequency: 5 times a week 
o Number of minutes per intervention session: 30 

• Tier 2 Interventions will also be provided 
o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30 

Tier 2: Students who scored between the 12th-23rd on the Winter 
Administration of Measures of Academic Progress (MAP) or students who 
scored in the Yellow Zone on iReady Diagnostic 1	with teacher 
recommendation 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Tier 2 Interventions will be provided 

o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30  

Tier 1: Students who scored above the 23th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Green Zone on iReady Diagnostic 1 

• No PMP required 
• Student receives Core Instruction through Balanced Literacy Model to 

include differentiated small group instruction 

End of First 
Quarter 

Step 3: 
• Develop, continue, or modify a PMP (Reading), as needed. 
• The parent will receive written notification of deficiency if a PMP is 

initiated  
• For ESE students, coordinate with ESE teacher (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 
 

Step 4: 
• Administer iReady Reading to all students 
• If retention is a possibility, provide written notification to parents 

specifying reading deficiency 
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Identification, 
Modification, or 
Continuation of 

Tiered Instruction 
Using Progress 

Monitoring 
Data/Notification 

of Deficiency 

Step 5: 
Tier 3 Progress Monitoring- Continue PMP 
Performance Criteria that would prompt changes to Tier 3 Interventions:  

• Student remaining on Red Level on iReady Placement Chart or 
•  Student is not showing typical growth towards grade level proficiency 

or  
• Student iReady percentile rank is not increasing 

Performance Criteria to remove Tier 3 and continue Tier 2 Interventions in 
addition to Tier 1 instruction: 

• Student has experienced a growth in placement: iReady scores increase 
to the yellow level (one year below) or 

• Student is showing typical growth towards grade level proficiency on the 
iReady Diagnostic Growth Report or 

• Student ranked between 10-15 percentile in iReady 
Assessment & Frequency 

• Movement between Tiers is based on student data using progress 
monitoring tools designated by the MTSS manual and school teams. 

 
Tier 2 Progress Monitoring- Initiate/Continue PMP 
Performance Criteria to discontinue Tier 2 Intervention: 

• Student has experienced a growth in placement: iReady scores increase 
to grade level performance on the Reading Placement Chart (yellow) or 

• Student ranking above the 15th percentile in iReady 
Performance Criteria indicating initiating or continuation of Tier 2 
interventions in addition to Tier 1 instruction: 

• Student placed one year below the current grade on the Overall Reading 
Placement Chart with teacher recommendation (yellow) or 

• Student ranked between 10th-15 percentile in iReady 
• Initiate a PMP for students who have moved to Tier 2 instruction based 

on monitoring data. The parent will receive written notification of 
deficiency. 

Performance Criteria that would prompt addition of Tier 3 interventions 
• Student placed one or more years below on the iReady Overall 

Placement Chart (red) or 
• Student ranked below 10th percentile in iReady or 
• Student is not experiencing typical growth towards expected growth on 

the Diagnostic Growth Report 
Assessment & Frequency 

• Tier 2 intervention should be started as soon as a deficiency is suspected.   
• Movement between Tiers is based on student data using progress 

monitoring tools designated by the MTSS manual and school teams. 
Progress 

Monitoring 
(iReady 

Diagnostic 3) 

Step 6: 
• Administer the iReady Reading to all students 
• Develop, continue, or modify a PMP (Reading), as needed. 
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Criteria for 
Retention 

Including All ESE 
Students 

Step 7: 
• The following criteria must be in place for a student to be retained.  If the 

both criteria is met, move to Steps 8 and 9: 
o Grade of F in “ELA” for the year 
o 24th percentile or below on iReady ELA Diagnostic 3 

Administrative 
Promotion  

Step 8: 
• If a student meets criteria for retention, the student may be 

Administratively Promoted by: 
o Score a Level 2 or above on FSA 
o Administer SAT 10 before the end of school. If the student scores 

at or above the 45th percentile, s/he qualifies for Administrative 
Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Reading Comprehension must be achieved to consider 
Administrative Promotion. 

MTSS Committee 
Decision 

Regarding 
Retention 

Step 9: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Administrative Promotion and determines best 
placement from the following: 

o Retain and remediate in a different program that considers the 
student’s learning style 

o If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion from retention 
must be provided to parents in person at a parent/teacher 
conference, by mail with a return acknowledgement receipt, or by 
certified mail 

Note:  A second year of retention requires the school and district to “consider an appropriate 
alternative placement” which takes into account the student’s learning style. 
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Math (Basis for Retention) 
Screening Criteria 
For All Students 

Step 1: 
• Administer iReady Math to all students 

Develop of 
Remediation Plan 

(PMP) (IEP) 

Step 2: 
• Develop a PMP for the following students: 

o Retained or Administratively Promoted students 
o Students who scored in the Yellow Zone with teacher 

recommendation or in the Red Zone on the iReady Diagnostic 1 
• Provide written notification specifying the math deficiency to parent 
• In consultation with parent, write and implement Progress Monitoring 

Plan (PMP) for intensive remediation 
• For ESE students, coordinate with the ESE teacher regarding student 

progress (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 

Step 3: 
• Administer iReady Math to all students 
• Develop (using Step 2 criteria), continue, or modify a PMP, as needed. 
• Send written notification to parent to initiate a PMP for newly identified 

students. (F.S.  1008.25) 
• If retention is a possibility, provide written notification specific to math 

deficiency to parent(s) 

Progress Monitor 
(iReady 

Diagnostic 3) 
 

Step 4: 
• Administer iReady Math to all students 
• Develop (using Step 2 criteria), continue, or modify a PMP, as needed. 
• Send written notification to parent to initiate a PMP for newly identified 

students. (F.S.  1008.25) 

Criteria For 
Retention 

Including All ESE 
Students 

Step 5: 
• The following criteria must be in place for a student to be retained.  If 

both the criteria are met, move to Steps 6 and 7: 
§ Grade of F in “Math” for the year 
o 26th percentile or below on iReady Math Diagnostic 3 

Good Cause or 
Administrative 

Promotion 

Step 6: 
If a student meets criteria for retention, the student may be Administratively 
Promoted (Math) by: 

o Score a Level 2 or above on FSA 
o Administer SAT 10 before the end of school. If the student scores 

at or above the 45th percentile, s/he qualifies for Good 
Cause/Administrative Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Math Problem Solving must be achieved to consider 
Administrative Promotion. 
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MTSS Committee 
Decision 

Regarding 
Retention 

Step 7: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Good Cause exemptions or Administrative 
Promotion and determines best placement from the following: 

§ Retain and remediate in a different program that takes into 
account the student’s learning style 

§ If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion must be 
provided to parents in person at a parent/teacher conference or by 
certified mail 

Note:   
*A second year of retention requires the school and district to “consider an appropriate alternative 
placement” which takes into account the student’s learning style. 

 
v Each school is responsible for keeping records of numbers of retained students, by grade level, and 

numbers of students promoted through Administrative Promotion. 

Monitoring and remediation should be provided for students who are below proficiency in any other 
subjects not addressed above at the conclusion of the first semester and/or receive an F at the conclusion of 
any quarter. 
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Okaloosa District’s Fifth Grade Remediation and Progression Plan 
A PMP should be created for any student of concern at any point in the school year, regardless 

of prior FSA/iReady assessment scores 
ELA (Basis for Retention) 

Screening Criteria 
For All Students 

Step 1: 
• Develop a PMP for students who were Administratively Promoted or 

who were retained 
• Administer iReady Reading to all students 

Identification of 
Tiered Instruction 
Using Screening 
Data/Notification 

of Deficiency   

Step 2: 
Tier 3: Students who scored between the 1st and 20th percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Red Zone on iReady Diagnostic 1, or students who scored a 
Level 1 on the 2019 FSA, or retained students 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Provide a blended model of instruction  

o Frequency: 5 times a week 
o Number of minutes per intervention session: 30 

• Tier 2 Interventions will also be provided 
o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30 

Tier 2: Students who scored between the 21st-31st percentile on the Winter 
Administration of Measures of Academic Progress (MAP) or students who 
scored in the Yellow Zone on iReady Diagnostic 1	with teacher 
recommendation 

• Initiate a PMP 
• The parent will receive written notification of deficiency  
• Tier 2 Interventions will be provided 

o Frequency: 3 times a week 
o Number of minutes per intervention session: 20-30  

Tier 1: Students who scored above the 31st percentile on the Winter 
Administration of Measures of Academic Progress (MAP), or students who 
scored in the Green Zone on iReady Diagnostic 1 

• No PMP required 
• Student receives Core Instruction through Balanced Literacy Model to 

include differentiated small group instruction 

End of First 
Quarter 

Step 3: 
• Develop, continue, or modify a PMP (Reading), as needed. 
• The parent will receive written notification of deficiency if a PMP is 

initiated  
• For ESE students, coordinate with ESE teacher (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 
 

Step 4: 
• Administer iReady Reading to all students 
• If retention is a possibility, provide written notification to parents 

specifying reading deficiency 
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Identification, 
Modification, or 
Continuation of 

Tiered Instruction 
Using Progress 

Monitoring 
Data/Notification 

of Deficiency 

Step 5: 
Tier 3 Progress Monitoring- Continue PMP 
Performance Criteria that would prompt changes to Tier 3 Interventions:  

• Student remaining on Red Level on iReady Placement Chart or 
•  Student is not showing typical growth towards grade level proficiency 

or  
• Student iReady percentile rank is not increasing 

Performance Criteria to remove Tier 3 and continue Tier 2 Interventions in 
addition to Tier 1 instruction: 

• Student has experienced a growth in placement: iReady scores increase 
to the yellow level (one year below) or 

• Student is showing typical growth towards grade level proficiency on the 
iReady Diagnostic Growth Report or 

• Student ranked between 10-15 percentile in iReady 
Assessment & Frequency 

• Movement between Tiers is based on student data using progress 
monitoring tools designated by the MTSS manual and school teams. 

 
Tier 2 Progress Monitoring- Initiate/Continue PMP 
Performance Criteria to discontinue Tier 2 Intervention: 

• Student has experienced a growth in placement: iReady scores increase 
to grade level performance on the Reading Placement Chart (yellow) or 

• Student ranking above the 15th percentile in iReady 
Performance Criteria indicating initiating or continuation of Tier 2 
interventions in addition to Tier 1 instruction: 

• Student placed one year below the current grade on the Overall Reading 
Placement Chart with teacher recommendation (yellow) or 

• Student ranked between 10th-15 percentile in iReady 
• Initiate a PMP for students who have moved to Tier 2 instruction based 

on monitoring data. The parent will receive written notification of 
deficiency. 

Performance Criteria that would prompt addition of Tier 3 interventions 
• Student placed one or more years below on the iReady Overall 

Placement Chart (red) or 
• Student ranked below 10th percentile in iReady or 
• Student is not experiencing typical growth towards expected growth on 

the Diagnostic Growth Report 
Assessment & Frequency 

• Tier 2 intervention should be started as soon as a deficiency is suspected.   
• Movement between Tiers is based on student data using progress 

monitoring tools designated by the MTSS manual and school teams. 
Progress 

Monitoring 
(iReady 

Diagnostic 3) 

Step 6: 
• Administer the iReady Reading to all students 
• Develop, continue, or modify a PMP (Reading), as needed. 
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Criteria for 
Retention 

Including All ESE 
Students 

Step 7: 
• The following criteria must be in place for a student to be retained.  If the 

both criteria is met, move to Steps 8 and 9: 
o Grade of F in “ELA” for the year 
o 37th percentile or below on iReady ELA Diagnostic 3 

Administrative 
Promotion  

Step 8: 
• If a student meets criteria for retention, the student may be 

Administratively Promoted by: 
o Score a Level 2 or above on FSA 
o Administer SAT 10 before the end of school. If the student scores 

at or above the 45th percentile, s/he qualifies for Administrative 
Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Reading Comprehension must be achieved to consider 
Administrative Promotion. 

MTSS Committee 
Decision 

Regarding 
Retention 

Step 9: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Administrative Promotion and determines best 
placement from the following: 

o Retain and remediate in a different program that considers the 
student’s learning style 

o If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion from retention 
must be provided to parents in person at a parent/teacher 
conference, by mail with a return acknowledgement receipt, or by 
certified mail 

Note:  A second year of retention requires the school and district to “consider an appropriate 
alternative placement” which takes into account the student’s learning style. 
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Math (Basis for Retention) 
Screening Criteria 
For All Students 

Step 1: 
• Administer iReady Math to all students 

Develop of 
Remediation Plan 

(PMP) (IEP) 

Step 2: 
• Develop a PMP for the following students: 

o Retained or Administratively Promoted students 
o Students who scored in the Yellow Zone with teacher 

recommendation or in the Red Zone on the iReady Diagnostic 1 
• Provide written notification specifying the math deficiency to parent 
• In consultation with parent, write and implement Progress Monitoring 

Plan (PMP) for intensive remediation 
• For ESE students, coordinate with the ESE teacher regarding student 

progress (i.e., IEP review) 

Progress Monitor 
(iReady 

Diagnostic 2) 

Step 3: 
• Administer iReady Math to all students 
• Develop (using Step 2 criteria), continue, or modify a PMP, as needed. 
• Send written notification to parent to initiate a PMP for newly identified 

students. (F.S.  1008.25) 
• If retention is a possibility, provide written notification specific to math 

deficiency to parent(s) 

Progress Monitor 
(iReady 

Diagnostic 3) 
 

Step 4: 
• Administer iReady Math to all students 
• Develop (using Step 2 criteria), continue, or modify a PMP, as needed. 
• Send written notification to parent to initiate a PMP for newly identified 

students. (F.S.  1008.25) 

Criteria For 
Retention 

Including All ESE 
Students 

Step 5: 
• The following criteria must be in place for a student to be retained.  If 

both the criteria are met, move to Steps 6 and 7: 
§ Grade of F in “Math” for the year 
o 26th percentile or below on iReady Math Diagnostic 3 

Good Cause or 
Administrative 

Promotion 

Step 6: 
If a student meets criteria for retention, the student may be Administratively 
Promoted (Math) by: 

o Score a Level 2 or above on FSA 
o Administer SAT 10 before the end of school. If the student scores 

at or above the 45th percentile, s/he qualifies for Good 
Cause/Administrative Promotion 

o Without a score at or above the 45th percentile, retained students 
who attend Summer Intensive Studies will be administered the 
SAT 10 for a second time. A national percentile ranking of 45 in 
Math Problem Solving must be achieved to consider 
Administrative Promotion. 
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MTSS Committee 
Decision 

Regarding 
Retention 

Step 7: 
• MTSS Committee/IEP/ESOL team evaluates each student based on 

criteria for retention and Good Cause exemptions or Administrative 
Promotion and determines best placement from the following: 

§ Retain and remediate in a different program that takes into 
account the student’s learning style 

§ If a student meets Administrative Promotion criteria, the 
instructional program for the subsequent year should include 
research-based strategies determined through the administration 
of diagnostic and formative assessment 

o Written notification of Administrative Promotion must be 
provided to parents in person at a parent/teacher conference or by 
certified mail 

Note:   
*A second year of retention requires the school and district to “consider an appropriate alternative 
placement” which takes into account the student’s learning style. 

 
v Each school is responsible for keeping records of numbers of retained students, by grade level, and 

numbers of students promoted through Administrative Promotion. 

Monitoring and remediation should be provided for students who are below proficiency in any other 
subjects not addressed above at the conclusion of the first semester and/or receive an F at the conclusion of 
any quarter. 
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A. Promotion 
 

Student Progression from One Grade to Another 
Student progression from one grade to another is based on proficiency in ELA (reading and 
writing) and math (grades 2-5) with the exception of grade 3 when students cannot progress to 
grade 4 if they score a Level 1 on the grade 3 FSA in reading and do not qualify for one of the six 
Good Cause exemptions. 
 
No Social Promotion or Retention/Administrative Placement 1008.25(6)(a) F.S. 
Florida statute prohibits the assignment of a student to a grade level based solely on age or other 
factors that constitute social promotion/retention or administrative assignment. In extreme 
circumstance, refer to Superintendent’s Designee for additional discussion. 
 

Promotion of Incoming Transfer Students 
Students transferring into OCSD from a private school, a non-district operated school, or home 
school program may be evaluated for placement by the school’s MTSS Committee using an 
assessment listed in the PPP. This same process will be used if a student transfers from another 
school and the report card/official transcript is not received from the sending school. The final 
decision for promotion/retention will be made by the principal (with input from the MTSS 
Committee), on an individual basis, providing the prohibition against social promotion is not 
violated. 
 

Mid-Year Promotion for Retained K-4 Students 
Refer to page 25 in the Grade 3 Section for mid-year promotion requirements. 
 

Promotion of Students Who Transfer After FSA 
Students who enroll in grade 3-8 after the administration of the FSA shall be assessed prior to the 
end of the year to determine promotion/retention. The SAT-10 or SAT-9 may be used as an 
alternate assessment to make decisions regarding promotion. To be considered for promotion, a 
score of 45% or above is required for grades 3-5. SIS attendance is expected for students who do 
not meet the criterion score. 

 
Because the final grade would be based on a limited number of instructional weeks, one other 
district-approved assessment must be administered to support the final decision regarding 
promotion/retention. Such assessments may include instruments used for screening, diagnostic and 
monitoring purposes, either defined in the PPP progression charts, and/or recommended by the 
MTSS Committee. Retention decisions must be based on more than a single test score. 
 
B. Acceleration 1003.4295 F.S. 

 

Accelerated Promotion 
Accelerated Promotion may be considered when a student is achieving two years or more above 
grade level, based on standardized test scores and classroom performance, in ELA, science, and 
math. The principal will review input from the classroom teacher, the MTSS Committee, parents, 
and staffing specialist before making a decision regarding Accelerated Promotion. 
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The Accelerated Promotion process should be completed prior to the beginning of the fourth nine 
weeks. Accelerated Promotion is not considered for kindergarten students, as these students must 
be 6 years old to be enrolled in first grade. 
 

In the case where a 2nd grade student is seeking Accelerated Promotion, it is recommended the 
Accelerated Promotion checklist be completed prior to FSA testing. 
 

The following criteria will be used for the decision making process: 
• Cumulative record folder reflects a record of above-average academic progress 
• A minimum number of absences and/or transfers 
• Reports from previous years indicating above average academic progress 
• Written reports from special services personnel, including psychological evaluation, 

which supports a decision for Accelerated Promotion 
• Samples of student’s daily work in ELA, math, and science which indicate superior 

performance 
• Using core curriculum results, a student demonstrates mastery of ELA (including a 

writing sample scored using the appropriate FSA rubric), math, and science two years 
beyond his/her current grade level 

• Standardized test scores and authentic assessments indicating both academic aptitude and 
achievement two or more years above grade level 

• Demonstrate both academic aptitude and achievement on assessments that are two or 
more years above their current grade level 

• The student’s own desires will be considered and noted 
 

During the first semester following Accelerated Promotion, the student will be monitored for 
academic success. If the acceleration is determined not be appropriate, the student will be returned 
to their former placement. 
 

Single Class Acceleration 
If a student consistently performs above grade level expectation, the principal and teacher(s) are 
expected to provide differentiated instruction reflecting the student’s ability level. 
 

C. Retention 1008.25(2)(c) F.S. 
Retention, except for grade 3 where there is a mandatory retention for reading, is based on 
unsatisfactory, below grade level student performance in ELA and/or math, as well as a failure to 
meet other requirements as set forth by the district or state. No student will be retained more than 
twice in elementary.  
 
Retention decisions must be based on more than a single test score. The FSA is not the sole 
determiner of retention. An exception is the mandatory retention in grade 3 for students scoring a 
Level 1 on the FSA reading assessment. Additional evaluations, portfolio reviews, and assessments 
are available to assist parents/guardians and schools in determining when a student is mastering 
appropriate Florida Standards. 
 
By the end of the first semester, teachers must recommend possible retention of the student to the 
principal. Written notification should be provided in person, at a parent/teacher conference, by mail 
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with a return acknowledgement receipt, or by certified mail. If the determination is made that 
retention is a possibility after that time, a letter must be provided to the parents/legal guardians, in 
the same manner previously stated, as soon as the possibility of retention is identified. It is also 
recommended that parents be made aware, via a conference or phone call that the letter is being 
mailed. 
 
The principal, with input for the MTSS Committee, will make the recommendation for 
retention/promotion in May for grades K-2, and as soon as FSA data is received for grades 3-8. 
The final decision regarding retention is based on comparing student performance on a variety of 
assessments to district expectations to determine proficiency. The performance expectations are 
defined in the Progression Charts. 
 
Parents/legal guardians must be formally notified of retention and eligibility/non-eligibility for a 
Good Cause or Administrative Promotion. Mandatory written notification for grade 3 students 
should be provided in person, at a parent/teacher conference, by mail with a return 
acknowledgement receipt, or by certified mail. A sample retention letter is provided in the 
appendix. 
 
The principal, based on a recommendation of the MTSS Committee, may appeal a retention 
decision due to unique or extenuating circumstances. The appeal must be made in writing, signed 
by the principal and parents/legal guardians, and presented to the Superintendent’s designee with 
supporting documentation. 
 
If a retained student demonstrates extraordinary medical or psychological complications that 
subsequently and negatively affect what would be that student’s ordinary ability to be promoted, 
then the principal and parents/legal guardians may jointly present professional medical 
documentation in support of promotion to the Superintendent’s designee. Intensive remediation 
must be provided during the following year. 
 
If a student is retained, an instructional program must be provided that is different from the 
previous year’s program and supports the student in achieving the Florida Standards. A student’s 
learning style should be taken into consideration. The principal is responsible for monitoring the 
progress of retained students and facilitating adjustments in their individualized programs during 
the school year. A school must consider an appropriate alternatives placement for a student who 
has been retained two or more years. 
 
ELL students shall not be retained solely on the basis of their limited English language proficiency. 
Please see specific guidelines in Section VIII of this document. 
 
Alternate Assessment for Promotion 
SAT-10 (grades K-5) and FSA (grades 3 (math only)-5) will be the only assessments used as an 
Alternate Assessment for Promotion. 
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Section V 
Assessment and Instructional Support, 

1008.22 F.S. 
 

District Assessments for Elementary Students 
Kindergarten through fifth grade students will take the iReady Assessment for progress monitoring 
purposes as well as assisting teachers in determining which students need to be placed on a PMP. 
Refer to the Appendix for specific iReady testing windows. iReady, which is aligned to Florida 
Standards, was designed to: 

• Evaluate progress towards end-of-year benchmarks/learning goals 
• Diagnose learning needs 
• Set instructional goals 
• Monitor instructional progress 
• Provide parent information 

 
iReady is administered two or three times a year, depending on grade/course, in a pre-mid-post 
setting. Progress monitoring occurs at frequent intervals and will be used to differentiate 
instruction. The iReady assessment will also assist teachers in supporting students at all tiers in the 
MTSS process. 
 

State Assessments Elementary Students 
Participation in the statewide testing program, which consists of the Florida Standards Assessment 
(FSA) and alternate assessments, is mandatory for all 3-12 students attending public school. The 
state assessment of reading shall begin in grade 3, reading and writing in grades 4-10, and math in 
grades 3-8. The assessment of science shall be administered in grades 5 and 8. 
 

FSA and Promotion and Retention 
The FSA is not the sole determiner of promotion or retention. Additional evaluations, portfolio 
reviews, and assessments are available to assists the parent/legal guardian, schools, and district in 
determining when a student is achieving at or above grade level and is ready for promotion. 
 
Florida does not participate in assessment “opt out.” Any student who does not take the FSA will 
be provided with a Letter of Retention. 
 

Assessment Opportunities for Home Education Students 
Opportunities to take state assessment tests (FSA reading, writing, math, and SSA science) are 
available to home education students. Students will take state assessments at a district designated 
testing site. Arrangements can be made through the District Home School Coordinator.  
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Assessment of Virtual Students 
Students enrolled in an OCSD/FLVS course which require a state End-of-Course assessment 
(EOC) are required to take the EOC in a district designated testing site. 
 

Pre-K D, School-Year VPK, and Title I Pre-K Assessment 
Schools that have a district-approved Pre-K program, program specific assessment reports are used 
to communicate student progress two (2) times per year, at the end of the first and second semester. 

• Pre-K D: Teaching Strategies Gold 
• VPK: Bright Beginnings, Brigance 
• The Battelle (BDI-II) is administered upon entry into and exit from the Pre-K D program 

 
Florida Kindergarten Readiness Survey- STAR Early Literacy 1002.69(1) F.S. 

Each kindergarten student in OCSD shall participate in STAR- Early Literacy within the first 30 
days of the school year. It consists of measures of alphabetic and phonological awareness skills. 
 

Assessment of New Students 
Students transferring into OCSD once the school year has begun, especially in grade 3, shall be 
assessed in reading and math to determine reading and math proficiency and to ensure proper 
course and remedial instruction placement. 

 
Instructional Support 

Each student who does not meet specific levels of performance in reading, writing, science, and/or 
mathematics shall be provided with scientifically research-based interventions as indicated by 
additional diagnostic assessments used to determine the nature of the student’s difficulty and areas 
of academic need. Instructional support shall continue until performance expectations are met as 
documented by demonstrating mastery or passing the state assessment(s). 
 

Programs of Remediation, 1008.25(4)(b), F.S. 
Programs of remediation shall be the responsibility of the District School Board through their 
schools. This remediation shall be documented in a single plan (PMP, PMS, IEP), provide 
enrichment through improvement of any basic skills in which students are deficient and assist 
students in achieving grade level/course expectations in order to move from one grade level to 
another. 
 
Parents or legal guardians are formally notified of an academic deficiency as soon as the deficiency 
is identified. Parents/legal guardians will be notified in writing (i.e., parent letter) prior to initiating 
a PMP/PMS in ELA and/or math. At this time, a request for a conference with the parent will also 
be initiated. If not signed and returned, a copy of the letter should be signed at the parent/legal 
guardian teacher conference to indicate receipt. If no response is received (attempts to contact 
parent/legal guardian should continue) the development of the PMP/PMS should not be delayed. 
 
The parent of any student who exhibits a substantial deficiency in reading, must be notified in 
writing of the following: 

• That his/her child has been identified as having a substantial deficiency in reading, 
including a description and explanation, in terms understandable to the parent, of the exact 
nature of the student’s difficulty in learning and lack of achievement in reading. 

• A description of current services that are provided to the child. 
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• A description of the proposed intensive interventions and supports that will be provided to 
the child that are designed to remediate the identified area of reading deficiency. 

• That if the child’s reading deficiency is not remediated by the end of grade 3, the child must 
be retained unless he/she is exempt from mandatory retention for good cause. 

• Strategies, including multisensory strategies, through a read-at-home plan the parent can 
use in helping his/her child succeed in reading. 

• That the statewide, standardized ELA assessment is not the sole determiner of promotion 
and that additional evaluations, portfolio reviews, and assessments are available to the child 
to assist parents and the school district in knowing when a child is reading at or above grade 
level and reading for grade promotion. 

• Criteria and policies for a portfolio and the evidence required for a student to demonstrate 
mastery of Florida’s academic standards for ELA. 

• The district’s specific criteria and policies for midyear promotion of a retained student. 
 

Parents or legal guardians should be notified at the end of the first semester, if the student exhibits 
substantial difficulty in learning and is in danger of failing. Written notification should be provided 
in person at a parent/teacher conference, by mail with return acknowledgement receipt, or by 
certified mail. In the case of a student who transfers to a district school at a later date, a “possible 
retention” letter may be sent any time a deficiency is identified. 1008.25(5)(c)1-6, F.S. 
 

Progress Monitoring Plan (PMP) 
A PMP defines a program of remediation that shall be developed for the following students: 

• Kindergarten- Grade 5: Refer to Progression Charts 
o A PMP should be developed for any retained kindergarten students new to OCSD. 

Additionally, retained kindergarten students should continue a PMP for monitoring 
purposes. 

• ELL- An ELL student can have a PMP and an ELL Plan if the student is having academic 
difficulties that are not related to English language proficiency, but rather are due to 
academic difficulties in their Heritage language and/or lack of academic progress when 
compared to other ELLs with similar DEUSS dates. A PMP does not replace the required 
ELL Plan. Parent notifications and compliance procedures outlined in the ESOL Manual 
must be followed.   

 
A PMP should be created for any student of concern at any point in the school year, regardless of 
prior FSA Assessments scores. The PMP must be developed as soon as the deficiency is identified; 
the prescribed program of remediation must be in addition to the core instructional component and 
include research-based strategies. Final outcomes, supported by a system of formative and frequent 
assessments, will be established to monitor student progress and identify when grade level 
proficiency is met. Revisions shall be made to the PMP based on analysis of assessment results. 
Remediation will continue until grade level proficiency is consistently demonstrated. 1008.25(4)(b) 
 
The PMP process is initiated by evaluating academic performance on specified screening 
instruments and/or grades. The initial designation of deficiency is then supported through 
additional diagnostic assessments to determine the exact nature of the student’s difficulty and areas 
of academic need. In consultation with the student’s parents or legal guardians, using a PMP, a 
detailed Progress Monitoring Plan will be designed to communicate and document the individual 
assistance to be provided. 
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The PMP must clearly identify: 

• The specific academic skill(s) which require remediation, 
• The research-based strategies to be used for remediation, 
• How, when, how often, by whom, and for how long intensive remedial instruction is to be 

provided and 
• The monitoring and reevaluation activities to be employed. 

o The expectation is that formative assessments will occur, at a minimum, two times a 
year in a pre-mid setting. 

o Assessment results are used for revision of the PMP and the instructional program. 
o Tier II and III students in MTSS will require more frequent progress monitoring to 

determine the effectiveness of intervention strategies and should be discussed with 
the school’s MTSS team.  

 
The PMP is expected to be a collaborative venture with regard to development of the components, 
implementation of strategies, and progress monitoring. All teachers who interact with a PMP 
student will be an active member of the PMP team for that student. Each school will establish a 
system to ensure the required collaboration and to monitor student progress. Students receiving 
Tier II or Tier III intervention supports require more frequent progress monitoring and should 
include collaboration and problem solving with the MTSS team. 
 
To assist teachers in determining which students should be placed on a PMP and when/how to 
adjust instruction based on student progress, the MAP will be administered to K-12 students. 
 

Plan of Care (POC) 
The allocation of POC funds will be determined on an annual basis, with consideration given to 
specific needs of students and practices proven most effective in accelerating student learning. 
 

Parent Refusal for Support through Progress Monitoring and a Multi-Tiered 
System of Supports 

The school district has the authority and responsibility to advise a student’s course of study. 
Schools are held responsible for developing intervention through MTSS in consultation with the 
parent, but parental approval is not required, nor can parents veto a student being discussed with 
the MTSS team. The school is held accountable for the student’s success and may implement 
targeted intervention through MTSS without a parent’s approval. Students whose progress 
monitoring is an IEP, however, must have parental consent at initial eligibility.  
 
If the parent refuses to participate in the support strategies detailed in the MTSS because he or she 
believes the strategies are unnecessary or inappropriate, the parent may appeal to the principal. The 
principal shall provide a hearing officer, and the hearing officer shall make a recommendation for 
final action to the principal. Consistent with school board rules and in accordance with state statute 
[1012.28(5) F.S.], the Superintendent has designated the principal of school as the final authority in 
the placement of students in programs or classes.   
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Section VI 
Grading and Notification Procedures 

 
A. Reporting Student Progress Report Cards, 1003.33 F.S. 

 

Report cards provide the student and the student’s parents with an objective evaluation of 
scholastic achievement with indicators of progress. Report cards shall clearly depict and 
evaluate the following: 

• The student’s academic performance in each class or course in grade K through 12 
based on examinations as well as other appropriate academic performance items, 

• The student’s performance at his or her grade level, 
• The student’s conduct and behavior, and 
• The student’s attendance, including absences and tardies. 

 

Academic Grading and Gradebook 
Academic grades shall be based solely on scholastic proficiency in meeting the Florida Standards 
(ELA and math) and Next Generation Sunshine State Standards (science and social studies), as 
applied to the course or grade in which the student is enrolled. Classroom assignments, teacher 
observations, examinations, and achievement on district assessments are used to determine grade. In 
no case shall a disciplinary penalty be exacted in terms of a diminished academic grade. Grades 
should be clear, undiluted indicators of what students know and are able to do at the conclusion of a 
learning sequence. The evaluation of behavior/conduct shall be recorded and reported accurately 
and separately from all academic grades. 1003.33(2) F.S. 

    Students who are found cheating on an academic assignment may receive an academic consequence     
on the assignment at the discretion of the teacher. 
Without exception, all teachers will use Gradebook system as the avenue for maintaining and 
communicating student grades. In general, the expectation is that a minimum of one grade per 
subject per week will be entered in the electronic Gradebook system, with the understanding that 
occasionally a two-week period may occur between grades. A longer period that two weeks should 
be approved by the principal, with notification provided to parents as to the specific 
reason/situation.  

Elementary Grading Scale (K-5) 

Grade, Percent Grade Definition 
A= 90-100 Outstanding Progress 
B = 80-89 Above Average Progress 
C = 70-79 Average Progress 
D = 60-69 Lowest Acceptable Progress/In Danger of 

Failing 
F = 0-59 Failing 
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Grading Scale for Conduct: Grades 1-12 
Students will receive a conduct number, based on the following: 
 1 = Satisfactory 
 2 = Needs Improvement 
 3 = Unsatisfactory 
 
The conduct number used by elementary teachers will be placed by the subject area of ELA and 
serve for all other subject areas, except for those subjects taught by a different teachers (i.e., math, 
music, PE). 
 

Grade Level Performance (used to determine the GLP code) 
Florida law requires that the report card be used to notify parent(s)/legal guardian(s) when a student 
is working at a skill level below that of his/her assigned grade placement. As such, one of the 
following codes will be used in every class/course, each nine-week grading period, to identify 
at/above or below grade level performance for Grade 1-12 students. One of the GLP codes will be 
used each quarter to reflect performance in Reading only for Kindergarten students. 1008.22 F.S., 
1008.34 F.S., 1001.11 F.S. 
Assigning preventative strategies, re-teaching, limiting number of practice problems, 
alternative assessment strategies for course content and/or reduced written requirements are 
not in themselves indications of “operating below grade level.” They are good instructional 
strategies for matching curriculum to the child’s academic needs. 
Students will be assigned one of the following GLP codes based on their performance: 

• S = performance is at or above grade level 
• U = performance is below grade level or performance is below course expectations in the 

case of weighted course 
A student is considered to be operating below grade level in a class or course when either one of 
the following have occurred: 

• The student receives a D or F in any course 
• The concepts on which the student is assessed are not taught at the current grade level and 

are taken from instructional materials, adopted CCRP, or benchmarks from a lower grade 
level 

• The conditions under which the student is assessed and/or leading to the assessment, vary to 
a large degree from other students (i.e., extensive accommodations, support, modifications). 

• If a student’s performance on an assessment included in the Progression Charts is 
consistently below minimum standards, report card grades should commensurate. 

 

Comment Codes, Grades K-8 
• Serves to qualify or support a specific grade 
• Serves as one of many avenues which can be used to request a conference 
• A maximum of five (5) codes may be used each reporting period for each subject area 
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Kindergarten Checklist 
Kindergarten teachers will use a quarterly skills checklist (MIS 6338 A-D) to determine grades for 
ELA and math. A copy of the checklist will be sent home with the report card each quarter. A mid-
quarter progress report (MIS 4293) will be provided to parents for communication regarding a 
student’s progress for that time period. For further information, refer to the Kindergarten Progress 
Report Guidelines. The Quarter 4 ELA grade will serve as the final ELA grade. 
 

Parent Notification and Grading 
On an annual basis, the district will report to the parent/legal guardian of each student their 
progress toward achieving state and district expectations in ELA, math, and science. This reporting 
system will include two (2) documents: the end-of-year report card (identifying whether the student 
will be promoted or retained) and the grade level statewide assessment parent report (i.e., FSA). 
 

Progress Reporting 
Grades K-12 students will receive a computerized report card every nine-week grading period. 
Other teacher/parent or legal guardian communication such as conferences, letter, telephone 
conversations, and email are recommended. Mid-quarter progress reports remain a school decision, 
with the exception of Grade K. 
 
Students with a Progress Monitoring Plan (PMP) or on a Progress Monitoring System (PMS) will 
be assessed a minimum of two times per year (see appropriate grade-level charts); results of the 
assessment will be formally communicated to parents following each assessment event. At a 
minimum, a PMP must be reviewed at the conclusion of the first semester to document student 
progress and determine whether adjustments to the instructional program are appropriate. 
For students with IEPs, grades will be given in all subject areas and general behavior. Student 
progress is reported each nine weeks, in accordance with the report card schedule. Further 
communication of progress will be provided through the ESE Annual Goal Progress Report. 
Progress on annual goals must be reported as often as progress is reported for non-disabled peers. 

Review and Monitoring of Progress Reports 
Administration will review progress report guidelines with teachers early in the first nine-week 
period. In addition, administration will monitor report cards each grading period to ensure 
guidelines are followed and grades are based on a student’s proficiency in meeting all State Board 
of Education’s adopted standards. 

 

B. Elementary Grading System 
 

Grade K-5 Grading System 
The grading system for grades K-5 is based on two categories of tasks, each with a different total 
weighting of the final grade. In general, the expectation is that a minimum of one grade per 
subject per week will be entered in the electronic Gradebook, with the understanding that 
occasionally a two-week period may occur between grades. The description of the system is as 
follows: 

• Category 1 (Yellow; Short Term = 30% of the grade): Daily and/or weekly grades.  
• Category 2 (Green; Standards-based Assessments/Projects = 70% of the grade): 

Assessments over increments of time to determine the progression of the mastery of the 
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standards. A minimum of four (4) Standards-based Assessments/Projects are required each 
quarter. 

Below Grade Level Performance 
Any student who is having academic difficulties, which results in below grade level performance, 
the grade for that subject may be no higher than a D depending on the grade level. 

Transfer Students 
Report cards are not required for any transfer student enrolled less than 15 days. If provided, grades 
from the previous school will be entered in the AS400 and Gradebook system. 
 

Suspended Curriculum 
A student who has an extensive academic need that is not met by current remediation strategies 
may have a suspended curriculum (with the exception of ELA, math, science, and/or 150 minute 
PE requirement per week) to provide immersion in the deficit area. The parents/legal guardian of 
any student for whom this strategy is used must be consulted and given every reasonable 
opportunity to have input on the PMP or IEP. The specific suspension of curriculum will be 
documented on the PMP or IEP and coded on the comment section of the report card. 

C. Parent/Student/Teacher Notifications and Public Reporting 
1003.429(3) F.S. 
Parent Notification of Student’s Annual Progress 1008.25(1)(8)(a) F.S. 

Each year, schools shall provide parents with a report of the progress of the student toward 
achieving state and district expectations for proficiency in reading, writing, science, and 
mathematics, including the student’s results on each statewide assessment test. This report 
traditionally accompanies the last report card of each year but may be sent at an earlier date as 
determined by the school. In addition, progress reporting information shall be provided to parents. 
 

Parent Notification of Student Retention 
Parents shall be notified in writing when it is apparent that the student may need to be retained. 
Documentation shall be kept, and an acknowledgement of such notification shall be obtained. 
Ongoing communication with the parents shall be maintained. 
 

Parent Notification of Remediation 
Parent notification shall be documented when a student is being remediated in ELA and/or math 
and is being considered for retention. Parents shall be informed of student progress via progress 
reports and conferences as deemed necessary by the school. 
 

Teacher Notification of Students on Community Control 
If a juvenile on community control attends a regular educational school program, then the identity 
of juvenile and the nature of the felony offense shall be made known to each of the student’s 
teachers and appropriate district staff.   
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Section VII 
Exceptional Student Education 1003.57 F.S. 

 
The Okaloosa County School District actively seeks to locate exceptional students and maintains 
information on those students screened and identified as “exceptional.” The term “exceptional student” 
includes, but is not limited to, the following: 

• Students who have intellectual disabilities 
• Students with speech and language impairments 
• Students who are deaf or hard of hearing 
• Students who are blind or visually impaired 
• Students who have orthopedic impairments 
• Students who have traumatic brain injuries 
• Students who have other health impairments 
• Students who have emotional or behavioral disabilities 
• Students who are gifted 
• Students who have autism spectrum disorders 
•  Students who are developmentally delayed 

 
A. Admission and Placement: 

 
Eligibility for Exceptional Student Education (ESE) Services 

All students having difficulty meeting promotional requirements shall be monitored carefully by the 
Multi-Tiered System of Supports (MTSS) Intervention Team, or its equivalent. Eligibility for an 
Exceptional Student Education program may be considered upon completion of appropriate 
interventions and evalutions. State law requires that students with learning problems in reading and/or 
math or have behavior that interferes with learning must have been on an intervention plan for a 
reasonable amount of time prior to beginning the referral process for Exceptional Student Education. 
Evaluation must be completed within 60 days from the date the parent signs consent and that the 
student is in attendance. Eligibility for Exceptional Student Education is determined by the staffing 
committee in accordance with current eligibility criteria as defined in the Exceptional Student 
Education Policies and Procedures (SP & P) located on the Florida Department of Education website at 
http://beess.fcim.org/sppDistrictDocSearch.aspx  
 

Gifted Students enrolled in Exceptional Student Education (ESE) 
Florida’s plan for K-12 gifted education is intended to set a path for districts to ensure high 
expectations and achievement for gifted learners. The strengths of the student determine the 
programming options to guide rigorous and differentiated instruction. 
 
An Educational Plan (EP) will be developed for any student qualifying for gifted services. The state 
recommended duration for EPs are as follows: K-2, 3-5, 6-8, and 9-12. EPs must be reviewed at 
transition years: 2nd to 3rd grade, 5th to 6th grade, and 8th grade to 9th grade. EPs should also be reviewed 
any time the level of gifted services changes.  
 



	 	

65	
	

Students with Disabilities enrolled in Exceptional Student Education 
All ESE students have access to the general education curriculum as determined by their Individual 
Education Plan (IEP). The IEP team must have high expectations for all students. The Florida 
Standards (ELA and math) and Next Generation Sunshine State Standards (science and social studies) 
are considered the curriculum for the majority of students with disabilities. An IEP team must consider 
the extent to which the student’s disability adversely impacts the student’s potential for learning or rate 
of learning. The IEP team must then decide if the student should participate in general education with 
accommodations that lead to the mastery of the Florida Standards and Next Generation Sunshine State 
Standards, or participate in a modified curriculum that leads to the mastery of the Florida Standards 
Access Points.  
 

B. Curriculum and Instruction 
Accommodations for Students with Disabilities 

Accommodations are changes in how students are instructed and/or assessed (i.e., instructional 
materials, learning environment, presentation, and time demands). Accommodations must be provided 
as outline in the student’s IEP and must be documented for:  

• Appropriate courses and settings 
• Classroom and statewide assessments  

 
Reporting Student Progress Notification of IEP Goals 

All parents will be notified of their child’s achievement during the school year with at least the same 
frequency as that of a non-disabled peer enrolled in the same school. Progress toward IEP goals will be 
reported to the parent at the frequency designated on the IEP.  
 

Report Cards and Grading 
1. A student’s placement in an ESE program may not be designated on the report card due to 

FERPA. 
2. Students with IEPs must receive a district report card as well as a progress report noting 

progress toward IEP goals and whether the goals will be mastered by the end of the IEP’s 
duration. The final report card for the year shall contain a statement indicating end-of-the-year 
status or performance, or non-performance, at grade level, acceptable or unacceptable behavior 
and attendance and promotion or non-promotion. 

3. Students may not be discriminated against in grading because of their disability. 
4. A grade of F can be assigned when sufficient and appropriate IEP 

accommodations/modifications have been implemented and the student demonstrates a lack of 
progress. A student’s lack of progress should be addressed through the IEP process to develop 
appropriate interventions to remedy the lack of progress, whether toward mastery of IEP goals 
or reflected by failing grades. 

5. When a student also receives supplementary instruction from a special area teacher, the teachers 
will work collaboratively to give the student a single grade.  

6. Students with IEPs shall not be penalized with a lower grade for using accommodations. 
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C. Statewide Assessment 
Assessment of Students with Disabilities enrolled in ESE 

All students, including students with disabilities, must participate in the state’s assessment and 
accountability system. Students with disabilities who are following the general education program and 
pursuing a standard diploma shall participate in the same state and district assessments as their general 
education peers, including the Florida Standards Assessment (FSA) and EOC exams. If students with 
disabilities receive testing accommodations, the accommodations must be listed in the student’s IEP 
and utilized regularly during classroom instruction and assessment. Allowed accommodations are 
listed in the procedures manual for each specific assessment.  
 
The Florida Standards Alternate Assessment (FSAA) is designed for students whose participation in 
the general statewide assessment is not appropriate, even with accommodations. The Florida Standards 
Alternate Assessment measures student academic performance on the Access Points in language, 
mathematics and science. Access Points are academic expectations written specifically for students 
with significant cognitive disabilities and reflect the essence or core intent of the standards that apply 
to all students in the same grade. IEP teams are responsible for determining whether students with 
disabilities will be assessed with the FSA or with the FSAA based on criteria outlined in Rule 6A-
1.0943(4), Florida Administrative Code (F.A.C.) The IEP team should consider the student’s present 
level of educational performance in reference to the Florida Standards. The IEP team should also be 
knowledgeable of FSA guidelines and the use of appropriate testing accommodations. In order to be 
eligible to participate in the FSAA, all three (3) of the state’s criteria for cognitive disabilities must be 
met.  
 

Parent Notification of Classroom Instructional Accommodations Not Allowed on 
Statewide Assessments 

If a student is provided with instructional accommodations in the classroom that are not allowable as 
accommodations in the statewide assessment program, as described in the test manuals, the school 
must: 

• Inform the parent in writing (MIS6317), and 
• Provide the parent with information regarding the impact on the student’s ability to meet 

expected proficiency levels in ELA, math, and science. 
 

This notification is documented on the student’s IEP. 
 

D. Promotion, Assignment, and Retention of Exceptional Students 
for Standard Diploma Promotion and Retention of Students with 
Disabilities 

Students who are receiving ESE services and are following the general education program, take the 
state assessment (FSA) and fall under the same guidelines for promotion as non-disabled students.  

 
The IEP team, based on progress achieved toward the student’s individual goal and objectives, will 
make promotion and retention decisions for students with IEPs who are following the Access Points 
for students with significant cognitive disabilities.  
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ENNOBLES Act 
The ENNOBLES Act requires that school districts provide instruction to prepare students with 
disabilities to demonstrate satisfactory performance in the core content knowledge and skills necessary 
for successful grade-to-grade progression and high school graduation. Assessment (FSA, FSAA, EOC) 
may be waived under specific circumstances for students with disabilities for the purpose of receiving 
a course grade or a standard high school diploma (24 or 18 credit options) 
 
To be considered for a statewide, standardized assessment results waiver, the following criteria must 
be met: 

• The student must be identified as a student with a disability as defined in 1007.02, F.S. 
• The student must have an individual educational plan 
• The student must have taken the statewide, standardized assessment with appropriate allowable 

accommodations at least once 
• The IEP team must make a determination of whether a statewide-standardized assessment 

accurately measures the student’s abilities, taking into consideration all allowable 
accommodations. 

 
E. Extended School Year (ESY) 

Extended School Year is specially designed instruction and related services beyond the normal school 
year of the district. ESY is provided to a student with a disability who the IEP team determines needs 
these services in order to receive a free, appropriate public education (FAPE). ESY is available at no 
cost to the parent. Specific requirements and procedures must be followed. Refer to the Exceptional 
Student Education Policies and Procedures (SP&P) located on the Florida Department of Education 
website at http://beess.fcim.org/sppDistrictDocSearch.aspx  
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Section VIII 
English for Speakers of Other Languages 

(ESOL) 
 

A. Definition, Placement, and Plan for ELL Students, 6A-6.0902, 6A 6.0904 
Florida operates under a federal consent decree issued in the case of LULAC vs. Florida State Board of 
Education, Case No. 90-1913. All children have the right to enroll in K-12 public education, regardless 
of immigrant or English proficiency status. The school district may not inquire into a student’s 
immigration status, may not keep records or lists pertaining to immigration status, and students may 
not for any reason be reported to U.S. Immigration and Customs Enforcement (ICE) prior to or 
subsequent to admission (except in the case of foreign exchange students). 

 
By definition, an English Language Learner (ELL) has sufficient difficulty speaking, reading, writing, 
or listening to the English language. An ELL Plan must be developed for any student who has a 
primary language, or is influenced by a language, other than English, and scores below the English 
proficient level on a Department of Education approved assessment in listening, speaking, reading, 
and/or writing. 

 
The following process will be followed: 

• Enroll any student and do not ask about their immigration status. 
• Although students in grades 6-12 may be placed by age or transcripts, the Uniform Transfer 

of Credit procedures are applicable. 
• Each English Language Learner shall be enrolled in programming appropriate for his or her 

level of English proficiency and academic potential. Appropriate programming includes 
enrollment in programs other than ESOL funded programs. Such programs shall seek to 
develop each student’s English language proficiency and academic potential as required by 
6A-6.0904, F.A.C. 

• Any ELL student without a transcript who has earned a 2.0 GPA at the end of the first nine 
week grading period shall be issued credits for the preceding courses, as appropriate. 

• If the student does not earn a 2.0 GPA at the end of the first complete nine week grading 
period, then the school may validate the ELL student’s credit using the Alternative 
Validation Procedure which includes: 

o Demonstrated proficiencies on nationally-normed standardized subject area 
assessments 

o Demonstrated proficiencies on the Florida Standards Assessments 
 
Upon initial enrollment in the district, screening for ESOL program eligibility will be conducted based 
on at least one “yes” answer on the Home Language Survey (MIS 4025). In order to effectively place 
ELL students, their academic abilities must be determined exclusive of their lack of English 
proficiency. Comprehensive interviews, teacher made tests, tests of academic abilities administered in 
the student’s home language or other forms of informal assessment may be used to determine the 
appropriate grade level and class placements. 
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Please note that if the ELL student meets the definition of homeless, including but not limited to the 
following circumstances: natural disaster or no legal guardian, the student must be enrolled 
immediately. Understanding that each situation is unique, please contact the Student Services Program 
Director at (850) 833-3108 in order to make the best decision for the student. 
 
The ELL Committee, which may be composed of the principal or designee, teacher(s) familiar with the 
ELL student, the school counselor, and any other instructional personnel responsible for the instruction 
of the ELL student, shall make recommendations concerning the appropriate placement, promotion and 
retention of English Language Learner students.  Parents/guardians must be invited to any ELL 
Committee Meeting concerning their child. 
 
Active ELL students must have a current ELL Plan which is updated at the beginning of each year or 
when classes, courses, or services change. This plan will address objectives and goals for each area of 
limited English proficiency and set forth specific instructional strategies and measureable outcomes for 
the student. 
 
Appropriate placement considerations for ELL students based on Rule 6A-6.0902 include the 
following: 

• Age appropriateness 
• Parent input 
• Review of records/assessments 
• Comprehensive parent/guardian/student interview 
• Academic records available, with consideration that other grade levels and grading systems 

may differ from the ones in the United States 
• Telephone calls and records request to previous school 

 
Criteria to be utilized in making appropriate placement decisions include the following: 

• Academic performance and progress of a student based on formal and/or alternative 
assessments in English and/or the student’s native language  

• Age of the student 
• Progress, attendance and retention reports 
• Number of years the student has been enrolled in the ESOL Program 

 
The Okaloosa County School District 3-Year ELL Plan may be accessed under English for Speakers of 
Other Languages (ESOL) at https://www.okaloosaschools.com/depts/esol/parents. 
  

B. Assessment, Retention, and Promotion 
 
Assessment  

§ All ELLs are expected to participate in state assessments regardless of the Date Entered 
U.S. School (DEUSS) or number of years in the ESOL program (FDOE DPS Memo 2018-
146). 

§ All ELLs coded LY at the beginning of the state testing window are required to take WIDA 
ACCESS for ELLs each year to measure English proficiency.   

§ Allowable state testing accommodations for ELLs coded LY and LF are defined in 6A-
6.09091, F.A.C., Accommodations of the Statewide Assessment Program Instruments and 
Procedures for English Language Learners. 
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Retention Considerations 
• ELL students shall not be retained solely on the basis of their limited English language proficiency. 

The MTSS and ELL Committees must meet to make the appropriate decisions regarding the 
retention of an ELL student based on unsatisfactory performance in ELA and mathematics. An 
ELL student shall not be retained if the appropriate instructional and testing accommodations have 
not been provided and documented throughout the year. English language development support is 
not an intervention; rather it is considered comprehensible instruction as required by the Florida 
META Consent Decree and 6A.6.0904, F.S.  ELL students must be provided with 
comprehensible instruction appropriate for their level of English proficiency and equal in amount, 
sequence, and scope as provided to non-ELL students.  

 
C. Grading Guidelines for ELL Students: 

 
Grading ELLs 

ELL students shall not be penalized in grading or retained solely based on the lack of English 
proficiency.  ELLs at beginning levels of English proficiency (LAS Links Levels 1 -2 / WIDA Access 
Tier A) should earn grades reflective of the adapted instruction and assessment strategies required to 
make content comprehensible.  Grading should be a combination of process and product for all 
students.  Grades should reflect a variety of performances such as projects, portfolios, and oral 
explanations as well as adapted assessments.  Refer to Rule 6A-6.0904,F.A.C.and the META Consent 
Decree for details. 

	
Summary of Grading Guidelines for ELL Students 

• Teachers should not assign a student a lower grade based solely on lack of English 
proficiency, or use a single assessment to determine the mastery of skills taught.   

• If the ELL student is attempting adapted assignments and assessments and showing 
progress while still in the process of learning the English language, a grade no lower than D 
shall be assigned unless evidence is documented of factors unrelated to the student’s 
English proficiency.   

• Adapt the curriculum by reducing the language demands of instruction without 
compromising the content of instruction.  

• Provide comprehensible instruction to ELL students through the use of ESOL instructional 
strategies, supplementary materials, and native language assistance (Heritage Language 
Dictionary and / or Heritage Language Content Area Glossaries) and apply 
accommodations such as extended time as outlined in the student’s ELL Plan.   

• Document the use of ESOL instructional strategies in teacher lesson plans.  Document 
adaptations, accommodations, and parent contacts made for each ELL student.  
Interventions should be based on the student’s level of English proficiency.  Examples of 
ESOL suggested strategies and interventions are located in the ESOL Manual – 
Instructional Program Section.   

• Explain grading criteria and expectations to students and parents.  Provide examples of 
model assignments or anchor papers meeting performance expectations as needed.    
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May a teacher report an ELL student as failing a class? 
ELL students should not be retained or given failing grades if the student’s lack of mastery is 
solely due to limited English proficiency.   

• ELL students should only receive a failing grade if the contributing factor for failure is 
unrelated to second language acquisition.  Examples of such contributing factors include 
documentation of limited or interrupted formal education, poor attendance, unwillingness to 
attempt or complete work when accommodations needed have been implemented.   

• The classroom teacher must document the adaptations of content area materials and 
assignments to meet the needs of the ELL student. These adaptations include classroom 
work and assessments.  

• If the ELL student does not master the content concepts after the teacher has implemented 
the appropriate classroom accommodations according to the student’s level of English 
proficiency, a failing grade may be justified.  Documentation is required to demonstrate 
why the student earned the failing grade.   

• An ELL student should not receive failing grades or be considered for retention if the 
teacher has not implemented and documented the ESOL strategies and accommodations for 
instruction and assessment as previously described.  If the accommodations were not 
implemented throughout the school year, the student was not provided comprehensible 
instruction required by the META Consent Decree and state mandates.  Consequently, the 
student shall not be penalized.   

 

D. MTSS and English Language Learners 
MTSS interventions are appropriate for English Language Learners for issues unrelated to English 
proficiency. In such cases, MTSS interventions should be occurring concurrently with the ESOL 
services.  Time on each tier may need to be extended based on the rate of skill acquisition and English 
language acquisition. Waiting a full year to even begin the MTSS process with an ESOL student for 
concerns unrelated to English proficiency would potentially deprive the student of extra support 
needed.  Each case should be viewed individually with collaboration between the ELL Committee and 
MTSS team to determine the best support for the student.     
Prior to referral of any ESOL (LY) student for ESE evaluation, the school counselor must complete the 
following: 
□ Notify District Bilingual Psychology regarding the MTSS Committee’s concern. 
□ Document the notification to District Bilingual Psychology in the student’s PMP. 
□ District Bilingual Psychology will determine who should complete the evaluation and will 

notify the school counselor.  
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Elementary 
Pupil Progression Plan Committee Recognition 

 
The OCSD School Board would like to thank the following staff members for serving 
on a committee to review academic policies related to student progression and to make 
recommendations for the 2020-2021 school year: 
 
Kathy Ard- Principal, Elliott Point Elementary 
K Armstrong- Assistant Principal, Shalimar Elementary 
Sharon Bartels-Wheeless- Student Services 
Denise Berry- Curriculum Specialist 
Amy Bowles- Program Director, ESE 
Amy Church- Assistant Principal, Eglin Elementary 
Dr. Samantha Dawson- Principal, Edge Elementary  
Kimberly Day-Scanlon- ESE Teacher, Elliott Point Elementary 
Dr. Donna Goode- Principal, Northwood Elementary 
Joe Jannazo- Principal, Destin Elementary 
Melissa Kearly, Principal, Riverside Elementary 
Patricia Licursi- Guidance Counselor, Bluewater Elementary 
Jeff Palmer- K-12 Curriculum Director 
Connie Rice- Guidance Counselor, Antioch Elementary 
Amanda Tatman- Teacher, Bob Sikes Elementary 
Lisa Tucker- TSA, ESOL 
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State Compulsory 
School Age 

Kindergarten 
Entrance Age 
(Child must be 
5 on or before 

this date) 

Early Entrance 
to Kindergarten 

Allowed? 

Student 
Attendance in 
Kindergarten 

Skipping 
Kindergarten 

Allowed (Enter 
1st grade at age 

5) 

Kindergarten 
Exemption 
Allowed? 

Alabama (AL) 7 September 1 Transfer Permissive Transfer NA 
Alaska (AK) 7 September 1 Transfer Permissive Not Specified NA 

Arizona (AZ) 6 September 1 

Decision- 
Parent, Child, 
Teacher and 

Principal 

Permissive 

Decision- 
Parent, Child, 
Teacher and 

Principal 

NA 

Arkansas (AR) 5 September 15 Transfer Mandatory Not Specified Readiness and 
Parent Request 

California (CA) 6 December 2 
Decision- 

School District 
and Parent 

Permissive 
Decision- 

School District 
and Parent 

NA 

Colorado (CO) 7 LEA Option Not Specified Permissive Not specified NA 

Connecticut (CT) 5 January 1 
Decision- 

Local School 
Board 

Mandatory Not Specified Parent Request 

Delaware (DE) 5 August 31 
Decision- 

Local School 
Authorities 

Mandatory Not Specified Parent Request 

District of 
Columbia (DC) 5 December 31 Not Specified Mandatory Not Specified Not Specified 

Florida (FL) 6 September 1 Not Specified Permissive Transfer NA 
Georgia (GA) 6 September 1 Transfer Permissive Transfer NA 
Hawaii (HI) 6 August 1 Not Specified Permissive Not Specified NA 
Idaho (ID) 7 September1 Not specified Permissive Transfer NA 

Illinois (IL) 7 September 1 Decision- 
School District Permissive Not Specified NA 

Indiana (IN) 7 July 1 
Decision- 
Parent and 

Superintendent 
Permissive Not Specified NA 

Iowa (IA) 6 September 15 Not Specified Permissive Readiness NA 
Kansas (KS) 7 August 31 Transfer Permissive Transfer NA 

Kentucky (KY) 6 October 1 Not Specified Permissive Not Specified NA 
Louisiana (LA) 7 September 30 Gifted Mandatory Readiness Readiness 

Maine (ME) 7 October 15 Transfer Permissive Not Specified NA 
Maryland (MD) 5 November 30 Not Specified Mandatory Not Specified NA 
Massachusetts 

(MA) 6 LEA Option Not Specified Permissive Not Specified NA 

Michigan (MI) 6 December 1 Not Specified Permissive If district does not 
offer kindergarten NA 

Minnesota (MN) 7 September 1 Not Specified Permissive 
Policy- 

Local School 
Board 

NA 

Mississippi (MS) 6 September 1 Not Specified Permissive Not Specified NA 
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State Compulsory 
School Age 

Kindergarten 
Entrance Age 
(Child must be 
5 on or before 

this date) 

Early Entrance 
to Kindergarten 

Allowed? 

Student 
Attendance in 
Kindergarten 

Skipping 
Kindergarten 

Allowed (Enter 
1st grade at age 

5) 

Kindergarten 
Exemption 
Allowed? 

Missouri (MO) 7 

August 1; 
LEA Option 

between August 1 
and October 1 for 

Metropolitan 
Districts 

Not Specified Permissive Not Specified 
 

NA 
 

Montana (MT) 7 September 10 Decision- 
Board of Trustees Permissive Not Specified NA 

Nebraska (NE) 6 October 15 Transfer or 
Readiness Permissive Not Specified NA 

Nevada (NV) 7 September 30 Not Permitted Mandatory Not Permitted Parent Request 
and Readiness 

New Hampshire 
(NH) 6 LEA Option Not Specified Permissive Not Specified NA 

New Jersey (NJ) 6 LEA Option 
Decision- 

Local School 
Board 

Permissive Not Specified NA 

New Mexico 
(NM) 5 September 1 Not Specified Mandatory Not Specified Parent Request 

New York (NY) 6 LEA Option Not Specified Permissive Not Specified NA 
North Dakota 

(ND) 7 September 1 Transfer or 
Readiness Permissive Transfer or Gifted NA 

 

Ohio (OH) 6 September 30  Policy- 
School District Mandatory Not Specified Parent Request 

Oklahoma (OK) 5 September 1 Not Specified  Mandatory Not Specified Parent Request 

Oregon (OR) 7 September 1 
Policy- 

Local School 
Board 

Permissive 

Policy- 
Local School 

Board 
 

NA 

Pennsylvania 
(PA) 8 LEA Option Not Specified Permissive 

Policy- 
State Board of 

Education 
NA 

Puerto Rico (PR) 5 August 31 Not Specified Mandatory Not Specified Not Specified 
Rhode Island (RI) 6 September 1 Not Specified Mandatory Not Permitted Not Specified 

South Carolina 
(SC) 5 September 1 

Transfer or 
Decision- 

School District 
Mandatory Decision- 

School District 
Parent Request 

 

South Dakota 
(SD) 6 September 1 Transfer Permissive Transfer NA 

Tennessee (TN) 6 September 30 Not Specified Mandatory Not Permitted Not Permitted 

Texas (TX) 6 September 1 
Readiness and 

Policy- 
School District 

Permissive Transfer NA 

Utah (UT) 6 September 2 Not Specified Permissive Not Specified NA 

Vermont (VT) 6 

January 1 
Or 

LEA Option 
between August 
31 and January 1 

Not Specified Permissive Not Specified NA 

Virgin Islands 
(VI) 5 December 31 Not Specified Mandatory Not Specified Not Specified 

Virginia (VA) 5 September 30 Readiness Mandatory Not Specified Parent  
Request 
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TERRITORIES AND COUNTRIES 
Country/ 
Territory 

Kindergarten 
Age 

Date Used to Determine 
Kindergarten Age Kindergarten Local Policy Contact Persons and Addresses 

Bahamas 3-5 No public kindergarten. None Bahamian Ministry 
Education & Culture Abaco School 
Board 
P.O. Box 449 
Marsh Harbor  
Abaco, Bahamas 

Bermuda 4 4 on or before December 31 of 
the entry year. 

None Preschool Coordinator 
P.O. Box 1185 
Hamilton HM-EX 
Bermuda 

Canada 5 5 on or before September 1 of 
entry year. 

Varies depending on province. 
Local boards may establish a 
junior kindergarten. Some cities 
or schools have the age cut-off 
point during the year in which the 
child becomes 5. Kindergarten is 
not mandatory. 

Ontario Ministry of Ed Toronto, 
Ontario, Canada 
(416) 965-2228 
National Council 
(416) 965-2551 

China 3-5 Children begin preschool study 
at the age of 3. There are three 
levels of kindergarten. 

  

England 4 yrs 6 mons. - 6 yrs. Entry age variances are 
primarily due to space 
constraints. A child may enter 
after the fifth birthday if room is 
available. If not, the child will 
enter the following January. 

British Primary School 
mandatory. 

British Embassy 
(202) 898-4407 

Guam 4-5 years December 31 The Board shall establish 
identification and enrollment 
policies for children who are 
academically gifted may be 
enrolled even though s/he has not 
reached the age required, but not 
lower than age three by 
December 31 of the year the 
child is enrolled. 

School Program Consultant 
Early Childhood Ed. 
Curriculum & Instruc. 
Division 
P.O. Box SE  
Agana, Guam 96910 

Jamaica 4 4 on or before September 1 of 
entry year. 

Infant School/Basic (Pre/K-
Kdg.), a child must be 4 to 5 
years of age. 

Jamaican Embassy 
Washington, D.C. 
(202) 452-0660 

Ontario, 
Canada 

5 Birthday N/A Roy Community Ed. and Outreach 
Branch 
24th Floor Mowet Block 
900 Bay Street 
Toronto, Ontario 

Puerto Rico 5 5 before August 31. Five 
between September 1 and 
December 31 on a space 
available basis. 

Early entry permitted if space is 
available and responses to early 
entry screening questions are 
satisfactory. 

Federal Affairs Office 
  For Puerto Rico 
Washington, D.C. 
(202) 778-0710 

St. Kitts & Nevis 4 yrs. 
9 months 

December 31 of the entry year. Compulsory education for all 
children of school age. 
Attendance in schools in the area. 

Ministry of Ed. 
Cayon Street  
Basseterre, St. Kitts 
(809) 465-2521 X 1111. 

Samoa 
(American) 

5 5 on or before December 31 of 
entry year. 

None. The kindergarten program 
is being piloted for the first time. 

 

Virgin Islands 4 yrs. 
6 months 

Opening day of school. Students must be four years and 
six months on or before the 
opening day of school. 

Coord. Of Admin. Services 
Depart. Of Ed. 
44-46 Kongens Gade 
Charlotte Amalie 
St. Thomas, Virgin 
Islands 00807 
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Sample Parent Letter for Students with Academic Deficiencies 
Notification of PMP Requirement 

Elementary: Gr. K-2 
Dear Parent: 
 
Florida’s goal is that every student demonstrates proficiency at or above grade level in all subject areas 
required for promotion to the next grade.  If a student is not performing at grade level and the teacher 
is concerned that an academic problem exists, the school will provide additional assessment to 
determine the specific nature of the deficiency. 
 
Once the deficiency is identified, the school and the parent will work together to develop a Progress 
Monitoring Plan (PMP) or an Individual Education Plan (IEP).  This plan will establish an 
achievement objective, identify effective strategies to correct the deficiency and provide a timeline for 
monitoring progress.  The academic plan will remain in effect until the student consistently 
demonstrates grade level proficiency. 
 
If a student does not achieve a designated score on the district and/or state assessment specific to 
his/her grade level, the student is considered to have a substantial problem that may prevent promotion 
to the next grade.  
 
The purpose of this letter is to notify you that your child is below grade level in reading.  Research-
based strategies, matched to your child’s specific academic deficiency, are currently being 
implemented in the classroom.  Additional instructional services will be considered throughout the 
year to produce a thorough and personalized plan of remediation for your child. 
 
Promotion to the next grade is based on performance in the classroom (grades) and results of district-
selected assessment (e.g., SESAT, SAT 10, iReady).  Student achievement in each of those areas will 
assist the parents and school in determining if a child is ready for promotion.  If your child does not 
meet grade level performance expectations, s/he may be retained unless one of the Administrative 
Promotion exemptions is met.   
 
Please schedule a parent-teacher conference to discuss your child’s progress and to develop or monitor 
his/her academic plan.  At that time, the teacher will share the specific strategies selected to assist your 
child in achieving grade level proficiency.  The school staff is also available to provide resources and 
suggest strategies that you may use at home to help your child.   
 
Sincerely, 
 
 
 
List of assessments: 
iReady 
SAT 10: Stanford Achievement Test 
SESAT: Stanford Early School Achievement Test 

Letters generated by MIS  
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Sample Parent Letter for Students with Academic Deficiencies 
Notification of PMP Requirement 

Elementary: Gr. 3-5 
Dear Parent: 
 
Florida’s goal is that every student demonstrates proficiency at or above grade level in all subject areas 
required for promotion to the next grade.  If a student is not performing at grade level and the teacher 
is concerned that an academic problem exists, the school will provide additional assessment to 
determine the specific nature of the deficiency. 
 
Once the deficiency is identified, the school and the parent will work together to develop a Progress 
Monitoring Plan (PMP) or an Individual Education Plan (IEP).  This plan will establish an 
achievement objective, identify effective strategies to correct the deficiency and provide a timeline for 
monitoring progress.  The academic plan will remain in effect until the student consistently 
demonstrates grade level proficiency. 
 
If a student does not achieve a designated score on the district and/or state assessment specific to 
his/her grade level, the student is considered to have a substantial problem that may prevent promotion 
to the next grade.   
 
The purpose of this letter is to notify you that your child is below grade level in reading and/or math.  
Research-based strategies, matched to your child’s specific academic deficiency, are currently being 
implemented in the classroom.  Additional instructional services will be considered throughout the 
year to produce a thorough and personalized plan of remediation for your child. 
 
Promotion to the next grade is based on performance in the classroom (grades), performance on grade 
level specific assessment, and results of state assessment (i.e., SAT 10, iReady, FSA).  Student 
achievement in each of those areas will assist the parents and school in determining if a child is ready 
for promotion.  If your child does not meet grade level performance expectations, s/he may be retained 
unless one of the Good Cause or Administrative Promotion exemptions is met.   
 
Please schedule a parent-teacher conference to discuss your child’s progress and to develop or monitor 
his/her academic plan.  At that time, the teacher will share the specific strategies selected to assist your 
child in achieving grade level proficiency.  The school staff is also available to provide resources and 
suggest strategies that you may use at home to help your child.   
 
Sincerely, 
 
List of assessments: 
iReady 
FSA: Florida Standards Assessment 
SAT 10: Stanford Achievement Test 

Letters generated by MIS  
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(Mid-Year) Possibility of Retention 
Elementary: Gr. K 

To the Parent or Guardian of: 
 
Dear Parent/Guardian: 
 
Promotion to the next grade is based on performance in the classroom (grades) and results of district-
selected assessment (e.g., SESAT, iReady). 
 
Your child may currently be on a Progress Monitoring Plan (PMP), which means an academic concern 
was previously identified.  If that is the case, research-based strategies were identified to correct the 
deficiency.  That academic plan will remain in effect until consistent grade level proficiency is 
demonstrated. 
 
The purpose of this letter is to notify you that your child, as of this date, has not met grade level 
performance expectations in reading. 
 
While the current level of performance does not necessarily mean that promotion will not be achieved, 
it does mean that time and attention must be directed toward the immediate improvement of your 
child’s academic performance.  Without substantial improvements by the conclusion of this school 
year, retention is a possibility.  Please schedule a parent-teacher conference to discuss your child’s 
progress.  During the conference, we will consider and select strategies and services, which can be 
implemented to accelerate your child’s academic progress.  School staff members are also available to 
provide resources and suggest strategies that you may use at home to help your child. 
 
Sincerely, 
 
 
 
 
 
 
 
 
 
 
 
 
 
List of assessments with data: 
Grade:     ELA: __________  
iReady:     ELA: __________   
FLKRS-STAR Early Literacy score:           _________ 

 
 

Letters generated by MIS 
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(Mid-Year) Possibility of Retention 
Elementary: Gr. 1 

To the Parent or Guardian of: 
 
Dear Parent/Guardian: 
 
Promotion to the next grade is based on performance in the classroom (grades) and results of district-
selected assessment (e.g., iReady, SAT 10). 
 
Your child may currently be on a Progress Monitoring Plan (PMP), which means an academic concern 
was previously identified.  If that is the case, research-based strategies were identified to correct the 
deficiency.  That academic plan will remain in effect until consistent grade level proficiency is 
demonstrated. 
 
The purpose of this letter is to notify you that your child, as of this date, has not met grade level 
performance expectations in reading. 
 
While the current level of performance does not necessarily mean that promotion will not be achieved, 
it does mean that time and attention must be directed toward the immediate improvement of your 
child’s academic performance.  Without substantial improvements by the conclusion of this school 
year, retention is a possibility.  Please schedule a parent-teacher conference to discuss your child’s 
progress.  During the conference, we will consider and select strategies and services, which can be 
implemented to accelerate your child’s academic progress.  School staff members are also available to 
provide resources and suggest strategies that you may use at home to help your child. 
 
Sincerely, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
List of assessments with data: 
Grade:  ELA: __________   
iReady:  ELA: __________   
 
 

Letters generated by MIS 
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 (Mid-Year) Possibility of Retention 

Elementary: Gr. 2 
To the Parent or Guardian of: 
 
Dear Parent/Guardian: 
 
Promotion to the next grade is based on performance in the classroom (grades), performance on grade 
level specific assessment and/or results of state and/or district assessment (e.g., SAT 10, iReady). 
 
Your child may currently be on a Progress Monitoring Plan (PMP), which means an academic concern 
was previously identified.  If that is the case, research-based strategies were identified to correct the 
deficiency.  That academic plan will remain in effect until consistent grade level proficiency is 
demonstrated. 
 
The purpose of this letter is to notify you that your child, as of this date, has not met grade level 
performance expectations in reading and/or math. 
 
While the current level of performance does not necessarily mean that promotion will not be achieved, 
it does mean that time and attention must be directed toward the immediate improvement of your 
child’s academic performance.  Without substantial improvements by the conclusion of this school 
year, retention is a possibility.  Please schedule a parent-teacher conference to discuss your child’s 
progress.  During the conference, we will consider and select strategies and services, which can be 
implemented to accelerate your child’s academic progress.  School staff members are also available to 
provide resources and suggest strategies that you may use at home to help your child. 
 
Sincerely, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
List of assessments with data: 
Grade:  ELA: __________  Math: __________ 
iReady:  ELA: __________  Math: __________ 
 

Letters generated by MIS 
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(Mid-Year) Possibility of Retention 
Elementary: Gr. 3-5  

To the Parent or Guardian of: 
 
Dear Parent/Guardian: 
 
Promotion to the next grade is based on performance in the classroom (grades), performance on grade 
level specific assessment and/or results of state and/or district assessment (e.g., FSA, SAT-10, iReady). 
 
Your child may currently be on a Progress Monitoring Plan (PMP), which means an academic concern 
was previously identified.  If that is the case, research-based strategies were identified to correct the 
deficiency.  That academic plan will remain in effect until consistent grade level proficiency is 
demonstrated. 
 
The purpose of this letter is to notify you that your child, as of this date, has not met grade level 
performance expectations in reading and/or math. 
 
While the current level of performance does not necessarily mean that promotion will not be achieved, 
it does mean that time and attention must be directed toward the immediate improvement of your 
child’s academic performance.  Without substantial improvements by the conclusion of this school 
year, retention is a possibility.  Please schedule a parent-teacher conference to discuss your child’s 
progress.  During the conference, we will consider and select strategies and services, which can be 
implemented to accelerate your child’s academic progress.  School staff members are also available to 
provide resources and suggest strategies that you may use at home to help your child. 
 
Sincerely, 
 
 
 
 
 
 
 
 
 
 
 
 
 
List of assessments with data: 
Grade:  Reading: __________  Math: __________ 
iReady:  Reading: __________  Math: __________ 
 
 

Letters generated by MIS 
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Gr. K - Retention 
To the Parent or Guardian of: 
 
Dear Parent/Guardian: 
 
Florida’s goal is that every student demonstrates proficiency at or above grade level in all subject areas 
required for promotion to the next grade.  If identified previously, your child has received substantial 
support through the implementation of a prescriptive academic plan, or a progress monitoring system, 
to correct his/her academic deficiency.  All formal plans (e.g., Progress Monitoring Plan, Individual 
Education Plan) identify achievement objectives, research-based strategies and the assessment 
schedule and instrument. 
 
The purpose of this letter is to notify you that your child has not met the proficiency level required for 
promotion to the next grade level, and has not met the requirements for one of the Administrative 
Promotion exemptions.  The decision to promote or retain a child is based on performance in the 
classroom (grades) and the district-selected assessment, iReady. The purpose of retention is to give a 
student additional time to meet the more rigorous demands of the next grade level.   
 
A summer intensive studies program will be offered in which academic assistance will be provided in 
reading.  At the conclusion of the summer session, an alternative assessment will be administered.  It is 
possible, with intensive remediation, that your child may achieve the identified level of performance to 
be administratively promoted to the next grade level.  If the specified results are not achieved, the 
retention decision will remain in place. 
 
During or prior to the first month of school, school staff will schedule a conference with you to revise 
an existing academic plan or, if applicable, initiate one.  This plan will remain in effect until your child 
is consistently able to demonstrate grade level proficiency.  The school staff is also able to provide 
suggestions and resources that you may use at home to help your child.  In rare cases, if recommended 
by next year’s classroom teacher, mid-year promotion may be considered for students in Gr. K-4 who 
make remarkable progress. 
 
Sincerely, 
 
 
 
 
 
 
 
 

Assessment Score 
ELA Grade  
iReady  

Letters generated by MIS   
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Elementary (Gr. 1-5) Retention 
 

To the Parent or Guardian of: 
 
Dear Parent/Guardian: 
 
Florida’s goal is that every student demonstrates proficiency at or above grade level in all subject areas 
required for promotion to the next grade.  If identified previously, your child has received substantial 
support through the implementation of a prescriptive academic plan, or a progress monitoring system, 
to correct his/her academic deficiency.  All formal plans (e.g., Progress Monitoring Plan, Individual 
Education Plan) identify achievement objectives, research-based strategies and the assessment 
schedule and instrument. 
 
The purpose of this letter is to notify you that your child has not met the proficiency level required for 
promotion to the next grade level, and has not met the requirements for one of the Good Cause or 
Administrative Promotion exemptions, as provided by Florida law.  The decision to promote or retain a 
child is based on performance in the classroom (grades), performance on district specific assessment 
(i.e., iReady), and the results of state assessment (i.e., FSA).  The purpose of retention is to give a 
student additional time to meet the more rigorous demands of the next grade level.   
 
A summer intensive studies program will be offered in which academic assistance will be provided in 
reading and/or math.  At the conclusion of the summer session, an alternative assessment (i.e., SAT 
10) will be administered.  It is possible, with intensive remediation, that your child may achieve the 
identified level of performance to be administratively promoted to the next grade level.  If the specified 
results are not achieved, the retention decision will remain in place. 
 
During or prior to the first month of school, school staff will schedule a conference with you to revise 
an existing academic plan or, if applicable, initiate one.  This plan will remain in effect until your child 
is consistently able to demonstrate grade level proficiency.  The school staff is also able to provide 
suggestions and resources that you may use at home to help your child.  In rare cases, if recommended 
by next year’s classroom teacher, mid-year promotion may be considered for students in Gr. K-4 who 
make remarkable progress. 
 
Sincerely, 
 
 
 
 

 
 
 
 

 
 
 

 
 

 
Letters generated by MIS 

 

Assessment Score 
Grade  
iReady  
FSA  
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MIS 4311 
REV. 7-18 

 
___ GOOD CAUSE CHECKLIST (Grade 3 ELA 1008.25 FS)  ___ ADMINISTRATIVE PROMOTION CHECKLIST (Grades K- 5/Grade 3 Math) 

 

Office of Curriculum and Instruction 
SCHOOL DISTRICT OF OKALOOSA COUNTY 

 

Student Name:  ____________________________ School: __________________________  
Current Grade:  _________________________________ SY: _____________________________ 
 
Criteria for Retention:  (e.g., Scored Level 1 on FSA Reading) 

__________________________________________________________________________________ 
	

☐ 1. ESOL	
English Language Learners whose initial entry date into a United States school (DEUSS) is less than two years.  Submit 
PAWS Special Programs Query screen E130 as well as screen S706 for documentation. 
a. Student has an initial entry date into a school in the United States that is less than two years; or 
b. Student moves to the United States after the FSA administration and qualifies for ESOL program. 

☐ 2. ESE Placement	
Students with disabilities whose Individual Education Plan (IEP) indicate that participation in FSA is inappropriate.  
Submit IEP signature page (MIS 1099) and screen S702 for documentation. 
a. Student has IEP that specifies a modified curriculum with the student working toward mastery of Access Points. 
b. Student has IEP that specifies exemption from state or district-wide assessment and indicates an alternate form of 
assessment. 
☐ 3. Alternate Assessment	
Retained elementary students who demonstrate an acceptable level of performance on an alternate standardized 
assessment approved by the State Board of Education. Submit screens S517 and S319 (SIS participation) for 
documentation. 
a. Score at or above 50th percentile on Spring iReady Assessment 
b. Prior to the conclusion of school, the student may take SESAT/SAT 10 and score at or above 45% 
c. If a score at or above 45% is not obtained, then the student must attend the school’s Summer Intensive Studies 
program; if provided 
d. The student must score at or above 45% on the SAT 10 in reading and/or math; the SAT 10 will be administered at the 
conclusion of Summer Intensive Studies. 
☐ 4. Grade 3 ELA Portfolio	
The responsible teacher(s) ascertains from classroom performance that results of the required assessments (state and/or 
district) do not accurately reflect the student’s proficiency in meeting the Florida Standards. The teacher must be able to 
provide student work samples that demonstrate grade level proficiency to support promotion. Submit portfolio and 
screen S517 for documentation. 
All of the criteria listed below must be met: 
a. Evidence of passing grades (70% or higher); and  
b. Portfolio contents: 

-selected by the student’s teacher 
-be an accurate picture of the student’s ability with only inclusion of work independently produced in the classroom 
-an organized collection of evidence of the student’s mastery of the Florida Standards benchmarks that are assessed; 
for each standard there must be at least three (3) examples, each demonstrating at least 70% accuracy and signed by 
the teacher and principal as an accurate assessment of the required reading skill. 
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☐ 5. Students with Disabilities 
Students with disabilities who are participating in the general education curriculum, who participate in the FSA and who 
have an IEP or Section 504 plan that reflects that the student has received intensive remediation in reading and/or math 
for more than two years but still demonstrates a deficiency, and was previously retained. A previous retention must have 
occurred in grades K-3. A second retention may occur beyond Grade 3. Submit screens S319 and S702 for 
documentation. 
a. Section 504 plan must be included as documentation; or 
b. Complete IEP (with goals and objectives in reading and/or math); and 
c. Documentation (e.g., PMP/IEP) of 2 years of remediation in ELA and/or math 
☐ 7. Previous/Prior Same Grade Retention	
Students who have received intensive reading intervention for two or more years but still demonstrate a deficiency in 
reading and who were previously retained in Kindergarten, grade 1, grade 2, or grade 3 for a total of two years. A student 
may not be retained in the same grade more than once. For documentation, submit screen S319 or if student is from out 
of state/county other documentation reflecting a prior same grade retention.	
☐ 0. Non-ESE with Previous Retentions (Does NOT apply to Grade 3 ELA) *	
*Students with special/extreme circumstances where schools have contacted Superintendent’s Designee.  
a. Documentation must include a well-written PMP; and 
b. PMP must include the student’s area of deficiency, the desired levels of performance, the instructional and support 

services, and the frequent monitoring of student progress; and  
c. Documentation for two or more years of intensive remediation for ELA and/or math must be included. 
	
	
	
Teacher Name (Please Print)            
 
Teacher Signature               Date    
 
Parent Signature               Date    
 
Principal Signature ____________________________________________       Date __________ 
 
Superintendent’s Designee ______________________________________      Date ___________ 
 

Final Disposition (completed by Superintendent’s Designee):Promoted _____ Retained _____ 
 
Based on:  ___ Good Cause Exemption #_____________ (Grade 3 ELA only; 1008.25 FS) 
   ___ Administrative Promotion # _____________ (Grades K-5/Grade 3 Math) 
   ___ Does not meet Good Cause/Administrative Promotion Exemption criteria 
	
	
*Note: Number coding provided by DOE. 
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Florida School Immunization Requirements 
2020/2021 

Grade *DTap 
Series 

*Polio 
Series 

MMR 
2 doses 

*Hepatitis 
B Series 

Varicella 
2 doses 

Varicella 
1 dose 

Tdap 
Booster 

Td or 
Tdap 

K X X X X X    
1 X X X X X    
2 X X X X X    
3 X X X X X    
4 X X X X X    
5 X X X X X    
6 X X X X X    
7 X X X X X  X  
8 X X X X X  X  
9 X X X X X  X  

10 X X X X X  X  
11 X X X X X X X  
12 X X X X X X X  

 

• *Number of doses will vary based on child’s age when receiving DTap, and Polio vaccine. 

Documentation of at least one dose of polio vaccine given on or after the 4th birthday 
*requirement is 4 doses, with the following exceptions: 

o If 4th dose administered prior to 4th birthday, a 5th dose is required 
o If 3rd dose is administered after 4th birthday, a 4th dose is not required 

• *Hepatitis B vaccine doses are determinant on the child’s age and the formulation received. 
• Varicella vaccine is not required if there is a history of Varicella disease (Chicken 

Pox) documented by a healthcare provider. 
• Tdap booster- required for Grade 7 
• Each subsequent school year the next highest grade will be included for the 

following immunizations: 
o Varicella – 2 doses for Kindergarten – Grade 12 
o Varicella- 1 dose for Grades 11 and 12 

• Children entering or attending pubic pre-school are required to have an age-appropriate 
number of DTaP, Polio, MMR, Hepatitis-B, Varicella, and Hib immunizations.  Public pre- 
school students aged 3 and 4 years do not typically have all immunizations required for 
Kindergarten entry, thus their Certificates of Immunization are most often signed in Part B- 
Temporary Medical Exemption.  The expiration dates of these Certificates of Immunization 
are typically set at Kindergarten entry or the child’s fifth birthday. 
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• Certificates of Immunization for students of any age/grade who are lacking immunizations 
required for their grade level should be signed in Section B- Temporary Medical Exemption 
with an appropriate expiration date to recall the student for the missing immunizations. 

 
• One dose of tetanus-diphtheria-pertussis (Tdap) vaccine required for current students entering 

Grade 7. Students transferring into school in Grades 7-12 are also required one dose of Tdap. 
An updated DH 68-form to include Tdap, must be obtained for submission to the school. 

 
Hepatitis B 

• All students entering or attending public or non-public school will be required to have the 
hepatitis B vaccine series. 

• Children who have no documentation of the hepatitis B vaccine series should be admitted 
after the first dose, issued a temporary medical exemption, and scheduled for the next 
appropriate dose. 

• An alternate two-dose hepatitis B vaccine series for adolescents 11 through 15 years of age 
has been approved.  Children in this age group who receive the two-dose series should be 
considered in compliance with Florida’s hepatitis B immunization requirement for school 
entry and attendance. 

Varicella 

• For the 2018-2019 school year, students in Kindergarten – 10th grade will require 2 doses of 
the varicella vaccine, whereas students in the 11th and 12th Grades will require one dose of the 
varicella vaccine. An updated DH 680 form to include Tdap, must be obtained for submission 
to the school. 
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OKALOOSA COUNTY SCHOOL DISTRICT 

STUDENT INTERVENTION SERVICES 
 

Home School Truancy Procedures 

 

To The Parent of: _____________________                                               Date:  _______________ 
 Your child, ______________________ has exhibited a pattern of nonattendance while enrolled 
at _________________________.   Pursuant to chapter 1002 Florida Statutes you have the right to 
enroll your child in a home based education program, however because a pattern of nonattendance has 
been exhibited, section 1003.26 (1)(f)(1), Florida Statutes will be strictly enforced.  This law provides 
that, “The home education review committee shall review the portfolio of the student, as defined by 
s. 1002.41, every 30 days during the district’s regular school terms until the committee is satisfied 
that the home education program is in compliance with s 1002.41(1)(b).  The first portfolio review 
must occur within the first 30 calendar days of the establishment of the program.” 
Further, the law provides that, “If the parent fails to provide a portfolio to the committee, the 
committee shall notify the district school superintendent.  The district school superintendent shall 
then terminate the home education program and require the parent to enroll the child in an 
attendance option that meets the definition of “regular school attendance” under s. 1003.01(13)(a), 
(b), (c)  or (e), within 3 days.  Upon termination of a home education program pursuant to this 
subparagraph, the parent shall not be eligible to reenroll the child in a home education program for 
180 calendar days.  Failure of a parent to enroll the child in an attendance option as required by 
this subparagraph after termination of the home education program pursuant to this subparagraph 
shall constitute noncompliance with the compulsory attendance requirements of s. 1003.21 and may 
result in criminal prosecution under s. 1003.27(2),” or “the district school superintendent or his or 
her designee may file a truancy petition pursuant to the procedures in s. 984.151.” 
Regular school attendance means “the actual attendance of a student during the school day as 
defined by law and rules of the State Board of Education. Regular attendance within the intent of 
s. 1003.21 may be achieved by attendance in: 

(a) A public school supported by public funds; 
(b) A parochial, religious, or denominational school; 
(c) A private school supported in whole or in part by tuition charges or by endowments or gifts; 
(d) A home education program that meets the requirements of chapter 1002; or 
(e) A private tutoring program that meets the requirements of chapter 1002.” 

	
	
	
	
	
	
	
	
	

MIS 5380 
5/9/2016 
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OKALOOSA COUNTY SCHOOL DISTRICT 
STUDENT INTERVENTION SERVICES 

 

 

Home School Truancy Procedures 

 
A copy of section 1002.41, Florida Statutes is being provided to you with this notice for your 
information and review. 
 
Your first review of ______________________ portfolio will be conducted by the Home Education 
Review Committee on ____________________. 
 
____________________________                                                                                   
Name of Liaison/Designee                                                                      Date___________________ 
Okaloosa County School District 
 
 I, _______________________________have read the above statement and understand that 
failure to comply with the presentation of the portfolio will result in my child’s withdrawal from the 
home education program and possible prosecution if my child is not enrolled in regular school 
attendance. 
 
____________________________                                                                                      
Printed Name/Parent or Guardian                                                             Date_________________ 
                                                                                     
____________________________ 
Signature of Parent or Guardian 
 
  

MIS 5380 
5/9/2016 
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OKALOOSA COUNTY SCHOOL DISTRICT 
STUDENT INTERVENTION SERVICES 

Home School Notification to Parent 
 
Dear Parent,  
 

You have elected to withdraw your child/children _______________________________ 
__________________________________from regular attendance at ____________________ School 
and enroll him/her/them in a home based education program. The school district will assist you in 
making this transition as smooth as possible.  

 
The Home School Liaison and the District Administration for Okaloosa Online can be reached 

at 850-689-2043. Mrs. Corbin and Mrs. Chatman will help you enroll into a program and they will 
answer any questions you may have. (Simply signing this document does not enroll you into a 
program.)  

 
It is recommended that you not withdraw your child/children from school until enrollment is 

complete with Home Schooling or Okaloosa Online. Each day out of school will be considered an 
absence under Rule 6A-1.04, Florida Administrative Law. Five unexcused absences within a calendar 
month will result in a Student Intervention Services Truancy Officer being notified and a truancy 
petition may be filed with the court in accordance with Florida State Statute 1003.26.  

 
We hold all stakeholders (parents and educators) accountable for your child’s/children’s 

education and strive to provide him/her/them with the best possible opportunities and tools for success. 
If you have any questions concerning attendance and how it applies to either program, please contact 
Student Intervention Services Attendance/Truancy: Lloyd Taylor or Patrick Humphrey 689-7198.  
 
 
Sincerely,  
 
 
 
Principal Signature  
 
I hereby acknowledge receipt of this letter  
 
 
____________________________________     _______________  
Parent Signature         Date  
 

1 copy to parent 
1 copy to student file 

 
  

MIS 5381 
Rev. 3.13.2019 
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SCHOOL DISTRICT OF OKALOOSA COUNTY 
STUDENT INTERVENTION SERVICES 

DJJ TRANSITION PROCEDURES 
FOR REGULAR EDUCATION STUDENTS 

 
Brian Humphrey, Transition Contact 850-689-7110/7198 

 

Transitioning from DJJ Facilities Back to Okaloosa County School District 
 
Okaloosa County School Placement Upon Release From a DJJ Program: 

• A student confined for 12 school days or more at a DJJ program may be released to an 
alternative placement school/program for the remainder of the semester in which he/she is 
released. 

• A student confined for 1-11 school days at a DJJ program may return to the last district school 
he/she attended pending review of the criminal charges against the student by school 
administration.  If the school based administrator requires additional review of the charges prior 
to the student’s reenrollment, the administrator shall contact the Transition Contact at the 
Carver Hill Administrative office. 

 
Procedures: 

Okaloosa County School District Responsibilities 
 
 1. Upon notification from the DJJ educational representative of an admission, the Okaloosa  
     County DJJ Transition Office will notify the Okaloosa County School District’s Transition 
        Contact. 
 2. If the student is detained for 1-11 school days the Transition Contact will notify the  
     administrator/designee at the last school attended for an administrative review of the   
     charges pending against the student. 
 3. When the Okaloosa County DJJ Transition Office contacts the Okaloosa County School 
           District Transition Contact regarding re-entry of a student a Re-entry Team meeting 
is        scheduled to discuss the educational services that are available for the student. 
 4. A transition conference will be scheduled with the appropriate educational agency and  
      the student and parent within two (2) days after the release date provided by the DJJ 
      educational representative. 
 5. The receiving school administrator/designee will notify the Transition Contact of the  
      transition conference date, time and location to discuss continuing educational  
      services. 
 6. The Transition Contact will notify the DJJ educational representative of this conference. 
       
 

PG. 1 OF 2 
 
 
 
 
 
 

MIS	5382	
5.9.2016	
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If the parent and student fail to attend the scheduled meeting, the school administrator /designee  
will contact the Transition Contact for follow-up, who will notify the Supervisor of JPO’s. 
 

DJJ Responsibilities 
 

 1. The DJJ educational representative will notify the Transition Contact Office of the  
      Okaloosa County School District within 24 hours of a student being admitted to one of  
      their facilities and provide: 
  a. Name of Student 
  b. Date Admitted 
  c. Projected Date of Release 
 2. If there is a change of release date, the DJJ educational representative will notify the  
      Okaloosa County DJJ Transition Office. 
 3. The DJJ educational representative will provide to the student and parent notification of 
      the date, time and location of the school transition conference. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 2 of 2 
 
 
 
 
 
 
 

MIS	5382	
5.9.2016	
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																																																									SCHOOL DISTRICT OF OKALOOSA COUNTY 
STUDENT INTERVENTION SERVICES 

DJJ TRANSITION PROCEDURES 
FOR ESE STUDENTS 

 
Brian Humphrey, Transition Contact 850-689-7110/7198 

 
Transitioning from DJJ Facilities Back to Okaloosa County School District 

ESE Students 
 

Okaloosa County School Placement Upon Release From a DJJ Program: 
• A student confined for 12 school days or more at a DJJ program may be released to an 

alternative placement school/program for the remainder of the semester in which he/she is 
released. 

• A student confined for 1-11 school days at a DJJ program may return to the last district school 
he/she attended pending review of the criminal charges against the student by school 
administration.  If the school based administrator requires additional review of the charges 
prior to the student’s reenrollment, the administrator shall contact the Transition Contact at 
the Carver Hill Administrative office. 

 

Procedures: 
Okaloosa County School District Responsibilities 

 
 1. Upon notification from the DJJ educational representative of an admission, the Okaloosa  
     County DJJ Transition Office will notify the Okaloosa County School District’s Transition 
       Contact. 
 
 2. If the student is detained for 1-11 school days, the Transition Contact will notify the  
      administrator/designee at the last school attended for an administrative review of the  
      charges pending against the student.  The IEP team will meet at the student’s zoned  
      school to determine the best placement for the student.  Representative(s) from an  
      alternative school(s) will be invited to attend if alternative placement will be discussed as 
      an option for the student. 
 
 3. When the Okaloosa County DJJ Transition Office contacts the Okaloosa County Transition 
       Contact regarding the re-entry of a student a Re-entry Team meeting is scheduled to 
       discuss the educational services that are available for the student.  The IEP team will 
be       convened and a representative from the district school the student last attended will 
be        invited to participate. 
 
 4. The appropriate educational agency will contact the parent to schedule an IEP meeting 
      with the student and parent within two (2) days after the release date provided by the 
        DJJ educational representative.  The IEP meeting notice will be prepared by the 
school         scheduling the meeting. 

PG. 1 OF 2 

MIS	5383	
5.9.2016	
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5. The receiving school administrator/designee will notify the Transition Contact of the IEP  
     meeting date, time and location to discuss continuing education services. 
  
6. The Transition Contact will notify the DJJ educational representative of this conference.  
       
If the parent and student fail to attend the scheduled meeting, the school administrator/designee will 
contact the Transition Contact for follow-up, who will contact the Supervisor of the JPO’s. 
 

DJJ Responsibilities 
 

 1. The DJJ educational representative will notify the Transition Contact Office of the  
      Okaloosa County School District within 24 hours of a student being admitted to one of 
      their facilities and provide: 
  a. Name of Student 
  b. Date Admitted 
  c. Projected Date of Release 
 
 2. If there is a change of release date, the DJJ educational representative will notify the  
     Okaloosa County DJJ Transition Office. 
 
 3. The DJJ educational representative will provide to the student and parent notification of  
      the date, time and location of the school transition conference. 
	 	
	
	
	
	
	
	
	
	
	
	
	
	

PG. 2 OF 2 
 
 
 
 
 

MIS	5383	
5.9.2016	
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                               Okaloosa County School District 
Adult and Community Education 

Request for Florida High School Equivalency Diploma Program (G.E.D.) Age Waiver 
 

Student: ________________________________________Date of Birth: ______________________ 
 
School: _________________________________________Date of Withdrawal: ________________ 
 

Application Procedure 
This application must be signed by the student, parent/guardian, and school principal and then 
submitted to the Adult and Community Education Coordinator by the student and parent/guardian. 
The following extraordinary circumstances apply to the student: 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 

Guidelines 
Students approved for and enrolled in a Florida High School Equivalency Diploma (G.E.D.) Program 
are not eligible to return to the regular school program or to participate in school activities. Florida 
High School Equivalency Diploma (G.E.D.) recipients do not participate in graduation exercises. 
 
A student who enrolls in a Florida High School Equivalency Diploma (G.E.D.) Program and 
successfully passes the Florida High School Equivalency Diploma (G.E.D.) examination will receive a 
Florida Department of Education High School Diploma and will not receive a high school diploma 
from his/her former school. The Florida High School Equivalency (G.E.D.) diploma is regarded as a 
high school diploma in Florida and will serve as a prerequisite to enter a community college in Florida. 
However, the armed forces may not recognize the Florida High School Equivalency (G.E.D.) diploma 
as a high school diploma. An applicant who plans to enter the armed forces is advised to meet with a 
recruiter before pursuing the Florida High School Equivalency Diploma (G.E.D.) Program. 
 
A Florida High School Equivalency Diploma (G.E.D.) age waiver does not exempt a student from the 
attendance requirement of s.322.91 F.S. Students under the age of eighteen must meet strict attendance 
requirements in order to maintain their driving privilege. 
 
We have read and understood the above and seek approval to enroll the student in Florida High School 
Equivalency Diploma (G.E.D.) program. 
 
_______________________________________ _______________________________________ 

Student’s Signature    Parent/Guardian’s Signature

MIS 6009 
REV. 6/2016	
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OKALOOSA COUNTY SCHOOL DISTRICT 
STUDENT INTERVENTION SERVICES 

ALTERNATE EDUCATION PROGRAMS FOR EXPELLED STUDENTS 
(TO BE COMPLETED BY PRINCIPAL) 

 
School Board Policy 4-32(D)(1) 
 
“Expulsion is the removal of the right of a student to attend public school, with or without 
continuing educational services.  Upon the recommendation of the school Principal and 
Superintendent, the School Board may approve the assignment of a student to a disciplinary 
program or a second chance school during the expulsion period.  The alternate educational program 
assignment shall be made by the Superintendent or his/her designee.” 
 
Student Name:       Student Number:                                             
Grade:   
 
School:  
 
Reason for Expulsion Recommendation: 
 
 
Check the appropriate recommendation: 
 

(  )School Principal IS recommending the placement of the above named student to a disciplinary       
program or second chance school during the expulsion period. 
    
      (If recommending Alternative Placement, check recommended placement.) 
    (  )1. Okaloosa Academy 
    (  )2. LEAP (Learning Enrichment Alternative Program) 
    (  )3. AMIkids 
    (  )4. Home School Instruction 
    (  )5. Okaloosa Online 
    (  )6. Florida Virtual School 
(  )School Principal IS NOT recommending the placement of the above named student to a 
disciplinary program or second chance school during the expulsion period. 
 

Date Student is Eligible to Return to Regular School Setting: 
___________________________________  
 
_____________________________   ____/___/____   _________________________  
____/___/____ 
Principal’s Signature      Date  Student Services Representative Signature        Date 
_____________________________   ____/___/____ _________________________
 ___/___/_____ 
Superintendent’s Signature      Date  School Board Chairperson’s Signature               Date 
 
 
 

MIS 5424 

MIS	1501	
REV.	3/2014	
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REV 02/2017 
OKALOOSA COUNTY SCHOOL DISTRICT STUDENT INTERVENTION SERVICES  

VERIFICATION OF RESIDENCY  

To be completed for all 1st time applicants to the school district, including those newly entering the district 
under Controlled Open Enrollment.  

Student’s name Address 
_____________________________________________________________________  

Required Documentation: (Check two*; visual verification is sufficient)  

1. In-County Deed, mortgage/HUD statement, monthly mortgage statement, or residential rental/lease 
 agreement, covering the current year [MUST BE ONE OF THE TWO]   

2. Automobile or Homeowner's insurance policy or bill, In-County, dated within the last 30 days   

3. Parent/legal guardian driver’s license ID card with the stated current address as that of the registering 
address.   

4. Mail from employment and /or financial institutions; including checking, savings, property tax record, credit 
card statements or investment account statements, In-County, dated within the last 30 days   

5. Mail from Federal, State, County or City government agencies (including city and county agencies), to an 
In- County address, dated within the last 30 days   

6. *A letter from a homeless shelter, transitional service provider, or a half-way house verifying that the 
parent/guardian resides at the given address, dated within the last 30 days (No other documentation 
needed)   

Pursuant to §837.06, Florida Statutes, whoever knowingly makes a false statement in 
writing with the intent to mislead a public servant in the performance of his or her official 
duty shall be guilty of a misdemeanor of the second degree.  

______________________________  

SIGNATURE PRINT NAME  

______________________________ 
DATE  

MIS 5425 

REV 02/2017 
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OKALOOSA COUNTY SCHOOL DISTRICT STUDENT INTERVENTION SERVICES  

HOMEOWNER/ RENTER ACKNOWLEDGEMENT  

I, , acknowledge that ___________________________________ (Owner/Renter, Print Name) (Guest 
Resident, Print Name) and child(ren) ___________________________________________________ 
(Include the names of school-age children)  

reside at_____________________________________________________, in Okaloosa County, Florida. 

(Homeowner/ Renter Address)  

I also certify that I am the Homeowner/ Renter at the above-listed address.  

___________________________________________________________  
(Homeowner/ Renter Signature) (Current Phone Number)  
Homeowner/Renter Documentation Provided: (Check two; visual verification is sufficient)  

7. In-County Deed, mortgage/HUD statement, monthly mortgage statement, or residential rental/lease  agreement, 
covering the current year [MUST BE ONE OF THE TWO]   

8. Mail from Federal, State, County or City government agencies (including city and county agencies), to an In-  County 
address, dated within the last 30 days   

9. Mail from employment and /or financial institutions; including checking, savings, property tax record, credit card 
statements or investment account statements, In-County, dated within the last 30 days   

10. Automobile or Homeowner's insurance policy or bill, In-County, dated within the last 30 days   

11. Parent/legal guardian driver’s license ID card with the stated current address as that of the registering address 
  

Pursuant to §837.06, Florida Statutes, whoever knowingly makes a false statement in writing with the 
intent to mislead a public servant in the performance of his or her official duty shall be guilty of a 
misdemeanor of the second degree.  

COUNTY OF __________ ) STATE OF ___________ )  

SWORN TO AND SUBSCRIBED BEFORE ME this ___ day of ___________, 20___, by 
________________________, who is personally known to me or has produced 
_________________________ as identification.  

Name: (SEAL) NOTARY PUBLIC  

STATE OF _____________ AT LARGE Commission Expires:  
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EXTENDED	SCHOOL	YEAR	SERVICES:	DETERMINATION	OF	NEED	
FOR	STUDENTS	WITH	DISABILITIES	

 

Student:	 	 IEP	Meeting	Date:	 	
 

Extended	school	year	(ESY)	services	are	required	if	the	IEP	or	family	support	plan	(FSP)	team	has	reason	
to	believe	that	the	provision	of	a	free	appropriate	public	education	(FAPE)	for	an	individual	student	would	
be	jeopardized	without	such	services.	The	following	questions	are	intended	to	assist	IEP	and	FSP	teams	in	
making	decisions	regarding	the	necessity	for	ESY	services.	Parents,	teachers,	and	other	professionals	are	
all	valuable	sources	of	information.	For	each	question,	provide	the	rationale	for	determining	YES/NO	for	
each	area	(N/A	if	the	student	has	no	goals	in	this	area).	If	“YES”	is	indicated	for	one	or	more	questions,	ESY	
services	may	be	needed.	

Appropriate	data	to	be	reviewed	includes,	but	is	not	limited	to,	the	following:	

 

• Pattern	of	regression	
after	past	breaks	in	
service	

• Pre-/post-tests	
before/after breaks 

• Progress	on	annual	
goals	

• Point	sheets	

• Report	cards	
• Teacher-made	

checklists	
• Work	samples	
• Therapy	logs	
• Anecdotal	

records	from	
home/school	

• Probes/running	records	
• Frequency	charts	
• Referrals/discipline	file	
• Other	

documentation	
related	to	
extenuating	
circumstances	

 

1. Do	 the	 data	 indicate	 the	 likelihood	 that	 significant	 regression	 will	 occur	 in	 critical	 life	 skills	
related	 to	 academics,	 or,	 for	 pre-K	 students,	 developmentally	 appropriate	 preacademic	
skills,	and	that	those	skills	cannot	be	recouped	within	a	reasonable	amount	of	time	without	ESY	
services?	
Yes             No        Supporting Data Reviewed:   
Rationale:    

 

 

 

2. Do	 the	 data	 indicate	 the	 likelihood	 that	 significant	 regression	will	 occur	 in	 critical	 life	 skills	
related	to	communication,	and	that	those	skills	cannot	be	recouped	within	a	reasonable	amount	
of	time	without	ESY	services?	
Yes        No             Supporting Data Reviewed:   
Rationale:    
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3. Do	 the	 data	 indicate	 the	 likelihood	 that	 significant	 regression	will	 occur	 in	 critical	 life	 skills	
related	 to	 independent	 functioning	 and	 self-sufficiency,	 and	 that	 those	 skills	 cannot	 be	
recouped	within	a	reasonable	amount	of	time	without	ESY	services?	
Yes           No        Supporting Data Reviewed:   
Rationale:    

 

 

 



	

4. Do	the	data	indicate	the	likelihood	that	significant	regression	will	occur	in	critical	life	skills	
related	to	social/emotional	development	or	behavior,	and	that	those	skills	cannot	be	
recouped	within	a	reasonable	amount	of	time	without	ESY	services?	
Yes         No     Supporting Data Reviewed: 
  
Rationale:  
  

 

 

	

5. Do	the	data	indicate	the	likelihood	that	the	student	is	at	a	crucial	stage	in	the	development	
of	a	critical	life	skill,	and	that	a	lapse	in	services	would	substantially	jeopardize	the	student’s	
chances	of	learning	that	skill?	This	may	include	emerging	skills	as	well	as	critical	points	
of	instruction	on	existing	skills.	
Yes        No        Supporting Data Reviewed: 
  
Rationale:  
  

 

 

	
6. Is	the	nature	or	severity	of	the	student’s	disability	such	that	the	student	would	be	unlikely	

to	benefit	from	his	or	her	education	without	the	provision	of	ESY	services?	The	nature	of	the	
disability	may	include	the	student’s	rate	of	progress.	
Yes        No        Supporting Data Reviewed: 
  
Rationale:  
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7. Are	 there	 extenuating	 circumstances	 pertinent	 to	 the	 student’s	 current	 situation	 that	
indicate	the	likelihood	that	FAPE	would	not	be	provided	without	ESY	services?	Examples	of	
students	who	may	require	ESY	services	under	this	criterion	include,	but	are	not	limited	to,	
the	following:	
• a	student	who	has	recently	obtained	paid	employment	and	requires	the	services	of	a	job	

coach	in	order	to	be	successful	
• a	student	who	requires	ESY	services	in	order	to	remain	in	his	or	her	existing	LRE	and	

prevent	movement	to	a	more	restrictive	setting	
• a	student	whose	 frequent	health-related	absences	have	significantly	 impeded	progress	

on	goals	
related to critical life skills 

Yes        No        Supporting Data Reviewed: 
  
Rationale:  
  

 

 

 

 

 


