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PROPOSAL NO.: RFP 91902 
PRICE PROPOSAL DUE DATE:  September 14, 2021 AT 2:00 P.M., ET 
PROPOSAL FOR:  Event Production Services 
PROPOSER: ____________________________________________________ 
Federal Identification Number/Social Security Number:                       
 

PRICE PROPOSAL 
 DATE_______________________ 
Sharon Barry, Director 
Robert Powell, Buyer 
University of Maryland Global Campus 
Office of Procurement Services  
3501 University Blvd. East, Room 4100 
Adelphi, MD 20783 
 
Dear Ms. Barry and Mr. Powell: 
 
The undersigned hereby submits the Financial Proposal as set forth in RFP # _____ dated 
__________, 201__, and the following subsequent addenda: 
 

Addendum       dated          
Addendum       dated       
Addendum       dated          
Addendum       dated           

 
We confirm that this Price Proposal is based on the Requirements per the RFP and any 
subsequent addenda as noted above. 
 
Having received clarification on all matters upon which any doubt arose, the undersigned proposes 
to provide services as described in this RFP and subsequent Addenda as noted above. By signing and 
submitting this response, undersigned hereby agrees to all the terms and conditions of this RFP 
including any issued addenda. Proposers are cautioned to verify their final proposals prior to 
submission, as UMGC cannot be responsible for Proposer’s errors or omissions. Any price proposal 
that has been accepted by UMGC may not be withdrawn by the contractor. 
 
A. Attached to this Price Proposal Form is our firm's estimate for producing the UMGC 
Employee Service and Achievement Awards and a listing of the maximum hourly billing rates 
for all personnel and staff positions for both onsite and remote work that will be applicable 
through October 30, 2023.   We confirm that these hourly billing rates are fully loaded and 
include all costs and expenses.   We understand that there are no reimbursables associated with 
any resulting Master Contract. 

 
We understand that throughout the Term or Renewal Term(s) of the Master Contract, UMGC may 
request additional staff positions, or the Master Contractor may propose to UMGC to add additional 
staff positions, under these categories as may be applicable and/or appropriate.   If such additional 
staff positions are added, an amendment to the Master Contract or Task Order Contract will be 
executed by both parties. 
 
We understand that by submitting a proposal we are agreeing to the terms and conditions 
included in the RFP documents, and that the Bid/Proposal Affidavit submitted as part of the 
technical proposal remains in effect.  
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The evaluation and subsequent final ranking of proposals will be in accordance with the RFP 
documents. We understand that technical weighs greater than financial. 
 
We understand that the University reserves the right to award a contract (or contracts) for all items, 
or any parts thereof, as set forth in detail under the information furnished in the RFP document.  We 
further confirm that the Account Representative(s) and Executive Manager and any other Key People 
named within our Technical Proposal will be assigned to the UMGC Contract for the duration of this 
Contract. We understand that no changes in these assignments will be allowed without written 
authorization from the University via contract amendment prior to such changes being made. 
 
Enclosure:  -Rates for proposed events  

  -Living Wage Affidavit 
-MBE Attachment A-3 – MBE Participation Schedule (if MBE goal is set)               

Note:  If an Offeror fails to submit Attachment A-3 with its bid or Price 
Proposal as required by the solicitation, the Procurement Officer shall 
deem the bid non-responsive or shall determine that the Offer is not 
reasonably susceptible of being selected for award.  This is non-curable. 

   
 

(Signatures should be placed on following page.) 
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The offeror represents, and it is a condition precedent to acceptance of this proposal, that the offeror has not been a party to any 
agreement to submit a fixed or uniform price. Sign where applicable below. 
 
A. INDIVIDUAL PRINCIPAL  
 
In Presence of Witness: _____________________________ FIRM NAME _________________________    
                           

ADDRESS___________________________ 
 
TELEPHONE NO. ____________________ 
 
____________________________________ 
SIGNED  
___________________________________                         
PRINTED NAME  
___________________________________  
TITLE: 
___________________________________ 
                                        

 
B. CO-PARTNERSHIP PRINCIPAL  ____________________________________  
  (Name of Co - Partnership) 

ADDRESS__________________________ 
 
___________________________________                             
 

________________________________________________               TELEPHONE NO.____________________  
In Presence of Witness: Printed Name: 

____________________________________  
                              
                                               as to     BY _                              _________________ 
          (Partner) 
 Printed Name: 

____________________________________ 
 
                                               as to     BY _________________________________ 
                     (Partner) 
 
 
C. CORPORATION   ____________________________________ 

  (Name of Corporation) 
 

ADDRESS___________________________ 
 
____________________________________                                  

   
Attest:        TELEPHONE NO._____________________ 
                                                         _____________________    
[Printed Name of Corporate (or Assistant Corporate) Secretary]  
 
_________________________________________________________  
[Corporate (or Assistant Corporate) Secretary Signature for Identification] 
    

BY: _______________________________________________ 
 
                                                 
Signature of Officer and Title 
 
 
Printed Name                                     
 

      Title 
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UMGC Service and Achievement Awards - Hybrid Event  
Vendor services required:  
Event production and design, stage design, video and audio production 
service, lighting, post-production and editing, interactive virtual platform that 
includes event program livestream 
  
Event Location:  College Park Marriott Hotel and Conference Center 
Attendees: 1000 
Event Time: 12:00 PM– 1:00 PM 
 
Cost $_________.00 
 
Personnel (by title)    Hourly Rate 
(add all personnel that apply) 
 
 
 

  



UMGC RFP #91902 Event Production Services – Page 31 of 85  
 

 
Affidavit of Agreement 

Maryland Living Wage Requirements-Service Contracts 
 
 

Contract No. _________________________________________________________________________________ 

Name of Contractor ___________________________________________________________________________ 

Address_____________________________________________________________________________________ 

City______________________________________ State________ Zip Code______________________________ 

 
If the Contract is Exempt from the Living Wage Law 

 
 The Undersigned, being an authorized representative of the above-named Contractor, hereby affirms that the 
Contract is exempt from Maryland’s Living Wage Law for the following reasons: (check all that apply) 
 

__ Bidder/Offeror is a nonprofit organization 
__ Bidder/Offeror is a public service company 
__ Bidder/Offeror employs 10 or fewer employees and the proposed contract value is less than $500,000 
__ Bidder/Offeror employs more than 10 employees and the proposed contract value is less than $100,000 

 
 

If the Contract is a Living Wage Contract 
 
A. The Undersigned, being an authorized representative of the above-named Contractor, hereby affirms our 

commitment to comply with Title 18, State Finance and Procurement Article, Annotated Code of Maryland 
and, if required, to submit all payroll reports to the Commissioner of Labor and Industry with regard to the 
above stated contract. The Bidder/Offeror agrees to pay covered employees who are subject to living wage at 
least the living wage rate in effect at the time service is provided for hours spent on State contract activities, 
and to ensure that its Subcontractors who are not exempt also pay the required living wage rate to their covered 
employees who are subject to the living wage for hours spent on a State contract for services. The Contractor 
agrees to comply with, and ensure its Subcontractors comply with, the rate requirements during the initial term 
of the contract and all subsequent renewal periods, including any increases in the wage rate established by the 
Commissioner of Labor and Industry, automatically upon the effective date of the revised wage rate. The 
living wage rate effective September 28, 2020 is $14.42 per hour.   This living wage rate changes each year 
and is published 90 days from the end of the University’s fiscal year at 
https://www.dllr.state.md.us/labor/prev/livingoverview.shtml#current. The University’s fiscal year is July 1st 
through June 30th. 

 
 
B. Contractor further agrees that UMGC has the right to conduct an independent audit by University internal 

auditors or State of Maryland auditors of the Contractor’s payroll records to confirm this affirmation at any 
time. Contractor also agrees to cooperate with UMGC to supply required documentation in the event that it is 
requested as support for this affidavit by the State of Maryland or an agency of the State of Maryland.  Any 
information that is supplied by contractor under this Affidavit to UMGC, the State of Maryland or an agency 
of the State of Maryland will be subject to the terms of the Maryland Public Information Act.  

 
 

C.   _____________________ (initial here if applicable) The Bidder/Offeror affirms it has no covered employees 
for the following reasons: (check all that apply) 

 
__ All employee(s) proposed to work on the State contract will spend less than one-half of the employee’s 

time during every work week on the State contract; 
__ All employee(s) proposed to work on the State contract will be 17 years of age or younger during the 

duration of the State contract; or 
__ All employee(s) proposed to work on the State contract will work less than 13 consecutive weeks on 

the State contract. 
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 The Commissioner of Labor and Industry reserves the right to request payroll records and other data that the 
Commissioner deems sufficient to confirm these affirmations at any time. 
 
Name of Authorized Representative: ________________________________________________________ 
 
_____________________________________________________________________________________ 
Signature of Authorized Representative     Date 
 
_____________________________________________________________________________________ 
Title 
 
_____________________________________________________________________________________ 
Witness Name (Typed or Printed) 
 
_________________________________________________________________________________________ 
Witness Signature       Date 
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PART A-3 - MBE  PARTICIPATION  SCHEDULE 
 
This MBE Participation Schedule must be completed a nd included with the Price proposal.  If the 
Bidder or Offeror fails to submit this form with th e Price proposal as required, the Procurement 
Officer shall deem the bid non-responsive or shall determine that the offer is not reasonably 
susceptible of being selected for award .  THIS IS NON-CURABLE.  
 
SET FORTH BELOW ARE THE (I) CERTIFIED MBES I INTEND TO USE, (II) THE PERCENTAGE OF THE TOTAL CONTRACT 
VALUE ALLOCATED TO EACH MBE FOR THIS PROJECT AND, (III) THE ITEMS OF WORK EACH MBE WILL PROVIDE UNDER 
THE CONTRACT.  I HAVE CONFIRMED WITH THE MDOT DATABASE THAT THE MBE FIRMS IDENTIFIED BELOW 
(INCLUDING ANY SELF-PERFORMING MBE PRIME FIRMS) ARE PERFORMING WORK ACTIVITIES FOR WHICH THEY ARE 
MDOT-CERTIFIED. 

 
Prime Contractor  Project Description  PROJECT/CONTRACT 

NUMBER 
  

 
 

 

 
LIST INFORMATION FOR EACH CERTIFIED MBE FIRM YOU AG REE TO USE TO ACHIEVE THE MBE PARTICIPATION GOAL 
AND SUBGOALS, IF ANY.  MBE PRIMES:  PLEASE COMPLETE  BOTH SECTIONS A AND B BELOW.  
 

SECTION A:  For MBE Prime Contractors ONLY (includi ng MBE Primes in a Joint Venture) 
 
MBE Prime Firm 
Name:____________________________________ 
 
MBE Certification Number: ____________________  
 
(If dually certified, check only one box.) 
 

 African American-Owned 
 Hispanic American- Owned  
 Asian American-Owned 
 Women-Owned 
 Other MBE Classification 

 
NAICS code: _______________________________ 
 
 
 
 
 
 

Percentage of total Contract Value to be performed with own forces 
and counted towards the MBE overall participation goal  (up to 50% 
of the overall goal):  _______%  Please refer to Item #8  in Part 1- 
Instructions of this document for new MBE participa tion 
guidelines regarding materials and supplies.   
 
Percentage of total Contract Value to be performed with own forces 
and counted towards the subgoal , if any, for my MBE classification 
(up to 100% of not more than one subgoal):  _______% 
 

 Supplier, wholesaler and/or regular dealer (count 60%)  
 Manufacturer (count 100%) 
 Broker (count reasonable fee/commission only) 
 Furnish and Install and other Services  (count 100%) 

 
Complete the applicable prompt (select only one) fr om prompts 
A-C below that applies to the type of work your fir m is self-
performing to calculate amount to be counted toward s achieving 
the MBE Participation Goal and Subgoal, if any.  
 
A. Percentage amount of subcontract where the MBE Prime firm is 
being used for manufacturer, furnish and install, and/or services 
(excluding products / services from suppliers, wholesalers, regular dealers 
and brokers) _____%  
 
B. Percentage amount for items of work where the MBE Prime firm is 
being used as supplier, wholesaler, and/or regular dealer (60% Rule).  
Total percentage of Supplies/Products ______% x 60% = ______%  
 
C. Percentage amount of fee where the MBE Prime firm is being used 
as broker (count reasonable fee/commission only) ______ %   
 
Description of the Work to be performed with MBE prime’s own  
forces: 
___________________________________________________ 
___________________________________________________ 
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SECTION B:  For all Contractors (including MBE Prim es and MBE Primes in a Joint Venture) 

MBE Firm  
Name:___________________________________ 
 
MBE Certification Number: _________________ 
 
(If dually certified, check only one box.) 

 African American-Owned  
 Hispanic American- Owned  
 Asian American-Owned    
 Women-Owned 
 Other MBE Classification 

 
NAICS code: _____________________________ 

Please refer to Item #8  in Part 1- Instructions of this document 
for new MBE participation guidelines regarding mate rials and 
supplies.  
 

 Supplier, wholesaler and/or regular dealer (count 60%) 
 Manufacturer (count 100%) 
 Broker (count reasonable fee/commission only) 
 Furnish and Install and other Services  (count 100%) 

 
Complete the applicable prompt (select only one) fr om prompts 
A-C below that applies to the type of work that the  MBE firm 
named to the left will be performing to calculate t he amount to 
be counted towards achieving the MBE Participation Goal and 
Subgoal, if any.  
 
A. Percentage amount of subcontract where the MBE firm is being 
used for manufacturer, furnish and install, and/or services (excluding 
products/services from suppliers, wholesalers, regular dealers  
and brokers) ______%  
 
B. Percentage amount for items of work where the MBE firm is being 
used as supplier, wholesaler, and/or regular dealer (60% Rule)).  
Total percentage of Supplies/Products ______%  X  60%  = ______%  
 
C. Percentage amount of fee where the MBE firm is being used as  
broker  (count reasonable fee/commission only) ______ %   
 
Description of the Work to be Performed: 
______________________________________________________ 
______________________________________________________ 

MBE Firm  

Name:___________________________________ 
 
MBE Certification Number: __________________ 
 
(If dually certified, check only one box.) 

 African American-Owned 
 Hispanic American- Owned  
 Asian American-Owned     
 Women-Owned 
 Other MBE Classification 

 
NAICS code: ____________________________ 
 

Please refer to Item #8  in Part 1- Instructions of this document 
for new MBE participation guidelines regarding mate rials and 
supplies.  
 

 Supplier, wholesaler and/or regular dealer (count 60%) 
 Manufacturer (count 100%) 
 Broker (count reasonable fee/commission only) 
 Furnish and Install and other Services  (count 100%) 

 
Complete the applicable prompt (select only one) fr om prompts 
A-C below that applies to the type of work that the  MBE Firm 
named to the left  will be performing to calculate the amount to 
be counted towards achieving the MBE Participation Goal and 
Subgoal, if any.  
 
A. Percentage amount of subcontract where the MBE Firm is being 
used for manufacturer, furnish and install, and/or services (excluding 
products/services from suppliers, wholesalers, regular dealers  
and brokers) ______%  
 
B. Percentage amount for items of work where the MBE firm is being 
used as supplier, wholesaler, and/or regular dealer (60% Rule)).  
Total percentage of Supplies/Products ______%  X  60%  = ______% 
 
C. Percentage amount of fee where the MBE firm is being used as  
broker  (count reasonable fee/commission only) ______ %   
 
Description of the Work to be Performed: 
______________________________________________________ 
______________________________________________________ 
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MBE Firm  

Name:___________________________________ 
 
MBE Certification Number: _________________ 
 
(If dually certified, check only one box.) 

 African American-Owned  
 Hispanic American- Owned  
 Asian American-Owned     
 Women-Owned 
 Other MBE Classification 

 
 
NAICS code: ___________________________ 

Please refer to Item #8  in Part 1- Instructions of this document 
for new MBE participation guidelines regarding mate rials and 
supplies.  
 

 Supplier, wholesaler and/or regular dealer (count 60%) 
 Manufacturer (count 100%) 
 Broker (count reasonable fee/commission only) 
 Furnish and Install and other Services  (count 100%) 

 
Complete the applicable prompt (select only one) fr om prompts 
A-C below that applies to the type of work that for  the MBE firm 
named to the left will be performing to calculate t he amount to 
be counted towards achieving the MBE Participation Goal and 
Subgoal, if any.  
 
A. Percentage amount of subcontract where the MBE firm is being 
used for manufacturer, furnish and install, and/or services (excluding 
products/services from suppliers, wholesalers, regular dealers  
and brokers) ______%  
 
B. Percentage amount for items of work where the MBE firm is being 
used as supplier, wholesaler, and/or regular dealer (60% Rule).  
Total percentage of Supplies/Products ______%  X  60%  = ______% 
 
C. Percentage amount of fee where the MBE firm is being used as  
broker (count reasonable fee/commission only) ______ %   
 
Description of the Work to be Performed: 
______________________________________________________ 
______________________________________________________ 

MBE Firm  

Name:__________________________________ 
 
MBE Certification Number: __________________ 
 
(If dually certified, check only one box.) 

 African American-Owned  
 Hispanic American- Owned  
 Asian American-Owned     
 Women-Owned 
 Other MBE Classification 

 
 
NAICS code: ____________________________ 

Please refer to Item #8  in Part 1- Instructions of this document 
for new MBE participation guidelines regarding mate rials and 
supplies.  
 

 Supplier, wholesaler and/or regular dealer (count 60%) 
 Manufacturer (count 100%) 
 Broker (count reasonable fee/commission only) 
 Furnish and Install and other Services  (count 100%) 

 
Complete the applicable prompt (select only one) fr om prompts 
A-C below that applies to the type of work that the  MBE firm 
named to the left will be performing to calculate t he amount to 
be counted towards achieving the MBE Participation Goal and 
Subgoal, if any. 
 
A. Percentage amount of subcontract where the MBE firm is being 
used  for manufacturer, furnish and install, and/or services (excluding 
products/services from suppliers, wholesalers, regular dealers  
and brokers) ______%  
 
B. Percentage amount for items of work where the MBE firm is being 
used as supplier, wholesaler, and/or regular dealer (60% Rule)).  
Total percentage of Supplies/Products ______%  X  60%  = ______% 
 
C. Percentage amount of fee where the MBE firm is being used as 
broker_______ %   
 
Description of the Work to be Performed: 
______________________________________________________
______________________________________________________ 

Continue on separate page if needed 
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I solemnly affirm under the penalties of perjury th at: (i) I have reviewed the instructions for the MB E 
Schedule, and (ii) the information contained in the  MBE Schedule is true to the best of my 
knowledge, information and belief.  
 

_______________________________  __________________________________ 
Bidder/Offeror Name    Signature of Authorized Representative 
(PLEASE PRINT OR TYPE) 
 
_______________________________  __________________________________ 
Address      Printed Name and Title 
 
_______________________________  __________________________________ 
City, State and Zip Code    Date 

 
SUBMIT THIS SCHEDULE WITH PRICE PROPOSAL 

  


