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Research Student Annual Progress Report
Annual Review
__________________________________________________________

THIS REPORT MUST BE COMPLETED BY THE SUPERVISOR WITH THE STUDENT PRESENT, 

AND SUBMITTED TO THE SENIOR TUTOR FOR RESEARCH. THE REPORT SHOULD BE COMPLETED IN THE MONTH CONTAINING THE ANNIVERSARY OF THE ORIGINAL REGISTRATION DATE.
SECTION 1 - STUDENT DETAILS

	Student name:
	

	Department/School: 

	

	Registration Date:
	

	Qualification registered for:
	

	Qualification Sought:
	

	Estimated completion time:
	

	Period(s) of suspension (if any):
	

	Reasons for suspension:
	

	Field of Study/Thesis Title:
	

	Principal Supervisor:
	

	Assistant or Co-Supervisor(s):
	


SECTION 2 - SUPERVISION

1. Has the student had the minimum formal supervision of two meetings a term?
YES/NO

2. Has the student and supervisor maintained written records on the supervision? 
YES/NO  


SECTION 2 – TRAINING/CONFERENCE ATTENDANCE

3. Did the student attend any courses or receive any training during the year?  
YES/NO


Please list training programmes:

3(a) If further training is required please identify here:

4. Has the student attended any conferences during the year?


YES/NO


If YES please give details:

5. Did the student present a paper?






YES/NO

6. Has the student submitted any papers for publication?



YES/NO


If YES please give details:

7. Has the student prepared a seminar and/or presented papers to colleagues?
YES/NO


If YES please give details:

SECTION 3 PROGRESS

8. Please describe the student's progress by circling the appropriate phrase below:

Very good  /  good  /  satisfactory  /  disappointing  /  unsatisfactory

9. If you have circled either  "satisfactory", or "disappointing" or "unsatisfactory", please comment and indicate whether you are concerned about the eventual success of the student. (If necessary, please use a separate sheet).

10. If progress has been less than satisfactory, please give date of next review (it is recommended that this take place in three months time)

11. Should the student be permitted to continue studies?   YES/NO   (if no, please give reasons under question 13).

12. Have you any reason, at this stage, to suppose that the student will not submit his/her thesis within 

(a)
 the prescribed period of study;   or
(b) the maximum period of study?

If so, please give reasons. (If necessary, please use a separate sheet).
13. General comments on the student's ability, progress and circumstances, including (where required) statements in support of recommendations made in points 8 - 12.  (If necessary, please use a separate sheet).

14. Have objectives been set for the next year? Please list.

15. Action plan for the next year (how objectives are to be achieved).

16. General comments about student – supervisory relationship.

Signature of Principal Supervisor





Date

Signature of Assistant or Co-Supervisor(s)




Date
Signature of Student







Date

Please ensure that the student receives a copy of this report

N.B. Please return the completed report to the Senior Tutor for Research, who will address any issues raised with the department and/or School in the first instance as appropriate. The report will then be filed in the department/school student file

Please ensure that you download all forms from the web as this will ensure that you are using the most up to date form - http://www.city.ac.uk/adu/rd/rdf.html
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