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Name:

Address:

Phone:	 Mobile:

Fax:	 Email:

Name:

Address:

Phone:	 Mobile:

Fax:	 Email:

Items (Fixture/Fittings) to be included:

Items (Fixture/Fittings) to be excluded:

Easements/Covenants/Defects/Local Government Notices/Orders affecting the Property known to the Licensee:

Terms and Conditions of Sale Known to the Licensee:

Special Instructions about the Marketing and Showing of the Property:

Name:

Business Name:		  Licence Number:

Address:

Phone:	 Mobile:

Fax:	 Email:

Registered for GST

Registered for GST

Address:

Signature of Licensee:

Suburb: Postcode:

Licensee’s Estimate of the Selling Price (Or Price Range) : (This opinion is not to be construed as a valuation)

Licensee’s Recommendation as to the Most Suitable Method of Sale:

$

Date of Preparation of Report: /               /           

Occupation: Vacant Possession Tenanted

ABN/ACN

ABN/ACN

Yes

Yes

No

No

PRINCIPAL  (“the Principal”)

LICENSEE  (“the Licensee”)

PROPERTY  (“the Property”)  Description of the Property sufficiently detailed to allow it to be readily identified.

PRINCIPAL’S SOLICITOR / LICENSED CONVEYANCER

1.	 This agreement consists of three parts: Part 1 - Sales Inspection Report; Part 2 - The Particulars; Part 3 - Terms and Conditions (contained on the back of this agreement).
2.	 All parts of this agreement must be read before signing.
3. 	The Property, Stock and Business Agents Act 2002 and the Property, Stock and Business Agents Regulations 2003 require all agreements to be in writing and contain prescribed terms. 

PART 1  -  SALES INSPECTION REPORT

EAC011

Document
Service Address:

Also available on eForms - www.eac.com.au 

SAMPLE



Sales Inspection Report & Exclusive Selling Agency Agreement & Continuing Agency

PART 2  -  THE PARTICULARS
A. AGENCY APPOINTMENT
In consideration of the Licensee agreeing to use the Licensee’s best endeavours to sell the Property the Licensee is appointed and authorised to sell the Property on behalf of the 
Principal, as exclusive selling agent for the sale of the Property, for the period (“the Exclusive Agency Period”) commencing on 	 and ending at midnight 
on 	 AND as non-exclusive agent for the sale of the Property for the period (“the Non-exclusive Agency Period”) commencing at the expiration of the 
Exclusive Agency Period and terminating upon the sale of the Property or upon termination by seven days prior written notice given by the Principal or the Licensee to the other.
Where the Exclusive Agency Period exceeds 90 days, the Principal may terminate the Agreement (without penalty) by giving 30 days notice in writing to the Licensee at any time after 
the end of the first 90 days of the term except where the agency agreement is in respect of the sale of residential property where the contract for sale provides for the construction by 
the Principal of a dwelling on the land.

/               /           
/               /           

EAC011

B. PRICE [Clause 2.1] at which the Property is to be offered for sale:   $

C. REMUNERATION [Clause 3.1, 3.2]

The Licensee’s GST inclusive remuneration shall be calculated on the GST inclusive selling price in the following way: 

(e.g. % of sale price; flat fee; formula e.g. a combination of % and flat fee)

e.g. in relation to the Licensee’s ESTIMATE of the sale price of       $ 	 the GST inclusive renumeration would be

     $	 if the property sold at that price.

IMPORTANT: This is an exclusive agency agreement. This means you may have to pay the agent commission even if another agent (or you) sell the 
property or introduce a buyer who later buys the property.
WARNING: Have you signed an agency agreement for the sale of this property with another agent? If you have you may have to pay 2 commissions
(if this agreement or the other agreement you have signed is a sole or exclusive agency agreement).

COOLING-OFF PERIOD: You (the principal) have a cooling-off period for this agreement. If you do not wish to continue with this agreement you can cancel 
it until 5pm on the next business day or Saturday. How to do this, you should refer to the guide given to you before signing the Agreement.

WAIVER OF COOLING OFF PERIOD:

D. EXPENSES AND CHARGES [Clause 3.3]     [If there are no such expenses or charges, write ‘NIL’ on each line]

Government and other imposts as charged. An ESTIMATE of the expenses or charges the Licensee expects to incur and for which the Licensee is entitled under 
the agreement to be reimbursed is as follows.

E. OTHER SERVICES [Clause 4.1]     [If no such services are to be provided write ‘NIL’ on each line]

H. DISCLOSURE OF REBATES, DISCOUNTS AND COMMISSIONS [Clause 6.4]     [If no rebates etc. are received write ‘NIL’ on each box]

F. ADVERTISING AND PROMOTION [Clause 4.2]

Manner of Advertising and Promotion:

Signboard:

G. INSPECTION OF PROPERTY [Clause 6.1]

Inspection may be conducted in the following circumstances:

Those services and amounts cannot be varied except with the agreement in writing of the Principal.

Those services and amounts cannot be varied except with the agreement in writing of the Principal.

Services

Services

Estimate $

$ (GST Inc)

When due and payable

When due and payable

Yes No

Yes No

THE LICENSEE AND THE PRINCIPAL/S ACKNOWLEDGE AND CONFIRM THAT BEFORE SIGNING THIS AGREEMENT THE LICENSEE AND THE PRINCIPAL/S HAVE 
READ AND UNDERSTOOD AND AGREE TO THE TERMS AND CONDITIONS IN PART 3 ON THE REVERSE SIDE OF THIS AGREEMENT.

The approved guide “Agency Agreement for the Sale of Residential Property” was provided to the Principal:

Date Provided:	 [Clause 6.5].

SIGNATURE OF, OR ON BEHALF OF, PRINCIPAL/S		  SIGNATURE OF, OR ON BEHALF OF, LICENSEE

Date of Agreement:

Yes No

/               /           

/               /           

Name of Source of Rebate: Estimated Amount of Rebates, Discounts or Commissions:
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PART 3  -  TERMS AND CONDITIONS OF THE EXCLUSIVE SELLING AGENCY AGREEMENT

SAMPLE




