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Class Field Trips:
Requests for school-sponsored field trips shall be submitted to the Principal, who shall approve and forward the request to the Director of Transportation and the Superintendent for final approval.
Parent Approval:
Parents are to be informed of the nature of the trip, the approximate departure and return times, means of transportation and any other relevant information.  Parents must give written approval for students to participate in school-sponsored trips.
Supervision:
A member of the faculty or administration staff shall accompany students on all school-sponsored trips.  The trip coordinator shall provide a list of students and their phone numbers to the driver prior to boarding the bus.  As least one certified staff member is to ride in the back of the bus.  The driver and staff member are responsible for complying with state regulations on the following:

*No food or drink on the bus.

*No coolers, luggage or any other carrier is allowed unless the student can hold it in the area in which they 

  sit.  If prior notice is given, the transportation director can arrange for a bus with cargo storage built in.

*No radios or communication devices are to be used on the bus unless under the direct control and 

  operation of the driver.

Exceptions:
Teachers who plan field trips shall forward requests through the proper channels for approval at least two (2) weeks prior to the event.  The Board shall be routinely informed of these trips.  Requests for summer trips shall be submitted two (2) weeks prior to closing day.

Out of State/Overnight:
The board shall be informed of all out-of-state and overnight trips.
Drivers:
All vehicles shall be driven by an adult duly qualified an licensed to operate the vehicle.  Drivers of school buses shall comply with the responsibilities as required in 702 KAR 5:080 and all other regulations.  Drivers are responsible for making sure evacuation reviews are done before the bus leaves school grounds.

Insurance:
Only board-insured vehicles or appropriately certified common carriers shall be used for transporting students.
Prior Approval For:
Any school-related trip not falling within the guidelines aforementioned shall require prior Board approval.   Use of certified common carrier service shall be authorized by the Board on a case-by-case basis and the reasons to justify such use shall be cited in the Board minutes.
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