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REQUEST FOR PROPOSAL 
FINANCIAL ADVISOR SERVICES 

 
The City of Redmond is requesting proposals for the purpose of retaining a consulting firm to act as the City’s 
financial advisor in providing debt issuance services and other financial consulting services as needed.  The City 
intends to continue the relationship with the selected firm for a three (3) year term, with two (2) optional one-year 
renewals. The total contract term is not to exceed a maximum of five (5) years.   
 
Services to be provided: 
 
Services associated with debt issuance and financing shall include: 
  

• Recommendations of financing options including size, timing, security, maturity schedules and 
marketing; 

• Reviewing debt structure for compliance with local, state and federal regulations; 
• Preparation of the official statement in compliance with disclosure guidelines, as appropriate, and 

the printing and distribution of same; 
• Recommendation of competitive or negotiated sales and participation in the negotiation of price 

and terms for negotiated sales; 
• Coordination of the printing and delivery of bonds, and interaction with Bond Counsel and rating 

agencies; 
• Recommendation of acceptance or rejection of bids 
• Other services related to capital financing normally provided by a financial consultant but not 

mentioned above. 
 
The City will also require, from time to time, other financial advisory services such as: 
 

• Support, review, advice and recommendations on financial feasibility models and/or studies 
• Support, research and review of financial policies, practices and/or goals 

 
The City will not permit the financial consultant’s firm to purchase bonds in a negotiated sale.  The City will 
permit the financial consultant’s firm to bid in a competitive sale. 
 
Schedule of Events: 
 
No significant bonds are anticipated to be issued in FY 14/15, however several debt issuances are anticipated to 
occur in FY 15/16.  The City would like to retain a financial advisor to begin planning for these debt issuances.  
The City will likely be seeking advice and review of financial feasibility models and financial policies over the 
latter part of FY 14/15.  
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Responses: 
 
In responding to this Request for Proposal the following items need to be addressed: 
 

1. Experience of firm including the experience of the local (regional) office.  City is interested in 
specific financings/issues the firm has been involved in within the state of Oregon. 

2. Description of any innovations the firm has developed or worked on for tax-exempt security 
issues or other capital financing initiatives, briefly outlining the problem, the solution, and the 
results. 

3. Description of any financings the firm has been involved in up front (planning stage) and to the 
extent such advice and analysis created a successful outcome. 

4. Description of the range of experience in providing assistance and review on financial feasibility 
analysis.  

5. Description of experience with crafting and reviewing financial policies.  Please provide a high 
level approach to establishing sound financial policies. 

6. Describe the structure of the firm including size and branches.  If the firm is a component of an 
organization, provide the name and relationship to the parent organization.   

7. Provide background information for the staff that would be assigned to the City of Redmond.  
Include position in the firm, years and types of experience, and educational background. 

8. Provide a fee structure, including hourly rates for assigned staff and statement of policy on 
expenses.  The City will require detailed billings including the name of the consultant, hours 
worked, hourly rate, extension of hours, and expenses by person. 

9. Attach a list of references including names and contact information.  Describe the services 
provided to each reference. 

10. The written proposal of services should include the name, phone number and e-mail of the 
primary contact person.  The proposal, although not a contract, is to be signed by an authorized 
official of your firm. 
 

Selection: 
 
The City’s financial advisor will be selected based on prior experience, an interest in the financial operations of 
the City, municipal finance acumen, knowledge of the economic and political constraints facing the City, 
references, cost and other factors that may arise which in the judgment of City staff might have an impact to the 
advisor’s ability to provide services to the City. 
 
Selection will be made by selected City personnel.  The City reserves the right to reject any or all proposals, and 
to request clarification of information submitted or to request additional information as desired. 
 
Contractual Requirements 
 
The successful firm shall not assign any interest in the contract and shall not transfer any interest in the same 
without prior written consent of the City. 
 
The successful firm will be required to execute a Personal Services Contract with the City.  A contract template is 
available upon request. 
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Proposal Submission: 
 
Any questions shall be directed via email to Jason Neff, Deputy Director of Central Services at 
jason.neff@ci.redmond.or.us.  Answers to written submitted questions will be considered an addendum and will 
be made available to all interested parties. 
 
All proposals must be received by the Deputy Director of Central Services by the end of the day on Friday, 
December 19, 2014.  Three (3) copies are to be provided.  The selection committee will review the responses and 
select a party. 
 
Submit responses to: 
 
 Jason Neff 
 Deputy Director of Central Services 
 716 SW Evergreen Avenue  
 Redmond, OR 97756 
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