ABP 2020 Industry Mentoring Program (“the Program”)
Mentoring Agreement

THE UNIVERSITY OF
MELBOURNE

Mentor to complete
Mentor name:

Work Name and Address:

Email Address:

Student to complete
Student Name:

Email Address:

Student ID:

The aim of the Mentoring Agreement is to formalise the expectations of the Mentor and the Mentee, and to define how the pair might work together
to reach their goals. Keep in mind that aspects of Part C may change, and may be renegotiated as required.

It is the Mentee's responsibility to bring this agreement to their first meeting with their mentor, where both parties sign this document. The Mentee
will then upload a scanned copy of the signed agreement through their Chronus dashboard.

PART A: Period of the mentoring relationship

The Mentor Agreement will cover the period from 13 / 04 /2021 until 22 / 10 /2021. The mentee and mentor may continue their relationship in an
informal capacity after the conclusion of this Mentor Agreement, however any such continuation will fall outside the scope of the University
Mentoring Program and this Mentoring Agreement.

PART B: Commitments of the Mentor and the Mentee
We voluntarily agree that throughout the course of this agreement, we will:
e Contact the ABP Internship Coordinator (abp-internship@unimelb.edu.au) before entering into any internship or other work arrangements
e The Mentee will contact the Mentor to organise the initial meeting
e Meet face-to-face at least three times throughout the Program at a location suitable to both parties
e Maintain confidentiality and respect the other’s privacy
e Be non-judgmental and supportive, and show mutual respect
e Ensure a safe and supportive environment for each meeting
e Keep to scheduled meeting times, or give adequate notice of any changes
e Respond to phone calls or emails as soon as practicable

e Behave ethically and safely at all times, and advise the Mentor Program Coordinator of any problems or changes effecting your participation in
the program in a timely way

e Maintain the Mentor/Mentee relationship for the duration of the program
e If necessary, conclude the relationship on a no-fault basis, if appropriate, by contacting the program coordinators

We will discuss and attempt to resolve any conflicts as they arise and consult with the Mentor Program Coordinator. If, however, one of us needs to
terminate the relationship for any reason, we agree to abide by the decision of the other person.

PART C: Please discuss the following issues to ensure expectations are clear

As a mentee, my objectives are (please rate in order of preferences from 1-6)

Objective 1 Finding the right career for me (explore personal preferences and career paths)

Objective 2 Developing a plan / strategy towards future career goals

Objective 3 Networking strategies (effective networking for my career)

Objective 4 Job-shadowing and practical workplace insights (what is it really like?)

Objective 5 Gaining work experience (how to find it, what to expect, research potential organisations)
Objective 6 Relating my study to career outcomes (applying theory to practive)

Other
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As a mentor, | offer to assist in the following ways: Yes No

Providing information about career paths (finding a career and how to get there

Assisting with development of networking skills and access to my networks

Offering insights into different workplace/s (possibly including job-shadowing)

Assisting with strategies for finding work or work experience (job-hunting skills, interview practice, CV check)

Helping with subject selection or resources (how to apply your study to your career

Other

The mentee and mentor have agreed on realistic expectations regarding

Regular contact Fortnightly Monthly As needed Other
Preferred method of contact Email Phone Skype Other
We have discussed our availability Yes No

PART D: Agreement

MENTOR:

If one or more of our meetings take place in my place of work, | the Mentor will undertake to provide a safe meeting environment for my mentee. |
will provide an appropriate induction for my Mentee in relation to my employer’s relevant safety procedures including providing information about
any relevant Environmental, Health and Safety requirements.

I will act with sensitivity to my Mentee’s background.

Name of Mentor:

STUDENT:

I, Mentee agree to conduct myself in a safe and appropriate manner at all times and comply with any occupational health and safety instructions
which may be provided to me by my Mentor, if meeting at my Mentor’s place of work.

Name of Student:

SIGNED:
Mentor Date
Student Date

This Mentor Agreement is important as it ensures that the Mentor Program complies with University and legislative requirements and sets out how
the mentoring relationship will progress in order to achieve the goals set by the Mentor and Mentee.
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