 Meeting Room Lease Agreement

	Title of Event
	

	Lease Period
	*Lease Hour
	Lease Location
	Number of

Participants
	*Setting
	Overtime

Use
	Remarks

	Day/Month
	
	
	
	
	
	

	Day/Month
	
	
	
	
	
	

	Day/Month
	
	
	
	
	
	


* Lease Hour : A(09:00~12:00), B(13:00~17:00)., C(09:00~17:00)

* Setting : TH(Theater Type),  CL(Classroom Type),  SQ(Square type)

	Lessee (Company/Group)
	
	Business

License No.
	

	President
	
	Assigned official
	

	Type of Business
	
	Category
	

	Address
	

	Telephone
	
	FAX No.
	


	Payment 

Schedule of Rent
	Contract

Agreement
	100% of Rent(V.A.T. included)
	￦


※In the event that deposit(20% of rent) has been made, the balance(80% of rent) 

must be paid additionally.

◄Basic provisions►
1. In the event that “B” wants to use audio/video equipment of “A”, “B” must submit “Application for equipment Lease”(Form No. 4) attached to aT Center’s “Regulations for the Use and Management of Meeting Rooms” along with payment of equipment usage fees at least 7 days prior to the commencement of use of meeting rooms.

2. The provisions of the lease and its operation regulations of “A” is taken as the terms and conditions of this contract. “B” must be aware of these provisions well and follow it.

3. In the event of the violation of the Provisions of the Lease and its operation regulations, the lessee cannot object to the measures taken by the lessor.

           ※Attachment : 1 Copy of “Regulations for the use and Management of                 Meeting Rooms”  

In order to confirm that there’s no objection to this agreement by both the “A” and “B”, two agreement copies containing the signature of both parties shall be made. Each party shall keep a copy of the agreement for their records.

200    .     .     .

	Lessor(A)
	Lessee(B)

	aT Center

232, Yangjae-Dong, Seocho-Gu, Seoul 

President             Signature
	Company

Address

President        Signature


