
 

REQUEST FOR PROPOSAL 
FOR PROFESSIONAL SERVICES 

 
TITLE: “RFP FOR REAL ESTATE AGENT FOR LOYALTON PROPERTY SALE”  
 
 
1. INTRODUCTION 
The City of Santa Clara is seeking proposals from qualified firms to act as the City’s agent to 
facilitate the sale of city owned property in located in the vicinity of Loyalton California. 
Minimum requirements of Firms and detailed description of required services are included in 
Attachment A-Scope of Services.  
 
1.1.Questions.   

 
Any questions by the Proposer regarding this RFP or the project must be put in writing and 
received by the City no later than 5:00 p.m. on September 30, 2016. Correspondence shall be 
addressed to: 
 
Joseph Bruzzone 
Electric Engineering 
1500 Warburton Ave 
Santa Clara, CA, 95050 
408-615-6600  
408-241-8291 
jbruzzone@svpower.com 
 
The City shall not be responsible for nor be bound by any oral instructions, interpretations or 
explanations issued by the City or its representatives.  
 
Responses from the City to questions by any Proposer will be communicated in writing to all 
recipients of this RFP. Questions received after the date and time stated above will not be 
accepted, and will be returned to senders without response. 
 
1.2. Addenda. 
Any addenda issued by City shall be in writing, shall become a part of this RFP, and shall be 
acknowledged and responded to by Proposer. 
 
1.3. Submission of Proposals.  
All proposals shall be submitted to:  
Silicon Valley Power 
Attn:  Diana Shiles 
881 Martin Ave.  
Santa Clara, CA  95050 
 
Please note that faxes, electronic submissions, or any media other than hard copies are not 
acceptable. 



 

 
Proposals must be delivered no later than 3:00 p.m. on October 14, 2016. All proposals received 
after that time will be returned to the Proposer unopened.  
 
The Proposer shall submit two (2) copies of its proposal in a sealed envelope, including one (1) 
original, clearly marked “Original”, addressed as noted above, bearing the Proposer’s name and 
address clearly marked, “RFP FOR REAL ESTATE AGENT FOR LOYALTON PROPERTY 
SALE.”  
 
1.4. Withdrawal of Proposals. 
A Proposer may withdraw its proposal at any time before the expiration of the time for 
submission of proposals as provided in the RFP by delivering a written request for withdrawal 
signed by, or on behalf of, the Proposer.  
 
2. RIGHTS OF THE CITY OF SANTA CLARA 
This RFP does not commit the City to enter into a contract, nor does it obligate the City to pay 
for any costs incurred in preparation and submission of proposals or in anticipation of a contract. 
The City reserves the right to:  
 

 Make the selection based on its sole discretion;  
 Reject any and all proposals; 
 Issue subsequent Requests for Proposals; 
 Postpone opening proposals for its own convenience; 
 Remedy errors in the Request for Proposals process; 
 Approve or disapprove the use of particular subconsultants; 
 Negotiate with any, all or none of the Proposers; 
 Accept other than the lowest offer; 
 Waive informalities and irregularities in the Proposals; and/or 
 Enter into an agreement with another Proposer in the event the originally selected 

Proposer defaults or fails to execute an agreement with the City. 
 
An agreement shall not be binding or valid with the City unless and until it is approved by the 
City Council, if so required, and executed by authorized representatives of the City and of the 
Proposer. 
 



 

 
ATTACHMENT A 
Scope of Services 

 
A. Project Description 
 
The City of Santa Clara is looking for a qualified firm or individual to provide services as a Real 
Estate Agent to facilitate the sale of Property owned by the City in the Lassen, Plumas, and 
Sierra Counties. 
 
B. Background 
 
The property consists of roughly 10,000 Acres of land located in the vicinity of Loyalton 
California originally purchased for a potential geothermal energy production site in the 1970s 
that was not developed.  The land covers multiple parcels and is broken up into two (2) non-
congruous sections.  The Property is currently undeveloped with terrain that varies from flat and 
brushy to steep with trees.  The weather in the area is much like one would expect to find in 
higher elevations, slightly cooler with snow during the winter.  It has been described as a very 
beautiful area that has a lot of potential.  
 
The property does contain a small “Ranch Complex” that consists of five structures, one pump 
house, two dwellings and two storage structures.  The structures are in need of repair and are 
unfit for habitation.   The City wishes to sell the property “as is” with no major improvements 
required. 
 
 
C. Description of Required Services 
 
Responders to this RFP should be capable of preforming the following services necessary for the 
sale of the property. 
 

1. Perform an assessment of the property to determine the current value of the property 
and what its listing price should be. 

2. Provide guidance on how the property should be listed. 
3. Perform outreach and vet interested entities and acquire people who would like to bid 

on the property 
4. Present bidders to city staff for acceptance. 
5. Close the sale by following the procedure set out in the city charter.  

 
D. Required Proposal Components 
 

1. All information set forth in Article 6 of the RFP; and 

2. Description of firm’s experience as it relates to the listing and sale of government 
owned real estate properties of any size. 

 



 

 
 
E. Experience 
  
 Proposer shall have at least three (3) years’ experience selling Real Estate having closed 
at least three (3) sales of similarly sized properties. 
 
F. Licenses 
  
 Proposer must have a valid license issued by the California Bureau of Real Estate. 
 
 
 
 
 
 

 
Figure 1: View of Property from Loyalton CA 



 

 

Figure 2: View of section of property from the east 

 
Figure 3: Another view of the property showing trees in area 



 

 
Figure 4: Location of Property near Loyalton CA Location of structures is indicated by the term “ranch complex” 

 



 

 

 
Figure 5: Layout of "Ranch Complex" Showing arrangement of structures 

 
 
 
 
 



 

 
Figure7: Map of area showing location of Property 

 
 
 
 
 
    

ATTACHMENT B 
Proposer’s Information Form 

 
PROPOSER (please print):   

Name:   

Address:   

  

  

Telephone:   

FAX:   

Contact person, title, telephone number, email address and fax number:   

  

Proposer, if selected, intends to carry on the business as (check one) 

Figure 8: Close up of Ranch Complex 


