Check list for Submitting reqularization/promotion

proposal for DPC/PSC.

S.No. Documents.

1 Index.
Detailed agenda note.

2. (Signed by Administrative Secretary)

3. Year-wise eligibility list in the prescribed
Proforma.

(Proforma enclosed as Annexure A)

4. Details of year-wise vacancies.

5. Documentary proof that the vacancies proposed
for regularization have accrued on substantive
basis.

6. Year-wise Incumbency position of the relevant

period in the prescribed Proforma.

(Proforma enclosed as Annexure B)

7. Details of vacancies proposed for recycling.

8. The detail of last vacancy utilized in the earlier
proposal with documentary proof.

0. Form-8 duly filled.
(Proforma enclosed as Annexure C)

10. Authenticated copy of final seniority list proposed
to be operated for regularization of officers.

11. Authenticated copy of Recruitment Rules with
amendments, if any.

12. Authenticated copy of roster register maintained
in the Department.

13. Work & Conduct signed by the Administrative
Secretary.
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http://jkpsc.nic.in/pdf/Eligibility_proforma_Annexure_A.pdf
http://jkpsc.nic.in/pdf/Annexure_B.pdf
http://jkpsc.nic.in/pdf/FORM_NO_8.pdf

14. Integrity certificate signed by the Administrative
Secretary.

15. Latest vigilance clearance of the officers
proposed for regularization.

16. APRs (in original) along with details of year-wise
APR’s grading of the officers proposed for
regularization on a separate sheet.

Three (3) years APRs in case of regularization of
officers from Gazetted to Gazetted rank and five
(5) years APRs in case of non-Gazetted to
Gazetted rank, preceding the date of
placement/proposed date of regularization.

17. Creation Orders, if any.

18. Placement orders of the officers proposed for
regularization.

19. Retirement notification(s) issued by the
Department, in case retirement vacancies are
proposed for utilization.

20. Minutes of the last DPC meeting, if any.

21. Certificate, duly signed by the Administrative
Secretary, to the effect that:

i. There is no court case pending in any competent
court (s) of law or any court order(s)/direction(s)
which has bearing on the proposal.

ii. There is no seniority dispute among the officers,
in the seniority list proposed to be operated for
regularization.

iii. The proposal is free from all encumbrances.

Checklist for submitting DPC proposal
Page 20f 2



