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REQUEST FOR PROPOSAL 
(RFP)

Issue Date: July 14, 2020

RFP# 2021-08033-08

Title: Foods and Supplies

Issuing Agency:   County of Albemarle
Purchasing Office
401 McIntire Road, Room 248
Charlottesville, VA 22902

Period of Contract: One Year beginning with Date of Award for Four (4) Additional One (1) Year Renewals Periods.

Sealed Proposals will be received until 3:00 p.m. on August 3, 2020 for furnishing the goods/services described herein. Proposals 
received after the announced time and date for receipt will remain unopened. No telephoned, faxed, or emailed proposals will be 
considered.  

The face of the envelope or shipping container shall be clearly marked in the lower left-hand corner as follows:

RFP#:  2021-08033-08
TITLE: Food and Supplies
PROPOSAL DUE:  August 3, 2020

All Inquiries for Information Should Submitted in Writing and Be Directed To: Debra Shifflett, Buyer II, at dshifflett3@albemarle.org
or by Fax:  (434) 972-4006.

PROPOSALS MUST BE SHIPPED/MAILED, OR HAND DELIVERED TO THE ADDRESS SHOWN ABOVE. 

PRE-PROPOSAL CONFERENCE: No Pre-Proposal Conference is scheduled for this solicitation. 

In compliance with this request for proposal and to all the conditions imposed therein, the undersigned offers and agrees to furnish the 
goods/services herein. 

By my signature on this solicitation, I certify that this firm/individual and subcontractor is properly licensed for providing the 
goods/services specified.

Name And Address Of Firm:

_____________________________________________ Date:   ________________________________________

_____________________________________________ By:     _________________________________________

__________________________Zip Code:___________             (Signature In Ink)

Telephone Number:  (___)________________________ Name:  ________________________________________

Fax Number: (___) ______________________________             (Please Print)

E-mail Address: ________________________________ Title:  _________________________________________
Virginia Contractor License No. __________________ I have the authority to bind the corporation.

Class: __________  Specialty Codes: ________________

SMALL, WOMAN, MINORITY AND SERVICE DISABLED VETERAN-OWNED BUSINESS: � YES;    � NO
IF YES � SMALL; � WOMAN; � MINORITY; � SERVICE DISABLED VETERAN-OWNED

This public body does not discriminate against faith-based organizations in accordance with the Virginia Code § 2.2-4343.1 or 
against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state
law relating to discrimination in employment.
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I. PURPOSE: The purpose of this Request for Proposal (RFP) is to solicit sealed proposals from qualified sources to
establish a contract through competitive negotiation for the purchase of Food and Supplies for the County of
Albemarle Public Schools Child Nutrition Department.

II. BACKGROUND: The product specifications and estimated usage is based on an average previous school year. The
County’s COVID-19 Management Plan will possibly include a school schedule that will result in lesser food usage
and a streamlined menu.  The County Child Nutrition Department will communicate details with awarded bidder as
details are confirmed.

III. PROCUREMENT SCHEDULE AND TERM OF ANTICIPATED CONTRACT: The initial term of the contract will
be for one (1) year with an option to renew for an additional (4) four (1) one year renewals.  Option exercise shall be
the sole right and prerogative of the School Board.

IV. COMPETITION INTENDED:  It is the School Board’s intent that this Request for Proposal (RFP) permits competition. 
It shall be the Offeror’s responsibility to advise the Purchasing Agent in writing if any language requirement,
specification, etc. or any combination thereof, inadvertently restricts or limits the requirements stated in this RFP to a
single source, or otherwise restrict competition. All comments, questions, or requests for clarification, including any
notification regarding restrictions to competition, must be received by the Purchasing Agent not later than seven (7)
days prior to the date set for receipt of offers. Offerors may not rely on any oral explanations, clarifications, or changes
to the solicitation.  All explanations, clarifications, or changes will be issued in written form as detailed below.  The
County or School Board will not be bound by any oral statements.

All inquiries and any changes to the requirements of this solicitation shall be answered by issue of written addenda
to the solicitation.  It shall be the responsibility of the Offeror to acknowledge all addenda by signing and returning a
copy of all addenda with the offer submission or by separate acknowledgement of each addendum by number and
date, in writing.  Offerors are advised to contact this office to confirm the number of addenda five (5) days before
the date established for offer due date. All addenda will be issued by not later than five (5) days prior to offer due
date.

V. STATEMENT OF NEEDS:

A. Electronic ordering directly with Contractor must be available. Contractor shall set up ordering
format according to County’s preferred item listing layout. Orders shall be submitted by food service
managers weekly and reviewed by Child Nutrition Office for approval. Contact information for each
point of contract shall be given to the awarded contractor.  CNP Supervisor shall be initial point of
contact.

B. If a offeror requires a minimum order amount, it should be indicated on the Pricing Schedule. It is
the contractor's responsibility to inform the office of CNP when this minimum requirement is not
met. A blank line will indicate "no minimum order requirement".

C. Each location must have the food services manager sign the delivery invoice, if the food service
manager is off, the designated secondary point of contact should sign and approve the delivery
ticket. Deliveries will be made and agreed upon as deemed necessary. Additional deliveries at times
may be necessary however advance notice will be given to the contractor.

D. Contractor shall deliver food and supplies to 23 school locations throughout the County of
Albemarle. Contractor shall make deliveries at no additional cost on a regularly scheduled basis to
each location. Delivery hours are 6:30 am – 2:30 pm Monday through Friday.  Some locations may
receive deliveries at 6:00 am. Preferred delivery are in the am and avoiding lunch service hours.
Please see the attached list, which includes delivery locations and addresses. (Attachment F)

If school has an unscheduled closure on a scheduled delivery day, a make-up delivery must be made
available within good reason and prior to next scheduled delivery as agreed upon with County.
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E. All products specified herein must be stored and delivered in its’ proper state.  Delivery vehicles
must  be maintained in a sanitary condition, properly refrigerated, and equipped to hold and
maintain   product in a safe and satisfactory condition.  Thawed products shall not be accepted.
Frozen products  shall be maintained at a frozen state at all times while in storage and during
transportation.

F. Vehicles shall be equipped with back up alarms to help prevent accidents.

G. All products delivered shall be fresh, secured, undamaged, unused and agreed and signed off by the
food service manager. Under no circumstance shall product be left either inside or outside of
building unattended. Items shall be delivered and set in its proper storage area.

H. All perishable products shall have legible expiration dates shown on each individual item; the
product must not be less than two (2) weeks or less than the time period recommended by the
Food and Drug Administration at the time of the sale.

I. Purchases made under this contract are for readily available supplies. Time is of the essence in
furnishing the items ordered. The County reserves the right to cancel the order and/or to refuse
delivery if the items ordered are not furnished within the period of time specified. Should the
contractor be unable to furnish the required item within the period of time specified, the County
reserves the right to make emergency purchases from other sources. Any excess in cost of same
over the price named herein is to be paid by the contractor or deducted from any money due him
thereafter.

J. All unsatisfactory products shall be exchanged at the time of next delivery and credit will show on
the delivery ticket or credit slip. All products that are past the expiration date shall be returned and
credited to the account within thirty (30) days of the items being returned.

K. When contracted products are unavailable, appropriate substitutes of comparable or higher quality
shall be provided at contracted pricing or item pricing, whichever is lower. The School Board receives
USDA rebates on items specified in BOLD font. If these items must be substituted, with the School
Board  approval, the loss of rebate amount must be compensated within the substitute cost. CNP
central office shall be notified if items are out of stock and substitutes must be made. All substitutes
shall be clearly marked on the delivery invoice. CNP reserves the right to  require prior approval of
substitutes from Contractor.

L. The County reserves the right to add similar items/services or delete items/services specified in the
resultant contract as requirements change during the period of the contract. The County and the
contractor will mutually agree to prices for items/services to be added to the contract. Contract
amendments/modifications will be issued for all additions or deletions at renewal time each year.

M. Estimated usages of product on bid are estimates.  The County will work in hand with Contractor to
communicate trends and patterns of usage to best predict usage throughout the school year, but will
not be responsible for purchasing remaining products at contractor facility.

N. Where noted “USDA Smart Snacks” on food specification, items must meet USDA Smart Snack
Nutritional Standards for snack or beverage item
https://foodplanner.healthiergeneration.org/calculator/
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O. Albemarle County Schools participates in the National School Lunch Program and School Breakfast
Program and is required to use the nonprofit food service funds, to the maximum extent practicable,
to buy domestic commodities or products for Program meals.  A domestic commodity or product is
defined as one that is either produced in the U.S. or is processed in the U.S. or is processed in the U.S.
substantially using agricultural commodities that are produced in the U.S. as provided in 7 CFR
210.21(d). The Offeror must clearly communicate to the County, if a product does not have a domestic
option.

P. Awarded Contractor shall provide Nutritional Analysis: One copy of Nutritional Analyst fact sheet,
ingredient listing and CN label (if applicable) for each item.

Q. During the COVID restrictions – Contractors/drivers will honor County and State requirements for PPE
and social distances while on school property.

ACCOUNTING PROCEDURES:  The contractor shall prepare and provide:

A. Invoices, for items delivered and accepted, shall be submitted in duplicate by the Contractor and signed
by the school food service manager or designee. All invoices must list each item with a unit and
extended price. All invoices shall have list items by the following subcategories; Disposables, Food and
Chemicals each listing a subtotal amount.  Localities are exempt from Federal Excise and State Sales Tax.

B. Monthly statements for each school showing the previous month deliveries must be sent to the Child
Nutrition Program office, 1180 Seminole Place, Charlottesville, Virginia 22901, 434-295-0566. All
Accounts are paid monthly.

C. If the supplier fails to prepare invoices and statements as requested, or if invoices are repeatedly
calculated incorrectly, we reserve the right to return all such invoices and statements to the supplier for
correction. Payments shall be withheld until corrections are received.

D. Successful bidder shall provide electronically and email to CNP monthly:
1) A Group Item Sales Velocity Report (a/k/a Descending Dollar Report or Sales Frequency

Report) monthly by school and aggregated for the division.
2) A year-to-date summary of this Velocity Report for any given month.
3) A year-to-date summary of this Velocity Report for full year's activity, July to June.
4) Nutritional information on all items to include ingredient list, Nutritional Facts and CN labels.

REQUESTED BID SUBMITTALS:  The following supplemental information shall be submitted with the
RFP.    

A. Summary of Offeror’s products recall policy.
B. Bidders Offeror’s schedule (day and time) for required lead time to receive orders prior to delivery day.
C. A summary or link to Offerors Quality Assurance procedures, such as for storage, and delivery.

VI. PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS:

A. GENERAL INSTRUCTIONS:

1. RFP Response: In order to be considered for selection, offerors must submit a complete response to this
RFP. One (1) original and four (4) copies of each proposal along with an electronic copy of the proposal on
a flash drive either in Microsoft Word or PDF format must be submitted to the County as a complete sealed
proposal. No other distribution of the proposal shall be made by the offeror.
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2. Redacted Copies: In addition to the copies of the RFP Response specified above, proposals must include, in
both one (1) hard copy and also included on the electronic media, a redacted copy of the proposal in
accordance with the identified proprietary or confidential information, as determined by the Offeror.  The
redacted proposal, with proprietary language or data removed or blacked out, will be made available to the
public in accordance with § 2.2-4342F of the Code of Virginia in response to requests for documents.  It
shall be the sole responsibility of the Offeror to ensure the supplied, redacted copy protects the firm’s
interests with regards to proprietary or confidential information that, in accordance with § 2.2-4342F of the
Code of Virginia may be considered protected information.

No other distribution of the proposal shall be made by the offeror.  

3. Proposal Preparation:

a. Proposals shall be signed by an authorized representative of the offeror.  All information requested
should be submitted.  Failure to submit all information requested may result in the County of
Albemarle requiring prompt submission of missing information and/or giving a lowered evaluation
of the proposal.  Proposals which are substantially incomplete, or lack key information may be
rejected by the County.  Mandatory requirements are those required by law or regulation or are such
that they cannot be waived and are not subject to negotiation.

b. Proposals should be prepared simply and economically, providing a straightforward, concise
description of capabilities to satisfy the requirements of the RFP.  Emphasis should be placed on
completeness and clarity of content.

c. Proposals should be organized in the order in which the requirements are presented in the RFP.  All
pages of the proposal should be numbered.  Each paragraph in the proposal should reference the
paragraph number of the corresponding section of the RFP.  It is also helpful to cite the paragraph
number, subletter, and repeat the text of the requirement as it appears in the RFP.  If a response covers
more than one page, the paragraph number and subletter should be repeated at the top of the next
page.  The proposal should contain a table of contents which cross-references the RFP requirements.
Information which the offeror desires to present that does not fall within any of the requirements of
the RFP should be inserted at an appropriate place or be attached at the end of the proposal and
designated as additional material.  Proposals that are not organized in this manner risk elimination
from consideration if the evaluators are unable to find where the RFP requirements are specifically
addressed.

d. As used in this RFP, the terms "must", "shall", "should" and “may” identify the criticality of
requirements.  "Must" and "shall" identify requirements whose absence will have a major negative
impact on the suitability of the proposed solution.  Items labeled as "should" or “may” are highly
desirable, although their absence will not have a large impact and would be useful but are not
necessary.  Depending on the overall response to the RFP, some individual "must" and "shall" items
may not be fully satisfied, but it is the intent to satisfy most, if not all, "must" and "shall" requirements.
The inability of an Offeror to satisfy a "must" or "shall" requirement does not automatically remove
that Offeror from consideration; however, it may seriously affect the overall rating of the Offerors’
proposal.

e. Each copy of the proposal should be bound or contained in a single volume where practical.  All
documentation submitted with the proposal should be contained in that single volume.

f. Ownership of all data, materials, and documentation originated and prepared for the County pursuant
to the RFP shall belong exclusively to the County and be subject to public inspection in accordance
with the Virginia Freedom of Information Act.  Trade secrets or proprietary information submitted by
an offeror shall not be subject to public disclosure under the Virginia Freedom of Information Act;
however, the offeror must invoke the protections of Virginia Code § 2.2-4342(F), in writing, either
before or at the time the data or other material is submitted.  The written notice must specifically
identify the data or materials to be protected and state the reasons why protection is necessary.  The
proprietary or trade secret material submitted must be identified by some distinct method such as
highlighting or underlining and must indicate only the specific words, figures, or paragraphs that
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constitute trade secret or proprietary information.  The classification of an entire proposal document, 
line item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable.

g. All costs of proposal preparation and presentation shall be borne by each offeror. The School Board
is not liable for any cost incurred by the offeror prior to issuance of a contract.

4. Oral Presentation: Offerors who submit a proposal in response to this RFP may be required to give an oral
presentation of their proposal to the School Board.  This provides an opportunity for the offeror to clarify
or elaborate on the proposal.  This is a fact finding and explanation session only and does not include
negotiation. The School Board will schedule the time and location of these presentations.  Oral
presentations are an option of the School Board and may or may not be conducted.

B. SPECIFIC PROPOSAL INSTRUCTIONS:

Proposals shall be submitted in two separate volumes – Volume I; Technical Proposal and Volume II; Price
Proposal.  No price data shall be included in Volume I, Technical Proposal.

Proposals should be as thorough and detailed as possible so that the County may properly evaluate your
capabilities to provide the required goods/services.  Offerors are required to submit the following items as a
complete proposal:

VOLUME I

1. Section 1 – Methodology/Specific Plan: Provide a description of methodology of the offerors design and
management processes incorporating an understanding of the goals and criteria of this project and how the
offeror intends to meet those goals and criteria.  Provide a specific plan for providing the service
including: 1) what, when and how the service will be performed, 2) list of proposed equipment/goods/etc.
including operational parameters, illustrations, etc.

2. Section 2 – Experience: A written narrative statement to include:

Experience in providing the services described herein
Staffing:  Provide the names, qualifications, degrees, certifications, experience and licenses of key
employees, consultants, and sub-consultants to be assigned to the project.  Provide the length (time
and number of projects) of relationship the offeror has with the proposed employees, consultants,
and sub-consultants.
Resumes of staff to be assigned to the project.
References:  Provide at least four references for which work of a similar nature to that described
herein was performed within the past three years.  The reference should include the name, title,
address, phone number, and email for the person on the owner’s team most intimate with the
details of project being referenced. See Attachment B - Offeror Data Sheet.

VOLUME II
3. Section 3 – Proposed Price: Proposed Price as indicated in the pricing schedule, Include a summary on

your ability to control costs.

4. Section 4 – Additional Information: This section is to be used to provide the following information.  In
addition, you may add any other relevant information to this section.

Describe any planned use of small businesses and businesses owned by women and minorities and
service disabled veterans in fulfilling this contract.
Return the RFP cover sheet and all addenda acknowledgments, if any, signed and filled out as required.
Attachment C – State Corporation Commission Form – Pursuant to Virginia Code § 2.2-4311.2(B), a
bidder or offeror organized or authorized to transact business in the Commonwealth pursuant to Title
13.1 or Title 50 is required to include in its bid or proposal the identification number issued to it by the
State Corporation Commission (SCC). Any bidder or offeror that is not required to be authorized to
transact business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as
otherwise required by law is required to include in its bid or proposal a statement describing why the
bidder or offeror is not required to be so authorized.
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Attachment D – Certification of No Collusion
Attachment E – Certification of Crimes Against Children and Acts of Moral Turpitude
Attachment F – Insurance Requirements
Attachment G – Proprietary/Confidential Information Identification – See VI. A. 2, above.

VII. EVALUATION AND AWARD CRITERIA:

This section is in two parts.  The first part, “Evaluation Criteria,” explains how the proposals will be evaluated.  The
second part is the “Award of Contract” clause that states how the award will be made.

A. EVALUATION CRITERIA: Proposals shall be evaluated by the County of Albemarle using the following
criteria:

CRITERIA POINT VALUE

Specific plans or methodology to be used to perform the services.  
The ability, capacity, and skill of the firm to perform the work described 
herein in a manner consistent with County goals and standards.    35

Qualifications and experience of offerors staff to be assigned to perform the 
services.  The ability, experience, and continuity of the proposed staff, 
consultants, and sub-consultants to be assigned to the project including the 
capability of the required staff, consultants, and sub-consultants to perform 
the services needed within the timeframe designated.  The firm must provide 
assurance that the continuity of the consulting team will be maintained and not 
changed without prior approval of the County. Offerors are required to 
provide current resumes for the individuals that they propose for this project. 
The resumes must specifically describe their training, certification levels, 
and experience.  30 

Price.  The ability to provide a cost-efficient service.  25

Strength of overall proposal.  Overall proposal submitted specifically 
addresses the County’s Request for Proposals including the basic approach 
and understanding of the County’s objectives.    10 

B. AWARD OF CONTRACT: The selection process shall be as per Virginia Code § 2.2-4301(3)(b) for the
procurement of non-professional services. Selection shall be made of two or more offerors deemed to be fully
qualified and best suited among all the offerors on the basis of the evaluation criteria, including price.
Negotiations shall then be conducted with each of the offerors so selected. Price shall be considered but need not
be the sole determining factor.  After negotiations have been conducted with each offeror so selected, the
Purchasing Agent shall select the Offeror(s) which in their opinion has made the best proposal, and shall award
the contract in such form, terms and conditions as found at Attachment G hereto. A School Board contract shall
be signed by the parties as a requirement to receive an award pursuant to this solicitation. Any Offeror that
requires, as policy of the Offeror, certain terms and conditions to be included in the contract shall provide such
with the written proposal submission. Albemarle County School Board Terms and Conditions shall take
precedence over any conflicting Offeror terms and conditions. Should the Purchasing Agent, determine in writing 
and in their sole discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly
qualified than the others under consideration, the contract may be negotiated and awarded to that Offeror. The
County School Board reserves the right to make multiple awards to multiple contractors, including awards at line
item pricing levels, as determined to be to the best advantage to the County School Board.

IX. PRE-PROPOSAL CONFERENCE: No preproposal conference is scheduled for this solicitation.

X. GENERAL TERMS AND CONDITIONS:

A. ADVERTISING: In the event a contract is awarded for supplies, equipment, or services resulting from this
proposal, no indication of such sales or services to the County of Albemarle will be used in product literature or
advertising. The contractor shall not state in any of its advertising or product literature that the County of
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Albemarle has purchased or uses any of its products or services, and the contractor shall not include the County 
of Albemarle in any client list in advertising and promotional materials, unless the contractor has been given 
written permission by a County representative who is authorized to sign on behalf of the County.

B. ANNOUNCEMENT OF AWARD:  Public notice of the award of this contract, or the announcement of the
decision to award this contract, shall be given via a posting of written notice on the Purchasing webpage at
www.albemarle.org/purchasing.

C. ANTI-TRUST:  By entering into a contract, the contractor conveys, sells, assigns, and transfers to the County of
Albemarle all rights, title and interest in and to all causes of action it may now have or hereafter acquire under
the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or
services purchased or acquired by the County of Albemarle under said contract.

D. APPLICABLE LAWS & COURTS:  This procurement transaction, and any resulting contract, shall in all aspects
be governed by the laws of the Commonwealth of Virginia, notwithstanding conflicts of laws provisions and any
litigation with respect thereto shall be brought in the courts of the Commonwealth.  The County and the contractor 
are encouraged to resolve any issues in controversy arising from the award of the contract or any contractual
dispute using the dispute resolution process contained within the Albemarle County Purchasing Manual, Chapter
26-3.  The contractor shall comply with all applicable federal, state and local laws, rules and regulations.

E. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or in part without
the written consent of the County.

F. AUTHORITY TO TRANSACT BUSINESS: Pursuant to Virginia Code § 2.2-4311.2 and in accordance with Title 
13.1, Title 50, or as otherwise required by law, a contractor organized as a stock or nonstock corporation, limited
liability company, business trust, or limited partnership or registered as a registered limited liability partnership
shall be authorized by the State Corporation Commission to transact business in the Commonwealth as a domestic
or foreign business entity and shall maintain registration as current through the life of the awarded contract.

G. AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the County shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose 
of this agreement.

H. CANCELLATION OF CONTRACT: The County may terminate any agreement resulting from this solicitation
at any time, for any reason or for no reason, upon thirty days’ advance written notice to the Contractor.  In the
event of such termination the Contractor shall be compensated for services and work performed prior to
termination.

I. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

A. The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the
price of the contract resulting from such modification shall be agreed to by the parties as a part of their
written agreement to modify the scope of the contract.  No fixed price contract may be increased by more
than twenty-five percent (25%) of the amount of the contract or $50,000, whichever is greater, without
the advance approval of the County Administrator or designee, and under no circumstances may the
amount of this contract be increased, without adequate consideration, for any purpose (including, but not
limited to, relief of the Contractor from the consequences of an error in its bid or offer).

B. The County may order changes within the general scope of the contract at any time by written notice to
the contractor.  Changes within the scope of the contract include, but are not limited to, things such as
services to be performed, the method of packing or shipment, and the place of delivery or installation.
The contractor shall comply with the notice upon receipt.  The contractor shall be compensated for any
additional costs incurred as the result of such order and shall give the County a credit for any savings.
Said compensation shall be determined by one of the following methods:

1. By mutual agreement between the parties in writing; or

2. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be
done can be expressed in units, and the contractor accounts for the number of units of work
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performed, subject to the County’s right to audit the contractor’s records and/or to determine 
the correct number of units independently; or

3. By ordering the contractor to proceed with the work and keep a record of all costs incurred
and savings realized.  A markup for overhead and profit may be allowed if provided by the
contract.  The same markup shall be used for determining a decrease in price as the result of
savings realized.  The contractor shall present the County with all vouchers and records of
expenses incurred and savings realized.  The County shall have the right to audit the records
of the contractor as it deems necessary to determine costs or savings.  Any claim for an
adjustment in price under this provision must be asserted by written notice to the County
within thirty (30) days from the date of receipt of the written order from the County.  If the
parties fail to agree on an amount of adjustment, the question of an increase or decrease in
the contract price or time for performance shall be resolved in accordance with the procedures
for resolving disputes provided by the Disputes Clause of this contract or.  Neither the
existence of a claim nor a dispute resolution process, litigation or any other provision of this
contract shall excuse the contractor from promptly complying with the changes ordered by
the County or with the performance of the contract generally.

J. CLARIFICATION OF TERMS:  The County will assume no responsibility for oral instructions, suggestion or
interpretation.  Any question regarding the offer documents and/or specifications shall be directed to the
Purchasing Division and any material change will be submitted to all Offerors through issuance of an addendum.
Any questions related to this solicitation MUST be submitted to the contact named on the first page of this
solicitation no fewer than seven (7) work days prior to the bid opening or proposal closing date specified.
Questions should be in writing and electronic transmission is preferred. Questions submitted beyond the time
specified above may be left unanswered if sufficient time does not allow a response to all prospective Offerors
without causing an unacceptable delay in the process. Any contact with any County representative, other than that
outlined within this solicitation, concerning this solicitation is prohibited.  Such unauthorized contact may
disqualify your firm from this procurement.

K. COLLUSIVE OFFERS:  The offer of any Offeror or Offerors who engage in collusive practices shall be rejected.
Any Offeror who submits more than one offer in such manner as to make it appear that the offers submitted are
not on a competitive basis from different parties shall be considered a collusive Offeror.  The County may reject
the offer of any collusive Offeror upon bid opening or proposal closing.  However, nothing in this section shall
prevent an Offeror from superseding an offer by a subsequent offer delivered prior to bid opening or proposal
closing which expressly revokes the previous offer.

L. CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION:  The contractor assures that, in
the event that any awarded contract involves information and data obtained as to personal facts and circumstances
related to patients, students or clients, such information and data will be collected and held confidential, during
and following the term of this agreement, and will not be divulged without the individual’s and the County’s
written consent and only in accordance with federal law or the Code of Virginia.  Contractors who utilize, access,
or store personally identifiable information as part of the performance of a contract are required to safeguard this
information and immediately notify the County of any breach or suspected breach in the security of such
information. Contractors shall allow the County to both participate in the investigation of incidents and exercise
control over decisions regarding external reporting.  Contractors and their employees working on this project may
be required to sign a confidentiality statement.

M. CONTRACTOR’S FORMS/BOILERPLATE CONTRACTS: All written agreements, contracts, service
agreements, account applications, forms and other documents, of any nature, that the Contractor would require
the County to sign in connection with any contract resulting from this procurement transaction, or the performance 
thereof by the Contractor, must be submitted along with the Contractor’s offer. Under no circumstances shall the
County be required to agree to any contractual provision (i) that would materially conflict with any provision of
this solicitation, (ii) that would affect the price, quality, quantity or delivery schedule for any goods or services,
or (iii) that would, in the County’s sole discretion, materially alter the overall combination of quality, price and
various elements of required services that in total are optimal relative to the County’s needs, and the Contractor
shall not condition its performance or delivery upon any such agreement by the County.

N. CONTRACTOR LICENSE REQUIREMENTS:  State statutes and regulatory agencies require that some firms
be properly registered and licensed, or hold a permit, prior to performing specific types of services.  If firms
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provide removal, repair, improvement, renovation or construction-type services they, or a qualified individual 
employed by the firm, must possess and maintain an appropriate State of Virginia Class A, B, or C Contractor 
License (as required by applicable regulations and value of services to be performed) for the duration of the 
Agreement.  It is the firm’s responsibility to comply with the rules and regulations issued by the appropriate State 
regulatory agencies.  A copy of the license must be furnished upon request to the County of Albemarle.

O. CONTRACTUAL CLAIMS:  Contractual claims, whether for money or other relief, shall be submitted in writing
no later than 60 days after final payment; however, written notice of the contractor’s intention to file a claim shall
be given at the time of the occurrence or beginning of the work upon which the claim is based. The County has
established an administrative procedure for consideration of contractual claims, and a copy of such procedure is
available upon request from the County’s Purchasing Office. Contractual disputes shall also be subject to the
provisions of Virginia. Code § 2.2-4363(D) and (E) (exhaustion of administrative remedies) and § 2.2-4364 (legal 
actions).

P. COOPERATIVE CONTRACTING:  This procurement is being conducted by County of Albemarle in accordance 
with the provisions of Virginia Code 2.2-4304.  Except for contract for architectural and engineering services, if
agreed to by the contractor, other public bodies may utilize this contract.  The Contractor shall deal directly with
any public body it authorizes to use the contract.  Albemarle County, its officials and staff are not responsible for
placement of orders, invoicing, payments, contractual disputes, or any other transactions between the Contractor
and any other public bodies, and in no event shall the County, its officials or staff be responsible for any costs,
damages or injury resulting to any party from use of an Albemarle County contract. The County of Albemarle
assumes no responsibility for any notification of the availability of the contract for use by other public bodies, but
the Contractor may conduct such notification.

Q. DEBARMENT STATUS: By submitting their offers, offerors certify that they are not currently debarred by the
Commonwealth of Virginia from submitting offers or proposals on contracts for the type of goods and/or services
covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

R. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions,
the County, after due oral or written notice, may procure them from other sources and hold the contractor
responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to
any other remedies which the County may have.

S. DRUG-FREE WORKPLACE: Pursuant to Virginia Code § 2.2-4312, during the performance of this contract the
contractor agrees as follows:  (i) to provide a drug-free workplace for the contractor’s employees; (ii) to post in
conspicuous places, available to employees and applicants for employment, a statement notifying employees that
the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or
marijuana is prohibited in the contractor’s workplace and specifying the actions that will be taken against
employees for violations of such prohibition; and (iii) state in all solicitations or advertisements for employees
placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the
provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions
will be binding upon each subcontractor or vendor.  For the purposes of this paragraph, “drug-free workplace”
means a site for the performance of work done in connection with the contract awarded to a contractor in
accordance with this procurement transaction, where the contractor’s employees are prohibited from engaging in
the unlawful manufacture, sale distribution, dispensation, possession or use of any controlled substance or
marijuana during the performance of the contract.

T. ERROR IN EXTENSION OF PRICES:  In the case of error in the extension of prices the unit price shall govern.

U. ETHICS IN PUBLIC CONTRACTING:  Pursuant to Virginia Code § 2.2-4367:  By submitting a bid, the bidder
certifies that their bid is made without collusion of fraud and that they have not offered or received any kickbacks
or inducements from any other bidder, supplier, manufacturer or subcontractor in connection with their bid, and
that they have not conferred on any public employee having official responsibility for this procurement transaction 
any payment, loan subscription, advance, deposit of money, services or anything of more than nominal value,
present or promised, unless consideration of substantially equal or greater value was exchanged.

V. FORM W-9 REQUIRED:  Each offeror shall submit a completed W-9 form with their offer.  In the event of
contract award, this information is required in order to issue purchase orders and payments to your firm.  A copy
of this form can be downloaded from http://www.irs.gov/pub/irs-pdf/fw9.pdf.
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W. HEADINGS:  Section, article and paragraph headings contained within this solicitation have been inserted only
as a matter of convenience and for reference, and they in no way define, limit, or describe the scope or intent of
any term, condition or provision of this solicitation.

X. IDLING REDUCTION REQUIREMENT:  For any work performed within the City of Charlottesville,
contractors are required to comply with the City of Charlottesville’s Idling Reduction Policy for Motor Vehicles
and Equipment, policy number 100-12.  This policy is available at www.charlottesville.org/purchasing under the
Vendor Registration link.

Y. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the County
of Albemarle, the Contractor certifies that the Contractor does not, and shall not during the performance of the
contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as defined in the
federal Immigration Reform and Control Act of 1986.

Z. INCLEMENT WEATHER/CLOSURE OF COUNTY OFFICES: If the County of Albemarle is closed for
business at the time scheduled for bid opening or proposal closing, for whatever reason, sealed offers will be
accepted and opened on the next scheduled business day, at the originally scheduled time.

AA.INDEMNIFICATION:  Contractor hereby assumes, and shall defend, indemnify and save the County and all of 
its officers, agents and employees harmless from and against any and all liability, loss, claim, suit, damage, charge 
or expense including attorney fees which the County and all of its officers, agents and employees may suffer, 
sustain, incur or in any way be subjected to, on account of death of or injury to any person (including, without 
limitation, County officers, agents, employees, licensees and invitees) and for damage to, loss of , and destruction 
of any property whatsoever, which arises out of, results from, or is in any way connected with actions taken by 
the Contractor in the performance of its obligations under this Agreement, or which occurs as a consequence of 
any negligence, omission or misconduct of the Contractor and any of Contractor’s subcontractors, agents or 
employees in the performance of Contractor’s or any of its subcontractors, agents or employees in performing 
work under this contract, regardless of whether such loss or expense is caused in part by a party indemnified 
hereunder.

Pursuant to Virginia law, the County of Albemarle, Virginia may not indemnify any party for any purpose.  Any
provisions in this agreement providing to the contrary are hereby deleted.

BB. INSURANCE: By signing and submitting a proposal under this solicitation, the offeror certifies that if awarded 
the contract, it will purchase and maintain, at its sole expense, and from a company or companies authorized to 
do business within the Commonwealth of Virginia, insurance policies containing the types of coverages and 
minimum limits specified in the attached document, INSURANCE REQUIREMENTS, protecting from claims 
which may arise out of or result from the Offeror’s performance or non-performance of services under this 
Contract, or the performance or non-performance of services under this Contract by anyone directly or indirectly 
employed by the Offeror or for whose acts it may be liable.

CC. NEW EQUIPMENT:  Unless otherwise noted any equipment offers shall be new, unused, of current production
and standard to the manufacturer.  Where any part or nominal appurtenances of equipment are not described it
shall be understood that all equipment and appurtenances standard to or recommended by the manufacturer for
complete and safe use shall be included as part of this offer.

DD. NON-DISCRIMINATION:  By submitting their bids or proposals, offerors certify to the County that they will
conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair
Employment Contracting Act of 1975, as amended, where applicable, the Virginias with Disabilities Act, the
Americans with Disabilities Act and Virginia Code § 2.2-4311. If the award is made to a faith-based organization, 
the organization shall not discriminate against any recipient of goods, services, or disbursements made pursuant
to the contract on the basis of the recipients religion, religious belief, refusal to participate in a religious practice,
or on the basis of race, age, color, gender or national origin and shall be subject to the same rules as other
organizations that contract with public bodies to account for the use of the funds provided; however, if the faith-
based organization segregates public funds into separate accounts, only the accounts and programs funded with
public funds shall be subject to audit by the public body.  (Virginia Code § 2.2-4343.1(E)).

Every contract over $10,000 shall include the provisions:
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1. During the performance of this contract, the contractor agrees as follows:
A. The Contractor will not discriminate against any employee or applicant for employment because of

race, religion, color, sex, national origin, age, disability or any other basis prohibited by law relating
to discrimination in employment, except where there is a bona fide occupational qualification
reasonably necessary to the normal operation of the contractor.  The Contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.

B. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor shall state that it is an equal opportunity employer.

C. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient for the purpose of meeting these requirements.

2. The contractor will include the provisions of No. 1 above in every subcontract or purchase order over
$10,000, so that the provision will be binding upon each subcontractor or vendor

EE. NON-DISCRIMINATION OF CONTRACTORS:  A bidder, offeror, or contractor shall not be discriminated 
against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, 
disability, faith-based organizational status, any other basis prohibited by state law relating to discrimination in 
employment or because the bidder or offeror employs ex-offenders unless the County has made a written 
determination that employing ex-offenders on the specific contract is not in its best interest.  If the award of this 
contract is made to a faith-based organization and an individual, who applies for or receives goods, services, or 
disbursements provided pursuant to this contract objects to the religious character of the faith-based organization 
from which the individual receives or would receive the goods, services, or disbursements, the public body shall 
offer the individual, within a reasonable period of time after the date of his objection, access to equivalent goods, 
services, or disbursements from an alternative provider.

FF. NON-DISCRIMINATION OF FAITH-BASED ORGANIZATIONS:  The County of Albemarle does not 
discriminate against faith-based organizations.

GG. OFFER ACCEPTANCE:  Bids or Proposals (Offers) must be submitted by the date and time stated in this 
solicitation.  Offers will be date and time stamped upon receipt and retained unopened in a secure location until 
proposal opening.  No consideration will be given to date of postmark or error in delivery to incorrect address.  It 
is the responsibility of the offeror to ensure timely and correct delivery of Offer.

HH. ONLINE VENDOR REGISTRATION REQUIRED:  In the event of contract award, vendor is required to register 
using the County’s online vendor registration in order to issue purchase orders and payments to your firm.  Further 
information regarding our online vendor registration can be found on our website at 
www.albemarle.org/purchasing or you can go directly to the site at http://bso.albemarle.org/bso/. 

II. OSHA STANDARDS:  All contractors and subcontractors performing services for the County are required and
shall comply with all Occupational Safety and Health Administration (OSHA), State and County Safety and
Occupational Health Standards and any other applicable rules and regulations.  Also, all contractors and
subcontractors shall be held responsible for the safety of their employees and any unsafe acts or conditions that
may cause injury or damage to any persons or property within and around the work site area under this contract.

JJ. OWNERSHIP OF DOCUMENTS:  All information, documents, and electronic media furnished by the County 
to the Contractor belong to the County, are furnished solely for use in connection with the Contractor’s 
performance of Services required by this Agreement, and shall not be used by the Contractor on any other project 
or in connection with any other person or entity, unless disclosure or use thereof in connection with any matter 
other than Services rendered to the County hereunder is specifically authorized in writing by the County in 
advance.  All documents or electronic media prepared by or on behalf of the Contractor for the County are the 
sole property of the County, free of any retention rights of the Contractor.  The Contractor hereby grants to the 
County an unconditional right of use, for any purpose whatsoever, documents or electronic media prepared by or 
on behalf of the Contractor pursuant to this Agreement, free of any copyright claims, trade secrets, or any other 
proprietary rights with respect to such documents.

KK. PAYMENT:

a. To Prime Contractor:
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1. The County shall promptly pay for completed delivered goods or services by the required payment date.
The required payment date shall be either: (i) the date on which payment is due under the terms of a contract
for the provision of goods or services, or (ii) if a date is not established by contract, not more than 45 days
after goods or services are received or not more than 45 days after an invoice is rendered, whichever is later.
Separate payment dates may be specified for contracts under which goods or services are provided in a
series of partial executions or deliveries to the extent that the contract provides for separate payment for
partial execution or delivery. Within 20 days after the receipt of an invoice for goods or services, the County
shall notify the supplier of any defect or impropriety that would prevent payment by the required payment
date. In the event that the County fails to make payment by the require payment date, the County shall pay
any finance charges assessed by the supplier that shall not exceed one percent per month. In cases where
payment is made by mail, the date of postmark shall be deemed to be the date payment is made.

2. Individual contractors shall provide their social security numbers, and proprietorships, partnerships, and
corporations shall provide the County with a federal employer identification number, prior to receiving any
payment from the County.

3. Invoices for items ordered, delivered and accepted shall be submitted by the contractor directly to the
payment address shown on the purchase order/contract. All Invoices shall show the County contract
number and/or purchase order number.

4. All goods or services provided under this contract or purchase order, that are to be paid for with public
funds shall be billed by the contractor at the contract price, regardless of which County department is being
billed.

5. Unreasonable Charges.  Under certain emergency procurements and for most time and material
purchases, final job costs cannot be accurately determined at the time orders are placed.  In such
cases, contractors should be put on notice that final payment in full is contingent on a determination
of reasonableness with respect to all invoiced charges.  Charges which appear to be unreasonable will
be researched and challenged, and that portion of the invoice held in abeyance until a settlement can
be reached.  Upon determining that invoiced charges are not reasonable, the County shall promptly
notify the contractor, in writing, as to those charges which it considers unreasonable and the basis for
the determination.  A contractor may not institute legal action unless a settlement cannot be reached
within thirty (30) days of notification.  The provisions of this section do not relieve any County
department of its prompt payment obligations with respect to those charges which are not in dispute
(Virginia Code § 2.2-4363).

b. To Subcontractors:

1. A contractor awarded a contract under this solicitation is hereby obligated:

i. To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from the
County for the proportionate share of the payment received for work performed by the
subcontractor(s) under the contract; or

ii. To notify the County and the subcontractor(s), in writing, of the contractor’s intention to withhold
payment and the reason.

2. The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month
(unless otherwise provided under the terms of the contract) on all amounts owed by the contractor that
remain unpaid seven (7) days following receipt of payment from the County, except for amounts
withheld as stated in (2) above.  The date of mailing of any payment by U. S. Mail is deemed to be
payment to the addressee. These provisions apply to each sub-tier contractor performing under the
primary contract.  A contractor’s obligation to pay an interest charge to a subcontractor may not be
construed to be an obligation of the County.

LL. PERMITS AND FEES:  All offers submitted shall have included in price, the cost of any business or professional
licenses, permits or fees required by the County of Albemarle or the Commonwealth of Virginia. The offeror must
have all necessary licenses to perform the services in Virginia and, if practicing as a corporation, be authorized to
do business in the Commonwealth of Virginia.

MM. PRECEDENCE OF TERMS: The following General Terms and Conditions: applicable laws and courts, anti-
discrimination, ethics in public contracting, immigration reform and control act of 1986, debarment status,
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antitrust, mandatory use of county form and terms and conditions, clarification of terms, payment shall apply in 
all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any 
Specific Terms and Conditions in this solicitation, the Specific Terms and Conditions shall apply.

NN. PUBLIC INSPECTION OF CERTAIN RECORDS:  Except as otherwise provided, and in accordance with 
Virginia Code § 2.2-4342, all proceedings, records, contracts and other public records relating to the County’s 
procurement transactions shall be open to the inspection of any citizen, or any interested person, firm or 
corporation, in accordance with the Virginia Freedom of Information Act (Virginia Code § 2.2-3700 et seq.). Any 
offeror, upon request, shall be afforded the opportunity to inspect bid or proposal records within a reasonable time 
after the opening of all bids but prior to award, except in the event the County decides not to accept any of the 
offers and to reopen the solicitation. Otherwise, bid or proposal records shall be open to public inspection only 
after award of the contract. Trade secrets or proprietary information submitted by a offeror in connection with this 
procurement transaction shall not be subject to the Virginia Freedom of Information Act, but only if the offeror 
(i) invokes the protections of Virginia Code § 2.2-4342 prior to or upon submission of the data or other materials;
(ii) identifies the specific data or other materials to be protected, and (iii) states the reasons why protection is
necessary.  A general designation of a contractor’s entire bid or proposal submission or volume as being
“confidential” shall not be sufficient to invoke the protections referenced above.

OO.QUALIFICATIONS OF OFFERORS: The County may make such reasonable investigations as deemed proper 
and necessary to determine the ability of the Offeror to perform the services/furnish the goods and the Offeror 
shall furnish to the County all such information and data for this purpose as may be requested.  The County 
reserves the right to inspect Offeror’s physical facilities prior to award to satisfy questions regarding the Offeror’s 
capabilities.  The County further reserves the right to reject any offer if the evidence submitted by, or 
investigations of, such Offeror fails to satisfy the County that such Offeror is properly qualified to carry out the 
obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

PP. RIGHT TO ACCEPT OR REJECT OFFERS:  The County reserves the right to accept or reject any or all offers 
in whole or in part and to waive any informality in the offer.  Informality shall be defined as a minor defect or 
variation from the exact requirements which does not affect the price, quality, quantity or delivery schedule.

QQ.SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE:  It is the policy of the County 
of Albemarle to facilitate the establishment, preservation and strengthening of small businesses and businesses 
owned by women and minorities and service disabled veterans and to encourage their participation in the County's 
procurement activities.  Toward that end the County of Albemarle encourages these firms to compete and 
encourages other firms to provide for the participation of these firms through partnerships, joint ventures, 
subcontracts or other contractual opportunities.  Offerors are asked, as part of their submission, to describe any 
planned use of such business in fulfilling this contract. Upon request, a list of certified businesses under this 
requirement shall be made available.

RR. STATE CORPORATION COMMISSION IDENTIFICATION NUMBER: Pursuant to Virginia Code § 2.2-
4311.2(B), an Offeror organized or authorized to transact business in the Commonwealth pursuant to Title 13.1 
or Title 50 is required to include in its bid or proposal the identification number issued to it by the State 
Corporation Commission (SCC). Any Offeror that is not required to be authorized to transact business in the 
Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise required by law is required 
to include in its bid or proposal a statement describing why the Offeror is not required to be so authorized. Link 
to the Virginia State Corporation Commission site:  http://www.scc.virginia.gov/. 

SS. TAXES: Include only taxes applicable to the project in this bid or proposal.  The County is exempt from State 
Sales Tax and Federal Excise Tax.  Tax Exemption Certificate indicating the County’s tax-exempt status will be 
furnished by the County of Albemarle upon request.

TT. TESTING AND INSPECTION: The County reserves the right to conduct any test/inspection it may deem 
advisable to assure goods and services conform to the specifications.

UU.TRANSPORTATION AND PACKAGING:  All prices submitted must be FOB Destination - Freight Prepaid and 
Allowed.  By submitting their offers, all offerors certify and warrant that the price offered for FOB destination 
includes only the actual freight rate costs at the lowest and best rate and is based upon the actual weight of the 
goods to be shipped.  Except as otherwise specified herein, standard commercial packaging, packing and shipping 
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containers shall be used.  All shipping containers shall be legibly marked or labeled on the outside with purchase 
order number, commodity description, and quantity.

VV.USE OF BRAND NAMES:  Unless otherwise provided in this solicitation, the name of a certain brand, make or
manufacturer does not restrict offerors to the specific brand, make or manufacturer named, but conveys the general 
style, type, character, and quality of the article desired.  Any article which the County, in its sole discretion,
determines to be the equal of that specified, considering quality, workmanship, economy of operation, and
suitability for the purpose intended, shall be accepted.  The offeror is responsible to clearly and specifically
identify the product being offered and to provide sufficient descriptive literature, catalog cuts and technical detail
to enable the County to determine if the product offered meets the requirements of the solicitation.  This is required
even if offering the exact brand, make or manufacturer specified.  Normally in competitive sealed bidding only
the information furnished with the bid will be considered in the evaluation.  Failure to furnish adequate data for
evaluation purposes may result in declaring a bid nonresponsive.  Unless the offeror clearly indicates in its bid or
proposal that the product offered is an equal product, such offer will be considered to offer the brand name product 
referenced in the solicitation.

WW.VIRGINIA GOVERNMENTAL FRAUDS ACT:  Each offeror is and shall be subject to the provisions of the 
Virginia Governmental Frauds Act, Virginia Code, Title 18.2, Chapter 12, Article 1.1.  In compliance with this 
law, each offeror is required to submit a certification that its offer, or any claim resulting there from, is not the 
result of, or affected by, any act of collusion with another person engaged in the same line of business or 
commerce, or any act of fraud punishable under the Act.  Any offeror who knowingly makes a false statement on 
the Certificate of No Collusion shall be guilty of a felony, as provided in Virginia Code § 18.2-498.5. As part of 
this offer a notarized Certificate of No Collusion must be submitted with the offer.  Certificate attached.  

XX.The terms and conditions set forth above within this solicitation shall be deemed incorporated into any contract
resulting from this procurement transaction, as if set forth therein verbatim.

XI. SPECIFIC TERMS AND CONDITIONS:

A. ADDITIONAL SITES:  The County of Albemarle reserves the right to add additional sites during the term of this
contract as needed.  When sites are added, all awarded Contractors will be contacted, and pricing will be
requested.  The additional site will be awarded to the contractor who submits the lowest pricing based on the
requirements of that request.  A contract modification will then be completed.

B. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for five (5)
years after final payment, or until audited by the County of Albemarle, whichever is sooner. The agency, its
authorized agents, and/or the County of Albemarle shall have full access to and the right to examine any of said
materials during the said period.

C. COOPERATIVE CONTRACTING:  This procurement is being conducted by County of Albemarle in
accordance with the provisions of Virginia Code § 2.2-4304. Except for contracts for architectural and
engineering services, if agreed to by the contractor, other public bodies may utilize this contract. The Contractor
shall deal directly with any public body it authorizes to use the contract. Albemarle County, its officials and staff
are not responsible for placement of orders, invoicing, payments, contractual disputes, or any other transactions
between the Contractor and any other public bodies, and in no event shall the County, its officials or staff be
responsible for any costs, damages or injury resulting to any party from use of an Albemarle County contract.
The County of Albemarle assumes no responsibility for any notification of the availability of the contract for
use by other public bodies, but the Contractor may conduct such notification.

D. QUANTITIES:  Quantities set forth in this solicitation are estimates only, and the contractor shall supply at
offered prices actual quantities as ordered, regardless of whether such total quantities are more or less than those
shown.

E. RENEWAL OF CONTRACT: Contract shall be for one-year beginning date of award with the option to renew
under the terms of the original agreement for up to four (4) additional one year terms if agreed upon in writing
by both parties.  Prior to the expiration date of the initial contract or any subsequent renewal, the Contractor may
request price adjustments to be effective during the upcoming contract period.  Price increases shall be limited
to no more than the percentage increase in the Consumer Price Index, Urban Wage Earners and Clerical Workers
(CPI-W), U. S. City Average, Other Services, for the most recently published twelve months as published by the
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U. S. Department of Labor, Bureau of Labor Statistics.  The base price to which any adjustments will be made 
shall be the prices in effect during the contract term prior to the proposed term.

F. SCHOOL CONTRACTOR CERTIFICATION: Contractor acknowledges that any contract resulting from this
solicitation for services may require Contractor, Contractor’s employees or other persons within Contractor’s
control to have direct contact with Albemarle County Public School students on school property during regular
school hours or during school-sponsored activities. As evidenced by the authorized signature below, Contractor
hereby certifies to the County of Albemarle and to the Albemarle County School Board that all persons who will
provide such services for or on behalf of the Contractor on public school property have not been convicted of a
felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child.

Contractor hereby acknowledges that, pursuant to Virginia Code § 22.1-296.1, any person making a materially
false statement regarding any such offense shall be guilty of a Class I misdemeanor and, upon conviction, the
fact of such conviction shall be grounds for the revocation of the contract to provide such services and, when
relevant, the revocation of any license required to provide such services.

Contractor hereby agrees that this Certification shall be binding throughout the contract term, and that it will
provide immediate notice to the County of Albemarle and the Albemarle County School Board of any event that
renders this certification untrue.

METHOD OF PAYMENT: The vendor will be paid on the basis of invoices submitted in accordance with the RFP of
completed work and agreed by both parties.

PRICING SCHEDULE: See ATTACHMENT A

ATTACHMENTS:
ATTACHMENT A Pricing Schedule
ATTACHMENT B Offeror Data Sheet
ATTACHMENT C State Corporation Commission & Registered Agent Form
ATTACHMENT D Certification of No Collusion
ATTACHMENT E Certification of Crimes Against Children and Acts of Moral Turpitude
ATTACHMENT F Insurance Requirements
ATTACHMENT G Proprietary/Confidential Information Identification
ATTACHMENT H Contract Form
ATTACHMENT I Schools and Locations



manuf # Pack Size Brand
ATTACHMENT A             RFP#2021-08033-08        
Foods and Supplies

IF Brand is not listed or comparable product 
is option, please list description of bid item un

it 
pr

ice

vendor item # S est.usage extended price

46255 6 5# LAND O LAKES CHEESE,AMERICAN SL 160 CT. L.O.L #46255 50
41749 4 5# LAND O LAKES CHEESE,CHEDDAR MILD SHRED #41749 50

41698 4 5# LAND O LAKES CHEESE,MOZZARELLA SHRED (LMPS) PART SKIM 50
59703 168 1 OZ. LAND O LAKES CHEESE,MOZZARELLA STRING I/W #59703 500
44878 LAND O LAKES Cheese,  25% red fat Co Jack cheese stick 50

4 5# CHEESE,PARMESAN,GRATED,- 25
44261 6 1.5# LAND O LAKES CHEESE,SWISS SLICE 50
44238 LAND O LAKES Cheese, pepper jack, sliced 50

2 8# Euphraties or comp. feta cheese,wet pack block 25

30 1# MARGARINE,SOLIDS ,polyunsat,,zero trans fat 25

10195 27 8.0 OZ HERSHEY MILK,1% WHITE LF   HERSHEY'S 10195 200
10202 27 8 OZ. HERSHEY MILK,CHOCOLATE FAT FREE   HERSHEYS 400

100 1 OZ. PC, CREAM CHEESE INDV. CUPS 100
900 5 GRAM PC, MARGARINE CUPS,polyunsat, zero tranfat, 100

pc, sour cream, fat free or reduced fat 100
12 16 OZ. RICH PRODUCTS TOPPING,WHIPPED, RTU ON TOP,NON DAIRY 100
12 5.3 oz Chobani Yogurt, greek, strawberry fat free 150
12 5.3 oz Chobani YOGURT,BLUEBERRY GREEK F/F 150
12 4 oz or> Chobani YOGURT,FLIP KEY LIME CRUMB GREEK 150
12 5.3 oz Chobani YOGURT,cherry GREEK F/F 150

49295 96 2 OZ. YOPLAIT YOGURT,GO-GURT SIMPLY STRAWBERRY 150
48 4 OZ. YOGURT,CHERRY/VANILLA F/F 150
48 4 OZ YOGURT,PEACH  F/F 150
48 4 OZ. YOGURT,STRAWBERRY/BANANA  F/F 150

4 5 LB. YOGURT,VANILLA F/F 150

1 30 LB. PACKER LABEL BLUEBERRY,WHOLE CULTIVATED IQF 25
1 30# PACKER LABEL strawberry, whole frozen IQF 25

70 4OZ JUICE,APPLE 100% W/VITAMIN C "CARTON" 1275
70 4OZ JUICE,FRUIT PUNCH 100% "CARTON" 700
70 4OZ JUICE,ORANGE 100% "CARTON" 800

66048 130 3.1 OZ MINH EGG ROLLS,VEGETABLE WG CN #66048 150

D  A  I  R  Y

F  R  O  Z  E  N    F  R  U  I  T     &    J  U  I  C  E

F  R  O  Z  E  N    V  E  G  E  T  A  B  L  E  S



22122 6 5# SIMPLOT FFRY,1/2" CRINKLE TATER PAL #22122 630

6 5# SIMPLOT   HS only
FFRY,5/16"X 3/8" STRAIGHT XLF INFINITY,sku 
    10071179036302 2025

4189 6 5 # SIMPLOT FFRY,HASH BROWN TATER GEMS(TOTS) #004189 1066
194095 4 5# SIMPLOT POTATOES,REDSKINS TRI-CUT CLASSIC 150

2 7# SALAD,COLE SLAW 100
1 20# vegetable, mediterranean blend 100

12 2# VEGETABLE,BROCCOLI FLORETS IQF Grade A 330
1 20# VEGETABLE,CALIF BLEND,Grade A 50
1 20# VEGETABLE,CORN CUT GOLDEN,Grade A 150
1 20# VEGETABLE,MIXED (4 WAY),Grade A 50
1 20# vegetable, mix peas and diced carrots 50

12 2# VEGETABLE,STIR FRY ,Grade A 50

75 72 2OZ LENDER BAGEL,WHITE SLICED WG I/W  #00075 350
6063 240 2.2 OZ. RICH PRODUCTS BISCUIT,DOUGH HANDI SPLIT ZTF #06063 550

BCR272 72 3 OZ. SKY BLUE DESSERT, CAKE CRUMB BLUEBERRY WG CN 150

CHR272 72 3 OZ. SKY BLUE DESSERT, CAKE CRUMB CHOCOLATE CHIP WG CN 150
CRC272 72 3 OZ. SKY BLUE DESSERT, CRUMB CINNAMON WG CN CRC272 150

40710 369 1.25 OZ SUNNY FRESH EGG,PATTY SCRAMBLED GRILLED #40710 135

110026398 100 2.9 OZ. SUNNY FRESH FRENCH TOAST STICKS WG CINNAMON GLAZED 350
27852 72 2.29 OZ PILLSBURY FRUDEL,APPLE STRUDEL I/W 72CT # 27852 100
27851 72 2.29 OZ PILLSBURY FRUDEL,CHERRY STRUDEL I/W 72CT # 27851 100
33686 72 2.29 OZ PILLSBURY MINI CINNIS WG I/W #33686 250

1203 96 2 OZ. BAKE CRAFTERS MUFFIN,APPLE CINNAMON R/F WG I/W 150 - 20
95121 56 2.85OZ FOSTER FARMS PANCAKE WRAP,MAPLE TURK SAUS WG FC 170

132259000 72 3.17 OZ PILLSBURY PANCAKE,MINI MAPLE BURST'N I/W WG 350
63912 128 3.31 oz Tonys Breakfast pizza, WG 360
18738 107 1.5 OZ JONES SAUSAGE,PATTY *TURKEY* CKD CN 500

33420 1 300 CT JONES BACON,SLICED CKD 300 CT  #33420 150
12307 2 5 LB. BROOKWOOD BBQ,PORK CHOPPED W/ TEXAS R/SOD 400

320600-0 2 5 LB. SMART PICK BEEF,CRUMBLES C/BROIL CKD CN #320600-0 100
cnQ092253 220 2.25 oz Donlee farms beef patty, cooked, charbrioled 300

41025 64 2.5 OZ SILVER SPRINGS BEEF,PHILLY SAND SLICES #41025 100
1 C/W 2PC BERKS or comp. BEEF,ROAST TOP ROUND MED RARE CKD          100
2 5# ASE or comp. bacon bits, real ckd, 3/16" 100

821610 4 3 LB. FARMLAND FOOD HAM,SMK SLICED L/SOD. "D" SHAPED .5 OZ. 150

B  E  E  F      &      P  O  R  K

B  R  E  A  K  F  A  S  T       I  T  E  M  S 



133 320 .5 OZ. KINGS COMMAND MEATBALLS,BEEF CKD. HOMESTYLE 650
2781522014 2 5 LB. MARGHERITA PEPPERONI, SLI. 14/16 PER OZ 150

65464 Chandlers chili, hot dog all beef chili 20
1303 2 5 LB. KUNZLER SAUSAGE,ITALIAN SWEET CKD 5.25" 5/1 10
1347 2 5 LB. KUNZLER SAUSAGE,KIELBASA 5.25" 5/1 10
1332 2 5 LB. KUNZLER SAUSAGE,SMK RAGIN CAJUN HOT 5/1 10

69461 60 3 OZ MINH EGG ROLL,CHIX WG #69461 50
88013 1 30# Goldkist roasted 4 pc chicken 10

615300 1 30# Goldkist Chicken nugget, homestyle 10
665400 1 30# Goldkist Chicken patty, homestyle 10

70314-928 1 35.37# TYSON CHIX, PATTY HOT-N-SPICY WG 148 CT. AVE 10

70320 200 2.5 OZ. TYSON CHIX,BREAST FILET GRILLED WH.MUSCLE CN, soy free 10
24450 6 5# TYSON CHIX,CHUNKS DARK WEI CAFE BRD WG CN 10

666010-928 72-113 1 pc tyson Chicken fully cokd WG breaded chicken drumstick

70302 132 3.75 OZ TYSON        HS only CHIX,FILLET BRD WG CRISPY 10

2940-928 1860 .257 OZ TYSON CHIX,POPCORN HOMESTYLE BRD WG CN W/BAGS 10
4621-928 160 3 oz TYSOn fajita chicken dark meat, strips, ckd,IQF 10

631501WG 168 1.9 OZ. PRO VIEW CHIX,TENDER FRITTER WH.MUSCLE BRD WG CN 350
20452 2 5 LB. RAEFORD CORN DOG,NUGGET CHIX WG 250 CT #20452 500
96101 72 4 OZ. FOSTER FARMS CORN DOG,TURKEY CN -FOSTER #96101 400

284028 4 7LB JENNIE-O TURKEY, GROUND TACO SEAS CKD #284028 10
8355402 2 9.5# AV PERDUE TURKEY,BREAST OVEN ROASTED SKNLS 10

2099 12 1 LB. JENNIE-O TURKEY,BREAST SLI OVEN RSTD 0.5 OZ #2099 10
230324 4 6.17 LB JENNIE-O TURKEY,BREAST STEAK SL. 1.41 OZ. 10

6533 46 3.6OZ VIKING SEAFOODS FISH,POLLOCK FILLET POTATO CRUNCH WG CN 200
320 1 OZ. FISH SHAPES,POLLOCK WG CN BRD 400

65220 8 3 LB RICH PRODUCTS APPETIZER,CHEESE STIX MOZZ 51% WG BRD 150
6611 71 2.25 OZ Dr Praegers BURGER,VEGETARIAN CN DR.PRAEGERS #6611 20

43277 6 5 LB LAND O LAKES ENTREE,MACARONI & CHEESE WG R/FAT 400
78637 9 16" SCHWAN'S PIZZA,CHEESE BIG DADDY PRIMO WG CN 78637 2685

6432 105 4 OZ. NAT.FOOD GROUP PIZZA,CHEEZY BREAD WG  #150BC-COMMODITY 400
515006961 72 2.6 OZ SMUCKERS UNCRUSTABLES,PB & STRAWBERRY JELLY WG 100

P  O  U  L  T  R  Y 

S  E  A  F  O  O  D

C  H  E  E  S  E     &     V  E  G  E  T  A  R  I  A  N      E  N  T  R  E  E  S



5150006960 72 2.6OZ SMUCKERS UNCRUSTABLES,PB AND GRAPE JELLY WHEAT 750

550021027 72 5.3 OZ SMUCKERS UNCRUSTABLES,PB AND GRAPE JELLY WHEAT WG 400

4049 96 2OZ BAKE CRAFTERS or compBREAD, ROLL HOAGIE/SUB 5.5" WG SLICED 450
15023 12 LB NEW YORK FROZEN BREAD,BREADSTICK 6" 51% WG #15023 100

1 13.5 LB NEW YORK FROZEN BREAD,BREADSTICKS GARLIC 6" WG 950
14010 192 2.2 OZ RICH PRODUCTS BREAD,FLATBREAD OVEN FIRED WG #14010 200

661039 8 28 OZ OTTENBERG BAKER BREAD,SANDWICH WHITE WHEAT WG SLI(24) 50
4931 180 1.33OZ READI BAKE COOKIE DOUGH, CHOC.CHIP WG  #04931 150
4934 180 1.33OZ READI BAKE COOKIE DOUGH,DB CHOC.CHIP WG  "BENEFIT" 150

04935 180 1.33OZ READI BAKE COOKIE DOUGH,SUGAR RF 51% WG  BENEFIT 150
35300 22 24 OZ RICH PRODUCTS PIZZA DOUGH,12"X16" SHEETED P&B #35300 100

3014 1 50 CT. J & J SNACK PRETZEL,SOFT KING SIZE(5 OZ) BAKED #3014 150

33825 12 12 CT MISSION FOODS or com TORTILLA,WRAP FLOUR 10" HEARTY GRAIN WG 200
22100 12 12CT DON PANCHO TORTILLA,WRAP FLOUR 10" 150
22050 12 10CT DON PANCHO TORTILLA,WRAP FLOUR 8" PRESSED 100

6 #10 sun source or comp. APPLES, SLICED unsweetened (USA) 100
6 #10 whitehouse or comp. APPLESAUCE, UNSWT. 250

6 #10 Premium or comp.
FRUIT COCKTAIL,(USA)Grade A, packed in juiceor 
water 250

6 #10 Sunfield or comp
ORANGES, MANDARIN section,(USA)in juice or water 
Grade A 350

6 #10 Premium or comp. PEACHES,SLICED JCE(USA)Grade A 250
6 #10 NIFA or comp. PEARS,HALVES in jce (USA) Grade A 250

6 #10 Sunfield or comp PINEAPPLE, TIDBITS, in juice or water.Grade A 250
144 1.5OZ PACKER LABEL RAISINS,SEEDLESS SELECT 1.5 OZ 100

14183 6 #10 HANOVER FOODS BEANS,BAKED VEG W/BROWN SUGAR -HANOVER no substitute 75
6 #10 BEANS,BLACK 50
6 #10 BEANS,GARBANZO CHICK PEAS 50
6 #10 BEANS,GREEN FCY BL 4SV 150
6 #10 BEANS,KIDNEYS LIGHT. RED 50
6 #10 BEANS,PINTO 50

6 #10 ROSARITA'S BEANS,REFRIED VEGETARIAN ROSARITA #10621 50
6 #10 POTATOES,YAMS, CUT SWEET 50

C  A  N  N  E  D    &    D  R  Y    F  R  U  I  T

B  A  K  E  R  Y

C  A  N  N  E  D      V  E  G  E  T  A  B  L  E  S



12 50 OZ. CAMPBELL SOUP C SOUP,CHIX NOODLE #01256 CAMPBELL 25

4145 12 50 OZ CAMPBELL SOUP C SOUP,TOMATO HEALTHY REQUEST R/SOD #4145 25
6 #10 TOMATOES,DICED IN JUICE (USA) 20
6 #10 SAUCE,TOMATO PLAIN R/SOD (USA) 20
6 #10 SAUCE, TOMATO (USA) 20

39940 6 106 OZ. LAND O LAKES SAUCE,CHEDDAR CHEESE ULTIMATE POUCH 100
39944 6 106 OZ. LAND O LAKES SAUCE,CHEESE ITALIAN #39944 100

39941 6 106 OZ. LAND O LAKES SAUCE,CHEESE MUCHO QUESO JALAPENO POUCH 100
RPKIL99 6 #10 RED PACK SAUCE, PIZZA PREPARED #RPKIL99 100

RPKMA9E 6 #10 RED PACK SAUCE,SPAGHETTI NUTRITION ENHAN #RPKMA9E 100
6 #10 RED GOLD TOMATO, PASTE FCY USA -REDPACK RPKUA99 50

25650 2 1gal hellmans chipotle sauce 20
6 114 OZ RED GOLD KETCHUP, FANCY 33% PLASTIC JUG W/PUMP 100
6 #10 RED GOLD KETCHUP, TOMATO 33% FCY REDY599 400
6 #10 RED GOLD SALSA,MILD NUTRITION ENHANCED REDSC99 50
4 1 GAL. T.MARZETTI DRS, DIJON HONEY MUSTARD #80066 50
4 1 GAL T.MARZETTI DRS, ITALIAN GOLDEN #80032 50
4 1 GAL T.MARZETTI DRS, RANCH BUTTERMILK MARZETTI #80060 100

6073 4 1 GAL. DUKES or comp. MAYO, R/CAL DUKES 50
4 GAL WOEBER'S or comp. MUSTARD SWEET & SPICY WOEBER'S 50
4 1 GAL. SAUER or comp MUSTARD, YELLOW PURE 50
4 128 OZ GULDENS MUSTARD,SPICY BROWN #6414487140 50
6 #10 CAN OLIVES, BLACK RIPE SLICED 50
4 1 GAL MT OLIVE or comp PEPPERS,BANANA RINGS MILD 50
4 1 GAL MT OLIVE or comp PEPPERS,JALAPENO SLICED 50
4 1 GAL. PICKLES,DILL THIN CHIPS 1/8" 400-550 CT. 50
4 1 GAL. MT OLIVE or comp RELISH, SWEET 50
4 1 GAL ROSARITA'S  SAUCE,ENCHILADA ROSARITA 999514 50
4 1 GAL SAUER or comp SAUCE, BBQ TRAILBLAZER ORIG #6351 50
4 5.25 # KIKKOMAN SAUCE, CHILI THAI STYLE #01546 50
4 64 OZ MINOR'S SAUCE, ORANGE ZESTY RTU MINORS #54742 50
4 1 GAL. LAJUNTA SAUCE, TACO MILD #0041550590101CV 50
4 1 GAL. TEXAS PETE SAUCE,HOT TEXAS PETE #10.012 50

4 1 GAL FRANK'S RED HOT SAUCE,RED HOT BUFFALO WING FRANKS #74161 50

C  O  N  D  I  M  E  N  T  S    ( B  U  L  K )

S  A  U  C  E  S    +    S  O  U  P  S    +   M  O  R  E



4 1 GAL MRS.CULPEPPER or comSAUCE,SOY *NO MSG*  MRS CULPEPPER LABEL 50
316113 4 1 GAL minors SAUCE, STIR FRY 50

12 17 oz Roland sauce, sriracha chili 50
4 1 GAL LA CHOY SAUCE,SWEET & SOUR LACHOY # 4430012691 50
4 1 gal sauce, worscheshire 50

1187 6 5.3# KIKKOMAN SAUCE,TERIYAKI GLAZE HONEY & PINEAPPLE 50
4 1 GAL. SYRUP, PANCAKE 50

200 12 GR AMERICANA or comp. PC, BBQ SAUCE 50
60 1.5 OZ T.MARZETTI PC, DRS ASIAN SESAME ORIENTAL # 81290 50
60 1.5 OZ. T.MARZETTI PC, DRS CAESAR CARDINI #06025 50
60 1.5 OZ. T.MARZETTI PC, DRS DIJON HONEY MUSTARD  #81996 50

120 1.5 OZ T.MARZETTI PC, DRS HONEY FRENCH #81919 50
60 1.5 OZ T.MARZETTI PC, DRS ITALIAN GOLDEN #81998 50

200 12 GR Heinz -Kraft  PC, DRS RANCH 300
83984 120 1 oz T. marzetti PC, buttermilk ranch dressing, 50

60 1.5 OZ. T.MARZETTI PC, DRS RANCH LITE #81978 50
60 1.5 OZ T.MARZETTI PC, DRS RASPBERRY VINAIGRETTE F/F #82553 50

500 9 GR PC, DUCK SAUCE 50
200 .5 OZ. PC, JELLY ASST 50

1000 9 GM PC, KETCHUP 100
500 12GM PC, MAYO 50
500 5.5 GR PC, MUSTARD 50
100 1 OZ PC, pancake SYRUP CUP 50
500 9 GM PC, TACO SAUCE 50

78000859 7 gm TEXAS PETE pc, texas pete hot sauce 50
7800070 200 12 GR HEINZ USA PC, TARTAR SAUCE(PCH) 50

96 1 OZ GENERAL MILLS CEREAL, CHEERIOS APPLE/CINN B/P #31879 550
96 1 OZ GENERAL MILLS CEREAL, CHEERIOS B/P #32262 150
96 1.125OZ GENERAL MILLS CEREAL, CHEERIOS FRUITY B/P #31916 200

31888000 96 1.06 oz GENERAL MILLS cereal, cocoa puffs, serve bowl pack 200
96 1 OZ GENERAL MILLS CEREAL, CINN.TOAST CRUNCH R/SUG B/P 2944 200
96 1 OZ GENERAL MILLS CEREAL, GOLDEN GRAHAM B/P #11943 200
96 1 OZ GENERAL MILLS CEREAL, RICE CHEX B/P #31921 200
96 1 OZ GENERAL MILLS CEREAL,CINNAMON CHEX B/P GF #38387 200

1 25# PACKER LABEL SALT, IODIZED -PACKER LABEL 2

C  O  N  D  I  M  E  N  T  S    ( P  C ' s )

C  E  R  E  A  L

S  P  I  C  E  S      



1 5 OZ GOLD MEDAL/SPIC SPICE, BASIL LEAVES #02286 2
1 1# GOLD MEDAL/SPIC SPICE, BLACK PEPPER GROUND #00981 2
1 1# GOLD MEDAL/SPIC SPICE, CHILI POWDER LIGHT #02205 2
1 13 OZ. MCCORMICK SPICE, CHILI SEASONING 6/13OZ. #F0928601 2
1 1# GOLD MEDAL/SPIC SPICE, CINNAMON GROUND #02207 2
1 16 oz Spice, Cumin GROUND 2
1 19 OZ GOLD MEDAL/SPIC SPICE, GARLIC POWDER #02214 2
1 16 OZ GOLD MEDAL/SPIC SPICE, NUTMEG GROUND #02277 2
1 3# GOLD MEDAL/SPIC SPICE, ONION DEHYDRATED CHOPPED #02220 2

982346 1 1# tin Old Bay spice, old bay seasoning 2
1 12 OZ GOLD MEDAL/SPIC SPICE, OREGANO GROUND #02234 2
1 16 OZ. GOLD MEDAL/SPIC SPICE, PAPRIKA SPANISH #02237 2
1 10 OZ GOLD MEDAL/SPIC SPICE, PARSLEY FLAKES #02241 2
1 5# LAWRY'S SPICE, SEASONING SALT LAWRY'S 2150080620 2
1 9 OZ LAWRY'S SPICE, TACO SEASONING MIX, #2150080110 2
1 6.5 OZ GOLD MEDAL/SPIC SPICE,ITALIAN HERB 2

6 6.75OZ MRS. DASH SPICE,SEASONING MRS.DASH ORIGINAL BLEND 2

6 1# MASTER'S TOUCH BASE, BEEF R/SOD NO MSG      #03361ECFPZ 5
6 1# CUSTOM CULINARY BASE, CHIX NO MSG R/SOD #01461ECFP 2

12 1# CHEF'S OWN CC BASE, VEGETARIAN LIGHT VEG   #07402ICFPZ 5
12 49 OZ. MARQUIS BROTH, BEEF VANEE #550EB-UNP 5

3 2# CLOWN CONFECT CHIPS,TORTILLA YELLOW ROUND WG 10200 5
1 30# CHOC CHIPS, mini,  SEMI-SWEET 20

150 3 CT. KEEBLER CRACKERS,GRAHAM HONEY W/CALCIUM  WG 350
500 2 CT MONDELEZ CRACKERS,SALTINE PREMIUM WG I/W #00192 200

4 2.5# SUGAR FOODS CROUTON, CHEESE & GARLIC WG #74581 25

4 50 OZ NATURE VALLEY GRANOLA,BULK PARFAIT OATS N HONEY #37854 50
8 22.6 OZ GRAVY, MIX CHIX made in USA 20
6 3# MARQUIS HONEY, PURE CLOVER BLOSSOM  #ELA-07-0020 10

12 32 OZ. PACKER LABEL JUICE, LEMON PLASTIC BOTTLE 2
1278 72 1.8 oz bakecrafter or comparabmuffin, WG corn bread, IW 50

6 5# GENERAL MILLS MIX, MUFFIN ASST PLAIN #11544 200
6 #10 LA CHOY NOODLES,CHOW MEIN  LA CHOY #12620 15

12 42 OZ. NIFDA OATMEAL, QUICK ROLLED OATS #80701 10
6 1 GAL MASTER CHEF OIL,FRY & SALAD SOYBEAN 6578 15
4 3LITRE OLIVARI OIL,OLIVE POMACE 100% ITALIAN 20

M  I  S  C      F  O  O  D



7263 6 17 oz PAM or comparable canola spray, hi yield 20

6 17 OZ. VEGALENE PAN SPRAY,BUTTERY COOKING VEGALENE 17260 150
2 10# BARILLA PASTA, PENNE WG  #1000013339 2
2 10# BARILLA PASTA, ROTINI WG #1000013341 2
2 10# BARILLA PASTA, SPAGHETTI WG #1000013340 20

12 26 OZ IDAHOAN POTATO,MASHED DEHY W/VIT C #22313 200
1 25# PRODUCERS RICE RICE, BROWN WG PARBOILED #R2PX25QCO 2
1 50#CUBE STRATAS FOODS SHORTENING  A/P  SHORTENING #106100 2
6 56 OZ UNCLE BEN'S INC STUFFING, CORNBREAD INSTANT #319858 no substitute 24

12 2# DOMINO SUGAR, CONFECTIONERS 10-X POLY 2
24 1# DOMINO SUGAR, DARK BROWN 2

1 50 LB. GOLDEN BARREL SUGAR,GRANULATED EFG EXTR FINE 50# 2
6 1/2 GAL PACKER LABEL TOPPING,CHERRY MARASCH HALVES 2
6 66.5 OZ TUNA,LIGHT CHUNK IN WTR 2
4 1 GAL. PACKER LABEL VINEGAR, APPLE CIDER FLAVOR 2
4 1 GAL. PACKER LABEL VINEGAR, WHITE  2

48 .85 OZ. JACK LINK'S BEEF JERKY,ORIGINAL R/SOD #10000007721 50
48 .85 OZ. JACK LINK'S BEEF JERKY,TERIYAKI R/SOD #10000007717 50

104 .875 OZ FRITO LAY CHIPS, CHEETOS CRUNCHY BAKED WG 400
104 1 OZ. FRITO LAY CHIPS, CHEETOS FANTASTIX CHILI/CHEESE 400
104 1 OZ. FRITO LAY CHIPS, CHEETOS FLAM HOT STIX WG 400

72 1 OZ. FRITO LAY CHIPS, DORITOS COOL RANCH R/FAT WG 400
72 1 OZ. FRITO LAY CHIPS, DORITOS NACHO CHEESE R/FAT WG 600
72 1 OZ. FRITO LAY CHIPS, DORITOS SWT/SPCY CHILI R/FAT WG 600

104 .875 OZ FRITO LAY CHIPS, SNACK MIX HARVEST CHEDDAR 400
150 1 OZ. KEEBLER CRACKERS, ANIMAL WG 600
175 .75 OZ SUNSHINE CRACKERS, CHEEZ-IT WG 50

91822 150 3 ct KEEBLER cracker, graham honey 300
300 .9 OZ PEPPERIDGE FARM CRACKERS, GOLDFISH VANILLA #140019246 200

300 .75 OZ PEPPERIDGE FARM CRACKERS, GOLDFISH CHEDDAR WG#140018105 300
300 .75 OZ PEPPERIDGE FARM CRACKERS, GOLDFISH ORIG #000014367 200

150 1 OZ AZAR NUTS,SUNFLOWER HONEY ROASTED I/W 7220210 30

120 1.0 OZ. GENERAL MILLS SNACK BAR,GRANOLA CHEWY ASST I/W #115917 30
96 1.55 OZ KELLOGGS SNACK, BAR NUTRI-GRAIN APPLE CINNAMON 30
96 1.55 OZ KELLOGGS SNACK, BAR NUTRI-GRAIN BLUEBERRY 30

C  H  I  P  S     &     S  N  A  C  K  S must meet USDA Smart snack standards



96 1.55 OZ KELLOGGS SNACK, BAR NUTRI-GRAIN STRAWBERRY 30
35 16.9oz water, spring b ottles 16.9 oz 900
72 .5 OZ. FRITO LAY SNACK, POPCORN WHITE CHEDDAR RF 30

104 .875 OZ FRITO LAY SNACK, QUAKER KIDS MIX #36308 30
18 9 cliff bar cliff bar, kid chocolate brownie ZBAR 30

       Beverages- Primary must meet  USDA Smart Snack Guidelines
32 6.75 oz juicy juice 100% juice, fruit punch slim pack 700

62049 40 6.75 oz Country Pure 100% juice, dragon punch slim pack 200
32 6.75 oz juicy juice 100% juice, apple slim pack 700

24 8 OZ. Switch or comparable 100% juice, sparklking, no added sugar 3000 total
24 8 OZ.    please list variety of flavor options

24 8 OZ.
24 8 OZ.
24 8 OZ.
24 8 OZ.
24 8 OZ.

24 8 OZ.
8 10 OZ NAKED JUICE JUICE, NAKED BERRY BLAST #63117 500
8 10 OZ NAKED JUICE JUICE, NAKED BLUE MACHINE #01037 500
8 10 OZ NAKED JUICE JUICE, NAKED MIGHTY MANGO #63072 500
8 10 OZ NAKED JUICE JUICE, NAKED STRAWBERRY BANANA #63071 500

144 1.25 OZ RED DIAMOND COFFEE, 100% COLUMBIAN 10
360 .38 OZ. HOOD PC, CREAMER 1/2 & 1/2 SHELF STABLE 5

1 2000 CT N'JOY/SUGAR FD PC,SUGAR PACKETS 5
12 18 OZ. MARQUIS DRINK MIX,LEMONADE "TD" -MRS C. 5
12 100 CT. RED DIAMOND TEA, HOT BAGS I/W ENVELOPE 5

10 100 CT. HANDGARDS APRON, POLY WHITE 28X46 10
1 250 CT. HANDGARDS BAG, GALLON ZIP RECLOSEABLE 10

FB14 1 1000 CT HANDGARDS BAG, STORAGE/FREEZER  GAL, 10 x14 10
1 200 CT HANDGARDS BAGS, BUN PAN 27X37 10
1 2000 CT HANDGARDS BAGS, SANDWICH SADDLE  6.5X7 10
1 500 CT DURO BAG BAGS,PAPER BROWN 4# #18404 10
1 DZ PACKER LABEL BAR TOWEL COTTON TERRY 16" X 19" WHITE 10
1 100 CT AEP CAN LINER BLACK 56 GAL 43X47 XX-HEAVY 5
1 2500 CT PAR-PAK CONTAINER CLEAR 3.5X3.5X1 30

B  E  V  E  R  A  G  E  S    -    C  A  T  E  R  I  N  G

P  A  P  E  R   /   D  I  S  P  O  S  A  B  L  E  S

B  E  V  E  R  A  G  E  S   -    S  E  C  O  N  D  A  R  Y must meet USDA Smart Snack Standards



2 100CT DART CONTAINER CONTAINER,FOAM,HINGED 3 COMP 9X9X3 5
2 125 CT DART CONTAINER CONTAINER,PLASTIC HINGED PLASTIC C89PST1 50
1 50 CT HANDGARDS COVER, BUN PAN RACK 52X80 35

20 50 CT DART CONTAINER CUP,PLASTIC 12 OZ. CLEAR COLD #Y12S 30
20 125 CT DART CONTAINER CUP,SOUFFLE 2 OZ PLASTIC #200PC 30
20 125 CT DART CONTAINER CUP,SOUFFLE 4 OZ PLASTIC #400PC 30
20 125 CT DART CONTAINER CUP,SOUFFLE 5.5 OZ #550PC 30
20 250 CT. SOLO CUP CUPS, SOUFFLE 2 OZ. PAPER 30
12 500/CT. DURABLE DELI WRAP PAPER, 12 X 10 3/4 5

5 500 CT VOLFLEX          DELI WRAP,FOIL BLUE CUSHION  10.5" X 13" 5
5 500 CT VOLFLEX DELI WRAP,FOIL GOLD CUSHION 10.5"X 13" 5
5 500 CT VOLFLEX DELI WRAP,FOIL RED CUSHION 10.5" X 13" 5
1 EA AEP FILM,WRAP PVC 12"X2000' SERRATED 5
1 1 EA AEP FILM,WRAP PVC 18"X2000' SERRATED 5
1 EA. PACKER LABEL FOIL, ALUMINUM STANDARD 18"X1000' 5
1 1000 CT PACKER LABEL FORK, BULK WHITE 6" MHW 700
4 100ct gloves, latex p/free Xlarge 20
4 100ct Gloves, latex p/free small 20
4 100 CT COMPANION GLOVES, LATEX P/FREE LARGE 100
4 100 CT COMPANION GLOVES, LATEX P/FREE MEDIUM 400

10 100 CT HANDGARDS GLOVES, POLY MEDIUM CLEAR P/FREE 100
10 100 CT COMPANION GLOVES, POLY P/FREE LARGE 100

4 100 CT COMPANION GLOVES, VINYL P/FREE LARGE 100
4 100 CT COMPANION GLOVES, VINYL POWDERED MEDIUM 100

12 1 PAIR PRIME SOURCE GLOVES,SIZE YELLOW RUBBER LARGE 100
10 100 CT ROYAL HAIRNET,NYLON DARK BROWN 18" LARGE 10

1 1000 CT PACKER LABEL KNIFE, BULK WHITE HW 25
25 100 CT DART CONTAINER LID,SOUFFLE 2 OZ PET PLASTIC #PL200N 100
20 125 CT DART CONTAINER LID,SOUFFLE 4/5 OZ PET PLASTIC #PL4N 100

1 1000 CT DART CONTAINER LIDS, TRANS NOT VENTED 20JLNV 100
1 1000 CT DART CONTAINER LIDS, TRANS STRAW SLOTTED L14N 100
1 1000 CT PRIME SOURCE MEAL KIT,SPORK/NAPKIN/MILK STRAW 20

12 500 CT SCA TISSUE NAPKIN, EXPRESSNAP BROWN  #DX906E 100
1 6000 CT SCA TISSUE NAPKIN,MORNAP FULL FOLD 12X17 #D802A 100

20 500 CT. HI-VALUE NAPKIN,TALL FOLD 1 PLY 100
1 12 CT PACKER LABEL PAN GRABBER WRIST STRAP 9.5X11 1 DOZEN 5
1 1000 CT PRIME SOURCE PAN LINER,SHEET 16.5 X 24.5 #BPLR49 20

24 1000 CT FORTUNE PLASTIC PAPER,PATTY WAX 4.75" X 5" #434 20



10 100 CT PACKER LABEL PLATE,PAPER 6" UNCOATED WHITE 20
12 100 CT. HUHTAMAKI PLATE,PAPER 9" UNCOATED WHITE 20
20 250 CT. SOLO CUP S/O USE 999042 CUP, SOUFFLE 1 OZ,. PAPER 20
20 500 CT REYNOLDS METALS S/O*CUP, BAKING PAPER 4.5" #610040 20
20 500 CT PACKER LABEL S/O*CUP, BAKING PAPER 6" 20

1 1000 CT PACKER LABEL SPOON, BULK WHITE MHW #300899 700
24 500 CT CELL-O-CORE STRAW, MILK 5.75" WHITE I/W 10

4 250 CT. SQP TRAY, FOOD #100 METRIC RED PLAID 30
4 250 CT. SQP TRAY, FOOD #25 RED PLAID 30
2 250 CT. SQP TRAY, FOOD #300 RED PLAID 30
4 250 CT. SQP TRAY, FOOD #40 RED PLAID METRIC 30

Pan saver liners for full size hotel pan 30
Pan saver liners for 1/2 size hotel pan 30

6 500 CT PRIME SOURCE WRAP,PLAIN FOIL SHEETS 10 3/4 X12 W1250 30

6 128 OZ PACKER LABEL BLEACH  PURE BRITE/PRIMESOURCE 20
6 50 OZ AJAX or comp CLEANER, CLEAR LIQ LAUNDRY DET.HE 20
6 24 OZ. RECKITT & COLEM or co CLEANER, EASY OFF OVEN AEROSOL 20
1 50# INCHEMCO or comp CLEANER, LAUNDRY POWDER DETER. #F611M 20
1 5 GAL INCHEMCO or comp DETERGENT, DISH LEMON POT/PAN F515B 20
4 1 GAL INCHEMCO or comp DISH MACHINE DESCALE/DELIMER 20
1 5 GAL INCHEMCO or comp DISHMACHINE ALL TEMP RINSE AID NO ACID 100
1 5 GAL INCHEMCO or comp DISHMACHINE DETERGENT METAL SAFE F524 50

1 5 GAL INCHEMCO or comp DISHMACHINE, DETERGENT HI TEMP CHLOR LIQ 150
1 5 GAL INCHEMCO or comp DISHWASHER DETERGENT LOW TEMP 50
1 EACH PACKER LABEL PAIL KATCHALL KLEEN 6QT RED 1 COUNT 20

12 EACH TAYLOR TEST STRIP, DISHWASHER 160,170 & 180 DGR 20
1 100 CT BAILEY'S TEST STRIP, CHLORINE 100CT #JG145 20
1 100 CT TEST STRIP,QUAT QT-10 PAPER STRIPS 20
1 1 EA PACKER LABEL THERMOMETER POCKET 1" DIAL 20
1 1 EA TAYLOR THERMOMETER REF/FREEZER #398324 20

1 1000 CT PACKER LABEL WIPER,ALCOHOL THERMO PROBE I/W #F2449PKT 20
57445 4 1 gal proctor gamble detergent, dish dawn blue orininal 4

C  H  E  M  I  C  A  L  S   +



1
Attachment B

ATTACHMENT B

OFFEROR DATA SHEET

Note:  The following information is required as part of your response to this solicitation.  

1. Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the contractual 
requirements.

2. Vendor’s Primary Contact:

Name: __________________________________ Phone: _________________________

3. Years in Business:  Indicate the length of time you have been in business providing this type of good or service:

__________ Years ________ Months

4. Vendor Information:

FIN or FEI Number: ___________________________________ If Company, Corporation, or Partnership

5. Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that your 
company is servicing, has serviced, or has provided similar goods.  Include the length of service and the name, address, 
and telephone number of the point of contact.

A. Company: Contact:

Phone: Email:

Dates of 
Service:

$ Value:

B. Company: Contact:

Phone: Email:

Dates of 
Service:

$ Value:

C. Company: Contact:

Phone: Email:

Dates of 
Service:

$ Value:

D. Company: Contact:

Phone: Email:

Dates of 
Service:

$ Value:

I certify the accuracy of this information.

Signed: ____________________________________Title: ________________________________   Date: _______
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ATTACHMENT C

STATE CORPORATION COMMISSION & REGISTERED AGENT FORM

Virginia State Corporation Commission (SCC) registration information.

Code of Virginia § 13.1-757. A foreign corporation may not transact business in the Commonwealth until it 
obtains a certificate of authority from the Commission.

The bidder:

� is a corporation or other business entity with the following Virginia SCC identification number: __________________ 
-OR-

� is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or business 
trust -OR-

� is not required to obtain a certificate of authority from the Virginia SCC, pursuant to Virginia Code § 13.1-757(B) 
because its sole contact(s) with the Commonwealth consist(s) of:

1. �Maintaining, defending, or settling any proceeding;
2. � Holding meetings of the board of directors or shareholders or carrying on other activities concerning     
internal corporate affairs;
3. �Maintaining accounts in financial institutions;
4. �Maintaining offices or agencies for the transfer, exchange, and registration of the corporation's own 
securities or maintaining trustees or depositories with respect to those securities;
5. � Selling through independent contractors;
6. � Soliciting or obtaining orders, whether by mail or through employees or agents or otherwise, if the 
orders require acceptance outside this Commonwealth before they become contracts;
7. � Creating or acquiring indebtedness, deeds of trust, and security interests in real or personal property;
8. � Securing or collecting debts or enforcing deeds of trust and security interests in property securing the 
debts; and holding, protecting, or maintaining property so acquired;
9. � Owning, protecting, and maintaining property;
10. � Conducting an isolated transaction that is completed within 30 consecutive days and that is not one in 
the course of similar transactions;
11. � For a period of less than 90 consecutive days, producing, directing, filming, crewing or acting in 
motion picture feature films, television series or commercials, or promotional films that are sent outside of 
the Commonwealth for processing, editing, marketing and distribution. The term "transacting business" as 
used in this subsection shall have no effect on personal jurisdiction under § 8.01-328.1; or
12. �Serving, without more, as a general partner of, or as a partner in a partnership which is a general 
partner of, a domestic or foreign limited partnership that does not otherwise transact business in the 
Commonwealth; or
13. �Transacting business in interstate commerce.

� is an out-of-state business entity that is including with this bid an opinion of legal counsel which
accurately and completely discloses the undersigned bidder’s current contacts with Virginia and describes why those 
contacts do not constitute the transaction of business in Virginia within the meaning of § 13.1-757 or other similar 
provisions in Titles 13.1 or 50 of the Code of Virginia. Attach opinion of legal counsel to this form.
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Registered Agent Information

Please specify the Registered Agent who will accept service of process on your behalf.

Agent Name:  ___________________________________________________________

Physical Address (no Post Office Boxes):  

_______________________________________________________________

_______________________________________________________________

I certify the accuracy of this information.

Signed: ____________________________________Title: ________________________________   Date: _______________
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ATTACHMENT D

CERTIFICATION OF NO COLLUSION

The undersigned, acting on behalf of _________________________________________, does hereby certify in 
connection with the procurement and offer to which this Certification of No Collusion is attached that:

This offer is not the result of, or affected by, any act of collusion with another person engaged in the same line of 
business or commerce: nor is this offer the result of, or affected by, any act of fraud punishable under Article 1.1 of 
Chapter 12 of Title 18.2 Code of Virginia, 1950 as amended (§§ 18.2-498.1 et seq.)

____________________________________
Signature of Company Representative

____________________________________
Name of Company

____________________________________
Date

ACKNOWLEDGEMENT

STATE OF ____________________
COUNTY or CITY OF _____________________, to wit:
The foregoing Certification of No Collusion bearing the signature of _____________________________ and 
dated _____________________________ was subscribed and sworn to before the undersigned notary public 

by ______________________________ on ____________________.

____________________________________
                     Notary Public

My commission expires: ____________________________________

CODE OF VIRGINIA
§ 18.2-498.4.  Duty to provide certified statement. 

A. The Commonwealth, or any department or agency thereof, and any local government or any department or 
agency thereof, may require that any person seeking, offering or agreeing to transact business or commerce with it, 
or seeking, offering or agreeing to receive any portion of the public funds or moneys, submit a certification that the 
offer or agreement or any claim resulting thereon is not the result of, or affected by, any act of collusion with 
another person engaged in the same line of business or commerce,  or any act of fraud punishable under this  article. 

B. Any person required to submit a certified statement as provided in paragraph A above who knowingly makes a 
false statement shall be guilty of a Class 6 felony. (1980, c.472)
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ATTACHMENT E 

CERTIFICATION OF CRIMES AGAINST CHILDREN
AND ACTS OF MORAL TURPITUDE

Contractor acknowledges that the implementation of this contract requires Contractor, Contractor’s employees and/or 
subcontractors to have direct contact with Albemarle County Public Schools’ students.  Therefore, Contractor hereby 
certifies that neither Contractor nor, to the best of Contractor’s knowledge, its employees and/or subcontractors have 
been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a 
child. 

Contractor further certifies and shall indicate below whether Contractor and, to the best of Contractor’s knowledge, 
its employees and/or its subcontractors, who will have direct contact with Albemarle County Public School students, 
have been convicted of a crime of moral turpitude. Crimes of “moral turpitude” are those crimes involving lying, 
cheating or stealing.  

For the purposes of this certification, "direct contact with students" means being in the presence of students during 
regular school hours or during school sponsored activities.

Contractor understands that, pursuant to Code of Virginia §22.1-296.1(C), making a materially false statement 
regarding offenses which are required to be included in the certification referenced above is a Class 1 misdemeanor 
and, upon conviction, the fact of such conviction shall be grounds for the revocation of the contract to provide such 
services and, when relevant, the revocation of any license required to provide such services. Albemarle County Public 
Schools shall not be liable for materially false statements regarding the certifications required under this Contract. 

Have you or, to the best of your knowledge, any of your employees and/or subcontractors who will have direct 
contact with students been convicted of a crime of moral turpitude?

_____________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_______________________________________________ _____________________
Contractor Date

By:_________________________________________________________________

Title: _______________________________________________________________
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ATTACHMENT G

PROPRIETARY/CONFIDENTIAL INFORMATION IDENTIFICATION

Name of Firm/Offeror:  _______________________________________

RFP#: _____________________________________

Trade secrets or proprietary information submitted by an offeror shall not be subject to public disclosure under the 
Virginia Freedom of Information Act; however, the offeror must invoke the protections of § 2.2-4342F of the Code 
of Virginia, in writing, either before or at the time the data or other material is submitted.  The written notice must 
specifically identify the data or materials to be protected including the section of the proposal in which it is 
contained and the page numbers, and state reasons why protection is necessary.  The proprietary or trade secret 
material submitted must be identified by some distinct method such as highlighting or underlining and must indicate 
only the specific words, figures or paragraphs that constitute trade secrets or proprietary information.  In addition, a 
summary of proprietary information shall be submitted on this form.  The classification of an entire proposal 
document, line item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable.  

SECTION/TITLE PAGE 
NUMBER (S)

REASON(S) FOR WITHHOLDING FROM 
DISCLOSURE
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ATTACHMENT H

CONTRACT #«number»
«Company»
«Address1»
«Address2»

«City», «State» «PostalCode»
[corporate status, as confirmed by SCC] (i.e. “a Virginia Corporation” or “a [name of state] Partnership, 

etc.)
(Contractor)

SCHOOL BOARD OF ALBEMARLE COUNTY, VIRGINIA,
a body corporate under the laws of the Commonwealth of Virginia,

401 McIntire Road
Albemarle, Virginia  22902

(School Board)

This Agreement (the “Agreement” or “Contract”) made and entered into on this ____* day of _________* of 2018, 
between the Contractor as identified above and the School Board, collectively, the Parties, hereby agree, in 
consideration of the mutual covenants and stipulations set forth below:

1. Scope of Work: Contractor agrees to perform such goods or services as specified in the School Board 
[Request for Proposals/Invitation for Bids] [RFP/IFB] # [20XX-XXXXX-XX] documentation, and 
said [RFP/IFB] is hereby incorporated in its entirety by reference and made a part of this Agreement.
The detailed scope of work for this contract is included herewith as Exhibit A.

2. Incorporation of Documents and Order of Precedence: To the extent that it does not conflict with 
the terms of this agreement or the [RFP/IFB], the Contractor’s proposal/bid, dated [month day, year],
is hereby incorporated by reference and made a part of this Agreement. In the event that a conflict 
or ambiguity exists or is created between this Agreement, the [RFP/IFB], or Contractor’s 
proposal/bid, the terms of this Agreement first and the [RFP/IFB] second, if necessary, shall govern 
and supersede any such conflicting or ambiguous terms.

3. Payment/Consideration Schedule:  In consideration of the work to be performed by Contractor, as 
set forth in the section entitled, “Scope of Work,” the School Board agrees to pay Contractor for  
completed and accepted work as ordered under this Contract upon receipt of a valid invoice and, if
not subject to a contract claim  or claim for additional compensation as described herein, as 
determined by the School Board.  A valid invoice shall be an invoice submitted for completed and 
accepted work and shall include detailed hours worked under each rate category, each hour of 
equipment used, and the rates for each of the forgoing in accordance with Contract Exhibit B, 
attached hereto. Use the following sentences for term contracts wherein orders will be placed 
pursuant to rates established by said term contract. Prior to start of work, Contractor will provide 
and the Parties shall agree to a not-to-exceed proposal for any project when requested by the School 
Board. The not-to-exceed proposal shall include estimated, detailed hours worked under each rate 
category, estimated hours for each category of equipment, [and the rates for each of the forgoing in 
accordance with contract Exhibit B, attached hereto.] [Detailed pricing and maximum liability to the 
School Board for this Agreement is included herewith as Exhibit B.]

4. Term:  The School Board's requirements of the products/services hereinafter specified are for the 
term of date of contract award and terminating 365 [or such completion date or period as determined 
by the solicitation/requirements] days after contract award, [with optional renewal clause for up to 
four (4) additional one (1) year terms. Renewal shall not be automatic, and any and all extensions 
shall by written agreement and signed by both parties in the same manner as the Agreement was 
executed.]
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5. Non-Appropriation: The continuation of the terms, conditions, and provisions of this Agreement
beyond June 30 of any year, the end of the School Board’s fiscal year, are subject to its approval and 
ratification by the School Board and appropriation by them of the necessary money to fund said 
contract for each succeeding year. In the event funds are not appropriated and budgeted in any fiscal 
year for payments due under this Agreement, the School Board shall immediately notify Contractor 
of such occurrence, and this Agreement shall terminate on the last day of the fiscal year for which 
appropriations were received without penalty or expense to the School Board of any kind whatsoever.

6. Preconditions to Obligation: It is understood and agreed between the parties to this contract that the 
School Board shall not be obligated to purchase or pay for materials by such contract unless and until 
they are ordered and delivered, and that quantities may be increased or decreased as required.

7. Faith-based Organizations: School Board does not discriminate against faith-based organizations in 
accordance with Code of Virginia §2.2-4343.1.

8. Nondiscrimination: During the performance of this contract, Contractor agrees as follows:

A. Contractor will not discriminate against any employee or applicant for employment because 
of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by 
state law relating to discrimination in employment, except where there is a bona fide 
occupational qualification reasonably necessary to the normal operation of Contractor.  
Contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices setting forth the provisions of this Nondiscrimination clause.

B. Contractor, in all solicitations or advertisements for employees placed by or on behalf of  
Contractor, will state that Contractor is an equal opportunity employer.

C. Notices, advertisements and solicitations placed in accordance with federal law, rule or 
regulation shall be deemed sufficient for the purpose of meeting the requirements of this 
section.

D. Contractor shall include the provisions of the foregoing paragraphs A, B, and C in every 
subcontract or purchase order of over $10,000, so that the provisions will be binding upon 
each subcontractor or vendor.

9. Drug-Free Workplace: During the performance of this contract, pursuant to Virginia Code Section 
§ 2.2-4312, Contractor agrees to:

A. Provide a drug-free workplace for Contractor’s employees.
B. Post in conspicuous places, available to employees and applicants for employment, a 

statement notifying employees that the unlawful manufacture, sale, distribution, 
dispensation, possession, or use of a controlled substance or marijuana is prohibited in 
Contractor’s workplace and specifying the actions that will be taken against employees for 
violations of such prohibition.

C. State in all solicitations or advertisements for employees placed by or on behalf of  
Contractor that Contractor maintains a drug-free workplace.

D. Include the provisions of the foregoing clauses in every subcontract or purchase order over 
$10,000, so that the provisions will be binding upon each subcontractor or vendor.

10. Compliance with Immigration Laws:  Contractor agrees that he does not and shall not during the 
performance of this Agreement knowingly employ an unauthorized alien as defined in the federal 
Immigration Reform and Control Act of 1986, in accordance with the Code of Virginia,  §2.2-4311.1.

11. Business Entity Registration. Pursuant to Virginia Code § 2.2-4311.2, Contractor shall be registered 
and authorized to transact business in the Commonwealth as a domestic or foreign business entity if 
so required by Title 13.1 or Title 50 or as otherwise required by law. Contractor shall submit proof 
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of such registration to the School Board. Additionally, Contractor shall not allow its existence to 
lapse or its certificate of authority or registration to transact business in the Commonwealth, if so 
required under Title 13.1 or Title 50, to be revoked or canceled at any time during the term of the 
Agreement.

12. Compliance with All Laws:  Contractor shall comply with all federal, state, and local statutes, 
ordinances, and regulations now in effect or hereafter adopted, in the performance of scope of work 
set forth herein.  Contractor represents that it possesses all necessary licenses and permits required 
to conduct its business and will acquire any additional licenses and permits necessary for 
performance of this Agreement prior to the initiation of work.  

13. Business License Requirement:  If Contractor is a business located in Albemarle County, Virginia 
or at any time during the performance of this Agreement obtains situs for purposes of business 
license taxes, it shall be unlawful for such business to conduct or engage in such business, trade, or 
occupation without having first obtained the proper license from the Albemarle County Department 
of Finance.  Contractor covenants that it has a business license where one is required to perform 
this Agreement.

14. Non-Assignment:  All of the conditions and provisions in this Agreement shall extend to and bind 
the legal representatives, successors and assigns of the respective parties.  Neither party to the 
Agreement shall assign or transfer their interest in the contract without the prior written consent of 
the other, which shall not be unreasonably withheld.  

15. Audit: The Contractor shall maintain full and accurate records with respect to all matters covered 
under the Agreement including, without limitation, accounting records, written policies and 
procedures, time records, telephone records, reproduction cost records, travel and living expense 
records and any other supporting evidence necessary to substantiate charges related to the 
Agreement. Contractor’s records shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours by the School Board and its employees, agents or authorized 
representatives to the extent necessary to adequately permit evaluation and verification of any 
invoices, payments, or claims submitted by Contractor pursuant to this Agreement. Such records 
subject to examination shall also include, without limitation, those allocations as they may apply to 
costs associated with the contract. The School Board’s employees, agents, or authorized 
representatives shall have access to the Contractor’s facilities, shall have access to all necessary 
records, and shall be provided adequate and appropriate work space, in order to conduct audits in 
compliance with this paragraph.

16. Termination with Cause:  In the event that Contractor shall for any reason or through any cause be 
in default of the terms of this Agreement, the School Board may give Contractor written notice of 
such default by certified mail/return receipt requested at the address set forth in Section 20 herein.
Unless otherwise provided, Contractor shall have ten (10) days from the date such notice is mailed 
in which to cure the default.  Upon failure of Contractor to cure the default, School Board may  
immediately cancel and terminate this Agreement as of the mailing date of the default notice. Upon 
termination, Contractor shall withdraw its personnel and equipment, cease performance of any 
further work under the Agreement, and turn over to the School Board any work in process for which 
payment has been made.  In the event of violations of law, safety or health standards and regulations, 
this Agreement may be immediately cancelled and terminated by School Board, and provisions 
herein with respect to opportunity to cure default shall not be applicable.

17. Termination without Cause:  The School Board may at any time, and for any reason, terminate this 
Agreement by written notice to Contractor specifying the termination date, which shall be not less 
than thirty (30) days from the date such notice is mailed.  In the event of such termination, 
Contractor shall be paid such amount as shall compensate Contractor for the work satisfactorily 
completed, and accepted by School Board, at the time of termination.  If School Board terminates 
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this Agreement without cause, Contractor shall withdraw its personnel and equipment, cease 
performance of any further work under this Agreement, and turn over to School Board any work 
completed or in process for which payment has been made.

18. Choice of Laws and Venue:  This Agreement shall be governed by the provisions hereof and by the 
laws of the Commonwealth of Virginia, excepting the law governing conflicts of laws. Disputes 
arising out of this Agreement shall be resolved in the courts of the Commonwealth of Virginia in and 
for Albemarle County.

19. Indemnification and Hold Harmless: It is understood and agreed that Contractor hereby assumes 
the entire responsibility and liability for any and all damages to persons or property caused by or 
resulting from or arising out of any act or omission on the part of Contractor, its subcontractors, 
agents, or employees under or in connection with this Agreement or the performance or failure to 
perform any work required by this Agreement.  Contractor agrees to indemnify and hold harmless 
the School Board and its agents, volunteers, servants, employees, and officials from and against 
any and all claims, losses, or expenses, including reasonable attorney's fees and litigation expenses 
suffered by any indemnified party or entity as the result of claims or suits due to, arising out of or 
in connection with (a) any and all such damages, real or alleged, (b) the violation of any law 
applicable to this Agreement, and (c) the performance of the work by Contractor or those for whom 
Contractor is legally liable.   Upon written demand by the School Board, Contractor shall assume 
and defend at Contractor's sole expense any and all such suits or defense of claims made against the 
School Board, its agents, volunteers, servants, employees, or officials.

20. Notices: All notices and requests required or permitted hereunder shall be sent by United States 
certified mail, return receipt requested, and to be effective, shall be postmarked not later than the 
final date for giving of such notice, or such notices may be sent by commercial messenger service, 
in which event, to be effective, such notices shall be delivered to a commercial messenger service 
not later than the final date for giving such notice.

Notices for School Board shall be addressed as follows:

[name of your project manager]
[Name of school, department, or division]
[street/mailing address]
[Charlottesville, VA  22902]

With a copy to:

Samuel T. Winder
Purchasing Agent
401 McIntire Rd.
Charlottesville, VA  22902

Notices for Contractor shall be addressed as follows:

[Contractor responsible party name]
[Contractor Business Name]
[street/mailing address]
[City, State, zip]

Such addresses may be changed at any time and from time to time by like written notice given by 
either party to the other.

21. Entire Agreement:  This Agreement and the documents incorporated by reference and included 
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expressly as Exhibits to this Agreement constitute the entire agreement between the Parties.  This 
Agreement supersedes all prior written or oral agreements or proposals between the parties, 
regarding the subject matter of this Agreement. This Agreement may not be modified except in a 
writing signed by both parties that is expressly stated to be an amendment hereto.

22. Independent Contractor:  Contractor shall agree and covenant that it is and shall be at all times, an 
independent contractor and, as such, shall have and maintain complete control over all of its 
employees and operations.  Neither the Contractor nor anyone employed by it shall be, represent, 
act, purport to act, or be deemed to be an agent, representative, employee or servant of the School 
Board.  Nothing in this section shall be deemed to absolve or otherwise limit the Contractor’s 
liability and responsibility to safely and correctly perform its duties under this Agreement.

23. Waiver:  No failure of School Board to exercise any right or power given to it by law or by this 
Agreement or to insist upon strict compliance by Contractor with any of the provisions of this 
Agreement, and no custom or practice of the parties at variance with the terms hereof, shall 
constitute a waiver of the School Board’s right to demand strict compliance with the terms of this 
Agreement.

24. Interpretation:  Whenever the context hereof shall require, the singular shall include the plural, the 
plural the singular, and the use of any gender shall be applicable to all genders. 

25. Severability:  The provisions of this Agreement shall be deemed to be severable, and should any 
one or more of such provisions be declared or adjudged to be invalid or unenforceable, the 
remaining provisions shall be unaffected thereby and shall remain in full force and effect.

26. Cooperative Procurement:  This Agreement was awarded in accordance with Section 2.2-4304 of the 
Virginia Public Procurement Act (VPPA), and in accordance with the Purchasing Manual of 
Albemarle County and the School Board.  The procurement was conducted on behalf of the School 
Board and other public bodies.  Therefore, pursuant to Code Section 2.2-4304, other public bodies 
and agencies shall have the right to utilize the provisions of the Agreement.  However, when other 
public bodies and agencies utilize the contract, Contractor must establish a separate contractual 
relationship between it and the other party.  Under no circumstances shall the School Board be a 
party to or incur any obligations or responsibilities, contractual or otherwise, in association with these 
contractual agreements between the Contractor and another public body or agency.

27. Contract Claims by Contractor:  Prompt knowledge by the School Board of an existing or impending 
claim for damages or other relief may alter the plans, scheduling, or other action of the School Board 
and/or result in mitigation or elimination of the effects of the claim.  Therefore, a written statement 
providing the School Board with notice of the Contractor’s intention to file a claim which (i) 
describes the act or omission by the School Board or its agents that the Contractor contends caused 
it damages or entitles it to other relief; and (ii) provides a description of the nature and amount of the 
claim. Such written statement shall be submitted to the Purchasing Office of the Albemarle County 
Department of Finance within 20 days of the time of the occurrence or beginning of the work upon 
which the claim is based; provided, however, if such damage is deemed certain in the opinion of the 
Contractor to result from its acting on an order from the School Board, it shall immediately take 
written exception to the order.  For purposes of this provision, “claim” shall include, without 
limitation, any request for an increase in the Agreement price or time and any request for equitable 
adjustment. Submission of a notice of claim as specified shall be mandatory, and failure to submit 
such notice shall be a conclusive waiver to such claim for damages or other relief by the Contractor. 
Neither an oral notice or statement, nor an untimely notice or statement will be sufficient to satisfy 
the requirements herein.  The School Board will review the claim and render a final decision in 
writing within thirty (30) days of receipt of Contractor’s written request for a final decision.  Such 
decision shall be final and binding to the fullest extent allowed by law.
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28. Claims for Extra Compensation:  If Contractor encounters work and services not included in this 
Agreement or any supplement thereto but which in the opinion of Contractor is necessary for the 
successful completion of the Agreement and requires extra compensation, Contractor shall, before it 
begins the work on which it bases its claim, promptly notify the Purchasing Office of the Albemarle 
County Department of Finance in writing of its intention to perform the work and to make claim for 
extra compensation.  Notification by Contractor under the terms of this paragraph shall not be 
construed as proving the validity of the claim.  No claim for extra compensation will be filed or 
considered unless notification is given as herein set forth.  Upon notification, the School Board shall 
promptly review any claim for extra compensation.  If a claim is accepted by the School Board, it 
shall be paid as extra work in accordance with the terms of a supplemental agreement executed by 
the parties before such work is begun. The amounts claimed as extra compensation by Contractor 
shall be separately itemized, become a part of the claim, and serve as documentation thereto.  The 
amounts itemized shall be in sufficient detail to enable the School Board to analyze the need for the
extra work and the costs claimed for the work.

29. Payments to Subcontractors: In accordance with Virginia Code Section 2.2-4354 of the Virginia 
Public Procurement Act, the Contractor shall make payment to all subcontractors, as defined in the 
Code, within seven (7) days after receipt of payment from the School Board; or, shall notify the 
School Board and the subcontractor in writing of the intention to withhold all or part of the amount 
due with the reason for nonpayment.  In the event payment is not made as noted, the Contractor shall 
pay interest at the rate of one percent (1%) per month unless otherwise provided in the contract to 
the subcontractor on all amounts that remain unpaid after seven (7) days except for the amounts 
withheld as provided herein.  These same requirements shall be included in each subcontract and 
shall be applicable to each lower-tier subcontractor.  The Contractor shall provide the School Board 
with its social security number or federal taxpayer identification number prior to any payment being 
made under this Agreement.

30. Insurance:  Contractor agrees to secure and maintain in full force and effect at all times during the 
term of this Agreement, the following policies of insurance: (Subject to change depending on the 
solicitation)

A. Workers' Compensation Insurance of not less than $500,000.
B. Comprehensive General Liability Insurance, including contractual liability and products and 

completed operations liability coverages, in an amount not less than one million dollars 
($1,000,000) combined single limits (CSL).  

C. Automobile Liability Insurance including coverage for non-owned and hired vehicles in an 
amount not less than one million dollars ($1,000,000) combined single limits (CSL).

D. Errors and Omissions (Professional Liability) Insurance at limits not less than one million 
dollars ($1,000,000). [NOTE: Delete if not needed.]

All policies of insurance required herein shall be written by insurance companies licensed to conduct 
the business of insurance in Virginia and acceptable to the School Board, and shall carry the provision 
that the insurance will not be cancelled or materially modified without thirty days (30) prior written 
notice to the School Board.  In certain cases, where coverage is unavailable through licensed carriers, 
certificates of insurance written by a Surplus Lines Carrier authorized by the Virginia State 
Corporation Commission to transact the business of insurance in Virginia and acceptable to the 
School Board may be approved.  Contractor shall furnish the School Board with certificate of 
insurance showing Contractor’s compliance with the foregoing requirements.

For all insurance coverage except Workers’ Compensation and Professional Liability, the School
Board and its officers, employees, agents and volunteers must be named as additional insureds and
shall be so endorsed to the policy or policies.

31. Payment/Performance Bonds: Contractor shall furnish to the School Board a payment bond and a 
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performance bond in conformity with Va. Code § 2.2-4337 and/or 2.2-4339 [choose one-then delete 
this note] each payable to the School Board and each in the sum of the Agreement amount.  The 
performance bond shall be conditioned upon the faithful performance of the Agreement in strict 
conformity with the terms and conditions of the Agreement, and the payment bond shall be 
conditioned upon the prompt payment for all such material furnished or labor supplied or performed 
in the prosecution of the work.  Each of the bonds shall be executed by one or more surety companies 
selected by Contractor which are licensed and legally authorized to conduct the business of insurance, 
including surety, within the Commonwealth of Virginia.

32. School Contractor Certification: Pursuant to Virginia Code Section 22.1-296.1, Contractor and 
agrees and certifies by his signature below that any and all persons who will provide services for or 
on behalf of the Contractor on public school property have not been convicted of a felony; any 
offense involving the sexual molestation, physical or sexual abuse or rape of a child; or any offense 
for which registration is required as defined in Virginia Code Section 9.1-902.  Contractor hereby 
agrees that this Certification shall be binding throughout the contract term and that it will provide 
immediate notice to the County of Albemarle and the Albemarle County School Board of any event 
that renders this certification untrue.  

Contractor hereby acknowledges that any person making a materially false statement regarding any 
such offense shall be guilty of a class 1 misdemeanor and, upon conviction, the fact of such 
conviction shall be grounds for the revocation of this Agreement and, when relevant, the revocation 
of any license required to provide such services.

33. Other:

CONTRACTOR’S ACCEPTANCE      SCHOOL BOARD’S ACCEPTANCE           1
                     Company County School Board of Albemarle County, Virginia

SIGNATURE SIGNATURE

NAME (type/print)                            NAME (type/print)Samuel T. Winder, CPPO, CPPB

TITLE                      TITLE Purchasing Agent                                         1

DATE DATE

NOTARY CERTIFICATE FOR CONTRACTOR

STATE OF _____________

CITY/COUNTY OF_________________, to-wit:

The foregoing instrument was acknowledged before me this ____ day of _________, 20__, by ______________, of 

______________________, a ______________________ corporation, on behalf of the corporation. He/She is 

personally known to be or has produced _________________ as proper identification.

___________________________________ Notary Public

My Commission expires: _______________________

My Registration Number: _______________________



ATTACHMENT I  RFP#2021-08053-08 Foods and Supplies

Albemarle County Public Schools
Food Service Delivery Locations:

Agnor-Hurt Elementary- 3201 Berkmar Drive, Charlottesville, Va
Baker-Butler Elementary- 2740 Proffit Road, Charlottesville, Va 22911
Broadus Wood Elementary – 185 Buck Mtn. Road, Earlysville, Va
Brownsville Elementary – 5870 Rockfish Gap Turnpike, Crozet(adjacent to Henley), Va
Cale Elementary – 1757 Avon St Extd., Charlottesville, Va
Crozet Elementary- 1425 Crozet Ave,. Crozet, Va
Greer Elementary – 2055 Lambs Road,  Charlottesville(adjacent to Albemarle High), Va
Hollymead Elementary – 2775 Powell Creek Drive, Charlottesville, Va
Meriwether Lewis Elementary – 1610 Owensville Rd,. Charlottesville (Ivy area), Va
Murray Elementary – 3251 Morgantown Road, Charlottesville (Ivy area), Va
Red Hill Elementary- 3901 Red Hill School Road, North Garden, Va 22959
Scottsville Elementary –7868 Scottsville Road, Scottsville, Va
Stone Robinson Elementary – 958 North Milton Road, Charlottesville(250 east), Va
Stony Point Elementary- 3893 Stony Point Road, Charlottesville, Va
WoodBrook Elementary- 100 Woodbrook Drive, Charlottesville, Va
Burley Middle- 901 Rose Hill Dr.,Charlottesville, Va
Henley Middle- 5880 Rockfish Gap Tpk., Crozet(Rt.250 west), Va
Jack Jouett Middle –2065 Lams Road, Charlottesville(adjacent to Albemarle High), Va
Sutherland Middle – 2801 Powell Creek Dr., Charlottesville(adjacent to Hollymead), Va
Walton Middle- 4218 Red Hill Road, Charlottesville(Rt. 20 south), Va
Albemarle High-2775 Hydraulic Road, Charlottesville, Va
Western Albelmarle High – 5941 Rockfish Gap Tpk.,Crozet(Rt. 250 west), Va
Monticello High – 1400 Independence Way, Charlottesville, Va.


