
Letter of Transmittal for
Assignment

[Your Name]
[Your Address]

[City, State, ZIP Code]

[Date]

[Recipient’s Name]
[Recipient’s Job Title]

[Recipient’s Organization Name]

[Recipient’s Address]

[City, State, ZIP Code]

Subject: Submission of Assignment on [Topic Name]

Dear [Recipient’s Name],

I am pleased to submit my assignment on [Topic Name] as per the requirements of

[Course/Project Name]. The assignment discusses [briefly describe key focus areas of

the assignment] and aims to provide comprehensive insights into the subject.

Please review the document at your convenience, and do let me know if there are any

additional details or clarifications required.

Thank you for the opportunity to work on this assignment. I look forward to your

feedback.

Sincerely,

[Your Full Name]

[Your Contact Information]
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