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About the Dynamic Student Checklist Emulator 
The Dynamic Student Checklist Emulator is a tool that advisors can use to look at students’ 
checklist. This user guide documents the steps of accessing a checklist and other helpful 
information, such as a description of the icons. 

Students with a Dynamic Student Checklist 

There are two dynamic student checklists: 

1. Undergraduate admitted students see the Next Steps Checklist from the FlashLine 
Checklist icon. The Next Steps Checklist is available from the time the student is 
admitted until the first day of the semester. 

2. Undergraduate continuing students see the Get Ready for Semester Checklist (ex: Get 
Ready for Fall 2016) from the FlashLine Checklist icon. The Get Ready checklist appears 
four weeks into the semester previous to the noted semester and comes down two 
weeks into the noted semester. 

Graduate students do not have any dynamic student checklists. 
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Accessing the Emulator 
Advisors can access the Dynamic Student Checklist Emulator through FlashLine in the Faculty & 
Advisors category, the Advisor Resources page, and a link in the Advising section. 

Viewing the Emulator 
Either the student FlashLine username or the Kent State ID number can be used to retrieve 
student data and emulate the Dynamic Student Checklist.  
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The checklist will open in a window on the right side of the screen. A scroll bar to the far right of 

the checklist allows for navigation to all of the information, and the More Information link 

offers additional assistance  by access to Helpdesk Knowledgebase documentation.  
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Dynamic Student Checklist 

Emulator View Student View 
 

Indicators to the right of each Item Header allow the notice to be expanded to show detail or 

collapsed to show less information.  

The Emulator View on the left contains identical information to the Student View on the right. 

The lists are student specific, and will only be shown if the information is pertinent to that 

student. For example: 

1. Home schooled students will not see the Submit Your Final High School Transcript item. 

2. A student not offered any scholarships, will not see the Accept Scholarship item. 

Statuses in the checklists are date driven. 

Advisors will not be able to click on and view any deep-dive links, such as a link that will take 

the student into Self Service Banner (SSB), but other external links like the www.fafsa.gov link 

will work for the advisor. 
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Static Checklist 

Students also have access to a Static Checklist. This is not the same as the Dynamic Checklist. 

Content in the Static checklist for an admitted student is driven by the campus to which they 

were admitted. Content for continuing students is driven by the student’s preponderant 

campus. Items in the static checklist may change based on the campus but will not reflect the 

status of the item for the student.  
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Icon Descriptions 

Icon Name Description 

 Inactive When the checkbox is grayed out, this indicates that there is no action

that needs to take place at this time; however, the item will be active 

at a later date. 

 

 Active When the checkbox is empty and black, this indicates that action needs 

to be taken.  The student should follow the instructions in the text. 

 Complete When the checkbox is checked, the required action is complete.  See 

the text for the item to review any information relevant to that action. 

 Warning When the checkbox has been replaced with this symbol, the deadline is 

approaching.  Action should be taken as soon as possible by following 

the instructions in the text. 

 Overdue When the checkbox has been replaced with this symbol, the deadline 

has passed.  Action should be taken immediately by following the 

instructions in the text. 

Contacts 

Kent Campus 

Undergraduate 

Admissions Office 

Pay Your Enrollment Fee (Admitted)  

Submit Your Final High School Transcript (Admitted and Continuing)  

Submit Your Post-Secondary Transcript(s) (Admitted and Continuing) 

Bursar’s Office Pay Your Bill (Admitted and Continuing) 

Help Desk Receive error: “ Unable to find the status of the item” 

Residence Services Apply for Housing or Request a Commuter Exemption (Admitted) 

Renew or Apply for a Housing Contract or Request a Mandatory 

Housing Policy Exemption Form (Continuing) 

Kent Campus 

Student Success 

Center 

Take Your Chemistry Placement Assessment (Admitted and Continuing) 

Take Your Foreign Language Placement Assessment (Admitted and 

Continuing)  

Take Your Mathematics Placement Assessment (Admitted and 

Continuing)  

English (Admitted)  

Schedule for Destination Kent State Advising & Registration (Admitted) 
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Student Financial 

Aid 

All items under Get Your Financial Aid (Admitted and Continuing) 

Kent Campus 

Transfer Center 

Schedule for Transfer Kent State: Orientation, Advising & Registration 

(TKS) (Admitted) Submit Your Final College Transcript(s) (Admitted and 

Continuing) Pay Your Transfer Enrollment Fee (Admitted) 

University Health 

Services 

Submit Your Immunization Documentation (Admitted and Continuing) 

Office of University

Registrar 

 Grant Online FERPA Authorization (Admitted and Continuing) Register 

for Classes (Continuing) 

Register for Selective Service (Continuing) 

Submit Your Military Transcript (Admitted and Continuing)  

Take Your Reading Compass Placement Assessment (Admitted)  

Take Your Writing Compass Placement Assessment (Admitted) 

Ashtabula Student

Services 

 Attend Inside Track Orientation (Admitted) Register for Classes at 

Ashtabula (Admitted) Reading & Study Strategies (Admitted - 

dependent on the Campus) Get Your FLASHCard Student ID (Admitted - 

dependent on the Campus) 

East Liverpool/ 

Salem Student 

Services 

Attend S.T.A.R. Advising & Registration (Admitted) 

Reading & Study Strategies (Admitted - dependent on the Campus) 

Get Your FLASHCard Student ID (Admitted - dependent on the Campus) 

Geauga Campus/ 

Twinsburg Regional 

Academic Center 

Student Services 

Schedule for First Step Advising & Registration (Admitted) 

Audition and take Music Theory Assessment for the Music Department 

(Admitted) 

Register for Classes at Stark (Admitted)  

Get Your FLASHCard Student ID (Admitted - dependent on the Campus) 

Trumbull Student 

Services 

Attend DKSTAR Advising & Registration (Admitted)  

Reading & Study Strategies (Admitted - dependent on the Campus)  

Get Your FLASHCard Student ID (Admitted - dependent on the Campus) 

Tuscarawas 

Student Services 

Schedule for SOAR Advising & Registration (Admitted) 

Reading & Study Strategies (Admitted - dependent on the Campus) 

Register for Classes at Tuscarawas (Admitted) 

Get Your FLASHCard Student ID (Admitted - dependent on the Campus) 
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