
How to review FYBR001, Revenue Budget Estimate / Worksheet by Organization

1. Verify the FOPA is valid for Dept Index

a) Finance Program Guide FOAPALs searches can assist the Dept 

b) Finance Program Guide FORMS can assist the Dept 

Refer to Example:  FYBR001 Revenue Account Code1

Refer to Example:  Account TV Rev Account Code1

2. Verify the Receipts YTD Current FY are properly recorded

a) SSB Query can assist the Dept to review transaction

b) Matrix can assist the Dept to find original documentation

c) Finance Program Guide CODES account code list can assist the Dept 

Refer to Example:  FYBR001 Revenue Account Code2

Refer to Example:  Account TV Rev Account Code2

Refer to Example:  FYBR001 Revenue Account Code3

Refer to Example:  Account TV Rev Account Code3

3. Review Budget and prepare Budget Revision(s) as needed to report

a) Current FY - Final Estimate

b) Next Year - Proposed Budget 

Refer to Example:  FYBR001 Revenue Budget Est2

Refer to Example:  Revenue BD04 CYOnly Example2

Refer to Example:  Revenue BD02 Base Example2

Note:

Internship budgets are managed by Grants Accounting

UMFoundation budgets are managed by Grants Accounting

Page 1 of 19



http://bf.memphis.edu/spectrum/
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Important to know your Index - FOPA information
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1.  Not a Valid Fund for Parking 

2.  Is this Parking Revenue? 
a) per SSB Query - Campus Rec Revenue 
b) contact  Campus Rec for Index 
c) prepare Accounting Transfer Voucher (TV) 
with documentation 

Example 
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2.  Is this Parking Revenue? 
a) per SSB Query - Campus Rec Revenue 
b) contact  Campus Rec for Index 
c) prepare Accounting Transfer Voucher (TV) with documentation 
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February 14, 2009 

251210 125100 426000 4100 58360 

Example 

Not Valid 

26.00 Sales and Services Non Taxable 

7400 110001 540100 58360 Sales and Services Non Taxable 26.00 

To properly record document F0005906, Campus Rec, Account Code 58360, from Invalid FOP 
for Index 251210, Recreation Intramural (Campus Recreation) See Attached Documentation 

Angela Floyd, Parking Colis Chambers, Student Affairs 
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Example 

1.  Is this Biol C Lopez-Estrano Revenue? 
a) per SSB Query -  Registration Fee (Expense) 
b) per Matrix - Registration/Meals/Hotel = Travel 
c) per Finance Program Guide Account Code Listing - 73200 
d) prepare Accounting TV with documentation 
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Revenue  
Account Code 5x 
should be  
Expense Account Code 7x 
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February 14, 2009 

220091 110001 203116 2620 58511 

Example 

220091 

570.00 Conference Fees Non Taxable 

2620 110001 203116 73200 Individual Out-of-State Travel 570.00 

To properly record Invoice I0223526, Marine Biological Laboratory SWOPE for registration to 
Travel Account Code 73200 from Revenue Account Code 58511. 
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Notes:

1) Department to verify what type of Revenue

a) if Cash Gift from Individual = Account Code 57012

b) if not Cash Gift contact Accounting Office for proper Account Code

2) Department to prepare Accounting Transfer Voucher TV

with documentation to move to proper Account Code

Example 

See Notes below: 
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February 14, 2009 

214100 110001 217400 2000 57012 

Example 

214100 

20.00 Cash Gifts Other Individuals 

2000 110001 217400 57013 Cash Gifts Foundation 20.00 

To properly record document F0006579, Robert Tatom, cash receipt to Account Code 
57012 from Account Code 57013. 
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Page:  47 10-Feb-09 9:29 AM

Report:  FYBR001

University of Memphis

Prior FY: 08 Revenue Budget Estimate / Worksheet by Organization

Current FY: 09

Next FY: 10

Fund: 110001, Undesignated E and G

Organization: 254321, Academic Tom the Tiger

Program: 2000, General Academic Instruction

Adjusted Proposed 

Account Actual Budget Receipts YTD Final Estimate Future / Base Budget

Code Account Title Prior Yr Current FY Current FY Current FY Next Yr Next Yr

58440 Sales and Services Taxable 9,203.50        22,300             5,717.50              22,300           

58441 Sales Tax Paid (779.27)          (484.10)               

Total 8,424.23        22,300             5,233.40              22,300           

Estimated Proposed

Recommended Entry if Revenue decline to continue CY/Base BR BR Current Year Base

BD02 (Base Budget) entry Budget CYOnly Base Budget Budget

58440 Sales and Services Taxable 22,300                 -                                (12,800)                  9,500                 9,500                     

58441 Sales Tax Paid -                            -                                (800)                       (800)                   (800)                       

Total Revenue 22,300$               -$                          (13,600)$                8,700$               8,700$                   

74000 Operating Expense Budget Pool (13,600)$             Offset to Balance Budget Revision 

Note:  Round Revenue Budget to nearest 100's

TBR budget reporting requires explanations for all revenue changes.

Example 1 
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Page:  47 10-Feb-09 9:29 AM

Report:  FYBR001

University of Memphis

Prior FY: 08 Revenue Budget Estimate / Worksheet by Organization

Current FY: 09

Next FY: 10

Fund: 110001, Undesignated E and G

Organization: 254321, Academic Tom the Tiger

Program: 2000, General Academic Instruction

Adjusted Proposed 

Account Actual Budget Receipts YTD Final Estimate Future / Base Budget

Code Account Title Prior Yr Current FY Current FY Current FY Next Yr Next Yr

58440 Sales and Services Taxable 9,203.50          15,000           5,717.50               22,300           

58441 Sales Tax Paid (779.27)            (484.10)                 

Total 8,424.23          15,000           5,233.40               22,300           

Recommended Entry if Revenue decline to continue Estimated Proposed

BD04 (Current Year Only) and CY Base BR BR Current Year Base

BD02 (Base Budget) entry Budget Budget CYOnly Base Budget Budget

58440 Sales and Services Taxable 15,000                 22,300               7,300                          (12,800)                  9,500                 9,500                     

58441 Sales Tax Paid -                            -                          -                                   (800)                       -                          -                              

Total Revenue 15,000$               22,300$             7,300$                        (13,600)$                9,500$               9,500$                   

74000 Operating Expense Budget Pool 7,300$                  (13,600)$           Offset to Balance Budget Revision 

Note:  Round Revenue Budget to nearest 100's

TBR budget reporting requires explanations for all revenue changes.

Example 2 
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Example Submit completed form to Financial Planning Office, Administration Bldg., Room 273

Name: Date:

Department:

 Expense Expense Revenue Revenue

Org Title or Account  Budget Budget Budget Budget

Index Index Title Fund Org Code Program Activity  Amount Amount Amount Amount

(+) (-) (-) (+)

01 210160 Tome the Tiger Teaches 110001 214140 58440 2000 7,300             

02 210160 Tome the Tiger Teaches 110001 214140 74000 2000 7,300             

Net Change

0 (J-K)-(N-M) TOTAL 7,300             -                -                7,300             

Document Total

14,600 (J+K) + (M+N)

The Reason for requesting this revision is as follows:

Tom the Tiger change in plan to add outside teaching load.  Due to University's need to offer more

degree courses Tom the Tiger will continue to only teach one outside special class during the fall.

Refer to Base Budget Revision for decrease.

Approved
Departmental Authority Date

Approved  

Dean/Director/AVP Date President Date

 

Approved  

Provost/Vice President Date

 

Reviewed  Director of Financial Planning Date

Office of Financial Planning Date

BR Number: Fiscal Year: Entered by: Date Entered: Banner JV Number:

For Financial Planning Use Only

College of Arts and Sciences Temporary Current Year/This Fiscal Year

Request for  BD04 Budget Revision

Expense Revenue

The University of Memphis               

Temporary Current Year Budget Revision (BD04)

Fiscal Year:

Mary Blue 2009 February 14, 2009

Important for the Dept to give a detail description 
due to UoM must report all Revenue changes 
to TBR for the Budget cycle revenue schedules 
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Example Submit completed form to Financial Planning Office, Administration Bldg., Room 273

Name: Date:

Department:

 Expense Expense Revenue Revenue

Org Title or Account  Budget Budget Budget Budget

Index Index Title Fund Org Code Program Activity  Amount Amount Amount Amount

(+) (-) (-) (+)

01 210160 Tome the Tiger Teaches 110001 214140 58440 2000 12,800           

02 210160 Tome the Tiger Teaches 110001 214140 58441 2000 800                

03 210160 Tome the Tiger Teaches 110001 214140 74000 2000 13,600           

Net Change

0 (J-K)-(N-M) TOTAL -                 13,600           13,600           -                 

Document Total

27,200 (J+K) + (M+N)

The Reason for requesting this revision is as follows:

Tom the Tiger not planning to take on any additional outside teaching load to enable more student instruction

on campus due to the University need to offer courses for degree students.

Approved
Departmental Authority Date

Approved  

Dean/Director/AVP Date President Date

 

Approved  

Provost/Vice President Date

 

Reviewed  Director of Financial Planning Date

Office of Financial Planning Date

BR Number: Fiscal Year: Entered by: Date Entered: Banner JV Number:

For Financial Planning Use Only

College of Arts and Sciences Permanent Base Budget/ Future Year

Request for  BD02 Base Budget Revision

Expense Revenue

The University of Memphis               
Permanent Base/Future Year Budget Revision (BD02)

Fiscal Year:

Mary Blue 2009 February 14, 2009

Important for the Dept to give a detail description 
due to UoM must report all Revenue changes 
to TBR for the Budget cycle revenue schedules 
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