How to review FYBR0O1, Revenue Budget Estimate / Worksheet by Organization

1. Verify the FOPA is valid for Dept Index
a) Finance Program Guide FOAPALs searches can assist the Dept
b) Finance Program Guide FORMS can assist the Dept

> Refer to Example: FYBROO1 Revenue Account Codel
> pefer to Example: Account TV Rev Account Codel

2. Verify the Receipts YTD Current FY are properly recorded
a) SSB Query can assist the Dept to review transaction
b) Matrix can assist the Dept to find original documentation
c) Finance Program Guide CODES account code list can assist the Dept

2 Refer to Example: FYBROO1 Revenue Account Code2
2 Refer to Example: Account TV Rev Account Code2

o> Refer to Example: FYBROO1 Revenue Account Code3
2 Refer to Example: Account TV Rev Account Code3

3. Review Budget and prepare Budget Revision(s) as needed to report
a) Current FY - Final Estimate
b) Next Year - Proposed Budget

2 Refer to Example: FYBROO1 Revenue Budget Est2
> Refer to Example: Revenue BD04 CYOnly Example2
2 Refer to Example: Revenue BD02 Base Example2

Note:
Internship budgets are managed by Grants Accounting
UMFoundation budgets are managed by Grants Accounting
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http://bf.memphis.edu/spectrum/

RS Finance

FOAPALs
search by index
search by fund
search by organization
search by program
search by activity
search by multiple fields
search by orgn title
search by index title

SIGNATURES
signatures by org
signatures by name
approval queues by org
approval gueues by name

EQUIPMENT REPS
assign equipment reps
view equipment reps
fixed asset workflow help

CODES
account code list
rule code list
location code search
program code list
data standards manual

TRAINING
learning curve

UTILITIES & REPORTS
budget overexpenditures
e-Print

FORMS
accounting
budget
direct deposit
procurement
system access

HR PROGRAM GUIDE
TIGEREUY PROGRAM GUIDE

Program Guide

Welcome to the Finance Program Guide! Print Versicn

This site is your online resource for all things related to the Banner Finance system. All information
related to index numbers, FOAPALs, authorized signatures, and approval queues can be accessed via
this program guide. You can access Banner Finance via the myMemphis portal.

Use the links at the left to begin. If you have any questions or need more help, please contact the
Admin Helpdesk at 678-8888.
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Important to know your Index - FOPA information

T myWiemphis

3
<
=n

o5 Back to
Finance Tab
Personal Information Employee m_

Code lookup results

Title Index Fund Organization Account Program Activity Location
AE American Democracy Project 214992 110001 280000 3531 4992

MEMPHIS Finance

Program Guide

FOAPAL Lookup Results

1 record(s) found.

Lookup Results for Index 214992: AE American Democracy Project

Fund Organization Program Activiby Location
11001 230000 3531 409032
{Undesignated E and G} {Vice Provost Assessment, IR, Report) {Academic Enrichment)
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Search Criteria

M E M PH |S Division of Business and Finance & oor B rucce |

Business & Finance _
Support Services Forms [

Business Services Forms ;

Campus Planning & Design
Forms

Finance Forms . ; T i s »

Human Resources Forms : e s ‘ b S ;
Physical Plant Forms Business & Finance » Business & Finance Online Forms Print Version J
Police Services Forms Financial Planning Forms

Vice President's Office Financial Planning Web site
Forms

Finance Forms
Forms Alpha Listing
Online Help « Temporary Budget Adjustment BDO4 (Current) @ =
. +« Permanent Budget Adjustment BDOZ (Base) @ (=]
Admin Helpdesk

Forms Position Forms

Policies, Procedures &

- . ~
Guidelines = Temporary Position Budget Adjustment BDO4 (Current) @ [x=]

= NBAPEUD Permanent Position Budget Adjustment BD02Z (Base) @ (x|
FY14 Reversal Calendars ]
m i
YMEMPHIS = Form FP-02: Mew Position (Pooled) 3]
tlgeﬂ‘ﬁ‘}{tﬁ back to top

QUICK LINKS -

Page 4 of 19



Search Criteria

Division of Business and Finance .
MEMPHIS - - ® Bar O People |
- Business and Finance Forms

Business & Finance - \ o
Support Services y

Business Services

Campus Planning & Design
Finance

Human Resources

Physical Plant

Police Services Business & Finance » Business & Finance Online Forms Print Version J

Vice President's Office Accounting Forms

Accounting Web site
Forms Alpha Listing
Tl s « Athletics Recruitment Expense Claim @9 75

: « auth. for Direct Deposit of Vendor Payments @8 T
e « Auth. to Credit Cash Receipts to Expenditure Accts 75

Forms = Check Request (Formerly Form 10) @ [=]
Policies, Procedures & s Claim for Traveling Expenses: @ 5]
Guidelines « Crisis Request for Check Disbursement @9

= Effort Re-Certification (Form) @9

MyMEMPHIS « Equipment Transaction Form @ T2

s Financial Status Questionnaire &9

« Form 10: See "Check Request” Form Above

= Moving Expense Agreement @9

+ Request for Cash Reimbursement T

+ Report of Lost or Stolen Property @9 75

« Request for Banner Index ||

« Request for Future Year Travel Authorization (%]

+ Request for International Travel (Including Hawaii & Alaska) ™
* Request for Meal Reimbursement @9 T2

« Request for Off-Campus Use of Equipment @ T2

+ Request for Payment to Individual or Contractor €% T
+ Request for Research Participant Payment @9 T5J

« Request for Travel Advance: @9

« Salary Redistribution Request @ T2

+ Service Center Application Form [#] T

« Sarvice Center Rate Development Worksheet [#] T

= Subrecipient Comnmitment (%]

« Transfer Voucher @8 T

back to top
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DAGE: 122
EEPOET: FYEBROOL

Pricr FY: o2 . .
Current Fy: 02 1. Not a Valid Fund for Parking
Hext FY: 10

Fund : 1130021 Tndegignated E and &
Zrganizaticn: 5490100 Parking

Program: 7400 Parking

Account

Code Account Title

EB2ED Ealesa and Services Mon Taxable
Total

Financial Manager

Tnivereity of Memphis=
Revenus Budgst Estimate/Workshest by Crganizaticn

Actual
Frior ¥Yr

Example

Aoty Cods: NONE

PEdijusted Proposed
Budg=t Receipta ¥TD Final Estimate Future /Base Budgst
Current FY Current FY Current FY Hext ¥r Hext Yr

Z6.00

6.0 D:}Z. Is this Parking Revenue?

a) per SSB Query - Campus Rec Revenue

Late

b) contact Campus Rec for Index
c) prepare Accounting Transfer Voucher (TV)
with documentation

Lookup Results for Index 354100: Parking

Fund Organization
280000 40100
(Parking) (Parking)

Program

7400

(Parking)

Aoctivity Location

Lookup Results for Index 251210: Recreation Intramurl

Fund Organization

125100 426000
(Campus
Recreation)

(Student Activity Fee
Recreation)

FYBROO1 Revenue Account Codel

Program

Activity Location
4100

[(Social and Cultural
Development)
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Report Parameters
Organization Budget Status Report

By Account
Period Ending Jan 31, 2009

As of Feb 17, 2009

Chart of Accounts U University of Memphis Commitment Type All
Fund 110001 Undesignated E and G Program 7400 Parking
Organization 540100 Parking Activity All
Account 5% Location All

Query Results
Account Account FYOo/PDO7 FYO09/PDO7 FY0o2/PDO7 FYO0O9/PDO7 FY02/PDO7 FYO09/PDO7 FY0o/PDO7

Title Adopted Budget Adjusted Temporary Year to Date Commitments Available
Budget Adjustment Budget Budget Balance
58360 Sales and 0.00 0.00 0.00 0.00 26.00 0.00 { 26.00)
Services
Mon Taxable
Report Total (of all 0.00 0.00 0.00 0.00 26.00 0.00
records)
Account: 58360 sales and Services Non Taxable Location: All

Document List

Transaction Date Activity Date Document Code Vendor/ Transaction Description Amount Rule Class Code
Sep 17, 2008 Sep 19, 2008 FOO05906 CAMPUS REC 26.00 C551

Report Total (of all records): \ 26.00

2. Is this Parking Revenue?

a) per SSB Query - Campus Rec Revenue

b) contact Campus Rec for Index

c) prepare Accounting Transfer Voucher (TV) with documentation

Available Budget Balance: { 26.00)

FYBROO1 Revenue Account Codel Page 7 of 19



Example — Transfer Voucher

M E M p H I S v General Online Help
C Submit Completed Form to the Accounting Office, Administration Bldg., Room 275

Date: | February 14, 2009 | TV No. | |
ACCOUNT CHARGED
Account Title Index Fund Organization Account Program Activity Amount
[ sales and Services Non Taxable | [Not valid |[ 110001 |[ 540100 |[ 58360 |[ 7400 | |[ 26.00 |
| I | | | | | || |
| I | | | | | || |
| I | | | | | || |
ACCOUNT CREDITED
Account Title Index Fund Organization Account Program Activity Amount
|Sa|es and Services Non Taxable | | 251210 ” 125100 ” 426000 ” 58360 ” 4100 ” | | 26.00

Request for cost transfer must be within 90 calendar days of initial charge, and occur in current Fiscal Year.

Comments — Provide reason for cost transfer, and how costs are allowable and allocable. If cost transfer exceeds 90 days
of initial charge, explain why cost was charged incorrectly.

To properly record document FO005906, Campus Rec, Account Code 58360, from Invalid FOP
for Index 251210, Recreation Intramural (Campus Recreation) See Attached Documentation

Approver for Department Charged: Approver for Department Credited:
| Angela Floyd, Parking | | Colis Chambers, Student Affairs
Signature Date Signature Date

Approvals — Type & Sign Names. Signature of Chair and Dean required when cost transfer exceeds 90 days of initial
charge. Signature of Grants & Contracts Accounting and Principal Investigator required when cost transfer affects
restricted Ledger 5 accounts.

Department Chair: Dean:

Signature Date Signature Date
Principal Investigator: Grants & Contracts Accounting:

Signature Date Signature Date

By signing above, the Principal Investigator certifies the cost transferred is an appropriate expenditure for the sponsored agreement
charged, and the expenditure complies with the terms and restrictions governing the sponsored agreement.

Accounting Office Use Only

Accounting Office Signature
Received Date

The University of Memphis, one of the Tennessee Board of Regents institutions, is an Equal Opportunity/Affirmative Action University.

Account TV Rev Account Codel Page 8 of 19



Example

PAGE: 15 Uniwereity of Memphis 10-FEE-2009 07:29 AM
EREPORT: FYEBROOL Revenus Budget Estimate/Workshest by Crganizaticon
Dricr FY: na
Current Fi: 02
Hext FY: 10
Fund : 114001 Tndegignated E and G
Organizaticn: 203211% Bicl C Lopesz-Estranc
Program: 2820 Faculty Regearch Grants Actw Cods: MOHE
Adjusted Proposead
Account Actual Budg=t Receipts ¥TD! Final Estimate Future/Base Budgst
Code Account Title Frior ¥r Current FY Current FY Curr=ent FY Hext ¥r Hext Yr
EBE11 Conference Fees Non Taxable -E70.00 i .
Total .00 -s70.00 " 1. Is this Biol C Lopez-Estrano Revenue?

a) per SSB Query - Registration Fee (Expense)

b) per Matrix - Registration/Meals/Hotel = Travel

¢) per Finance Program Guide Account Code Listing - 73200
d) prepare Accounting TV with documentation

Financial Manager Tat=

Lookup Results for Index 220091: Lopez-Estrano, Carlos Biclogy

Fund Drganization Program Activity Location
110001 202116 2620
(Undesignated E and G) (Biol C Lopez-Estrano) (Faculty Research
Grants)

UNIVERSITY OF MEMPHIS
OPERATING LEDGER

ACCOUNTS
COA Account Title Atyp Code

EXPENSES 70
u 730 Travel 71
u 7300 Travel Budget 71
u T3000 Travel Budget Pool 71
u 7310 Individual Instate Travel 71
u 73100 Individual Instate Trawel 71
u 7320 Individual Cut of State Travel 71
u 73200 Individual Cut of State Travel 71
u 73250 Individual Out of Country Travel 71

FYBROO1 Revenue Account Code2 Page 9 of 19



Report Parameters
Organization Budget Status Report

By Account
Period Ending Jun 30, 2009

As of Feb 16, 2009

Chart of Accounts U University of Memphis Commitment Type All
Fund 110001 Undesignated E and G Program 2620 Faculty Research Grants
Organization 203116 Biol C Lopez-Estrano  Activity All
Account 5% Location All

Query Results

Account Account FY09,/PD14 FY09/PD14 FY09,/PD14 FY0o9o/PD14 FY09/PD14 FYO09/PD14 FYo9o,/PD14

Title Adopted Budget Adjusted Temporary Year to Date Commitments Awvailable
Budget Adjustment Budget Budget Balance
58511 Conference 0.00 0.00 0.00 0.00 { 570.00) 0.00 570.00

Fees Mon
Taxable

Report Total (of all 0.00 0.00 0.00 0.00 ( 570.00) 0.00

records)
Account: 58511 Conference Fees Non Taxable Location: All

Document List
Transaction Date Activity Date Document Code Vendor/ Transaction Description Amount Rule Class Code

Jul 31, 2008 Jul 31, 2008 10223526 Marine Biological Laboratory Swope ( 570.00) INNI
Aug 01, 2008 Jul 31, 2008 AQ147160 Marine Biological Laboratory Swope 0.00 DNMNI
Report Total (of all records): { 570.00)

Available Budget Balance: 570.00

Lookup Results for Index 220091: Lopez-Estrano, Carlos Biology

Fund Drganization Program Acctivitty Location
110001 202116 2620
(Undesignated E and G) (Biol C Lopez-Estrano) (Faculty Research
Grants)

FYBROO1 Revenue Account Code2 Page 10 of 19



View Document

Invoice Header

Lookup Results for Index 220091: Lopez-Estrano, Carlos Biology

Fund Drganization Program Activity Location
11000 202116 2620
(Undesignated E and G) (Biol C Lopez-Estrano) (Faculty Research
Grants)

Invoice Sub#  Purchase Order Invoice Date Trans Date Payment Due Total
0223526 1 Jul 29, 2008 Jul 31, 2008 Jul 31, 2008 570.00

Complete: hd Approved: hd Vendor Inv REG MPM 2008

Open Paid: P Suspense: N Hold: N

Credit Memo: N Cancel Date: Recurring: M

1099 Tax Id: 1099 Vendor: N Income Type

Accounting: Document Level

Vendor: UD03250789 Marine Biological Laboratory Swope

Attn Judith Taylor

7MBLSE

Woods Hole, MA 02543-1015
Collects Tax: Collects No Taxes

Discount Code:
currency:

Invoice Commodities
Item Commodity

Description

1 registration

P O Item U/M Tax Group TolOverride Final Pmt Last Rcv Suspense
N
Approved Disc Addl Tax Net
570 00 .00 .00 570.00

Amount

Total of all Commodities 570.00

Invoice Accounting
Seq# COA FY Index

Fund Orgn Acct Prog Actv Locn Proj

Bank NSFSusp NSFOvr Approved Disc Tax Addl Net
1 U o9 220091 110001 20311658511 2620
AP N M Revenue ﬂ 570.00 .00 .00 .00 570.00
Total of displayed sequences: Account Code 5x 570.00
should be

Related Documentis

Expense Account Code 7x

Transaction Date Document Type Document Code Status Indicator
Jul 31, 2008 Check Disbursement A0147160 Final Reconciliation

FYBROO1 Revenue Account Code2
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Example — Transfer Voucher

M E M p H I S v General Online Help
C Submit Completed Form to the Accounting Office, Administration Bldg., Room 275

Date: | February 14, 2009 | TV No. | |
ACCOUNT CHARGED
Account Title Index Fund Organization Account Program Activity Amount
| individual Out-of-State Travel | [220091 || 110001 || 203116 || 73200 || 2620 || |[ 570.00 |
| I | | | | | || |
| I | | | | | || |
| I | | | | | || |
ACCOUNT CREDITED
Account Title Index Fund Organization Account Program Activity Amount
|Conference Fees Non Taxable ||220091 ” 110001 ” 203116 ” 58511 ” 2620 “ | | 570.00 |

Request for cost transfer must be within 90 calendar days of initial charge, and occur in current Fiscal Year.

Comments — Provide reason for cost transfer, and how costs are allowable and allocable. If cost transfer exceeds 90 days
of initial charge, explain why cost was charged incorrectly.

To properly record Invoice 10223526, Marine Biological Laboratory SWOPE for registration to
Travel Account Code 73200 from Revenue Account Code 58511.
Approver for Department Charged: Approver for Department Credited:

Signature Date Signature Date

Approvals — Type & Sign Names. Signature of Chair and Dean required when cost transfer exceeds 90 days of initial
charge. Signature of Grants & Contracts Accounting and Principal Investigator required when cost transfer affects
restricted Ledger 5 accounts.

Department Chair: Dean:

Signature Date Signature Date
Principal Investigator: Grants & Contracts Accounting:

Signature Date Signature Date

By signing above, the Principal Investigator certifies the cost transferred is an appropriate expenditure for the sponsored agreement
charged, and the expenditure complies with the terms and restrictions governing the sponsored agreement.

Accounting Office Use Only

Accounting Office Signature
Received Date

The University of Memphis, one of the Tennessee Board of Regents institutions, is an Equal Opportunity/Affirmative Action University.

Account TV Rev Account Code2 Page 12 of 19



DRZE: 2E
EEPCET: FYEBROOL

Tniversity of Memphis 10-FER-20009
Revenus Budgset Estimate/Workshest by Crganizaticon

Pricr FY¥: aa
Current F¥: 0% Exal I l Ie
Next FY: 1a
Fund: 113021 Tndegignated E and G
Zrganizaticn: 217400 Hawy ROTC
Program: 2000 General Academic Inmetructicn Actw Cods: HONE
Adjusted

Account Actual Budgst Receipts YT Final Estimats Future/Base
Code Account Title Prior ¥r Current FY Current FY Current FY Hext ¥r
57013 ZCagh Gifts Foundaticns Z0.00
EB360 ECalss and Zervicss Non Taxabls .00 See Notes below:

Total .00 20.00

Financial Managsr

Lookup Results for Index 214100: Naval Rotc

Fund Drganization Program Aoctivity Location
110001 217400 2000
(Undesignated E and G) (Nawvy ROTC) (General Academic

FYBROO1 Revenue Account Code3

Instruction)

Notes:
1) Department to verify what type of Revenue
a) if Cash Gift from Individual = Account Code 57012
b) if not Cash Gift contact Accounting Office for proper Account Code

2) Department to prepare Accounting Transfer Voucher TV
with documentation to move to proper Account Code

UNIVERSITY OF MEMPHIS
OPERATING LEDGER

ACCOUNTS
COA Account Title Atyp Code

REVENUES 50
u &70 Private Gifts =r
u 5700 Private Gifts 57
u STO0A Private Cash Gifts 57
u 57011 Cazh Giftz Alumni 57
u 7012 Cash Gifts Other Individual= 57
u ET0M3 Cash Gifte Foundations 57
u 57014 Cash Giftz Corporationz 57
u 575 Cash Gifts Other Sources a7

07:20 AM

Proposed
Budgst
Next Yr
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Report Parameters
Organization Budget Status Report

By Account
Period Ending Jun 30, 2009

As of Feb 16, 2009

Chart of Accounts U University of Memphis Commitment Type All
Fund 110001 Undesignated E and G Program 2000 General Academic Instruction
Organization 217400 Navy ROTC Activity All
Account 5% Location All

Query Results

Account Account FYoo/PD14 FYoo/PD14 FYoo/PD14 FYoo/PD14 FYoo/PD14 FYO0O/PD14 FYoo/PD14

Title Adopted Budget Adjusted Temporary Year to Date Commitments Awvailable
Budget Adjustment Budget Budget Balance
570132 Cash Gifts 0.00 0.00 0.00 0.00 20.00 0.00 { 20.00)

Foundations

Report Total (of all .00 .00 .00 .00 20.00 .00

records)

Account: 57013 Cash Gifts Foundations Location: All

Document List
Transaction Date Activity Date Document Code Vendor/ Transaction Description Amount Rule

Dec 19, 2008 Dec 29, 2008 FOO0&579 Robert Tatom 20.00 CHS51
Report Total (of all records): 20.00
Available Budget Balance: { 20.00) fa Rules Maintenance FTMRUCL 7.0 (PROD) ririririe e et T T r T

Rule Class: :: =

E”E-anner Student Charges/Mon-Cash Pay
Rule Class Type: |J|:|urna| Type "'|

Balancing Method: E[E”Debits = Credits far each Chart

Start Date: 01-0CT-1985 @ Termination Date:
Lookup Results for Index 214100: Naval Rotc

[E]

Fund Drganization Program Aoctivity Location
110001 217400 20000
(Undesignated E and G) (Nawvy ROTC) (General Academic

Instruction)

FYBROO1 Revenue Account Code3 Page 14 of 19



Example — Transfer Voucher

M E M p H I S v General Online Help
C Submit Completed Form to the Accounting Office, Administration Bldg., Room 275

Date: | February 14, 2009 | TV No. | |
ACCOUNT CHARGED
Account Title Index Fund Organization Account Program Activity Amount
| Cash Gifts Foundation | 214100 || 110001 || 217400 || 57013 || 2000 || |[ 2000 |
| I | | | | | || |
| I | | | | | || |
| I | | | | | || |
ACCOUNT CREDITED
Account Title Index Fund Organization Account Program Activity Amount
[ Cash Gifts Other Individuals |[2141200 |[ 110001 || 217400 || 57012 ][ 2000 || ||_20.00

Request for cost transfer must be within 90 calendar days of initial charge, and occur in current Fiscal Year.

Comments — Provide reason for cost transfer, and how costs are allowable and allocable. If cost transfer exceeds 90 days
of initial charge, explain why cost was charged incorrectly.

To properly record document FO006579, Robert Tatom, cash receipt to Account Code
57012 from Account Code 57013.

Approver for Department Charged: Approver for Department Credited:

Signature Date Signature Date

Approvals — Type & Sign Names. Signature of Chair and Dean required when cost transfer exceeds 90 days of initial
charge. Signature of Grants & Contracts Accounting and Principal Investigator required when cost transfer affects
restricted Ledger 5 accounts.

Department Chair: Dean:

Signature Date Signature Date
Principal Investigator: Grants & Contracts Accounting:

Signature Date Signature Date

By signing above, the Principal Investigator certifies the cost transferred is an appropriate expenditure for the sponsored agreement
charged, and the expenditure complies with the terms and restrictions governing the sponsored agreement.

Accounting Office Use Only

Accounting Office Signature
Received Date

The University of Memphis, one of the Tennessee Board of Regents institutions, is an Equal Opportunity/Affirmative Action Umiversity.

Account TV Rev Account Code3 Page 15 of 19



Page: 47
Report: FYBR00O1

Prior FY: 08
Current FY: 09
Next FY: 10
Fund: 110001, Undesignated E and G

Organization: 254321, Academic Tom the Tiger

10-Feb-09 9:29 AM

University of Memphis
Revenue Budget Estimate / Worksheet by Organization

Example 1

Program: 2000, General Academic Instruction
Adjusted Proposed
Account Actual Budget Receipts YTD Final Estimate Future / Base Budget
Code Account Title Prior Yr Current FY Current FY Current FY Next Yr Next Yr
58440 Sales and Services Taxable 9,203.50 22,300 5,717.50 22,300
58441 Sales Tax Paid (779.27) (484.10)
Total 8,424.23 22,300 5,233.40 22,300
Estimated Proposed
Recommended Entry if Revenue decline to continue CY/Base BR BR Current Year Base
BDO02 (Base Budget) entry Budget CYOnly Base Budget Budget
58440 Sales and Services Taxable 22,300 - (12,800) 9,500 9,500
58441 Sales Tax Paid - - (800) (800) (800)
Total Revenue S 22,300 $ - S (13,600) $ 8,700 S 8,700
74000  Operating Expense Budget Pool $ (13,600) Offset to Balance Budget Revision

Note: Round Revenue Budget to nearest 100's

TBR budget reporting requires explanations for all revenue changes.

FYBROO1 Revenue Budget Estl
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Page: 47

Report: FYBR00O1

Prior FY:
Current FY:
Next FY:

Fund:
Organization:
Program:

Account
Code

58440
58441

08
09
10

110001, Undesignated E and G
254321, Academic Tom the Tiger
2000, General Academic Instruction

BDO04 (Current Year Only) and
BDO02 (Base Budget) entry

58440
58441

University of Memphis

10-Feb-09

Revenue Budget Estimate / Worksheet by Organization

9:29 AM

Example 2

Adjusted Proposed
Actual Budget Receipts YTD Final Estimate Future / Base Budget
Account Title Prior Yr Current FY Current FY Current FY Next Yr Next Yr
Sales and Services Taxable 9,203.50 15,000 5,717.50 22,300
Sales Tax Paid (779.27) (484.10)
Total 8,424.23 15,000 5,233.40 22,300
Recommended Entry if Revenue decline to continue Estimated Proposed
cY Base BR BR Current Year Base
Budget Budget CYOnly Base Budget Budget
Sales and Services Taxable 15,000 22,300 7,300 (12,800) 9,500 9,500
Sales Tax Paid - - - (800) - -
Total Revenue $ 15,000 $ 22,300 $ 7,300 $ (13,600) $ 9,500 S 9,500
Operating Expense Budget Pool 7,300 $ (13,600) Offset to Balance Budget Revision

74000

Note: Round Revenue Budget to nearest 100's

TBR budget reporting requires explanations for all revenue changes.

FYBROO1 Revenue Budget Est2
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The University of Memphis
Temporary Current Year Budget Revision (BD04)

| EX am p | e | Submit completed form to Financial Planning Office, Administration Bldg., Room 273

Name: Fiscal Year: Date:

|Mary Blue | | 2009 | | February 14, 2009 |
Department:
|Co|lege of Arts and Sciences |

Temporary Current Year/This Fiscal Year
Request for BD04 Budget Revision

Org Title or

Expense Expense Revenue Revenue
Account Budget Budget Budget Budget
Index Title Code Program Activity Amount Amount Amount Amount
(+) () () (+)
01 210160 Tome the Tiger Teaches| 110001 | 214140 | 58440 | 2000 7,300
02 210160 Tome the Tiger Teaches| 110001 [ 214140 | 74000 | 2000 7,300
Net Change
0 |(J—K)—(N—M) TOTAL 7,300 - - 7,300
Document Total E R
Xpense evenue
14,600 (3+K) + (M#N) P
The Reason for requesting this revision is as follows: Important for the Dept to give a detail description

due to UoM must report all Revenue changes

to TBR for the Budget cycle revenue schedules
Tom the Tiger change in plan to add outside teaching load. Due to University's need to offer more

degree courses Tom the Tiger will continue to only teach one outside special class during the fall.
Refer to Base Budget Revision for decrease.

Approved
Departmental Authority Date
Approved
Dean/Director/AVP Date President Date
Approved
Provost/Vice President Date
Reviewed

Office of Financial Planning

Director of Financial Planning Date
Date

For Financial Planning Use Only

BR Number: Fiscal Year:

Entered by: Date Entered:

Banner JV Number:

Revenue BD04 CYOnly Example2
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The University of Memphis
Permanent Base/Future Year Budget Revision (BD02)

| EX am p | e | Submit completed form to Financial Planning Office, Administration Bldg., Room 273

Name: Fiscal Year: Date:

|Mary Blue | | 2009 | | February 14, 2009 |

Department:

|Co|lege of Arts and Sciences | Permanent Base Budget/ Future Year

Request for BD02 Base Budget Revision

Expense Expense Revenue Revenue
Org Title or Account Budget Budget Budget Budget
Index Index Title Code Program Activity Amount Amount Amount Amount
(+) () 9 (+)
01 210160 Tome the Tiger Teaches| 110001 | 214140 | 58440 | 2000 12,800
02 210160 Tome the Tiger Teaches| 110001 | 214140 | 58441 | 2000 800
03 210160 Tome the Tiger Teaches| 110001 | 214140 | 74000 | 2000 13,600
Net Change
0 [ 000 TOTAL - 13,600 13,600 -
Document Total E R
27,200 @) + (M) xpense evenue

The Reason for requesting this revision is as follows: Important for the Dept to give a detail description

due to UoM must report all Revenue changes
to TBR for the Budget cycle revenue schedules

Tom the Tiger not planning to take on any additional outside teaching load to enable more student instruction

on campus due to the University need to offer courses for degree students.

Approved
Departmental Authority Date
Approved
Dean/Director/AVP Date President Date
Approved
Provost/Vice President Date
Reviewed Director of Financial Planning Date

Office of Financial Planning Date

For Financial Planning Use Only

BR Number: Fiscal Year: Entered by: Date Entered: Banner JV Number:

Revenue BDO02 Base Example 2
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