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  Advisory Conference Report
INSTRUCTIONS
The Advisory Conference Report (ACR) lists all the coursework and credits needed to fulfill the requirements of your doctoral degree program. Before scheduling your advisory conference and completing this form, you should review:
· The “Information for Doctoral Students” section of the Graduate College Bulletin, and
· the Doctoral Degree Requirements check sheet for your program.
To submit your ACR, upload this document via the online Doctoral Advisory Conference Report (ACR) Submission form. Other means of submission (email, hard copy) will not be accepted.
TIMELINE for the GENERAL EXAMINATION
· If you entered the program with a master’s degree: Your deadline for the doctoral general examination will be determined by the oldest course on the ACR that was not applied to your master’s degree. You will have four (4) years from this course to pass the exam.

· If you entered the program with a bachelor’s degree: Your deadline for the doctoral general examination will be determined by the oldest course on the ACR. You will have five (5) years from this course to pass the exam.

	STUDENT INFORMATION

	Enter your name, OU ID, major, name of degree (Ph.D., D.M.A. or Ed.D.) and previously awarded degrees below.

	Name: 
	
	OU ID: 
	

	Major: 
	
	Name of Degree: 
	

	Previously Awarded Degrees: 
	


	TOOLS of RESEARCH

	If your Doctoral Degree Requirements check sheet includes Tools of Research, indicate below how and when you will fulfill this requirement. Otherwise, skip this section.

	


How to List Coursework on the ACR
· Do not list any coursework that is not applicable to your doctoral degree. No undergraduate credit may be used.
· Within each section of the ACR, list courses in the order they were/will be completed.

· For each course, list the course prefix and number (if they are on the transcript), course title, grade, semester and year (e.g., SP21 for Spring 2021), semester hours and institution. Section numbers are not necessary.
· List information exactly as it appears on your transcript(s).

· You may insert or delete rows from each section as needed, but do not insert or delete entire sections.
	The following section is for coursework taken after admission to the doctoral program.
· For courses taken more than once, such as seminars or independent studies, list each enrollment on a separate line.

· Incorrect: “BIOL 5990 Independent Study, 6 hours, FA20-SP21.”
· Correct: “BIOL 5990 Independent Study, 3 hours, FA20. BIOL 5990 Independent Study, 3 hours, SP21.”

· Do not include each semester of dissertation research hours (6980) here. Instead, list the total of dissertation hours at the end of the ACR in the “Summary of Credit Hours” table.
· For coursework you have not yet completed:

· Do not enter anything in the “grade” column.

· Be as specific as possible with the other information. If the semester & year is blank or placeholder course information is listed, approval of your ACR will be delayed until complete information is provided.
· If you plan to enroll concurrently at another institution, your academic unit must request Graduate College approval in advance.


	COURSEWORK TAKEN WHILE ENROLLED in OU DOCTORAL PROGRAM 

	Course Prefix & Number
	Course Name
	Grade
	Semester & Year
	Semester Hours
	Institution

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Total Hours:          
	


The following two sections are for master’s degree credit and other credit taken before admission to the doctoral program. When combined, hours transferred from other institutions and OU hours taken before admission to the doctoral program may not constitute more than 49 percent of the hours required for the doctoral degree. For a 90-hour program, this limit is 44 semester hours.

Course Age Limits
· For credit applied to a completed master’s degree, there are no age limits.

· For other types of credit, coursework taken more than five (5) years before admission or readmission to the doctoral program may not be applied to the degree. (For example, a student admitted in Fall 2020 may not use credit older than Fall 2015.)

Transfer Credit Information
· For credit taken at another institution, ensure that you have submitted an official, complete transcript to the Office of Graduate Admissions. For master’s degree credit, the transcript must indicate conferral of the degree.

· Do not list credit that does not meet all Graduate College Bulletin criteria for transfer credit applied to the doctoral degree.

· Quarter hour credits must be converted to semester hours on the ACR (3 quarter hours = 2 semester hours). For work from an institution outside the U.S., contact the Office of Graduate Admissions to determine the semester hour equivalency.
	The following section is for coursework that was applied to a completed master’s degree.

· Credit for thesis research is limited to the number of thesis research hours required for the equivalent OU master’s degree (maximum 6).
· For OU master’s degree credit, use your Program of Study form to help you complete this section. Contact the Graduate College if you do not have a copy of this form.

· If you completed any coursework while pursuing the master’s degree that was not listed on the Program of Study, it should be listed in the next section instead.


	COURSEWORK FORMING COMPLETED MASTER’S DEGREE

	Course Prefix & Number
	Course Name
	Grade
	Semester & Year
	Semester Hours
	Institution

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Total Hours:           
	


	The following section is for coursework completed before admission to the OU doctoral program that was not already applied to a degree. 

Coursework taken more than five (5) years before admission or readmission to the doctoral program may not be applied to the degree.
If you have coursework to list in this section, the oldest course listed will determine your deadline to complete the general examination.

· If you entered with a master's, you would have four (4) years from this course to pass the exam. If you entered with a bachelor's instead, you would have five (5) years from this course to pass the exam.
· If this would cause your general exam deadline to be in the past, the course cannot be applied to your doctoral degree.


	OTHER COURSEWORK COMPLETED PRIOR to DOCTORAL ADMISSION 

	Course Prefix & Number
	Course Name
	Grade
	Semester & Year
	Semester Hours
	Institution

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Total Hours:            
	


	Below, list the total hours from each of the previous three sections, the total number of dissertation research hours that will be applied to your degree, and the total overall hours (must be at least 90).

· Most programs specify a minimum and/or maximum number of dissertation research hours that may be applied to the doctoral degree requirements.

· Dissertation research only includes 6980, Research for the Doctoral Dissertation (for D.M.A. students, research only includes MUS 6880, Doctor of Musical Arts Project). Thesis research, independent studies and special studies do not count toward the dissertation research requirement.


	SUMMARY of CREDIT HOURS

	Type of Credit
	Semester Hours

	Coursework Taken While Enrolled in OU Doctoral Program
	

	Coursework Forming Completed Master’s Degree
	

	Other Coursework Completed Prior to Doctoral Admission
	

	Dissertation Hour Total
	

	Total Hours (at least 90 required)
	


Your Graduate College academic counselor will contact you at your OU email address after reviewing your ACR. When your ACR is approved, your academic counselor will send official notification to you, your committee, and your academic unit.
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