
 

 

            
 

                     BUSINESS OFFICE MEMORANDUM 
 
 

 
 

To:    OUSD Employees  

 
FROM: Walter Con, Assistant Superintendent – Business Services 
 Rebecca Holmes, Director – Fiscal Services 

DATE:  July 24, 2015    

 
SUBJECT:   New Payroll System –   IMPORTANT INFORMATION ABOUT  PAYCHECK 
 
 

Effective July 1st, all school districts in Santa Barbara County will be using a new payroll system. We have been 
preparing for over a year on this transition.  As part of the preparation, the district has been working closely with 
the Santa Barbara County Office of Education to achieve a seamless transition. 
  
It is important with a large scale transition to a new payroll system that employees carefully review and validate 
their paychecks.  Attached is a Quick Reference Guide to our new paycheck stubs. 
 
For your first paycheck (see directly below) of the 2015-16 School Year, we recommend employees follow these 
proactive steps towards validating paychecks: 

 
 
 
 

 
1. If you have elected Direct Deposit (ACH Transfer), we ask that you please monitor your bank account on 

the date of payday to ensure your paycheck has been deposited.  Banking institutions have until 
midnight the night of payday to deposit funds. 

2. Please review your paycheck stub in detail (see attached Quick Reference). 
3. Please immediately notify the Payroll Department in the event of any discrepancies. 

 
Although we don’t anticipate any issues, in the event that you have a discrepancy on your paycheck, staff will be 
available to quickly resolve it. Please contact Nicki Draper with Certificated Payroll at 938-8902 or Michelle 
Gitchell with Classified Payroll at 938-8903 with any questions. 

 
 
 

We thank you in advance for your patience through this transition to our new payroll system.  We are excited to 
share the additional tools that are forthcoming to provide you with online access to view paycheck stubs, leave 
balances/detail, and annual W-2 forms. More information to follow on this. 

 July 31, 2015: 12-month employees  

 August 31, 2015: 11-month employees   

 September 30, 2015: 10-month employees   
 

After Hours HELP Line ---- Please call 938-8906 
(HELP Line will be available Saturday, August 1st, 9am – 2pm) 
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Detail of Pay 

 

Paycheck Location 

ACH= Paycheck is Direct Deposit 
    (Or check # will be listed) 
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     CERTIFICATED STAFF 
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Leave Balances include leaves taken  through 
June 30, 2015   

 

(Sick Leave includes AB109 & PN balances) 
    D = Days 
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     CLASSIFIED STAFF 

  

ACH= Paycheck is Direct Deposit 
    (Or check # will be listed) 

Paycheck Location 

 
  

 

  

   

Leave Balances include leaves taken  
through June 30, 2015   

 

(Sick Leave includes AB109 & PN balances) 
    H = hours  

    

 

 
 

 # = To
tals Tax Exe

m
p

t 

^ = To
tals o

th
er d

ed
u

ctio
n

s 

# 

# 

^ 
 ̂  

 
  

 # 

^ 

     Detail of Pay 
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