| Add Month Day, Year|

Safe Access O‘ahu
Email Memo to All staff

To: All employees, contractors, and volunteers

From: |Add Company Name

Subject: Safe Access O’ahu

| Add Company Name |is a business required to comply with the Safe
Access O‘ahu, beginning September 13, 2021.

The “Safe Access O‘ahu” program requires all employees, contractors, and volunteers
of businesses that include entertainment and recreational settings, restaurants and bars
and fitness establishments and group physical activities to show proof of full vaccination
against COVID-19 or a negative COVID-19 test result each week in order to operate.

In addition, customers must show proof of full vaccination or a negative COVID-19 test
result taken within the previous 48 hours in order to enter the establishment. Children
under 12 years old are exempt.

Please visit the Safe Access O’ahu website at oneoahu.org/safe-access-oahu to access
the Mayor’s full emergency order 2021-11 and read through the “information for
businesses.”

As of September 13, 2021, an establishment found to be nhoncompliant may be subject
to a fine of $250 for each violation.

We need your full cooperation and compliance with this and other health and safety
workplace policies to make them effective in maintaining a safe and healthy workplace
and fight the spread of COVID-19.

Should you have any questions regarding this new policy, please contact [name and
contact information].

Mabhalo.
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