Internship — Support to ECOWAS Regional Action Plan

The United Nations Office on Drugs and Crime (UNODC) accepts unpaid interns on an ad hoc
basis. Candidates from developing countries are strongly encouraged to apply for our
internship programme. The purpose of the programme is threefold:

e To provide a framework enabling enrolled university students from diverse academic
and national backgrounds to be temporarily attached UNODC;

e To expose university students to the work of the United Nations and to enrich their
educational experience through practical work in an international organization; and

e To make available to UNODC, on a temporary basis, the assistance of qualified and
motivated university students.

One intern is sought to be assigned to the UNODC project team supporting the ECOWAS
Regional Action Plan on illicit drug trafficking, related organized crime and drug abuse in West
Africa.

Duty Station: Dakar, ROSEN/UNODC

Duties and responsibilities:

Under the overall supervision of the UNODC Regional Representative for West and Central
Africa and the substantive guidance of UNODC ECOWAS Project Regional Law Enforcement
Expert, the intern will work closely with project team members located in Dakar, Senegal and
Abuja, Nigeria as well as national and sub-regional counterparts to ensure the effectiveness
of the project. Specifically, the intern will:

e draft, edit, design and facilitate the publication of a West African anti-drug
enforcement capacity evaluation directory based on available internally generated and
open source materials;

e coordinate the creation, collection and formatting of training and conference
presentation materials;

e draft official communications, press releases, speeches and articles for project team
members and ROSEN management personnel;

e maintain and update the project internet and social media pages;

e facilitate the production and dissemination of public information material through
website, brochures, posters, letters, e-mails, and broadcasts in various languages as
required reaching a wide public audience;

e facilitate the implementation of official travel missions and associated project
activities throughout the region; and

e perform other duties as assigned.



Eligibility and conditions
Applicants must meet one of the following conditions:

e The applicant holds a first university degree (or the equivalent) and is enrolled in a
degree programme in a graduate school (working towards a second university degree
or higher) at the time of application and during the internship; or

e The applicant pursues studies in a country where higher education is not divided into
undergraduate and graduate stages, he or she must have completed at least three
years of full-time studies at a university or an equivalent institution towards the
completion of a degree.

Undergraduates who have not completed at least three years of full-time studies and those
graduates with a higher degree who have already completed all of their studies are not eligible
to participate in the internship programme. Students having completed in-class studies who
are required under their degree programme to complete a certain amount of internship time
before obtaining their final diploma (e.g. the Referendariat in Germany) may be accepted. In
accordance with staff rule 104.10 (Family relationships), the children or siblings of UNODC
staff cannot be considered for an internship at UNODC.

Languages

English and French are the working languages of the United Nations Secretariat. For the
position advertised full professional fluency in French, with proven drafting and
communication skills, is required. The ability to speak English with sufficient structural
accuracy and vocabulary to participate effectively in most conversations on practical, social,
and professional topics, is also required.

Other competences

Demonstrated drafting skills. Excellent communication skills. Proficiency in word processing,
presentation and spreadsheet software.

Duration

The normal duration of an internship is two months, which may be extended for an additional
two months. The total duration may, exceptionally, be extended to a maximum period of six
months. The internship programme is normally on a full-time basis. Interns are expected to
work five full days a week in UNODC Offices. Requests for shorter or longer periods will not
be considered.

Medical insurance

Interns are required to provide proof that they have valid health or medical insurance
coverage in the country where the internships is conducted. UNODC accepts no responsibility
for the medical insurance of an intern or compensation in the event of death, injury or illness
during an internship.



Expenses

The United Nations does not remunerate interns in any way. Costs and arrangements for
travel, visas, accommodation and living expenses are the responsibility of the interns or their
sponsoring institutions. Interns will not be entitled to any compensation for travel
arrangements to and from the work location. Interns do not receive a salary or emoluments
from the United Nations.

Claims, privileges and immunities

The United Nations is not responsible for any third-party claims arising from loss of or damage
to property, death or personal injury caused by actions or omission by an intern during his or
her internship. The United Nations is also not responsible for compensation for damage to
property or for service-related death, injury or illness incurred by interns during their period
of internship. Interns are not staff members and therefore are not entitled to the privileges
and immunities extended by the host country to the staff of UNODC. They shall not be sought
or accepted as substitutes for staff to be recruited against posts authorized for the
implementation of mandated programmes and activities. They shall not represent the United
Nations in any official capacity.

Administration and conditions
Working location and hours

The work performed by the intern during the internship will be the same as applied to all staff
in ROSEN, unless otherwise authorized. Interns carry out their assignments according to the
schedule of working hours agreed upon with the office. Interns must provide written notice in
case of illness or other unavoidable circumstances that prevent them from observing those
working hours.

Visa
Interns are personally responsible for obtaining any required visas and for complying with
local regulations and laws concerning police registration.

Conduct

Interns are required to conduct themselves at all times in a manner compatible with their
responsibilities as temporary UNODC "staff members", i.e. in accordance with the standards
of conduct of international civil servants. Interns shall respect the impartiality and
independence required of the United Nations and of the receiving office and shall not seek or
accept instructions regarding the services performed under the internship agreement from
any Government or from any authority external to the Organization. Unless otherwise
authorized by the appropriate official in the receiving office, they may not communicate at
any time to the media or to any institution, person, Government or any other external source
any information that has become known to them by reason of their association with the
United Nations or the receiving office and that they know or ought to have known has not
been made public. They may not use any such information without the written authorization



of the appropriate official and such information may never be used for personal gain. These
obligations also apply after the end of the internship with the United Nations.

Confidentiality

Interns are required to keep confidential any and all unpublished information acquired during
the course of their internships and may not publish any reports or papers on the basis of
information obtained, unless authorized to do so by UNODC. Interns are also expected to
provide the receiving office with a copy of all materials prepared by them during the
internship. The United Nations shall be entitled to all property rights (including but not limited
to patents, copyrights and trademarks) with regard to material that bears a direct relation to,
or is made in consequence of, the services provided under the internship. At the request of
the United Nations the intern shall assist in securing such property rights and transferring
them to the Organization in compliance with the requirements of the applicable law.

Employment of interns

Interns shall not be eligible to apply for, or be appointed to, any post in the Secretariat for a
period of six months following the end of their internship.

Application procedure

Applications must be accompanied by a cover letter written in English, documentary evidence
(i.e. a letter of confirmation from a university) of continuing matriculation, university
transcripts, an up-to-date curriculum vitae and a short essay (between 150-250 words) written
in French outlining the applicant's motivation for doing an internship. Completed applications
and accompanying documentation should be sent electronically to the ECOWAS Project
Regional Law Enforcement Expert (gary.hyde@unodc.org). Incomplete applications will not

be considered. Only those applicants who are successful will be contacted.
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