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        Project Estimate Mod Approval
        CTPCREST
Section 1.
Introduction
Purpose of the Report

The report is for DOT use only.
This report is used by the Department of Transportation to review and to obtain required signed approval(s) of project estimate revisions. This report provides project attributes, including project manager, project location, estimates by activity, fund and SID for the current estimates, regardless of the pending event and for the most recent prior approval of specific events, based on parameter selections made by the user.  The prior approval amounts correspond to the most recent MR (modification/reinitiated), EI (estimated/initiated) or EP (estimated/proposed) event approved.

( User must specify business unit, project selection, period selection
Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF) 
Legacy SAAAS/CAS Reports 
N/A
Role(s) Needed to Access the Report
DOT Report Viewer, Agency Project Costing Report Viewer, Auditor of Public Accounts Report Viewer, Core-CT Project Costing Production Support, Core-CT All Module Production Support
Navigation Path to the Report
Main Menu > Core-CT Financials > Project Costing > Core-CT Reports > Project Estimate Mod Approval
Suggested Run Times  
Ad hoc
Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., PC_Project_Mod)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Business Unit:
	type business unit or use the lookup to select
	use DOTM1 for DOT reports

	* Project Selection:
	click the desired radio button and enter project number 
	report may be run at detail or summary level

	* Period Selection:
	click desired radio button. when date range is clicked enter desired date range
	report may be run by “as of date” or “date range”

	Optional Approver    Name(s):
	type up to four (4) approver names for this project modification
	leaving blank will result in no names being printed on the PDF version of the resulting document in the Approved By: location at the bottom of the page
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank

· select format –  PDF 

· push the OK button



Report Request Parameters 
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Project Estimate Mod Approval report with suggested parameters:
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Figure 1 – CTPCREST in PDF format
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