
Request for Affidavit of Payment 
 

This request is not an indication that there’s an issue on the project. Further, this is 
not a lien waiver. Rather, it merely clarifies that all necessary payments have been received 
by you and passed down the payment chain as required.  
 
If payments have not been received or properly passed down the chain, please contact and 
inform the Party Requesting Affidavit. 
 
If payments have been received and properly passed down the chain, please fill out the 
second page of this document, have it notarized, and return it to the Party Requesting 
Affidavit at their address below as soon as possible. 
 
Party Requesting Affidavit Request Made To 
__________________________ __________________________ 
 
Address: __________________ Address: __________________ 
__________________________ __________________________ 
__________________________ __________________________ 
 
Phone: ____________________ Phone: ____________________ 
Email: ____________________ Email: ____________________ 
 
Project 
Name: ____________________ 
 
Address: _____________________________________________________ 
_____________________________________________________________ 
 
Description of Work: ____________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
 
 
Thank you for your cooperation, and we look forward to hearing from you! 
 
Sincerely, 
 
_______________________ 
______________________ (Print) 
______________________ (Role on Project) 
______________________ (Date) 
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State of _________ 
County of  ___________ 
 

Affidavit of Payment 
 
Submitting Party Submitted To 
__________________________ __________________________ 
 
Address: __________________ Address: __________________ 
__________________________ __________________________ 
__________________________ __________________________ 
 
Phone: ____________________ Phone: ____________________ 
Email: ____________________ Email: ____________________ 
 
Project 
Name: ____________________ 
 
Address: _____________________________________________________ 
_____________________________________________________________ 
 
Description of Work 
 
Labor, Material, and/or Services Provided: ___________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
 
The undersigned Submitting Party hereby swears that payment has been received in full for 
the Description of Work on the above identified Project.  
 
Further, the Submitting Party swears that they have made all required payments to all 
subcontractors, suppliers, or other parties with whom they have contracted to perform any 
labor, material, and/or services on the project. 
 
 
Sworn to and subscribed before me Signed: 
this ____ day of __________, 20__ 

_______________________ 
____________________________ ______________________ (Print) 
Notary Public ______________________ (Title) 

______________________ (Company) 
Commission Expires: ___________ ______________________ (Date) 
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