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Vendor Application Form
40th Annual Jubilee: Festival of Black History and Culture
September 22nd, 2018 – Mann-Simons Site

Business/ Organization ______________________________________________________________________

Contact Name _____________________________________________________________________________

Mailing Address ____________________________________________________________________________
City _____________________________________________
State ___________ 
Zip ______________ 

Telephone (day)___________________________
FEIN/SSN_______________________________________
Email____________________________________ Website address __________________________________
Please check one of the following:

FOOD VENDOR ($150) ___
   MARKETPLACE VENDOR ($75) ___   *NON-PROFIT VENDOR ($25) ___

*Please indicate the category that best describes your non-profit organization: 

Please note that non-profit vendors are not permitted to sell food.
(   Neighborhood Association
(   SC Charities Letter

(   Church/Religious Affiliate




(   IRS Tax-Exempt Letter

(   Civic/Service Group





(   Health/Medical

(   Other _______________________

If you would like to be a for-profit exhibit sponsor, please contact our Development Office at development@historiccolumbia.org or at (803) 252-7742 x12.

List or attach item(s) for distribution/to be sold and prices: 

__________________________________________________________________________________
​​

__________________________________________________________________________________

Additional Requests and Associated Fees:
( 1 table/2 chairs …………..........................................................................................................$15.00
( Extra tables...........................................................................................................................
$10.00 (each)

( Electricity ……………………………………………………………………………………………………………………..…. $25.00

( Extra Space (Booth spaces are 10 X 10 ft.  Extra space is $50 per additional 10 ft.) ...................$50.00

( Tent weights (4 weighted buckets for your tent) …………………………………………………………………. $12.00
( I will bring my own tent …………………………………………………………………………………….…………… (no charge)
** All vendors are responsible for providing their own tents, tables and chairs as needed. Tents must be able to be supported on a cement surface and adhere to Fire Marshal regulations. 
TOTAL AMOUNT DUE








$___________

Final deadline for registration is September 7th, 2018
***Incomplete Applications will NOT be accepted ***
Vendor Application Continued
Terms and Conditions – Please initial by each statement after reading.  All terms must be initialed, or the application is considered incomplete. 

______ Check-in begins at 9:15 a.m. – Vendors will not be allowed to set up before this time without prior approval. Food vendor set up will be to the east of the Mann-Simons Site in the vacant parking lot and along Richland street (check-in at the intersection of Richland and Bull streets). Merchandise and non-profit vendors will set up on Marion and Richland streets to the west and south of the Mann-Simons Site (check-in at the barricade on the Northeast corner of Richland and Marion streets.) A Jubilee staff member will direct you to your assigned spot.  

______ Set up must be complete by 10:45 a.m. – Vehicles are only allowed in the vendor area to unload materials, and they must be removed immediately from vendor area once unloading is complete. Staff may assist with unloading to speed up this process if other vendors are waiting. All vendors and participants must be completely set up and vehicles removed from the street by 10:45 a.m. The festival begins promptly at 11:00 a.m. 

______ Cleanup will take place from 6:00-7:00pm – Please do not begin packing up until the end of the festival so that all our guest will have time to visit with your booth. You must clean up and remove all items that you brought with you. Trash cans will be on site for cleanup purposes. Barricades are removed, and the street opens to traffic at 7pm.
______ All electrical wiring shall meet the National Electrical Codes. – Electrical wiring shall be properly secured to prevent tripping.

______ Generators will not be allowed per the Columbia Fire Marshal.

______ All Tents and Canopies must be secured on each leg with 50 lbs of weight. A Fire Marshal will be on site to verify these actions. Water is available to fill buckets as needed if vendor uses this method for tent weights.
______ Vendors must meet Fire Marshal Codes. A copy of these regulations will be supplied upon acceptance to vend. 

______ Food Vendors must meet DHEC Codes and return the Local Hospitality Tax form. A copy of these documents will be supplied upon acceptance to vend. 

______ Indemnification. The Vendor shall defend, indemnify and hold harmless Historic Columbia Foundation (hereinafter referred to as the Host), its employees and volunteers from and against all claims, damages, losses and expenses including attorney’s fees arising out of or resulting from the display and operations of the Vendor. The Vendor shall furthermore hold harmless the Host from all claims, damages, losses and expenses arising out of or resulting from display or operations at JUBILEE: Festival of Black History and Culture provided such claim, damage, loss or expense is (1) attributable to bodily injury, sickness, disease, or death, or to injury or destruction to tangible property, including the loss resulting therefrom, and, (2) is caused or is claimed to have been caused, in whole or in part, by any product sold by the Vendor, its agents, employees or subcontractors regardless of whether or not such damage, loss or expense is caused or is claimed to have been caused in part by a party indemnified hereunder.

I have read the terms of this agreement and my affixed signature signifies my acceptance of all terms specified in this document.

Vendor Representative Signature:  ___________________________________________________
Vendor Representative Name (Print):  ________________________________________________
Date: ____________________________
Method of Payment Enclosed: (please write checks out to “Historic Columbia”)


( Check
( Cashier’s Check
( Money Order

( Visa/MC

Acct# _______________________________ Exp. Date__________ CVV_______ Signature ________________________
Mail application and payment to: 

Historic Columbia

Attn: James Quint/ Jubilee Festival of Black History and Culture
1601 Richland Street, Columbia, SC  29201.

Question? e-mail Jubilee@historiccolumbia.org  

