Web Portfolio Project

This lab will take at least 2 weeks.

Week 1 

collect the following information.

Resume in Word

Digital photo of yourself

Start page( see below)

3 web URLs that you would like to attach to your sight.

In word create a resume and a start page.  Remember not to put Address, Phone or e-mail (Good rule when posting on the web)

The resume can follow any format.

Start page should follow this format:



Creating and Posting a Web page with Word

Important Stuff:

· All files must be in the public_html folder 

· Your homepage must be called Welcome 

· All document names cannot have a space in them 

Procedure:
1. Compose a Web page in Word: just make it look right.

2.  To format Background 

· Under Format, select Background 

· Select color, then OK or 

· Select Fill Effects

3. Text - Format Font Color Box

4. Save your document:

·  Click on File, Save As Web Page 

· In the Save In box choose your network space (your last name) 

· Type the name as public_html (the underscore is under the dash by the zero

Creating Hyperlinks:
1. Connecting documents:



• Select text to be linked 



 • Under Insert, select Hyperlink 



 • Existing File and Web Page bullet 

 

• Browse for file 



 • Click OK 

2. Link to Web Sites



• Enter text and select it 


 
• Under Insert, select Hyperlink 

 

• Existing File and Web Page bullet 

 

• Type - http:// (followed by URL)

3.  Mail

 

• Enter text and select it 



 • Under Insert, select Hyperlink 



 • Email bullet 



 • mailto: will automatically enter, add email account
Remember:
· HTML Does not do tabs:  Use Tables

· Must be in Word not HTML to make changes.

· Save pictures in this folder also.

· Follow HTML Conventions to make it easier for the user.
Your web address should be http://www2.gv






(Welcome)














(Name)


(Personal message)





e-mail me
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If you want to add color feel free.


We will use this info to link things up and publish it;
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A Picture of you








