Email Template — e-Transfer Instructions to Client

Hello [Insert Client’s Name],
Below you will find the instructions for sending the e-transfer to the clinic.

1. Please send the e-transfer to: ecpclinic.education@mcgill.ca

The universal password is “clinic789”

3. Please include the invoice number, “[Insert Invoice Number]” in the message/text
section of the e-transfer

N

The invoice is attached to this email. Once payment is received, the receipt will be sent to you
via email. Please let me know if you have any questions.

Thank you,

[Insert Your Email Signature]
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