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Sample Email 

EFFECTIVE	ADVOCACY	

As with most of our communicaƟons, the majority of messages are now sent to Capitol Hill via email. With 
that in mind, the same guidelines for wriƟng a leƩer apply to email—state you are a consƟtuent, explain why 
you’re wriƟng, be clear about what you are requesƟng, and provide your full contact informaƟon. With email, 
focus special aƩenƟon on immediately establishing your “consƟtuent status” (i.e., state it at the beginning, 
and provide your full address in the contact informaƟon following your name at the end). Responses to email 
messages vary by office, so do not be surprised if you receive responses from some offices, and none from 
others.  

EMAIL SUBJECT: Act	Now	to	Support	Suicide	Prevention	Programs! 
 
Dear	Senator/Representative	[LAST	NAME]:		

As	a	psychologist/graduate	student	from	[ORGANIZATION/NAME	OF	INSTITUTION	OF	HIGHER	
EDUCATION],	I	am	writing	to	urge	you	to	cosponsor	The	Garrett	Lee	Smith	Memorial	Act	Reau-
thorization.		
	
The	Garrett	Lee	Smith	Memorial	Act	Reauthorization	is	bipartisan,	budget	neutral,	and	would	
reauthorize	and	maintain	a	number	of	critical	programs	that	address	the	mental	health	needs	of	
young	people.	It	strengthens	programs	administered	by	the	Substance	Abuse	and	Mental	Health	
Services	Administration	(SAMHSA)	by	allowing	funds	to	be	used	for	activities	such	as	mental	
health	and	substance	use	disorder	services,	education,	training,	and	outreach	regarding	mental	
health	to	students,	families,	faculty,	and	staff.		
	
First	authorized	in	2004,	The	Garrett	Lee	Smith	Memorial	Act	has	increased	access	to	mental	
health	and	substance	use	disorder	services	on	our	nation’s	college	and	university	campuses,	as	
well	as	supported	critically	important	suicide	prevention	initiatives	for	states	and	Tribes.		
Unfortunately,	suicide	remains	the	second-leading	cause	of	death	for	adolescents	and	young	
adults	between	the	ages	of	10	and	24.	Please	ensure	that	these	vital	youth	suicide	programs	are	
	maintained	through	The	Garrett	Lee	Smith	Memorial	Act	Reauthorization!		
	
Thank	you	for	your	consideration,	and	I	look	forward	to	hearing	from	you	soon.		

	
Sincerely,		
[NAME/TITLE/INSTITUTION]		

WHAT HAPPENS TO YOUR EMAIL ON CAPITOL HILL?  
1)  A LegislaƟve Correspondent downloads messages.  

2)  Email sender is verified as a consƟtuent.  

3)  Emails are routed, printed, and/or tallied.  

4)  Important/compelling emails are given to a LegislaƟve Assistant. 

5)  Unique/moving emails are shared with Member.  

6)  Email summary given at issue briefing before vote.  




