Presidential Letter of Retirement

The White House
[Date]

Dear [Recipient’s Name],

It is with the deepest sense of respect and gratitude that | accept your decision to retire
from your role as [title/position] after [number of years] of remarkable service to

[organization/branch].

Throughout your distinguished career, you have demonstrated unwavering dedication to
the principles and values that define our nation. Your leadership, integrity, and tireless
efforts have left an indelible mark, not only on [organization/branch] but also on the

countless individuals you have inspired and mentored along the way.

Your retirement marks the culmination of an extraordinary journey, one characterized by
profound contributions and a legacy that will continue to shape [organization/branch] for

generations to come.

As you transition into this new phase of life, | extend my warmest wishes for a future
filled with happiness, fulfilment, and continued success. On behalf of a grateful nation,
thank you for your service and for embodying the very best of [organization/branch’s]

ideals.

Sincerely,
[President’'s Name]
[Title/Office]
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