
Uploading Vaccine Card To Med+Proctor 

 

1) Expect to see an email from Med+Proctor. Follow the link in this email to register your Med+Proctor account 

using your @ciis.edu or @mymail.ciis.edu email account. 

 
2) Click “Register Account” 

 



3) Use your @ciis.edu or @mymail.ciis.edu email address to register a Med+Proctor account 

 
4) Enter your Personal Contact Information and select “Continue” 

 
5) Enter your Colleague ID 

 
 



6) Accept Terms 

 
 

7) Select “Submit your health forms for free without the upgrade” 

 

 

 

 

 

 

 

 

 

 

 



 

8) Upload your COVID vaccination card. Make sure to choose “Immunization Certificate” and upload either a clear 

picture or clear scan of your COVID-19 Vaccination Card. *note* Med+Proctor provides an immunization 

certificate for people to use, but this is not needed- simply a clear picture or scan of your filled out vaccination 

card will suffice. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

9) Once you have submitted, you should see this page. Email verification of your documents should arrive in your 

inbox with 72 hours of submitting. Please note, Med+Proctor has staff that can help answer any questions about 

your Med+Proctor account or uploading documentation. They can be reached by using the “Chat Now” function 

on the bottom right of the screen. 

 

 

 

 


