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Entry level resume builder

Writing an entry-level resume is a tough nut to crack. You might feel intimidated while reading job offers that ask for 5+ years of experience minimum. But even when you find entry-level job offers, you might start thinking: what if other candidates are better? What if their entry level resumes look more professional?You need to start believing in
yourself. And also boost your chances of getting the job you want. How?
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By following our advice and writing an entry-level resume that actually works.This guide will show you:An entry-level resume example better than 9 out of 10 others.How to write an entry-level resume that lands more interviews.Tips and examples of how to put skills and achievements on an entry-level resume.How to describe your experience on a
resume for entry-level jobs.Here's a sample resume for an entry level job made using our resume builder.Want to save time and have your resume ready in 5 minutes? Try our resume builder. It’s fast and easy to use. Plus, you’ll get ready-made content to add with one click. See 20+ resume templates and create your resume here.Create your resume
nowUse this resume templateSample Entry Level Resume—See more resume examples here.One of our users, Nikos, had this to say:[I used] a nice template I found on Zety. My resume is now one page long, not three. With the same stuff.Similar guides:1What's the Best Format for a Entry-Level Resume?Congratulations!Out of 350 entry-level
resumes, the hiring manager put yours in the "read again" pile.Your secret isn't earth-shaking.You just picked the right format for your entry-level resume.Here's why format matters:A bad college resume format buries your best qualities.In most cases, use a reverse-chronological layout. It shows your best achievements first.Use big headings, simple
fonts, and white space to give the eyes a rest.Keep it to one page. A resume for entry-level applicants is an elevator speech, not a Russian novel.Finally, spell check. Nothing says, "needy employee" like a bunch of resume mistakes.Pro Tip: Save your great entry-level resume as a PDF, since those preserve their format. Just make sure the job offer
doesn't prohibit PDF resumes. Some do.Feel like trying out other resume formats? See the college/high school student resume template up top. Then see this guide: 3 Resume Formats: How to Choose the Best One [Examples]2How to Write a Resume Summary or Resume ObjectiveMeet Kate, the inexperienced job candidate.She's tossing and turning,
and it's 3 am. How come?Because she knows the average recruiter spends just seven seconds with each resume, as our HR statistics report shows.Now the good news.The right entry-level resume introduction can turn that time into a job.A resume summary lists experience if you have lots of it. You shouldn't use it as an entry-level candidate.A resume
objective shows your goal. It's good for beginner resumes, but some experts say to shun it.Here's the trick: merge the two, and you'll blow the other applicants out of the water.Look at these two computer science entry-level resume objective examples:Two Entry-Level Resume Objective SamplesFirst, a traditional college student resume
objective:What's wrong with it? It's needy but doesn't offer much.

It'll sink like an X-Wing in the swamps of Dagoba.But look at this next entry-level resume example:In a first-time resume with no experience, the second of those samples really does the job. The hiring manager just stopped playing with her Fitbit.But the real magic is, it didn't take a lot of time to build up that experience. Just a few side projects.Now
look at two entry-level business analyst resume objective examples.Two Functional Entry-Level Resume Objective SamplesOnce again, we'll start the old-fashioned way.Look at the second of those basic resume samples. It'll get the recruiter to put down her Shake Weight.Why? Because it's really a resume summary for an entry-level job. It adds
experience where normally you wouldn't see it.Now the $64,000 question:How did a complete noob get experience like that?I'll show that next.Pro Tip: A great entry-level resume objective should be an eye-catching resume profile. It should read like an experience-stuffed resume summary, even though it isn't one. So include a couple attention-getting
tidbits to whet the manager's appetite. When making a resume in our builder, drag & drop bullet points, skills, and auto-fill the boring stuff. Spell check? Check. Start building a professional resume template here for free. When you’re done, Zety’s resume builder will score your resume and tell you exactly how to make it better.Want more tips for a
resume for a first job? Dig into the free entry-level resume template up top.

Then see these guides: First Resume with No Work Experience Samples (A Step-by-Step Guide), How To Write A Resume Summary: 21 Best Examples You Will See; and +20 Resume Objective Examples - Use Them on Your Resume (Tips)3How to Write an Entry-Level Resume with No Experience"Nobody hires a noob."Said people who get jealous
when new employees get a job.First rule: positions that insist on 1-2 years experience are often flexible.Plus, it's easy to get experience fast for almost any job.When writing entry-level resumes for students with no experience:First, scour jobs you've had in unrelated fields. If you're aiming for an IT job, did you upgrade a computer in a waitressing job
once? Or install some software in a construction position?Second, get experience from little projects. Freelance. Volunteer. Take side-jobs. Look online for one-off gigs.Even a task that takes a couple hours can look great on a resume for entry-level positions.Check out these two data analyst entry-level resume examples:Examples for Entry-Level
Resumes with No ExperienceHere are two resume examples for students with no work experience.That first sample for an entry-level resume will make the hiring manager stop daydreaming about Sharknado.It's still a resume for a first job. It still doesn't list 2+ years of experience. In fact, most of the experience it shows comes from summer jobs in
college, freelance gigs, and volunteering.Let's see that again, this time with a sample for an entry-level resume for a computer science job.Entry-Level Resume Examples for Computer SciencelLook at these two college student resume examples with little experience:You probably gained some relevant experience from working on projects. Don't
underplay that like the candidate above.Do it more like this:That second entry-level resume example will alter the recruiter's galvanic skin response.And all it took was looking at past projects, and a little volunteering. Presto. Instant experience on a resume for a college student with no work experience until last week. Plus, action verbs give those
bullet points a polished look.See the example resume at the top of this guide for more. It also works as a resume template for teens.Pro Tip: Looking for quick experience for a resume for entry-level jobs? Google your industry's name + "Reddit" + "how to get experience."See How to Describe Your Work Experience on a Resume for more.4Is Your
Education Section Wet Behind the Ears? It Might Be"We've got to hire this one."The education section of your entry-level resume can make the hiring manager say the words above.It works even if you didn't graduate from MIT.How?]Just pick education bullet points that fit the job offer like spray-on pants.It doesn't even matter if you've only been to
high school.Start with:School Name and Location.Years in School.Degree.Then custom-fit those bullet points:Two Entry-Level Resume Examples - EducationLook at these two college student resume examples:Okay, so you went to school. You studied some, but not enough to ace it.Now let's show a different side of you:Poof.
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Suddenly the frog has turned into a prince, and he's got dental coverage.To work this trick, just sit down with a pen, some paper, and the job offer.
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Find the lures in your past that speak to the recruiter's heart.For more help, use the sample college student resume template at the top of this article.Pro Tip: Should you add a GPA to a professional entry-level resume? If it's impressive, yes. Otherwise, it's a waste of the hiring manager's precious time.Give your college student resume's education
section the old college try. See this guide: How to Put Your Education on a Resume [Tips & Examples] and How to Include Relevant Coursework on a Resume5How to Put Skills on a Resume for an Entry-Level JobThere's the earnest hiring manager. Her hair's a cyclone. Her eye-veins look like a map of greater Cleveland.The culprit? A zillion entry-
level resumes, all with the same skills list.Listing skills is fine. But to get attention like a fireworks display, you need to walk the talk. How?First, focus on the skills shown in the job offer.Then demonstrate those skills, like this:Entry-Level IT Resume Sample Skills and Experience SectionLet's say Karen's job description is in the IT field. It lists these
skills: hardware installation, security, and software installation.So, you add those to your basic entry-level resume, plus training for extra flair.Here's the real secret:Tie them to your experience, like this:Installed new retail computer system in a busy flower shop.
Trained 5 staff members to use new payment processing system.Performed risk analysis for fast-paced doctor's office. Closed security holes in network, reducing breach and HIPAA risk by 95%.Installed new inventory tracking software for high-end bakery. Reduced inventory costs by 35%.Wow, right? The hiring manager just forgot that awesome
hipster meme she saw this morning.Now, what skills should you add?List of Skills to Put on a Entry-Level ResumeOf course the hard skills in a resume for entry-level jobs depend on your field.If you're in data entry, you'll need 10-key typing skills. In customer service? Maybe Zendesk and MS Office.But there are certain soft skills that look good on any
entry-level resume.Best Entry-Level Resume Skills ("Soft" Skills)LeadershipCommunicationDetail OrientedTeamworkSelf MotivatedHonestyAdaptabilityPhysically FitListeningProblem SolvingCritical Thinking SkillsInterpersonal SkillsActive LearningPerceptivenessDecision MakingPersuasionCustomer ServicePsychologyDependabilityCompassionIf
you use the trick above, recruiters will notice you like you've been dipped in neon feathers.Pro Tip: Don't lie about skills on your college student resume.
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EDUCATION

University of Hatford, West Hartford, CT Expected graduation date: May 2017
BA. Communication. emphasis in Joumalism and Media (Honor' s Program)
Minor: Marketing | GPA: 3.20/4.0 | Dean"s List

Regents American College of London, Study Abroad Experience Jan, 2016- Aprl 2016

BUSINESS DEVELOPMENT — NON-PROFIT

Objective: To bring my communications and development skills together
with iy passion for commuminy service and ihe ren-profir secror

SKILLS
¢  TEAMLEADER/TEAMMEMEER *  PROJECT MANAGEMENT
*  ORAL & WRITTEN COMMUNMCATIONS »  EXTENSIVE SOCIAL MEDLE KNOWLEDGE
*  EVENT PLANNDG *  MICROSOFT QFFICE SUITE

WORK EXPERIENCE
i76 Solutions May 2015 = Aug 2015
Digital Media Intern, Skippack,PA
o Collaborated with stafl 1o develop five marketing producis relaied to car-service needs to increase client
portfalio,
» Gathered and maintained contact information for masketing personnel at over 100 companies using
Microsoft Excel to target advertising and grow client base.
«  Managed social media pages mschuding Twitter, Facebook, Linkedin and Instagram,
o Certified in Google Adwernds,

Career Services, University of Hartford Sept 2014 - Present
Office Assistant, West Hantford. CT

®  Assist stafl with researching occupational nformation and provide administrative support

» Accurately schedule appointments for stodents and alumni utilizing Microsoft Office.

Bed Bath and Beyed June 2014 - Present
Sales Associate. Newtown. PA and Farmington, CT

#  Provide excellent customer service to diverse clientele.

»  Research procducts on a computerized system.
Party Magic May 2010 - Present
Hostess Attendant, Warminster, PA

» Host children's parties and ensure their fin and safety.

» Ultilize an sutomated system 1o process payments.

COMMUNITY SERVICE

Hawks Helping Hortford, Hartford, CT 2014-2016

Alternative Spring Break, Moore. OK Spring 2004

Addaptive Aquatis, Newtown, PA Jan. 2002- March 2012
ACTIVITIES

= Lambda Pi Eta (National Communication Heunor Society) Sepl. 201 5-Current

s Delta Zeta Soronty Feb, 201 4-Crament

®  Sigma Alpha Pi (National Leadership Society) Jaa. 2014-Curent

If you do, you'll get tripped up in the interview.Want to get your entry-level marketing resume skills section out of the beginner zone? See this guide: "+30 Best Examples of What Skills to Put on a Resume (Proven Tips)"6How to Add Certifications to Entry-Level Resumes"OK. This young woman knows her stuff."Certifications on an entry-level resume
can make the hiring manager say just that. They can put you way ahead of other applicants.But how should you display them?If they're central to the job offer, put them in a special certification section, like this:Accounting CertificationsCertified Public Accountant (CPA)Certified Information Systems Auditor (CISA)If a certification is important
enough, you can also show it after your name. You can even add it to first-time resume job descriptions.You won't see high school student resume examples with certifications like CPA or CFA. But relevant certs like CPR or CDL are fair game in a high school resume.Pro Tip: Display certifications central to the job offer first. Consider leaving unrelated
certifications off a resume for an entry-level position.Need more general entry-level resume tips? See these guides: Resume Dos and Don'ts: 50+ Tips & Advice on Building Great Resumes and What To Put On A Resume To Make It Perfect [Tips & Examples]7How to Add Other Sections for an Effective College Student Resume"He doesn't have 10 years



experience. But..."What can you do to stand out when you're an entry-level applicant?You can show you're a good fit with the right "other" sections.I'm not talking about, "I watched every episode of Buffy 12 times."I'm talking about facts that stick you to the job like an electromagnet.That could mean testimonials, awards, test results, articles you've
published, or anything else that gets attention.Best Entry-Level Resume Sample "Other" SectionsProgramming LanguagesJava, C++, C#, PHP, MySQLHTMLY5, CSS3, Javascript, JQueryConferencesQCon New YorkVelocity ConferenceAwards3rd Place, SpOJ.com CodeWarAdditional ActivitiesAttended Code For Princeton Hackathon 2016.President,
TrogdorPenn gaming group. Increased attendance 250%.See my professional portfolio at mikeveres.com.What "other" items will look good on an entry-level resume for your profession? Search for awards in your field, conferences, meetups, associations, and online competitions.Don't discount writing articles or making videos about your industry.
Even regularly listening to an instructional podcast can give a boost.Pro Tip: In a job that calls for calm, even yoga classes can make a good entry-level resume addition. Take some time to think what activities will fit the job description.Need help with the "other" sections in your high school student resume? See this guide: "+20 Best Examples of
Hobbies & Interests To Put on a Resume (5 Tips)"8Here's the Most Common Myth About Cover Letters"Nobody reads cover letters."That's a bigger fib than Santa eating a free lunch with a minotaur..Half the hiring managers don't read cover letters. To the others, they're essential.That's why your great entry-level resume deserves an equally good
entry-level cover letter.The good news is, they're easy.Keep your cover letter short and sweet. Use the hiring manager's name to make it personal.Show you understand the problem. Then suggest how you can help.You can add a fact you like about the company as well.Then end it with a call to action.

"I'd welcome the chance to talk about your needs" works great.Pro Tip: Didn't get a call right away? Follow up to give your best entry-level resume and cover letter another chance.Plus, a great cover letter that matches your resume will give you an advantage over other candidates.

Patricia Shaw

Entry-Level Soltware Developer

Personal Info ' Experience
P

Entry-Level Softwase Developer
e -
Emat

Skills

({1 1]
mmEm
P Education

LLLLLY

mmmm .
mmmn

LLLLL}

(TTT]

B.5¢. In Sofware Engineering
w1y " 1 Tocretagy, N ok

e amms e
'b\mmmu

Languages

e LLLTT]

You can write it in our cover letter builder here. Here's what it may look like:Create my cover letter nowSee more cover letter templates and start writing.Need a template for your entry-level cover letter? Want more tips? See this guide: Entry-Level Cover Letter with No Experience Example & Writing GuideOr get general tips from this article: How
to Write a Cover Letter for any Job9How to Add Contact Info to Your First Time ResumeDid you botch your contact info?If you're like most, you probably did.Of course you listed:Full NameUpdated Phone NumberProfessional Email AddressLike this:Michael Veres, michaelfveres@gmail.com - 215-290-8372But did you add a LinkedIn profile? Turns out
87% of all recruiters say they look at LinkedIn before they interview.Pro Tip: Need a great LinkedIn profile for your professional entry-level resume? Check out our LinkedIn builder guide here.Want more great tips to make an entry-level resume that works? See our guide: "Entry-Level Cover Letter with No Experience Example & Writing Guide"Key
TakeawayEven with great entry-level templates to follow, writing your own is hard. Follow these tips to write the best resume for an entry-level job:Fit your entry-level resume to the job like spandex. To do it, read the job offer, then customize your bullet points.Put resume objective just below your contact info.The education section of even a high
school student resume should pull its weight. Use it to show your schooling prepped you for the job.Add "other" sections that show you've got the chops. Anything that proves your job-related skills is fair game in an entry-level resume.Do you have questions on how to write a resume? Not sure how to describe your skills or achievements?

Give us a shout in the comments! We love to help! First-time jobseekers or job market debutants often find developing a resume challenging. Every first-time jobseeker should be keen on the structure of his/her resume to ensure that it markets him/her in the best possible way. Similarly, fresh graduates and individuals making dramatic career shifts
need to overcome some challenges to ensure they develop outstanding resumes. In most cases, the challenge is to develop a resume without employment history. Yet, any entry-level jobseeker or individual submitting a job application for the first time must describe and present his/her limited employment history in an appealing manner. This could
prove daunting for debutant resume writers. Describing a constrained professional history positively could seem difficult.Given the odds, entry-level resume templates can assist jobseekers in organizing their qualifications and other strengths in a manner capable of optimizing their likelihood to be hired.

Even when supplied with the most appropriate entry-level templates, most first-time jobseekers struggle with what to enter where in the templates. Distinct from the student level resume, which focuses mainly on displaying academic accomplishments, the entry-level resume is meant to offer a breakthrough into the professional employment sphere.
The essence of an entry-level resume is to present limited employment history as relevant and transferable to the job in question.Entry-Level Resume SectionsObjective sectionCorresponding to the first section in the professional resume, an entry-level resume should open with the objective. Like in the professional resume, the objective in the entry-
level resume should prescribe the joy type that the applicant seeks and the kind of sector they are interested in seeking employment. The objective should be properly structured, precise, and concise without jargon or redundancy. This will aid the employer in establishing outright what the applicant is looking for or aims at achieving.

On the contrary, a muddled and poorly structured objective is going to confuse the prospective employer.

This leads to the forthright rejection of the resume and termination from further consideration of the applicant. It is important that entry-level resume writers do not mistake the objective section for the summary section. It is advisable that entry-level resumes do not contain summary statements, which are more suited for candidates with vast
experience as to warrant a professional resume.Education sectionln entry-level resumes, the education section is perhaps the most crucial since work experience is either nonexistent or negligible. It tells the recruiter that the applicant has the necessary academic qualifications or trainings that match the job requirements. Stated differently, the
education section of an entry-level resume demonstrates the likely capacity of the applicant to undertake the tasks associated with a job position successfully.First-time jobseekers are likely to find the education section particularly beneficial in demonstrating exemplary academic honors and achievements. Highlighting academic prowess is important
in entry-level resumes because employers often consider it a direct indicator of potential workplace performance. Although lack of industry-based work experience renders the education section more significant, detailing complementary extracurricular and curricular performance in this section can considerably influence the employer’s perception of
the candidate. This is because skills’ transfer to the workplace environment is easier for first-time employees with exemplary, complementary educational performance.To navigate around the challenge of lack of experience, first-time jobseekers can employ several tactics besides those mentioned in the previous paragraph. One option is to match the
layout of their resumes with the listing of the job requirements by the employer in the job posting. The other option is to opt for a template or layout that emulates the skills-based or functional format in detailing any useful work-related accomplishments as opposed to using the chronological format.Listing any relevant internships, volunteering
experiences, unpaid/paid work instances, and hobbies in the ‘would-be experience’ section would be another option of navigating the lack of experience for first-time employees. Such listing would demonstrate that the applicant is eagerly pursuing transition into employment while simultaneously demonstrating readiness to advance. Other skills
honed during the education journey such as communication, organization, public speaking, events planning, and so on should be included in the education section as uncertified achievements. This tells the employer that the applicant is all-round and pursues many learning opportunities apart from the mainstream formal education.One should not
overlook the significance of including hobbies in their entry-level resumes. Jobseekers with interest in the digital media field might lack professional experience. However, demonstrating that they have been spending long hours in shooting and editing video content even for fun could qualify as relevant experience altogether. The essence is to
demonstrate developing interest in the target industry for the entry-level applicant. Additionally, this demonstrates to the employer a desire to grow and advance professionally in a field one is already passionate about.Writing tipsEntry-level resume writers should observe various tips when preparing resumes for their first jobs as either freshmen or
entrants to a new industry sector. The most important tip is to bear in mind that the entry-level resume should purpose to catch the interest of the potential employer at first sight. This is perceived to be the key to achieving the ultimate objective of securing employment. However, getting an interview opportunity is the first major milestone an
applicant must accomplish.As is the case with preparing professional resumes, anyone preparing an entry-level resume should undertake substantive research about the industry they are interested in entering. Considering that first-time applicants are in most cases inexperienced in undertaking in-depth industry research, basic analyses such as
looking at job postings, perusing through publications in the employment sector one is interested in, and consulting professionals in the HR sector or even recruiters. The idea is to offer practical insights to the jobseeker about what the entry-level resume is to contain.Upon consolidating all preliminary research outcomes, the entry-level jobseeker
should be ready to write the resume. The first step while writing is to determine the sections to include in the resume. Granted that job requirements differ with every job posting and the qualifications are equally different, the content and arrangement of each first-time resume will be equally different. However, it is advisable that entry-level resumes
contain four principal sections.Like any other resumes, entry-level resumes should have impeccable grammar, spelling, layout and formatting. Spelling errors or any inconsistencies exacerbate the negative first impression that entry-level resumes that have cluttered formatting and layouts create to potential employers and recruiters. Consequently,
this means that proofreading is a vital task that any entry-level resume writer should undertake. If possible, it is important that the resume writer consult another person or institution to proofread their initial drafts.The entry-level jobseeker should include his/her contact information after the name at the top of the resume. Preferably, contact
information should include a phone number, physical mail address, and professional email address. The professional email address would normally contain the names of the resume owner and not fancy combinations or nicknames. As for mail addresses, keeping them updated is critical to ensuring that conventional employers who prefer contacting
candidates via post can reach the candidate.Entry-Level Resume TemplatesAs pointed out earlier on, the layout and presentation of any resume is critical to successful applications. For first-time jobseekers with little experience in developing resumes, using entry-level resume templates is the best approach. This is because resume templates will help
the first-time jobseeker to determine what content to place where. A resume template is also helpful for individuals making a shift into another industry that requires a specific resume format. For example, resume formats for academia tend to differ significantly from IT management ones. Thus, an experienced IT manager applying for a teaching
position at a university might need to use an entry-level resume template to ensure appealing formatting and layout.Besides, using a resume template offer both first-time job applicants and experienced professionals shifting industries a guided yet systematic means for concentrating on the most relevant content. With a resume builder, the candidate
can customize his/her resume as desired and get an actual preview of the final copy. This enables the resume writer to make on-course decisions before completing the final resume.

This is important because organized presentation of the resume might make the employer overlook under-qualification at times. Resume builders help in eliminating chances of untidiness in formatting, typos and poor prioritization of achievements in entry-level resumes. Instead, resume templates and builders help jobseekers on emphasizing the
most appealing achievements at the expense of what the candidate is lacking. Reading job ads can leave you feeling frustrated. It’s like all employers want candidates under 25 years old with 10+ years of experience! How’s that even possible?!Don’t worry—we’ll show you that it’s possible to write an impressive resume with no experience.

No matter if you need a high-school student resume with no work experience, or you're older but had no meaningful career yet—you’ll learn how to make a resume with no experience in just a few minutes.In this guide, we’ll show you:A first job resume sample better than 9 out of 10 resumes out there.How to leverage your relevant experience to get
the job you want. How to write a resume from beginning to endWhat to focus on when your employment history is (close to) non-existent.Want to save time and have your resume ready in 5 minutes? Try our resume builder. It’s fast and easy to use. Plus, you'll get ready-made content to add with one click. See 20+ resume templates and create your
resume here.Create your resume nowUse this resume templateSample resume made with our builder—See more resume samples here.One of our users, Nikos, had this to say:[I used] a nice template I found on Zety. My resume is now one page long, not three. With the same stuff.No matter where you are with your studies, we have covered it for
you:Are you looking for resume examples for specific jobs? See:Sample Resume with No Work ExperienceA. Peter MedinaMarketing Consultant+1-23-456-78900apmedina@email.comlinkedin/in/apmedinaA motivated and personable student pursuing a BA in Media Studies at the University of California Berkeley (GPA 3.89).

Eager to join ABC Inc. as Marketing Consultant to help establish quick and long-lasting relationships with customers and assist in developing and implementing marketing materials. Strong theoretical background in consumer behavior, skilled at organizing events and copywriting (incl. 20+ reviews, brochures, and others).Education2018—
presentUniversity of California BerkeleyMedia StudiesGPA: 3.89Relevant coursework:Consumer BehaviorSociology of CultureScience, Narrative, ImageVirtual Communities/Social MediaExtracurricular activities and achievements:Dean’s List all semesters2018George Washington High School, Los Angeles, CAHigh School DiplomaGPA 3.90Combined
SAT score: 1450 (Math: 650, Evidence-Based Reading and Writing: 800)Activities:Member of Basketball Team, Grade 10-12Experience2017—Freelancing & VolunteeringLos Angeles, CAHelped local community develop marketing materials to promote a series of garage sales events by designing posters and setting up a Facebook group.Wrote
promotional texts and 20+ professional product reviews for a local technology website.Turned a friend into an Apple customer by effectively communicating the advantages of iOS over Android for his purposes.Created a fan site for a musical band, as well as built and managed a team of two regular news and content contributors. The website was
mentioned in a Loudwire article.Organized and led games and activities for groups of 10+ school children.Completed a training course on the principles of effective marking on Udemy.SkillsAnalytical skillsCreative thinkingInterpersonal skillsl.eadershipMarketingMotivationOral and written communicationOrganizational skillsPresentation
skillsLanguagesSpanish (Advanced)French (Conversational)CertificationsMarketing 101—Udemy CertificationHobbies and InterestsCoffee culture (Certified Barista)BasketballContinue reading to find the bulletproof formula for your resume with detailed instructions. You'll also get a first job resume sample.1. Choose the Best Resume

Structure You're about to write a resume with no job experience, which suggests... you haven’t had much experience writing a resume at all.

But don’t worry—it’s much easier than you think. You simply need to follow the steps to create each section of your job application.Here’s what to put on your resume:Header that includes your contact details.Objective, i.e. a short paragraph summarizing your skills.Education, where you add info on the schools you attended.Experience section.
Paradoxical?

Yes. But it may come in handy. You'll see.Skills section, where you list your key abilities.Apart from these, your resume will surely benefit from additional information as languages, hobbies, certifications, etc. Anything that you can do that’s relevant to the job you're pursuing should end up on your resume with no work experience.Would you like to
add something more to your resume? Head straight to our guide: Resume Sections & Categories (with Tips on Order & Titles)Now let’s move on to actually writing something. 2. Add Education to Your Resume with No ExperienceMaybe you’re writing a resume for a high school student with no work experience. Or you’'re in college and you’re looking
for a part-time job so you can stop asking your parents for money. No matter the case, listing education could be your resume's key strength on a resume with no experience. This is what you should include in the education section:But beware—don’t fall into the trap of listing everything you can. Stick to the things that matter in the context of the job
offer.

For instance, only list your minor on your resume if it has something to do with the job for which you’re applying. Also, if you’'re a college student who hasn’t graduated, don’t worry—here’s how to put college on a resume if you haven't graduated yet.Here’s what the education section on a resume with no experience for a college student can look

like: Resume for College Student with No Experience—Education Section This example shows off high academic results because the job offer states that the role will require absorbing daily training sessions on product knowledge and strategy. Also, the candidate’s field of study is related to the job—that’s why listing relevant coursework makes
perfect sense.Here’s an example of a high school student resume with no work experience:High School Student Resume with No Work Experience—Education SectionThis teenager doesn’t have work experience, but we can guess they already have some useful skills! If you still need more information on how to make the most of the education section
on your resume with no experience, read our guide: How to Put Education on a Resume3. Include Your Relevant Experience in a First-Time Resume (If You Have Any)Recruiters only want one thing: hire the candidate who can do the job better than the rest. And the best way to see what candidates can do? Check what they did in the past!This is
where your relevant experience comes in.

Don’t worry: it doesn’t have to be work experience. You can pick up valuable skills in plenty of settings, not just through employment. The first step to identifying your relevant experience is to look at the job ad closely. Then, think of what you’ve done while at school, during freelance work, while volunteering, helping out family members, or by
pursuing your hobbies, that matches the job requirements.Here’s how to do it step-by-step:Read the job advertisement and take note of what exactly the role you're pursuing involves.Think about all the things you’ve done that are related to the skills and duties the employer put on the job ad.Note those tasks down, for example: “wrote product
reviews for a local tech-oriented website.” or “created a website for my favorite band and got mentioned in a Loudwire article.”Match your experience with the right resume keywords.Start each bullet point with a resume action verb such as collaborated, designed, improved.Use numbers to quantify your achievements wherever you can.These
guidelines are pretty clear. But the question is—where did you get your experience?Here are your options:VolunteeringThis is one of the best ways to gain serious life experience—and volunteer work looks great on a resume. There are literally thousands of charities and NGOs you can support, and they all offer different opportunities. For
example:Fundraising: many charities need fundraisers to contact various businesses and organizations and look for additional funding. This role helps you improve your communication and negotiation skills.

It also helps to set realistic goals and find ways to achieve them.Tutoring: NGOs that support children and teens often need tutors of various subjects. By tutoring others, you can develop your soft skills, learn how to give clear instructions, and provide feedback.Organizing events: organizations often need volunteers to help prepare special events,
such as charitable auctions, fundraising festivals, etc. It’s a great opportunity to boost organizational skills, learn about budgeting, and work on project coordination.Manual work: NGOs also need people for basic labor, such as renovating classrooms, setting up a community garden, helping out at a soup kitchen. These experiences might come handy
—for example, if you apply for a restaurant job, having kitchen experience at a children’s shelter can make you stand out.InternshipsPretty obvious, right? Internships provide an opportunity to learn the fundamentals of a job while working alongside professionals. It’s best to start looking for internship positions while at college—the sooner you learn,
the better your chances of getting good jobs after graduation.You can add internship to the work experience section, or make a separate internships section in your resume.When listing your internship experience on a resume, always mention:Name of the position, such as Accounting InternCompany name, location, and duration of the internshipYour
roles, responsibilities, and achievementsExtracurricular ActivitiesYour free time at school or college doesn’t have to be all spent on partying.Shocking, I know. But sometimes it’s worth spending your free time on activities that can benefit you in the future.

Think of students’ associations you could join. Consider going to conferences. Write articles for a students’ magazine. Join research projects.Here are some examples of cool things you can do while at school:Set up a Facebook page for memes about your school, and learn the basics of social media marketing in the processOrganize a mock Academy
Awards night with students from the Film Club, and learn how to promote events while doing itMake interviews with local small business owners and get journalistic experience while writing article about succeeding in businessSee?

You can gain useful experience at any occasion.Remember that while describing your experience in a resume, you should use resume keywords.But hold on—do you know what exactly resume keywords are?Many companies use the ATS (Applicant Tracking System) software to speed up recruitment. ATSs look for keywords on candidates’ resumes to
decide if the candidate has relevant experience. Thanks to this initial screening, recruiters have fewer documents to look at.This type of screening requires you to write an ATS-friendly resume. In other words: If you want to make your experience count, you have to use the wording of the job offer itself. Here’s what it could look like:Resume for
Someone with No Work Experience—ExampleYep, the highlighted phrases include very common keywords. Using this kind of lingo to describe your experiences will help you to get past ATS screening and get noticed by recruiters.See the difference? This example talks about the same tasks but using different words. It’s far less impressive, isn’t it?
The examples above will work regardless of your education level. You can use the same approach when making a college or high school student resume with no experience. If you're not sure how to describe your experience effectively, read our guide: Make the Best Work Experience Section for a ResumeWhen making a resume in our builder, drag &
drop bullet points, skills, and auto-fill the boring stuff. Spell check? Check. Start building a professional resume template here for free.When you’re done, Zety’s resume builder will score your resume and tell you exactly how to make it better.4. List Your Key Skills in a Resume for the First JobYou need to convince the recruiter you have what it takes
to be successful in the role you’'re pursuing. Since you have little (or no) work experience, you must give your skills as much prominence as possible.How?Go through the job offer carefully and make a list of all the skills you see there.Examples of Skills for a Resume with No ExperienceNow—Take a good look at the list you end up with, pick the ones
that you have and can prove. If you decide to put a skill like leadership on your first job resume, make sure there’s an achievement or activity that testifies to this. In our sample resume with no experience, the candidate’s organizational skills are reflected in the bullet point that says the candidate organized activities for children, for example. Don’t
be tempted to lie on your resume because if you make it to the interview, all the lies will come out. And once they do, you’ll end up in a very uncomfortable situation.Last but not least, remember to sprinkle your skills throughout your resume for the first job. Include some in the experience and education sections, as well as in your resume

objective. Not sure how to make the most of your skills on a resume? Read our guide: 99 Key Skills for a Resume (Best List of Examples for All Jobs)5. Add Extra Sections for Maximum ImpactWhen your resume’s work experience section isn’t great, you must jump on every opportunity to make up for it elsewhere.If you have language skills to show off,
do it by all means. If you want to put certifications on a resume—list them as long as they’re relevant. If your hobbies and interests on a resume prove you're a cultural fit, don’t hesitate to mention them.Everything that’s relevant to the job should make its way to your resume—that’s how you can make a resume with no experience stand out. Here’s a
couple of examples of extra resume sections to give you some ideas:First Job Resume Sample: Additional Sections6. Write a Compelling Resume ObjectiveAt this point, your resume with no experience has all it needs... except for the beginning.And no, it’s not a joke. The best moment to write the opening paragraph of your “starter” resume is when
everything else is in place.Why?You need to highlight the best parts of your resume... which is only possible once the entire document is ready.

Then, write your resume objective statement. It’s a short introductory paragraph showing who you are and what skills you have that the company could benefit from.Here is how a good resume would nail it:Read your resume closely and find up to 3 things you’d like to show off.Start with your strong character traits (motivated, personable). It’s best to
take a look at the job ad to see what the employer needs rather than put random stuff here.Say who you are (student pursuing a BA in...) You can mention your academic achievements here (high GPA for instance).Mention the company you’re applying to by name to personalize your resume.Say what you want to do for the company.

You can take a look at the job ad to see what tasks are listed.Say what your strengths are.

You're welcome to plug in a couple of your biggest accomplishments here as well.Once you have more relevant experience, you'll be writing a resume summary—a condensed version of your best professional achievements. At this stage, however, an objective will be perfectly fine. Here’s what a resume objective can look like:Resume Objective: No
Experience Examples The good example follows a simple formula: who you are, what you want, what you can give back to the company. This is all you need to communicate in this section of your resume.The bad example has nothing of the above.

It just expresses what the candidate wants, not what they can give to the company or what they want to do. Plus, it’s generic enough to fit any role at any company—and this is how you can quickly tell a poorly-written resume objective from a great one.Not sure how to write a captivating opening of your resume? Head to our guide on How to Write a
Professional Resume Profile—Examples, Statements & Tips7. Format Your Resume for ReadabilityYour resume is almost done.The only thing you need to do now is format it properly:This is it! Your document is ready to be sent out to the recruiter.Want to learn more about resume formats?

Read our guide: Resume Formats—Find the Best One for Your Needs8. Write a Cover Letter to Boost Your ChancesHere’s the thing—About 50% of candidates send a cover letter along with their job application. Since your resume doesn’t exactly abound in professional experience, you can boost your chances of landing an interview by writing a great
cover letter.This is how to write a great cover letter:Make sure your cover letter format follows all the formal correspondence formatting rules.Write a captivating cover letter intro that introduces you to the reader and encourages them to read on.Say what skills you have, and they can be of benefit to the company.Explain why you’'re a great cultural
fit.Always end your cover letter with a call to action.Also, make sure your cover letter has the right length.Remember—A cover letter shouldn’t repeat the content from your resume. Use it to tell the recruiter about your motivations, fill in the gaps on your resume, and convince them you’re the best candidate hands down.Here’s a guide that will show
you how to write a cover letter in several simple steps: How to Write a Cover Letter in No TimePlus, a great cover letter that matches your resume will give you an advantage over other candidates. You can write it in our cover letter builder here. Here's what it may look like:Create my cover letter nowSee more cover letter templates and start
writing.Now, let’s sum up the tips from this article:How to Make a Resume With No Work Experience?Structure your document properly. Use the right formatting and elements.Present your relevant experience. Come up with as many examples as possible.Use the right keywords.

They can make or break your resume.Add information on your education. Focus on relevant aspects (e.g. GPA, honors)List your key skills. Focus on those relevant to the position.Add extra resume sections. They will boost your chances.Write a compelling objective. Highlight your selling points.Compose a cover letter. Tell the recruiter your

story. Frequently Asked Questions about Resume with No Work ExperienceShould I use resume templates to apply for my first job?Yes, you should. Recruiters go through thousands of resumes every day, so a professional template is a great way to make your resume stand out from those of other candidates. A sleek resume design will go a long way
towards making a good first impression. Wondering what your resume should look like? Choose one of Zety’s resume templates, designed to help you easily organize your resume format. Meanwhile, if you're short on inspiration for what to write, have a look at our entry-level resume examples and student resume examples, written by our team. You
can tailor this expert-made content to your needs and be ready to apply in no time.What do I put in the resume summary if I have never worked before?Even if you are a fresh graduate, you can still create a successful resume profile. While it’s not exactly possible to write a summary for a resume with no experience, what you can do instead is write a
resume objective—the profile of choice for fresh grads and career-changers. Write two or three sentences with examples of your accomplishments and academic projects you led, mention your motivation for applying to this particular company, and add some information about your key skills. Finish off with a closing statement that will catch
recruiters’ attention and make them want to invite you to a job interview.Check out these professional resume objective examples to find out more.How do I list my degree on a resume?If you’'re writing a resume with no experience, your academic history is likely to be your strongest asset. In order to properly list your degree on your resume, take the
following steps:Create an education section in your resume.If you have no experience at all, you'll be skipping the work experience section anyway. If you have a bit of professional experience, though, put the education section before the work experience section. Once you gain experience, your work history will go first.List only the highest level of
education you’ve attained.

If you need to mention more than one (e.g. because you're still studying for your degree), list your levels of education in the reverse-chronological order (read more about resume order of jobs and experience).Add your degree, e.g. BA in Psychology, followed by the name of the institution, e.g. University of Massachusetts.Include your years of
attendance, e.g. 2010-2014. If you’re still studying, specify your expected graduation year.Consider adding extra information about your degree in your resume (e.g. extracurricular activities, Latin honors, relevant coursework, projects, achievements, scholarships, Dean’s list, etc.). Only add your GPA to your resume if it was at least 3.5.Use
consistent formatting for every entry.If you haven’t completed your degree yet, read our guide about writing an undergraduate college student resume and see how to put unfinished college education on a resume.Which skills should I include in my resume at the beginning of my career?Having no job experience does not mean you don’t have any
skills at all. Focus on the abilities you have acquired so far, be it at the university or during internships—these are your transferable skills. Mention both hard skills and soft skills, alongside any technical skills that you have, like software proficiencies. Have a look at skills examples that you can include in your resume:In order to decide which ones
should be put in your resume, go through the job offer carefully and make a list of all the skills you can see there—these are the potential resume keywords to use in your application. Then pick the ones that you think you have and include them in your resume. Tailoring your resume in this way helps to ensure that your application will pass ATS tests
and actually reach a recruiter.You can read more about this in our articles about key skills in a resume and making an ATS-friendly resume.Do I need a cover letter for my resume if I have no job experience?Definitely, yes. Even though you don’t have a lot of work experience, a well-written cover letter sets the right tone for your resume and shows
that you've put in some extra effort in the recruitment process. What do you write in your entry-level cover letter? Since you don’t have any specific professional achievements, explain how your transferable skills can benefit the employer and demonstrate your motivation to join the company. Do not forget to pick a cover letter template matching your
resume, and you’'re all set!If you still don’t know what to write, see our cover letter examples for more inspiration.What are the best jobs for teens?If you're still at school and want to earn some cash, you may want to think about taking a summer or a part-time job. Here are some ideas for jobs suitable for teenagers:Yard workerBabysitterDog
walkerHouse cleanerTutorGrocery stockerWaiterRestaurant hostEscape room attendantBox office ticket sellerWant to know more about this? Read our guide on best jobs for teens and see some resume examples for teens if you don’t know how to start writing your CV.How do I explain my lack of experience in a job interview?Attending a job interview
when you have no prior job experience can be stressful. Don’t worry, though, as you can discuss things shown below and still nail it:In the absence of relevant job experience, lean on the other jobs or internships that you had up to that point and discuss transferable skills that could be useful in the position you are applying for, e.g. communication
skills or teamwork skills.If you have no professional experience whatsoever, focus on the skills gathered in university projects, volunteering experience, or extracurricular activities. Give relevant details about your contribution to the project or team. Describe how your skills helped you excel in an unfamiliar situation.Use behavioral questions (i.e.
those dealing with your experience, such as “Describe a time you had to resolve a conflict”) as an opportunity to demonstrate your abilities. Remember to use the STAR method to explain how you navigated difficult situations. Keep in mind that your answers have to be in line with the company's goals and values.For more impact, explain your
motivation to join the company and show the recruiters that you’re there for a reason: that you’ve conducted thorough research and made a conscious decision to apply for this particular position.To better prepare yourself for your first job interview, read about best job interview tips and tricks and top interview questions and answers.Thanks for
reading my guide! Now I'd love to hear from you:What are the biggest challenges of writing a resume with no work experience? What part do you struggle with the most? Let me know. Let’s get the discussion started!



