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FORMAT OF SEMINAR REPORT

1. Paper Size : A- 4 size bond paper
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Top : 17 (1 inch=2.54 cm)
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3. Line Spacing: 1.5 lines

4. Title of Chapter
Font : Times New Roman (Bold face)
Size : 18 point
Alignment : Right Alignment
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7. Abstract (upto 150 words)
Heading (i.e. ABSTRACT)
Font : Times New Roman (Bold Face)
Size : 16 point
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Font : Times New Roman (Italic Face)
Size : 14 point
Alignment : Justified (Full Text)

8. Figuresand Tables : Centered Placed
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Size : 12 point

Alignment : Centered
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Seminar Report must be Paper Bounded.

One copy of the report should be submitted to the college (for
Departmental Library). Copy to the respective guide is optional. Every
student may have his or her own additional copy.

Report must be written in your own English language.

Abstract should be not more than One Page.

Report must be submitted at per the schedule (Two copies).

“Cover Page, First Page, Specimen Copy “are only for students
instruction, they are not be printed in the report.

Sequence of pages to be followed as:

) First Page

i)  Certificate

i)  Acknowledgement
Iv)  Page Index

v)  Abstract

vi)  Theory

vii)  Conclusion

viii) Bibliography

IX)  Appendices



CHAPTER -2
WORK FLOW MANAGEMENT

1. INTRODUCTION

Work Flow management is a fast evolving technology which is increasingly
being exploited by businesses and in a variety of industries.

Its primary characteristics is the automation of process involving
combinations of human and machine based activities, particularly those
involving interaction with IT applications and tools. Although its most
prevalent use is within the office environment in staff intensive operations
such as insurance, banking, legal and general administration, etc. it is also

applicable to some classes of industrial and manufacturing.

1.1. The Evolution of Workflow

Many types of product in the IT market have supported aspects of workflow
functionality.

1.1.1. Image Processing

Workflow has been closely associated with image systems and many image
systems have workflow capability either built-in or supplied in conjunction
with a specific workflow product.

1.1.2. Document Management

Document management technology is concerned with managing the lifecycle
of electronic documents.

1.1.3. Electronic Mail and Directories

Electronic mail provides powerful facility for distributing information between

individuals within an organization or between organizations. Thus electronic



mail systems have themselves been progressing towards workflow

functionality through the proper channel.
SEMINAR

1. For seminar every student will individually study a topic assigned to him / her
and submit a report and shall deliver a short lecture / Seminar on the topic at

the end of term.

2. Seminar report should be submitted in paper bound copy prepared with

computer typing

a. Size of report depends on advancement of topic.
b. Student should preferably refer minimum 5 reference books / magazines.
c. Format of content
i. Introduction.
ii. Literature survey.
iii. Theory 1) Implementation  2) Methodology
3) Application 4) Advantages, Disadvantages.
iv. Future scope.

v. Conclusion.

For presentation, 10-15 PPTs needed .The report will be of 20-25 pages.



