
Remarks

Date

Time of checking

NAME & SIGNATURE

DAILY 
CHECK

WEEKLY 
CHECK

COMPLETED CHECKLIST VERIFIED BY:

ARE ITEMS DONE? MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

Handwashing facility with water 
and soap is readily accessible 
from the classroom

Classroom is arranged for 
physical distancing

Windows and doors are open 
to improve air circulation

Classroom is cleaned in 
accordance with surface cleaning 
and disinfecting procedure

Remarks

Date

Time of checking

NAME & SIGNATURE

ARE POSTERS VISIBLE?    CHECK EVERY MONDAY / FIRST DAY OF THE WEEK

Inside the Classroom

SURFACE CLEANING & 
DISINFECTING PROCEDURES

Wash and clean the used materials 
and store them in a safe place. 
Discard any leftover solution.
 

Remove PPE and 
disinfect if they 
are reusable.
 

Use disinfecting solution. 
Soak a fresh cloth with it 
and apply to high touch surfaces. 
Wait five minutes before wiping off.
 

9.    10.    

7.    

4.    

Prepare cleaning solution and 
disinfecting solution, buckets, 
mop, broomstick, cloth/sponge.
 

3.    

5.    

finally 

wash your hands 

with soap 
and water.

Return the emptied trash bin.
 

8.    

Use a broomstick. 
Sweep the floor to remove dirt. 
 

Use cleaning solution. Dip the sponge/cloth in the cleaning solution. 
Clean high-touch surfaces if visibly dirty. Wipe from the cleanest  
to the dirtiest areas and from higher to lower surfaces.
 

HIGH TOUCH SURFACES:
CHAIRS, TABLES, SWITCHES, 
HANDRAILS, DOORKNOBS, ETC.

6.    
Use cleaning solution. 
a) Immerse the mop in 
the cleaning solution 
and wring out. 

c) After cleaning a small 
area, immerse  the mop 
in the bucket with rinse 
water and wring out. 

CLEANING 
SOLUTION

DISINFECTING
SOLUTION

RINSE
WATER

REPEAT a), b) 

AND c) UNTIL  

ALL AREAS HAVE  

BEEN COVERED.

b) Mop the floor in a 
figure-eight pattern with 
overlapping strokes, turning 
the mop head regularly.

Collect waste for safe disposal.
 

Wear closed shoes, face mask, 
eye protection and gloves.
 

1.    
2.    

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

DISINFECTING 
SOLUTION

5 ml 
household bleach 

≈ 1 teaspoon 

CLEANING 
SOLUTION

Detergent/soap 

Water250 ml 
Water

5 min. 
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Implemented by:

Monitor and report to the school 
head on irregular absenteeism 
patterns among students

YES YES YES YES

YES NO

NO NO NO NO

CLASS ADVISER / TEACHER SCHOOL HEAD DATE SUBMITTED

CLASS ADVISER/TEACHER:

CLASSROOM NO/SECTION:

CHECKLIST
CLASSROOMS

This checklist is in accordance with DepEd Order No. 14, s. 2020, or the Guidelines on the Required Health Standards in Basic Education Offices and Schools. 

©
 D

ep
Ed

, 
GI

Z,
 H

BC
C,
 U

ni
ce

f, 
Sa

ve
 t
he

 C
hi

ld
re

n;
 S

ep
te

m
be

r 
20

21


