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Header

e Official Company Letterhead

Title

o Certificate of Employment

Body
e This certificate is issued to confirm that Ms. Jane Doe has been employed

with XYZ Corporation as a Senior Analyst from January 2015 to December
2020. Throughout her tenure, she was responsible for:

e Analyzing financial documents for accuracy.

e Developing forecast models based on market trends.

e Presenting analytical reports to management.

e Ms. Doe has consistently demonstrated professionalism and commitment

in her role.

Footer
e This certificate is issued upon the employee's request and without any

liability on the part of the organization.

e Dated this [Date],
e [Digital Signature or Seal]
e [Signatory’s Name, Title, and Contact Information]
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