Donation Letter Template

[Your Organization's Name]
[Your Address]

[City, State, ZIP Code]
[Date]

[Donor's Name]
[Donor's Address]

[City, State, ZIP Code]
Dear [Donor's Name],
Subject: Your Generous Donation Makes a Difference

We are thrilled to acknowledge your recent donation of [amount] to [Your
Organization's Name]. Your support is crucial to our mission of [briefly describe

your mission].

How Your Donation Helps:

e Project/Program 1:

e Project/Program 2:

e Project/Program 3:

Achievements Thanks to Your Support:
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e Achievement 1:

e Achievement 2:

e Achievement 3:

Future Goals:

With continued support from donors like you, we aim to:

e Goal 1:
e Goal 2:
e Goal 3:

Acknowledgment:

Please keep this letter as a receipt for your generous contribution. [Your
Organization's Name] is a registered 501(c)(3) nonprofit, and your donation is

tax-deductible to the fullest extent of the law.

Get Involved:

We encourage you to get more involved with our organization by:

e Volunteering:

e Attending Events:
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e Spreading the Word:

Thank you for your continued support and belief in our mission. Your generosity

truly makes a difference.
Warm regards,

[Your Name]
[Your Title]

[Your Contact Information]
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